16 January 2019

You are summoned to attend a meeting of the FINANCE AND GENERAL PURPOSES COMMITTEE
to be held in the Council Chamber at the address below on Monday 21% January 2019 to be
followed by a meeting of the Town Council. Town Councillors are reminded that they have a
duty to state a Declaration of Interest prior to the appropriate agenda item and to consider the
Crime and Disorder Act 1998 s.17 when reaching a decision.

Please note that the proceedings of this meeting may be recorded in line with regulations set out in
the Openness of Local Government Bodies Regulations 2014. A copy of Sevenoaks Town Council’s
procedure for the recording meetings is available online at sevenoakstown.gov.uk or by request.
Members of the public addressing the Committee but not wishing to be recorded should put this

request to the Clerk at the earliest possible opportunity. Lﬁ%
/ e

Town Clerk

To assist in the speedy and efficient despatch of business, members wishing to obtain factual
information on items included on the agenda are asked to enquire of the Town Clerk prior to

the day of the meeting.

Committee Members:

Clir S G Raikes (Chairman) ClIr A Eyre (Vice Chairman)
Clir N J L Busvine OBE Clir R J Parry
Clir 1 M Canet Clir E Parson
Clir M Chakowa Clir R L Piper
Clir AS Clayton Clir P E Towell
Clir R M C Hogarth [ex officio] Clir Mrs P C Walshe
PUBLIC QUESTION TIME

To enable members of the public to make representation or put questions to the Committee
on any Financial or General Purposes matters.

AGENDA

01 APOLOGIES FOR ABSENCE
To receive and note apologies for absence.

02 DECLARATIONS OF INTEREST
To receive any declaration of interest from members in respect of items of business

included in the agenda for this meeting.

/1 OCAL COUNCIL
Lt AWARD SCHEME
QUALITY GOLD

v
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03

04

05

06

REQUESTS FOR DISPENSATIONS
To consider written requests from Members which have previously been submitted
to the Town Clerk to enable participation in discussion and voting on items for which

the Member has a Disclosable Pecuniary Interest. (s.31 & 5.33 of the Localism Act
2011)

MINUTES

To receive, adopt and sign the minutes of the meeting of the Finance & General
Purposes Committee held on 26t November 2018 (copy attached).

SUB COMMITTEES

(a) Youth Council
To receive and note the minutes of the Youth Council meeting held on 19t
September 2018 and the Annual General Meeting on 7" November 2018
(copies attached).

(b) Sevenoaks Community Centre
To receive and adopt the minutes of the Sevenoaks Community Centre User
Group Committee held on 6" December 2018 (copy attached).

FINANCE REPORTS
(a) Management Accounts
To receive and consider the Management Accounts, together with the

Responsible Finance Officer’s report and variance analysis for the periods:
i.  1%to 31% October 2018
ii.  1%to 31% November 2018
(copies attached).
(b) Suppliers’ Accounts
To authorise payment of the accounts listed in the schedules for the periods:
i.  1%to 31% October 2018
ii.  1%to 31 November 2018
(copies attached).
(c) Payroll Account
To confirm payments from the account listed in the schedules for the period
i. 1%to 31% October 2018
ii. 1%to 31 November 2018
(copies attached).
(d) Petty Cash Account

To confirm payments from the account listed in the schedules for the period
i.  1%to 31% October 2018

ii.  1%to 31% November 2018
(copies attached).
(e) Charges Bat & Ball
To receive the Town Clerk’s report on the Hire of the Bat & Ball Station and to
review the charges for the Bat & Ball Station for the period to 31t March 2020
(copies attached).
f) Internal Audit

To receive and note the Internal Auditor’s Report for Visit Two (copy attached).
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07

08

09

10

11

(g) Bank Mandate
To receive and consider the Responsible Finance Officer’'s recommendation

following the recent appointment of the new Responsible Finance Officer (copy
attached).
(h) Hospitality and Gifts Register

To receive and note Hospitality or Gifts received by Councillors or Employees
for the period 1% November to 31 December 2018. (copy attached).

Revenue Estimates and Precept Proposal for 2019 - 20
a) To note the Recommendation from the Finarice & General Purposes Committee
held on 26" November 2018 to
e aone-off proposal to transfer £26,000 from reserves to meet the income
shortfall expected due to the Community Centre refurbishment due to
commence in June 2019, be accepted

¢ overall draft budget for the Town Council proposing a 4.19% increase on
2018/2019 Band D of £4.82 (an increase of 9p per week) be accepted.

e The Proposed 2019/20 Band D at £119.77 (2018/2019 Band D Council Tax
was £114.95),

e Subject to a review of Staff Cost of Living Raise as per Personnel
Committee’s recommendation and the impact on Band D adjustment from
SDC providing details of Band D properties in December 2018.

b) To receive and consider amended Revenue Estimates and Precept Proposals for
2019 - 20 (report attached) incorporating items noted in 07 (a) above.

c) To receive and note the Responsible Finance Officer’s recommendation for a
Precept of £1,141,385 which equates to a Band D equivalent household rate of
£118.43 per annum [which includes the updated number of household figures
received from Sevenoaks District Council of 9,637.63].

REVIEW OF INTERNAL CONTROLS
To receive and review the following internal policies for 2019/2020:
(a)  Risk Assessment
(b)  Investment Strategy
{c) Reserves
(d)  Financial Regulations
(copies attached).

GRANT
To receive and consider a grant request for funding the 2019 Sevenoaks Summer

Festival and note the history sheet (copies attached).

CURRENT MATTERS AND PRIORITIES
To receive and note a list of

a) current matters

b) priorities

of the Town Council (copies attached).

PRESS RELEASE
To consider any agenda items, considered to be appropriate for a press release.
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Sevenoaks Town Council

Minutes of the FINANCE & GENERAL PURPOSES COMMITTEE held
at the Town Council Offices, Bradbourne Vale Road, Sevenoaks
on Monday 26" November 2018

Meeting Commenced: 7.00 pm Meeting Concluded: 8:20 pm
Clir S G Raikes, Chairman Present Clir R M C Hogarth Present
Clir N J L Busvine OBE Present Clir R ) Parry Present
Clir ] M Canet Present Clir E Parson Present
Cllr M A Chakowa Absent Clir RL Piper Present
 Clir AS Clayton Present Clir P E Towel Present
Clir A Eyre, Vice Chairman | Present Clir Mrs P C Walshe | Present

12

Also in attendance:

Linda Larter mee, Town Clerk

Ade Ogun, Responsible Finance Officer
Michéle MacDonald, Committee Clerk

Public Question Time
No members of the public were present.

351

352

353

354

355

APOLOGIES FOR ABSENCE
ClIr S Arnold sent apologies for not being in attendance.

DECLARATIONS OF INTEREST
No declarations of interest were received.

REQUESTS FOR DISPENSATIONS
There had been no requests for dispensations.

MINUTES OF THE MEETING HELD ON 17™ SEPTEMBER 2018

RESOLVED: to receive, accept and sign the Minutes as a true record of the meeting,
subject to the following typo amendment:

Minute 242 — Grants: Total sum awarded £2,750 instead of £2,7250.

SUB COMMITTEES

RESOLVED: to receive and

a) note the minutes of the Youth Council meetings held on 19" September and the
Annual General Meeting held on 7t" November 2018

b) adopt the minutes of the Youth Services Sub Committee meetings held on 19t
September and 7™ November 2018. It was Noted that the minute and page
numbering were incorrect and should be amended as follows:
e previous Minute Nos 303 to 309 to be replaced with Minute Nos 323 to 329
e previous Page Numbers 291 to 293 to be replaced with page Nos 302 to 304
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¢) adopt the minutes of the Sevenoaks Community Centre User Group meeting
held on 17t October 2018.

356 FINANCE REPORTS
The Committee congratulated the Responsible Finance Officer for managing to catch
up on the past three months and welcomed her back.
RESOLVED: It was unanimously agreed to accept the following reports: -
a) Management Accounts for the periods:
i. 15t to 31t July 2018 - £35,697 (net income)
ii. 1%tto 315t August 2018 - £32,513 (net income)
iii. 1% to 30™ September 2018 - £65,675 (net income)
b) Supplier’s Accounts for the periods:
i. 1'to31%July 2018 - £94,152.65
ii. 15t to 315 August 2018 - £328,148.38
iii. 1% to 30 September 2018 - £165,126.65
c) Payroll Account for the periods:
i. 1%to31%%July 2018 - £74,370.61
ii. 15tto 315 August 2018 - £69,883.89
iii. 15tto 30t September 2018 - £66,054.79
d) Petty Cash Account for the periods:
i, 15%tto31%July 2018 - £739.34
ii. 1% to 31% August 2018 - £867.10
ii. 15t to 30t September 2018 - £639.79
e) Hospitality and Gifts Register for the period 1% July to 315 October 2018.

357 2019/2020 DRAFT REVENUE ESTIMATES AND ROLLING CAPITAL PROGRAMME
RESOLVED:
a) Draft Revenue Budget
It was unanimously agreed to adopt the RECOMMENDATIONS that the:
i. draft Open Spaces & Leisure revenue budget allows for savings of 6% on the
2018-2019 OSL budget, be accepted
ii. one-off proposal to transfer £26,000 from reserves to meet the income
shortfall expected due to the Community Centre refurbishment due to
commence in June 2019, be accepted
iii. overall draft budget for the Town Council proposing a 4.19% increase on
2018/2019 Band D of £4.82 (an increase of 9p per week) be accepted.
The Proposed 2019/20 Band D is £119.77 (2018/2019 Band D Council Tax was
£114.95).
Subject to
e areview of Staff Cost of Living Raise as per Personnel Committee’s
recommendation
e the impact on Band D adjustment from SDC providing details of Band
D properties in December 2018.

b) Property Maintenance Programme
to adopt the future Property Maintenance Programme.
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358

359

360

c) Charges
to increase the Town Council’s charges by 3% with effect from April 2019 for the

2019/2020 period relating to:
i. the hire of the Council Chamber
ii. the charges for the Sevenoaks Community Centre
iii. It was NOTED that the charges for the Bat & Ball Station be deferred to a
future meeting of the Finance & General Purposes Committee meeting.
iv. RESOLVED that the Recommendations from the Open Spaces and Leisure
Committee relating to General Charges, Sports Fees and Cemetery charges
[Minute 223 0S&L 03.09.2018 refers] be accepted.

RECOMMENDATIONS FROM OPEN SPACES & LEISURE COMMITTEE
RESOLVED to adopt the RECOMMENDATIONS from the Open Spaces and Leisure
committee meeting held on 12" November 2018 to spend the following:
a) Cemetery:
£5000 - the one off Environment Agency Groundwater testing fee be spent from the
2018/19 contingency funds to meet legislative requirements
[Minute 314 refers].
b) Millpond Wood Maintenance:
Maintenance works be carried out to the pathway and steps at Millpond Wood.
Necessary funds be allocated from within the budget [Minute 317 refers].
c) 9-week Horticultural Course with West Kent MIND:
£4,000 be allocated from the voluntary Grant budget to cover one course in 2019
[Minute 321 refers].

REVIEW OF INTERNAL CONTROLS

NOTED: that the

a) Risk Assessment

b) iInvestment Strategy

c) Reserves

d)  Financial Regulations

have been reviewed by the officers for the 2019/2020 period and would be submitted
for approval at a future meeting of the Finance & General Purposes Committee.

COMMUNITY INFRASTRUCTUR LEVEY [CIL}

The Town Clerk’s report relating to the October 2018 CIL receipt was received and noted.
RESOLVED: following the spend of £21,000 [as identified in the 2018/2019 budget and
shown in the table below] from the October 2018 CIL payment received from the District
Council of £78,815.08, it was unanimously agreed that the balance of £57,815.08 be
earmarked towards the new Bat & Ball Centre.

Bus Shelters 50% 5,000
Pontoise Gates 2,000
Skateboard Park Surface 3,000
Littlewood Fencing 4,000
Cemetery Path Repairs 5,000
Knole Paddock new doors 2,000
Total £21,000
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361

362

363

364

MARKETS

RESOLVED: unanimously to formally request Sevenoaks District Council to permit the

Wednesday market to operate on the ‘Charter Market’ site in the High Street. The

Committee requested that negotiations include:

e reduction in charge as the Town Council would vacate the Buckhurst 1 Car Park
thereby enabling the District Council additional revenue income

e the same process on Wednesday as exists for the Saturday Market to include parking
in the High Street for traders for the three spaces

SEVENOAKS TOWN PARTNERSHIP
RESOLVED: to receive and note the minutes of the Annual General Meeting General

Meeting held on 24 October 2018.

CURRENT MATTERS AND PRIORITIES

RESOLVED: to receive and note the report relating to updates of current matters and

priorities as distributed with the agenda.

It was Noted that:

e the Town Council withdrew the planning application for the Business Hub and would
re-submit in the New Year

e the Neighbourhood Development Plan for Sevenoaks awaited the District Council’s
Economic Impact Assessment Report in order to be able to proceed. The Committee
requested that the Town Clerk contact Sevenoaks District Council as Members of the
committee were concerned with the delay in publishing this report is causing to the
progress of the Neighbourhood Development plan.

e the Business Improvement District will be re-considered after the local elections in
May 2019.

PRESS RELEASE
RESOLVED: that no press releases be issued.

There being no further business the Chairman closed the meeting at 8:20 pm.

Chairman
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MINUTES PLANNING MEETING
HELD ON 4" DECEMBER 2018
HOUSE in the BASEMENT
Roshni Agarwal Present Ola Kujawinska Present
Eva Azazoglu Apologies Emily Mahoney
Alexander Black Present Megan Ng Present
Samuel Crawford Louisa Phillips
Zzs:i\:ml)a::‘mbacher, Present Michael Roberts Present
Ronnie Day Rose Spurling Present
CS?JLO;Z; (::al:s' Gabby Tan Present
Oscar Goodwin Present Loic Thiry Present
Matthias Jammot Present Amy Vickers Apologies
Meera Jassi Present Jacob Watson Present
Tom Chapman Absent Sam Chard Present
Phoebe Crichtlow Present Amber Warrender Present
Katie Willis Present

Also, In Attendance

Linda Larter MBE, Chief Executive/Town Clerk

Michéle MacDonald, Committee Clerk

Charlotte Marchant, Manager HOUSE in the Basement Youth Cafe

The Town Clerk gave a summary of the existence of the HOUSE in the Basement Youth Café
[HiTB] and informed all that the Youth Councillors had raised £150,000 to open the venue on
4t July 2012. A video would be shown at a future meeting of the Sevenoaks Youth Council.

The venue is a pop in café where young people may meet friend for 10 minutes, do homework,
use the internet if they wish free of charge. Food and drinks are deliberately kept low cost.
HiTB is open Wednesday, Friday and Saturdays and hopes to open on Thursdays in the New
Year. A Tuesday Club for those living with disabilities was held in the past, to give young people
over time the confidence to mingle with other young people on other days of the week. The
Town Council is looking at re-opening the Tuesday Club.

P8



FF&GP 21.01. Agenda ltem No 05 (a)

Part of the Youth Council’s mandate is to act as a development Board of HiTB which includes
promoting the venue being involved in activities and menu choices.

HiTB offers an 8-week volunteer course, which has shown universities/colleges/employers that
young people are interested in volunteering activities and community engagement outside
their peer educational curriculum.

The Town Council is linked to the Stag Community Arts Centre and thus room hire and
assistance can be open to the Youth Council for any events they plan. For example, when the
Open Mic Nights take off, the Plaza Suite could be available to be used for Soundwaves as in
earlier years.

The Town Clerk asked the Youth Council to spread the word in their schools, with their peers at
home, and if able to hold assemblies with their year groups.

Youth Councillor Tasha Dambacher took over as Chairman to start the meeting.

10) APOLOGIES
RESOLVED: to agree and accept apologies received from Youth Councillors Amy Vickers

and Eva Azazoglu.

11) MINUTES
RESOLVED: the notes of the meeting of the Youth Council meeting held on 7*"

November 2018 be received and adopted.

12)  FINANCE REPORT
The Chairman confirmed the balance the balance of accounts remains unchanged at

£944.32.

13) PLANNING TWO YEAR TERM OF YOUTH COUNCIL
Five questions were posed at the Annual General Meeting for the new Youth Councillors
to answer using Post It Notes and the answers circulated with the minutes.

The Youth Councillors discussed the answers to the five questions:

a. What one improvement would you make for Sevenoaks Town if you could?
What is the main problem for young people in the Sevenoaks area?

If money was no problem, what facilities would you like?

What would do in the next year?

What would you do in the next two years?

®ap o

The Chairman invited all to give suggested items to work on. To summarise, the
following suggestions were considered as the way forward:

a. What one improvement would you make for Sevenoaks Town if you could?

i. Environmental matters — separate bins. The Town Clerk asked Youth Councillors
would be willing to assist in promoting an anti-letter campaign digitally
potentially including an App. It was hoped that new litter bins with separate
sections would be installed in 2019.
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iv.

vi.

Vii.

viii.

ix.

Agenda Item No 05 (a)

The Town Clerk advised that the Sevenoaks Town Partnership [Town Council and
local town businesses] will shortly promote the fill up your bottle as other areas
do and would welcome the Youth Council’s help to campaign for this to happen
in Sevenoaks.
Mental Health for young people — it was suggested that peer mentoring system
be set up by Youth Councillors with help from the Town Council and Sevenoaks
MIND. The HiTB Manager suggested an evening relaxation event. The Committee
Clerk advised that the HiTB is open out of school hours and at the weekend and
can be used to help young people requiring some help to pop in for the staff to
signpost to those who are trained to assist.
Get to know community better — Youth Councillors wished to learn more about
their local town
Train discount for 16-18year olds - a former Youth Council had linked up with
the British Youth Council to nationally survey the idea to ask Govt to expand this
now that the School age had increased from 16-18. This could easily be
resurrected by this Youth Council.
Student discounts — youth councillors were interested to learn that the Stag
operates “Friends of the Stag” whereby discounts on some shows, three free
cinema tickets and a price reduction in the Stag Café for a one off annual
payment of £20.
Zebra Crossings and Road signs — The Town Clerk advised that the KCC and
District Council are the providers and that are so many rules and cost factors to
consider. A map of the town would be provided at a letter meeting to discuss
problem areas.
Spread the word about the HiTB Youth Café — Youth Councillors suggested they
write newsletters and promote via Instagram etc
Work Experience - Youth Councillors were keen to find employers offering
places. The Town Clerk advised that the Town Council, HiTB, The Stag
Community Arts Centre, Sevenoaks District Council and the Sevenoaks Town
Partnership have spaces available and should be contacted. The Town Clerk
agreed to bring the subject up at the Chamber of Commerce meeting the
following day asking companies to update the Committee Clerk. The Town Clerk
agreed that a list be drawn up of Work Experience Placements with contact and
website information and placed on the Youth Council website.
Marketing and Advertising Sevenoaks Youth Council — The Town Clerk advised
that notice boards around the town could be used to market events. Youth
Councillor Emily Mahoney volunteered to set up Instagram, Snapchat and social
media for Sevenoaks Youth Council. The Committee agreed that the way
forward be
a. To set up the social media platforms — Emily offered to set up Instagram
and Oscar offered to set up a What’s App Group. Since the meeting is was
noted that for those youth councillors younger that these sites permitted,
the Committee Clerk would email out the same information to include
everyone.
b.  To advertise the Youth Council by word of mouth amongst their school
peers and promote to pupils in other schools to interconnect with local
schools
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Xi.

Xii.

Xiii.

Xiv.

Agenda !tem No 05 (a)

c. Then arrange events once these sites have audiences. The Town Clerk
advised that the Stag give free cinema tickets as prizes

Revamping HITB - Youth Councillors agreed that the HiTB needs revamping and

offered to meet up with the Manager to make it a minimalistic venue with plants

and re-arrange the contents. The Town Clerk advised that the HiTB is their venue

and the Youth Council has £900 in the bank which could be used to attract other

young people if it remains open and suitable for all.

Culture/Art — the Stag Café has a wall which is available to hire out free of

charge and could be used by the Youth Council to have art events outside their

schools for the local people to enjoy. Youth Councillors were keen to include

young person’s art in HiTB.

Free Music lesson and Open Mic Nights — Youth Councillors offered to promote

the forthcoming event on 14" December 2018 and add to the social media sites

soonest. Wagamama provide Free tasters at these events.

Book Club — the HiTB cabinet was suggested as a “Swap Book”, for young people

to donate books they have read to build up a book club.

Chess Club — Youth Councillor Jacob Watson, who plays for Kent and is part of

the England team, would be happy to run a chess club at HiTB

b. What is the main problem for young people in the Sevenoaks area?

Art Culture - The Youth Councillors discussed the lack of art galleries locally and

aim to set up a mini gallery for school art using the Stag Wall Art and social

media to promote this.

a.  The HiTB Manager advised that there are 5 spaces to partake in a six-week
art project.

b.  Youth Clir suggested a mural could be painted on a HiTB wall.

c. If money was no problem, what facilities would you like?

Various ideas were discussed and the following agreed upon:

Larger multi-screen cinema
Bowling alley - to have a draw factor for the town of Sevenoaks
Cycle Paths - The Town Clerk advised that in the forward planning for the
Norther Area of Sevenoaks, the local youth had been consulted and cycle paths
from the Bat & Ball Station to Dunton Green and around the Leisure Lake
[deriving from the quarry] will be implemented and the Town Council is currently
looking at how to set up electric bikes for hire.
Traffic

a. There is no Motorway Turn off to Sevenoaks. Local village roads are not

suitable or wide enough for large lorries

b. Buses to school are over crowded -

c. Benches should be placed at all bus stops for the elderly

d. One-way system with London Road and High Street

e. Pedestrianised Zones in the town
The Town Clerk advised that the Youth Council have the opportunity for their
voice to be heard by Town Councillors and any ideas can be discussed and
Members involved.
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d. What would do in the next year?

Ask for the next firework display to use silent fireworks. The Committee Clerk

will ask the Roundtable.
Train Youth Councillors for peer mentoring so that Youth Councillors may help at
the HiTB for local youth’s mental health issues. The Samaritans to be asked to

assist.

e. What would you do in the next two years?

vi.

Marketing — Youth Council and HiTB

Peer Mentoring
Social Media first — then events and campaigns. HiTB Manager to message all

with Facebook Page.

iv. School Assemblies

Word of Mouth — peers — other schools — brownies — scouts — guides — cadets etc
Shape HiTB - cool venue to draw young people in — minimalistic style - art in
HiTB — White Board Walls

14) DATE OF NEXT MEETING
To receive and note that the next meeting of Youth Council will be held in the Council

Chamber at 6pm on Wednesday 30" January 2019.

If any Youth Councillor has items for the Agenda, please email to the Committee Clerk,
ten working days in advance of the meeting to be included in the Agenda.
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Sevenoaks Town Council

Minutes of the Community Centre User Group Meeting held at the Sevenoaks Community

Centre on Thursday 6" December 2018 at 7.00pm

Meeting Commenced: 7.00 p.m. Meeting Concluded: 7.26 p.m.
Present:
| ClIr Simon Raikes (Chairman) Sevenoaks Town Council
Clir Rachel Parry Sevenoaks Town Council !
Linda Larter MBE Sevenoaks Town Council
Liz Hodgson Sevenoaks Town Council
Barbara Attwaters North West Kent Family History
Jan Chambers Sevenoaks Friendship Centre
Pamela Holmes The Arts Society-Knole
Cate Pruce Hollybush Montessori
Bryan Richardson Sevenoaks District Arts Council
| David Williams Probus
374. Apologies for Absence

375.

376.

377.

378.

Received from Clir A. Eyre, Stewart Armstrong (Knole U3A), Adrienne Brewin
(Breathe Easy), Janet Davies (Sevenoaks Day Nursery), Allan de Turberville (Probus),
Bryan Miles (Tea Dance), Marika Townsend (L.A.5.A.G.), John Musselbrook (Line
Dancing).

Requests for Dispensation
There were no requests for dispensations.

Declaration of Interests
There were no declarations of Interest.

Minutes of the Meeting of the Community User Group held on 17th October 2018

RESOLVED: That the Minutes were a true record of the meeting and to be signed by
the Chairman.

Bat & Ball Centre Development

Planning had been approved and tender documents were being prepared. It is
expected that work will commence in June2019 and take up to 18 months for
completion.

Regular hirers were advised that bookings for the Community Centre could be
extended up to the end of May 2019.
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379.

380.

External plans were distributed to show the final phase of the site including the
positioning of a new tennis court, cycle racks, additional car parking and a stepped
pedestrian access from the boundary with the station to Otford Road. Wooden
cladding on the external walls of the new centre would meet current fire regulations.
Hirers were also shown internal plans.

Some car parking would remain during the works and access to Sevenoaks Day
Nursery.

It was noted that storage in the new centre would be limited to accommodate
adequate toilet facilities.

Bat & Ball Station Building

Work is still in progress and completion is expected to be in January 2019. The
building is still to be connected to mains electricity.

Hirers who had attended the Station preview evening on 27" November said how
much they enjoyed it and thanks were expressed to Jenny Elliott, Catering Manager,
for putting on a superb spread without the use of mains water and electricity.

Work on the building of a pedestrian ramp between the far station platform and the
Community Centre site is expected to commence in January/February 2019 and take
six weeks

Feedback from Hirers

Regular hirers were invited to give feedback.

North West Kent Family History — were concerned that the Booking Hall at the
station would not be large enough for their floor space needs and would like to
arrange a site visit. They commented that the doors opened directly in to the main
events space.

RESOLVED: Liz Hodgson to look into consulting with Linda Redden (Heritage
Engagement Officer) to get a date to visit the site.

sevenoaks Friendship Centre - wanted to know the costs of room hire, how many
seats and tables would be available for their use, whether there would be a screen
and projector and refreshments.

RESOLVED: 60 chairs and 12 tables have been initially ordered. The room hire costs
have been drafted but would not be ratified until January. A screen in both the
Booking and Luggage rooms would be available for use with a projector and
refreshments could be pre-ordered through the café.

PROBUS — had committed to move elsewhere from April onwards.

The Arts Society — Knole - have made provision for room hire at St. Nicholas Church
during the works but would like to come back to the Bat & Ball Centre on completion
of the new centre.

Hollybush Montessori — requested to have it minuted that they would be given
priority booking of room hire on completion of the new centre. They additionally
asked for the provision of a shade in the outdoor play are.

RESOLVED: Consideration would be given to a shade cover if funds were available.
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381. Press Releases
There were no press releases.

There being no further business the Chairman closed the meeting.

Signed s Dated ....cocevercmennrnnncnnaes
Chairman

P16



To: Finance & General Purposes Committee, Sevenoaks Town Council

From: Responsible Finance Officer

Date: For Committee meeting 21st January 2019
Subject: Finance Report for period to 30t" November 2018
Purpose: For Information - Agenda ltem No 06 (a)

1.0 Summary :

The net income including Precept, is £100,060 against a budget of £51,789 resulting in a year to date
favourable variance of £48,271. This does not include capital infrastructure related expenditure and

funding, which is covered elsewhere.

The following Appendices are attached in support of the summary information contained in this report
Appendix 1 - Income and Expenditure by cost centre

Appendix 2 — Working Capital

Appendix 3 - Statement of Funds

2.0 Income and Expenditure (Appendix 1)
F  ept received in advance for December 2018 to March 2019 is £362,864
Highlights of income and expenditure variances (+/- £5,000) by cost centre are:

*Positive variances shown as Favourable (F); Negative variances are shown as Adverse (A)

Cost Centre Name Variance Comments
£

21 Open Spaces 23,631 (F) Please refer to the variance report.
28 Vine Café 16,013 (A) Please refer to the variance report.
31 Establishment 36,473 (F) Please refer to the variance report.
36 Community Centre 20,753 (F) Please refer to the variance report
39 Property 21,797 (A) Timing on wayleaves

Subtotal 43,048 (F) 89% of Total Variance

Other 5,223 (F) 11% of Total Variance

TOTAL 48.271 (F)

Budgeted receipts for the year will be £19,250 lower due to the loss of budgeted income from the Vine
Waste arrangement. There will have an impact on the No. 8 Bus which was to benefit from receipts.

3.0 Cashflow
Since 15T April 2018, there has been a net increase in cashflow of £786,644 resulting in cash balance

on 30th November 2018 of £2,961,984.

4.0 Working Capital (Appendix 2)

Including precept received in advance, there is a net increase in current assets of £752,499 primarily
due to net CIL receipts of £639,150 (Allocations previously approved by Committee). A net outflow of
£7,800 from the rolling capital program reserve towards bus shelter and St Nicholas Church Paving
Work. Other than items previously reported, there have been no other significant variations in working

capital.
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To: Finance & General Purposes Committee, Sevenoaks Town Council

From: Responsible Finance Officer

Date: For Committee meeting 21st January 2019
Subject: Finance Report for period to 30%" November 2018
Purpose: For Information - Agenda Item No 06 (a)

5.0 Fund Balances (Appendix 3)

The statement of fund balances as at 30" November 2018 shows funds totalling £2,961,984
(£2,587,026 at 30" November 2017). For now, there is sufficient liquidity to cover current commitments.

Deposits have been invested for varying maturities with HSBC, Handelsbanken, Nationwide and Bank

of Scotland. Interest rates vary from 0.04% to 0.65%.

6.0 CIL Fund Balances
In April 2018, Sevenoaks Town Council received £312,089. Council resolved to allocate as follows:

Business Hub £25,C

Vine Pavilion Windows £35,000
Greatness Public Toilets £5,000
Bat & Ball Station Store & Waste storage (pending tender vaiue) £37,000
Bat & Ball Station Building £110,000
Bat & Ball Centre £100,000

It was also resolved to prioritise future receipts for Bat & Ball Centre.

Sevenoaks Town Council also received £258,274 specifically for the Bat & Ball station refurbishment

and a further amount of £78,815 in October 2018. Council resolved to allocate:

Bus Shelters £5,000
Pontoise Gates £2,000
Skateboard Park surface £3,000
Littlewood Fencing £4.0rn
Cemetery path repairs £50..
Knole Paddock (Barn doors replacement) £2,000
Bat & Ball Centre £57,815

il

P18



iy 00s‘L2 085'G- Zro'oz 229'sg Ll 162 800'S seoedg uadQ snosuejjsosiiy oles
GEQ'E 1404 205°1L FAR A 010'L iV 816°L 144 "S0Jl PUID) B YOld dHi/sheley (AR
8z6'l 080z 8¥S 00L F4°]" Q0L 0oL 0 Uolined d Y /sAsled OoLLS
08L'z 00Z's 00S 0ce ocy 0 0 0 SPUBIPOOAA JB8Y)O 0405
009'c 009'c 0 0 0 0 0 0 Aening Aoges sau) 5905
S80°L 00S'c ¢89- geL’l Sly'e 166- g€eL' 0el'C uowiwod syeousasg 0905
1A Y 009'2 0 SLL'T SLL'Z act °TA 4 0 sulg Jaji puy sieag 05058
051 0sl1L 0 0 0 0 0 o MOY 'skep stpug ‘syjedioo ot0S
€E6'y 000'9 %% A4 005 190'L 10€ 006 661 S0UualUsAUDY J9Y ssaujeals) 920S
895€' 0ge's beL'L- Ti8'y 266'S 0se 969 ore S}9|lo], suyor is lemon G205
o0s't 00s'L 00s 00s 0 0 0 1] {eAoway jujelo) €108
¥9G's ois'ol o8ll Zcl'g o6’y 12742 9.8 104 uoninqiuog uoisuad siakojdwgy (XA 4
268'9L 000291 FAS I 00S'v6 8rL'G8 g6¢'lL 00S'cl 0L'el fed ssoi9 oiovy
jeJauac) - ainsia @ s90edS /O L2
088‘vE ecy ££2'0Z 1086} ozy 199°¢ Wwe'e aWodu) tan0 ainypuadxy JaN

9201 0 088've (Y44 ££2°02 vog‘cl ozv 199°¢ R 24 aimypuadxy -: jeseuss - Buluueld

0 oG 0 051 0st 0 0 0 Sjuelg) suopesiuebiQ |e007 00SL
ooe ooe 0 0 0 0 0 0 S{edlpolidd pue sjoog 0Z.9
662’} 0002 A4 €66 0L 9% 74 L6¥ 144 $934 [euolIssejoid 0€99
oLl ols 9/l 0L vee 9/l oLs vee s.dwveseg eleq uandwogd  0pZ9
0og'elL 0z6'Le 0 0co'sL 029'81 0 099'z 099'z fed ssoig oLovr

[elauag - buluuelg 11
3|qejieay ainjipuadxy jabpng SJueLeA 1ebpng jenypoy asueueA 1ebpng leny
spung papiwwion lenuuy fejo) ajeq o} Jeap ajeq o) Jeap 2jeq o} Jea, UIUN uBuND  Yup juaung YN waung
v 9
oday anuan 3so :0 uo
o J=}~iZ M o U8 10D L . ON HJuon
Q\ @ 34 £L0Z/01/1 BuipesH jabpng ajeq o) Jeap Aq aimpuadx3 g swoauy, pajiejag
60:¢CL
| ‘0N aBeg {1I2UNo) UMO | SHEOUBABS

6102/L0M7L

P19



208 00.'2 ZEL 5Z0°C £68'} 0 0 0 sulg Bog-uogosyon uig )seM ¥E69
st 00z'L 0sy'L 00Z'1 0s5¢- 0 0 0 doueuauieN ALDD L€69
Z09 00L Z0L 002 66 o} 0 0 adueusjulely wiely  0£69
a8’ 00S'L 8e0'L 050°L Zl 0s 0§ 0 sjuswssassy ysiy/AlajeggyyesH 2269
oot ool 9s 95 0 8 8 0 sasuadxg Apung 0069
6zl 0.1 69 00} (87 14" 14 0 ouBUBUlE| IB)BYS SNg LSBT
0002 0002 00g’L 00g'l 0 00g’L 00¢'L 0 sang peoy 189
69 00¢ 6 051 (A 4" 0 0 0 suonduosqgng 0£L9
Lct 00¢ (014 6L 6L Ll Ll 0 AyjepdsoH/aiejiopn 0ee9.
S€0'C 00s'C 166 o5l jo1°) 4 1G¢- 80¢ SOV Bues) yes 0ze9
612 ooe 76 Gl 18 61 14 9 auoydaje] ajiqo 7019
¥8 00¢ € 6L ol 9 Ll L auoydajay L0L9
£ 0 e 0 17174 e 0 %74 Buea|g €109
008 oro'e 0s- 061L°L ore'L e€le 0Ll et Buues|d g yeed WG 0109
zeg') 00S'L 280°} 0sL zee- 98 051 12°) sajeyd BWay 0009
§20C 000'9 G664~ ocl'e Ge6'e 473 0.9 865 jend 0045
vi6 oov'e bl €Ll 9Zr'e 20¢- oF T4 sasuadxy aoluaA 0§55
066'v 000'8 OLL'L 0ZL'y olo'e cie- 0L4 z8¢ soueusjuiey Juswdinbgy  5Z55
988'G 000'8 oLr'z ves'y PLL'Z 769 4 %2 8l MaN pue paiiH juauwdinb3 00SS
vee'e- 00S'L 600t~ G/8 788't 1135 Szl oor'ty aoueuBjuUlep [eJBUBD) B Suledey OLPS
2i8 0042 .6¢ S TAATA 8z8'L 4°]1 Ge8 L9 sjuejd oves
S90°L 0s6'lL g88- 0 G88 0 0 0 posg sseln 0ges
Sor'lL 00z'L SL0°'L 0S. q9¢C- 0 0 0 siszijjed 0ces
8- ost 8- (0]214 88t 0 0 0 Med Jed sAsjey LL€S
0 0ss'z 0 05S°'T 0§5'C 80G'¢- 0 805'C eousuBjulRl pedaeys 9l€s
s|qepeny ainypuadxgy 186png SoUBLEA 186png lenpy aouepep jefipng lenoy
spun4§ pajwwo) |enuuy |Bjo | BJE(] 0} JEBA BjE(] 0} JEDA ajeq 0} Jea\ YU JusLnD YU uaung) YN juaung
tonaﬂ_ anNuaH jsoyn Z ' ON Yjuopn
8L0Z/0MLLE Buipes jebpng ajeq o} Jes\ Aq ainjipuadx3 g awosuj pejielaq
2 ‘0N 8bed [I9UNOY UMO)] SHEOUDADS 602l

6102/L0/v1

P20



266 00Z'1L Z6t 00L 802 voL 001 s Buiuesid g leeH by 0109
§20'2 ooL's o) ogL'e G.9'¢ G99 SIS osv sejey R juay 0009
9ee 006 6¢- S¢S #9S A 72 154 jeng 0049
Sel Qo' 09L'L- SOL'L g9z’ LvS S0 851 soueusjuiely Juswdinby  gzgg
Leg’l orl'e c8e 160°L 608 §59 659 0 MaN pue pasyH juswdinb] 00SS
] 000°'L 6Ll ¥8s SO e 78 0 S0ueUBUIB |eiBULD) B slieday oLvS
6.8~ 0l1L 6¥0°L- 0 6¥0°L QL 0 ol S0) woosssapy/doyspp Asjawag 0ezs
691 (1748 - 0 i k- 0 L 3010 9 ledeyn Asjawe) oLzs
A4 006'S 19 ' Sig'e 14341 A4S 4 FAN uonnquuog uoisuad sishojdwiy (VXA 4
15L'ee 000'09 6ve'L- 000'se 672'9¢ fA 4% 000's crL's Aed ssoin 1404
AlglBWa) - aInsia g sededg /0 22
§2€'292 oLL'bZ 9£5'cS1 9zZY'Zel £v0'z 626'C1 TL6'pL atoau| 1an0 unjipuadxy JoN
0S6'ZZ £22°s cl6‘sl 9EL P2 14N 4 699°L1L L18°Gl dwoau) - jeJsuay) - ainsieT g sededs /O
0zL 0.9'L OL¥ 080°C ¥9- LS €l awodu| By1o 0661
00Z'L L'y 0 FANNE 661 0 661 ssjes B0l 058l
0 T4 0 °74 €l 0 el Sjuswedag Jayj0 Woy swiodu| (1724}
e0'L 8vi- €S} g 8i- 8l 0 sjiuuad yed 189 shojey 9lEl
00002 8G65'C ose'sl 806'02 8L0'y 009't1 819'G) safve jo auH g Sume ¢col
£92'6Z1 0 §2£'982 188°Gl 6¥bzLL 295951 16L‘9- 865'vZ 68.°'0¢ ainipuadx3 - |eIeUSL) - ainsle" g seoeds /O
009 0ov'L Ll Lig o008 26 Ll SZ BuIRoID sAysl0Id 25969
859'C 000'v €86 AN Zre'l 86 See 182 suig s)sep-esodsiq uig sisepy GE69
alqeneay ainjipuadxgy 1bpng ouelEp 1obpng fenjoy oueLeA 18bpng lenpy
spun4 papgiwwog |enuuy [ejo) 9eQ 0} LI aleq o) 1ea 8)eq 0] JeaA YIUW uaund  yup jusung WA juaund

Hoday axua) 3so) L ON yjuopy

8102/0L/Le Bupea 1aBpng sjeq o} Jeaj Aq eanypuadxy 1 swoou| pajrejeq

€ :ON abeqd [IduNo) umo| syeousrsg 6021
6102/L01

P21



00Z°02 81801 85E°C) 0sy‘l 8v0°6 0£6°T 8kl'e awodu| JeAo ainyjpuadx3 JoN

000‘v2 086°01L 9L°ey IpL'pS 98.L°L 191°9 £96°ClL awoou| -: Aisjews) - ainste @ sadeds /0

000'rL 086'01 9L'er LyL'vS 98/, L91'9 €G6EL awoou| lejewa) 001
£25'88 0 002'%6 z01- 525's 129'ss 292"} 160's se8's eunypusdx3 - Aisjouss) - ainsiaT ¢ $20edS /O
1414 009 1217 0ge a9l 0s 0g 0 Buiyio1g eanosioid €569
Zls 00Z'} cl 004 889 Si- 0ol SLL suig s)sep-{esodsiq uig )Sem  GE69
0rs'T 00L's Sy 5/6C 095 59 SZy 09€ Aunoeg Asjouey  Ze69
8€s 0SL'L 8¢es 051} cL9 0 0 0 8soueusjuUleN ULy 0e69
0.6 0.6 1514 S8 0 0 0 0 sjuswissessy ysi/llejesguieaH 2¢69
S 0s Li- 214 14 8- 14 [45 sasuadx3 Apung 0069
a0l ool 0 0 0 0 0 0 QuBIqLIBLSY JO [[BApUMET A% 1]
8L 055 0Z\- zae zLy siz- 00} sie ssuepunog g Wled speoy  2z89
7A4 00S°L (YA 4 005} 1zo't 6¢- goe 6c¢ JazZiius4 @ HNn| SJUB|d s8al] 2089
Ol (01013 oL 00l 06 0 0 0 suonduosgng 0€Le
oL ool ol 0ol 06 0 0 0 §984 |Buolsssjoid 0co9
002 00¢c LbL L1l 0 Ll A3 0 ajesay 10 spooSy 0059
6¢ oSt € 88 L Ob- €l €C Ayjeydso/alejjom 0€E9
005t 00s°} 000'L 000°1 0 0 0 0 Butes) yes 0zes
[4°] 08¢ [A*] 08¢ 8ce [4s] 08¢ 8c¢ s.d\veseq eje( peindwo) oveo
691~ 002 0ge- 6Ll 69¢ Ll Ll 0 fisuopers g Bunuug 0029
ot- or € Lz 0s gi- ¥ A suoydajaL sliqon v0L9
[444 (1157 6L yXA4 80¢ 8l 19 114 auoydsjey, Lol
£1G- 0 2G- 0 LS 19 0 LS Buives|n €109

agepeny  aanypusdxy 186png souepe yebpng lenjoy aoueue 19bpng fenjoy
spun PORUWOD  [enuuy (B0 Sleq O} JeBA  2)ed 0}U2aA  9JeQ O} JB9A WUAUBLND QU USLND W WaLND
uoday ajue 3s0H 1 1 ON yjuonw
8102/01/1¢ Buipeap 19Bpng ejeq o} Jea Aq ainypuadx3 g ewosu] pajielad
» ‘oN obeg [12UNOD UMO ) SHEOUBADS 602k

6102/10/P1

P22



L'z

6€6°L Z0L'eT €92°12 89.°}- LiL'}L $88°C 8WI0dU| Jan0 aunypuadx3 JoN
1Zv's 9s yze'L 08Z‘L 0 0 0 dwoau - 39/Bunybi] 19ens-seveds uadQ
veTL 95 vzt 0874 0 0 0 awoouj woolg up 466}
16L'L 0 0 0 0 0 0 Bunybi yesns o} sujuon  £9z1
628'9 0 898°6Z £88°L 926'vZ £90°eZ 89.'L- LLL) S88°7 ainypuadxy -: ag/Buyubi Jeang-seoedg usdp
(4% vez'ol (R4 vZe'ol 59¢2'9L 7.6 0 16 sisog woolgu] 5989
680'9 142 K4} £Hs'L zoL's 655'9 ¥66- L16 LL6'L Gunybiieens  zogg
88 000"} (K17 009 814 002 00¢ 0 Soueusjulely ¥oo|Q oliand 1989
99/bunybin 19a.S-sededg usdp 9z
0zy'e z20't 050} 2L6')- SSP 000} S¥S 8WwodU} JaA0 ainjipusdxy JoN
0E0'y 80Z'C 020y 8¢2’9 6L¢- 0 6LE- 8LI00U] -] JBWo))Y -aInsie 1§ sededs /O
0Sl'e 8vz'e 0sL'e 86€'G v8z- 0 veT- swiodu| sjuewolly HD  Zv0l
088 ov- 088 or8 ge- 0 g¢- swoouj leyusy  0LOI
8L°S 0 0sy'L P18 080'S 992y 127 000'L 9ZZ ainypuadx] - Jusuolfy -ensia g sadeds /0
oog (4013 00¢ 00¢ 0 0 0 0 sluswssassy ysiy/llajespuiiesH  zze9
Lo 0 o 0 Tl9 ge 0 g¢- SIS0D SuBWiOllY HO 2009
£5E°) 094'| €iv 088 0¥ 0 0 0 seley BIuey 0009
G61- 0 G61- 0 G61 0 0 0 MeN pue pasH juewdinby  ppgS
690°L 065'L 628 0se’l (4] 0og 0sg 0s aouBuBlUIB |esBuaD B siledey  OLPS
005 00S 00€ 00€ 0 0s 0s 0 uognquiuog uoisuad siekoldwz  0Lzy
628 00g'e 12z- 0s2'Z Lir'2 68¢ 009 Lz feq ssoiy  oLo¥
Juswiolly -ainsiaT g saoedS /O £
ajqepeay aInipuadx3y 1ebpng QVuUBLEA 1obpng lenjoy IouBeA 19bpng lenjoy
spun4 paniuwos jenuuy jejo). dleqojiea)  sleqgojiea)  ajeQ 0} JeDA QWU WBunD  yluy Juaund I uaung
Hoday anus 3509 L ON YJuoly
810Z/0L/Le BuipesH jebpng ajeq o} seap Aq eamypuadxy B swoou pajieyaq
) 6021
S ‘oN abeg II9UNOD UMO] SHEOUIABS

6102/10/71

P23



0S9°22 0 025°'s8 819°L 895'S9 0.8°'LS L15V°2- 688°S 9ve's

vel 0SS 96~ oce (=19 4 0Z- ot 99

6L ooL'e 6vL oor'L 199 96¢ 0se ¥6

891~ 00S 891- 00S 899 €81- 0oe €81

005 00S 00s 00s 0 0 0 0

69 08l ol- S0l SLi 18 St 99-

00} (0]0] 001 ool 0 0 0 0

00g ooe 00¢ 00€ 0 00€ 00¢ 0

627l 000'6Z ¥59'8 p9c'ee 90.'vi €92 0se'e 185'L

€- (0}¢14 a0l- A 4" 1314 601- 1e ol

g9l ooe So1L 00¢€ ael 0 0 0

oSt osi 06 06 0 (4} Zl 0

0oL 09l 00} 09t 09 0 0 0

8 og 8 0e [44 0 0 0

€Ll ooe Zl- St 181 0 S¢ 474

Z9- 0 A 0 29 29 0 29

829 009'tL [4A% 008 ciB 29 0 29

6vL 00Z°L (44 004 LSt 514 (0613 1%}

153°1 5 00s 65€- (414 £99 v A4 0

SiLs'e- 008°'L G9z'¢c- 050°L SLE'Y 9.9'L- oSt 9z8'lL

213 00S [4°n 1414 ave fA4 A4 0

¥9.L 004°L 8l g£zL'L 9€6 Ll ot 61

82801 008'er 8.8 008'ce (A4 XA 820'2- 000°'¢ 820'Y
ajqejieny aunjpuadxy jebipng oueleA 1ebpng [enoy QoUBLEA jafipng {enoy

spun4 penwwo) lenuuy [ejoj Sl O)Jea\  dje 0lJedA  djeq O} JBaA YIUW JBLnD  Ylup uaung Yl juaund

ainypuadxy -: aje) UIA-2InsIaT B seoeds /O

sabieyo pies ypatd)

sulg a)sepp-lesodsi) ulg 9jSep
DOUBUSUIBYN UL
sjuslissassy Mysiy/AejesewiesH
sesuadx3y Aipung

Buisusol] sea4 jeuoissajold
sal)feAoy/s984 JybuAdon
alesay 10} SpooY)

$901j0U oljeIoOWa(d B ANaliand
Bumel] yeis

S.d\veseq ejeq paindwio)
Jaunog 3 ebeysod

fisuone)s g Buguud

auoydejat

Buiues|d

Buiuea)d g jesH BN

sajey g usy

aoueusuiely Juawdinbg

MBN pue pasiH Juawdinbg
@oUBURUIEY [ElBuBs) B slieday
uoiNguUILR. uoisuad siakoidwg
Red ssoligy

9.69
5€69
0e69
2269
0069
G€99
£€59
0ose
(1) 4]
0ze9
oveo
0L29
0029
lole
€109
oLos
0009
§25§
0056
Olvs
0Ley
oLoy

ajeq aUip-ainsia] g saoeds /O 8z

9 ‘ON 8begq

Hoday anued 3so0n

81.0Z/0L/L¢ Buipesl Jabpng ejeq o} zee Aq asmipuadx3 '@ swoduj pajielag

[OUNOD UMO| SHEOUBABS

L : ON Yjuon

602t
6102/10/vL

P24



£€66°LZ 166 0Z0'¥L €20'elL L1L0°)- 0zL'L LELT 8wooUy| Jaac ainypuadxy JoN

z€6'9 S65- S8y 068's 0Si‘L- 0S0°L 00}- 8UIO0JU| -: PUNOLS) BUIA-8INSIST % s8oedg/O

009 0 0 0 0 0 0 ‘qujueD edueINSU| QNIJ AU 0/8)

08L'e 89- 58¢€'Z 8LE'Z 0 0 0 uolined ' |eluay sso B8 G081

Zsl'e 8es- 004C €46 0St'L- 0S0°4 00}- swoou| leq poo4  80Z1
TL6°LL 0 $88'82 z65'L S0S°8L £16'9l £l 0L1°Z 2802 anjipuadx3 - punoig) auin-8Insie g seoeds/o
AR 029 8Z1- 029 8L 0 0 0 S8OUBUBIUIBIN ALDD  LEBY
98 000'c 98y 000'S r1G'2 0 0 0 SUIOUOD JaWWNG 8989
oe 00l 0t 001 0L ool 00l 0 Buisusory sead [euoissajold  SE99
151 0S¢ LG 0274 €6 0 0 0 seojou onesdowsaq 3 Adlgnd  09p9
85 g9 VA ve L oS} 0 0SL- Buiues) g jeaq W6 0109
¥82 004 L~ 60t oy 05- 8s 801 sojey gluey 0009
9z0's 000'Z1L 9z0'c 000'Z G/6'e zee- 000't zee't SouB|USAUOD DljQNd BUIA  0Z0S
06¢- oov'e 908"t~ ¥86'L 06.'e £9¢ £82 0z SaUBUSIUIRIN [eJoUaD) BALY BUIA  OLOS
Zie 00S t [4:Y4 882 0 v Ly uounquiuo uoisuad siafojdwa  gLzi
8eZ'e 0se's 961~ ol8'y ZL0's L 889 189 fed ssoin  oLop

punols) suip-ainstaT g Sa0edS/0 67

g- 2S8'L)- 8EE'Y 061'9} 952 ¢- 9Z0‘L z8T'Y awodu| 19n0 aumyipuadxy JoN

6258 625'61" 0Lz'L9 189°v 661~ £98‘p $90'p 3lWioou| - 94eD BUIA-8INsIaT @ Saoeds /O

§25'8Z 88C'0L- 096'LI £29'1 elle- €LL'e 0 Juswebeuep sjusAg  zizi

000'LS Tre'e 0SZ'ey 800°0F 7LE'L 06.C 790'Y spooyjooes L1ZL

s|qejeAy anypuadxgy 1ebpng [ouepEA 126png lenjoy Jouelep yebpng [enjoy
spung pagiwwo) lenuuy [ejo) 9eq 0} 1BdA 2jeq o} Jeap ajeQq 0 Jea YIUW Juaund  yjupy uaung YN Juaund
Hodeay anuad }son L : ON yuoy
810zZ/0L/Le Buipesy 1abpng sjeq 03 sea) Aq ainypuadxy g awodu| pajejaq
) 6021
/L ON wmmn_ —_nw::oo UMO { m¥ﬂ°=0>ﬂm

6102/L0/P1L

P25



el 90V 0 a0y 90¥- 0 a0v awodu| 19A0 anjipuadx3 JeN

1 £ 0 0 0 0 0 0 auloou| - uojess jleg gled - d © 84

12€'91 0 0 0 0 0 0 Spoo9) JO 8jes 112l

Z10'81 0 0 0 0 0 0 safjioed jo auH g umen 2¢eol
142414 0 059'LY 901~ 0 20r 90t~ 0 90v ainypuadx3] - UOHE)S |leq B led - d © 84
009 009 0 0 0 0 0 0 suig s)sep-lesodsiq uig eisep G£69
00¢ 00e 0 0 0 0 0 0 adueuURAUIBW ALDD 1€£69
009 009 0 0 0 1] 0 0 dueUUIBIN ULeY 0€69
414 FAti4 0 0 0 0 0 0 sjuawssassy ysiy/AejeseyiesH 2269
ovl- 0 ovil- 0 orlL orlL- 0 ovl suonduosang Q€49
0.2 0Le 0 0 0 0 0 0 Buisuso| ses4 |euoissajoid GE99
80¢ 80€ 0 0 0 0 0 0 senjefoy/sesd WbuAdos  €£69
2929 825'0 Q9¢- 0 99¢ 99¢- 0 99¢ aesay 10} SpooH 0069
2082 208'¢ 0 0 0 0 0 0 saonou anesoowaq g Aignd 09%9
oLe oLe 0 0 0 0 0 0 auoydasja) 1019
200°L Z00'L 0 0 0 0 0 0 }s0Q adueInsyj 0209
861'€ 86¥'c 0 0 0 0 0 0 Buwes)D s WO 0109
0.8'c 0.8t 0 0 0 0 0 0 sejey B way 0009
0SL 0S4 0 0 0 0 0 0 soueuBjUIEl [BIBUDY P Siieday OL¥S
vie's vie's 0 0 0 0 0 0 uoRNQUILOYD UoISUd sieAojdwi 0LCv
alz'slL oLZ'sL 0 0 0 0 0 0 Aed ssoi©  0LOY

doneis jleg s1ed-d 9 %4 0F
a|gejieny anypuadxg yofipng BoueLEA Jabpng Jenjoy aoueLeA Jofipng lenpy
spung pajIuIWoD |lenuuy jejo| ajeq 0} JeaA ajeq 0] JeaA ajeq 0} Jea YU JUsLINg YUy juaund U juaund
Joday auan 3s0) . 1 ON Yjuol
8102/0L/LE Bujpeai jofipng ajeq o} Jea) Aq eamyipuedx3 g awoau| pajelsq
i IDUNOY UMOJ SHEOUDAD 60:21
g ON abed It 0 1 S) S

6102/L0/71

P26



S1 %4 0 1213 4 0 9et- 0 0 0 81/£102 2ouemo||y siohepy €EPO
SGE o0se 08 Gil G6 08- Si G6 eiubisuj 3 sebpeg 'pg Jnouoy LZp9
(¢]0]1 0ol 0 0 0 0 0 0 Buneepy ysued fenuuy 0cro
£~ ooy 8EL- S/2 1584 S5 SS 0 Aueydsoyssyi  GLp9
£v6 0s9'L 8Ll §¢8 104 0 0 0 uoidsdsy |enuuy/sdx3 oA 0L
Lig 0.6°L bi- arl'l 65L°L v9lL- ol 82¢ Ayjendsopsesejem 0ge9
061 064 0 0 0 0 0 0 9|doad ul si0)s8AU| L2E9
0S¥y 000's 999'2 918 052 2184 9Ly 0 Buurel) yers 02e9
Z66'C 000y oze'L vee'e 800°} JXA% £ee 099 SIS0) Juawninioay SLe9
250 000't 736 0E6'Z 8p6’L 6vL- ] 5148 Aouepunodoy sieinduioy  00g9
Thi'y oor') 4} 00e 882 0 0 0 db3y/einpwing‘sbuiysiuing  18z9
00Z's ooz's 0 0 0 0 0 0 anpniseyu) "1 [A A
0ZL'}- 088 0cL'L- 088 0092 0 0 0 SIS0 ajIsqoM L¥2o
129'1 08s'cl £Pa'v- oLL'L €S6'L1 P6lL- S9L 6S¢ S.d\weseg ejeq /J9ndwo) oveo
0Lz'z 000's ozl ol6'e 061'7 74 214 4 62 Jaunog 3 abejsoy oLze
9059 009'vL 1 £A4 815'8 $60'8 8lLS LT 669 Asuones g Bunuug 0029
00l 0oL 8 89 0 6 6 0 Xed €019
0se- 00s5°2 268'L- 8sy'L ose'e Lie 802 6Ly auoydsia, LaLe
Lov'e 000°'ZL 6€56- 000'cl 6€S'EL 910'4- 0 910l 1800 souesnsu| 0209
€89'¢- 00ST lel'e- 9sv°| €8L's LE6'L- 80¢ 6eLe MBN pue paii Juswdinb3 006s
18122 000's9 oL~ 699'6¢ £€8°0F a9t - 199'G £€8'G fouaioysq uoisued Liey
TeL'al 000'sg 6eL'e LIr'0Z 8.2'81 oge 9167 985°Z uonnquuog uolsuad siefojdwy 47X 44
189°211 000262 £€90'0- 0sz'ell €1€'6/1 128 05.'v2 Lee'se fed ssoi9 oLor
SjuswysgeIsT-d O g 4 1€
3|qejleny ainypuadxy Jofipng aoueleA 1abpng lenyoy aoueuep 1obpng [enpoy
spun4 papiwwosn lenuuy fejo) alegojlea)  aleqojJess  a)eq ojles, WYUN UBLND  Ylupy usung YN Juaung

Moday anuag yson L : ON Ysuop
810z/04/LE Buipee Jebpng ajeq o} seep Aq ainyipuadxy '3 9WoU) pajie}aq
: 13UN0Y) UMO| SHeouana 601
6 :oN ebeg i J I | S

6102/10/%)

P27



188'9Z¢ 0 088°‘0v9 8EL'TL 282'92¢ 666'CLE S61°6L 9.6°6S 18L'0v ainyipuadx3 - sjusluysyqels3 -4 9 9 4

000'L 000'L 0 0 0 0 0 0 ansesal beyg | 4572
6€6'70L 0€€'801L 6050l 006'61L L6e'e 0008l 000'8L 0 uoisiaoud Aousbunuo) L9
000'c 000'€ 0 0 0 0 0 0 sasuadx3 uonoag 0L0L
ogL 00s 9.- v6C 0.€ g¢- ra4 19 sabieya pJeo ypaid 9.69
¥8c 06€°L G6¢- L8 o0L'L 0c oLl 96 sabiey) yueg G169
vee'e 000 PSL'T oeh'e ree- 0 0 0 sjusLIsSassy ysiy/ajeseuieaH ¢e69
[44] o6 bGi- 182 8cy 1514 Ly z sesuadx3 Apuns 0069
14 oor'L .9 004 S.€'L vl 0 vi SHOBS SJSEM 6889
L0V 00S't A1 osv'e £60'c 0s 0s 0 suojduosgng 0€L9
6 08¢ ipi- vee LLE (4 e 0 S|edlpouad pue syoog 0eLe
08¢2'L 00e'¢ 08l 00Z't 0z0'L 72 ooe oL sasuadx3 g 894 SouaIRU0D 0149
Sci- 0 j°T4 i 0 szl 0 0 0 sjgep peg 0599
9.8 086'lL 9.8 086'L SoL°L 1544 €ee 0 Buisugor sea4 [euoissajoid G€99
199'y 000's 160°'L oer'L 6€€ 069 069 0 sasuadx3y jeben 0299
0009 000'e 0 0 0 0 0 0 1VYA 8|qesaacaau| 6199
092's 00zZ's oLv'y oL¥'y 09~ 590'¢ §90°¢ 0 $934 1PNy 0199
o¢e- 0z0'L GG G565 050°L S8 S8 0 §}s0) Jeuueq L9¥9
Ly8- 00r'Z 150°2- 06i°L Le'e 40} 4 0 Z0v- ssonou oljeIcowRq g Awlignd 09v9
00} 0oL 0 0 0 0 0] 0 smen ofg 059
689 00S'L 6cv ove') L8 €Ll 09 81 S3DIION ssald (0)44°]
ove'e ore'e 0 0 0 0 0 0 61/8L0Z 8oUEMO||Y Jed sioAely 8EF9
124°K4 00Z's Gle Le0'e 159'C S0€- %% 4 8EL 61/810Z @ouemolly siohepy LEVY
vov'L 0€6'c yov'L 0c6'c 928 0 0 0 sesuadx3 siequap GEV9

sjqejieny ainjipuadxg 1ebpng SOUBLIEA 1ebpng |enjoy aoueuep 1abpng fenpy
spun4 PajiLWOD |enuuy |e10 | ajeq o} JeaA aleq] 0) 1edA aleq 0} Jea YU UBLND YU Juaung YN Juaund
Hoday afjua 31509 L : ON {iuopn

8102Z/01/1e BuipeaH 10B6png ajeq o} Jeap Aq ainyjpuedx3 @ awoauj pajielag
60:21

0L ON 8begd [I9UNOD UMO | SHEOUDIABS
6L0Z/L0/VL

P28



00Z'9¢

0.8°L-

Spe'L SLL'6 966°L- 134 Le¥'Z awodu| Jano asmyipusdxy jeN
950°'sy €25'L 2£9'9Z 502'82 0l Zro‘s 2508 BWodU| -: [elsusD -4 9 9 4
000't 00G- 00§ 0 006- 00s 0 BWodU| JBYI0 0661
950'9¢ 200°L- ze9'le §29'0z 0052~ ers'e o'l alodul snq g Jaquun gérlL
000's 080'¢c 00s't 08S'L oLo'e 000'y 0102 uQ Yumg subr seussuyy  o6plL
9€e‘ee 0 9SZ°LL 124 4% LIV'pE 026°LE 100°Z- 1£5'8 ¥pS'0L ainjipuadx3y - [ISUSD - 4 O ' 4
S09 00G'9g 7 0.6'G G68'G S8 0.¢ §8¢ sjuang [eloadg 6989
rAANAD 960'9¢g zoe'e- zeo'le yee'ee 608- rs'e LGSy sasuadxe snq g JoqunnN G6¥9
169'L 0042 899- 74> ep0'L 414 17A GGE "MRS JIMD/ARQ SouRIqUIBWISY L6¥9
256'81 000'92 8- 005'9 8¥0'L zog'L- 0S¢’y 755's UQ youms siybi seugsiyy  06b9
felsus -4 % 4 €
08v°'129 8L0'9) Z8e'sle vog'‘cos §95'6) 196'8S Zov'et 8u03u] J8n0 ainypuadxs JaN
0ov'cl 6.2'¢ §S€°L 7£9°0L 04¢ 600°'L 6281 Bwody| -: sjuswysiiqeIs3 -4 9 8 4
004'} 6Lt SSL'L L9 S¢- 601 ¥8 awooujJeyi0 0664
ooz’ 96G 0S6 ovs'L LLL oSt 19¢ BWodU| syoeg alsep 688l
0 00S 0 009 0 0 0 SlWOodUI Ul snuUBASY osel
00S'y (848 0S.°L 168°L ge- 0se Sl swoouj Jauueqg ezl
000'9 les'T 005t 1209 vig 00¢S 4% ] siisodaq uo jsassjuj StlLl
algeneny ainypuadxy 1obpng aoueuep jobpng fenjoy SouBLEA 19bpng fenjay
spun4 pPapiwwon lenuuy {ejo} Sjeqojles)y  alego)ieas 3 0} JeaA YIUW Jusun)  yup waund YIW weuny
Hoday anuay 3so0n Z: ON yluow
8L0Z/01/1¢ Buipeay yabpng ejeq o} Jeap Aq aunypuedx3 @ swosu| payejeqg
: I9UNOYD UMO] S 60z}
Ll ON obed I 2 1 S)eousaag

61L02/1L0/7)

P29



8L8'l 00.'9 €P0'L- 6£8'C z88'v vEL 205 89¢ sojey gWwey 0009
66.L') 006'2 £65 #69°1 LoL'L 66 A £l soueuBlulel [RIBUBD) @ SiiedeY  OLPS
299 00S'L L€ 5.8 8¢8 € SZl 44} uonnqujuoy uojsuad sivhojdwy  QLZv
£€86'cl 00Z'ze 895 G8/l'8l 21281 89l ¥89'Z 916'C fed ssoi)  0OLOP
MUdT APUNWILIOD - d 9 % 4 98

LLe'se ¥8r'c GLLTT 062'02 666 88'C 6£8°L awoau|] JoAo ainypuadxy 18N

6LE'PL G62- PSE'S 650'8 6l €611 'L BWOJY| - SBOYO JIPUNOD - d O B o

6LE'VL s6e- vse's 650'8 6l £6L°1 rAY AL seuyioe jo anH g bume  ZZol
082's¢ 0 0£9'€S 6LL'T 62L'LE 628 086 LEO'Y L50°C ainypuadx3 -: S8y |IPUNOD - d O % 4
1414 ovs £6- ceY 9zs ze- 29 6 sulg aysep-jesodsiq wig eJsepy GE69
zel 0ov'L g~ 559 899 0 0 0 ouBUSUIBW ULElY  0£69
00¢ 00¢ 0S1 051 0 0 0 0 sjualwssassy dsiy/AejesguiesH  ZzZes
89 06 0¢ 4] 44 L L 0 sesuadxy Apuns 0069
oclL octL 0 0 0 0 0 0 sosuadx3y buusiey  0LS9
G68- 0 568" 0 G568 568~ 0 669 Bues|y €109
9.0'€ 000'9 189 G09'¢ ¥26'2 SPS Gl oce- Buues) gieaH B 0109
z0L'8 005'€2 880"}~ oLL'el 86.'v 662- 8G66'1 LTT sejey RUdY 0009
8.€'L 000'2 G¥S 2911 ZZ9 91 91 0 soueuduiEl |eJeuan) g siledad  OLPS
922 0.5 Z- (4% 443 X ¥i 0 uonnquuo) uoisuad siekojdws  QLeh
ZSe'LL 006'81 LIPS GZ0'LL 8vS'L or'L G164 rLL Aed sso19  QLOV

SO0 IPUNBD -d O % 4 €5
a|qe|iery ainjpuadxgy 19bpng aouenen 19bpng |enjoy asuenepn yofipng [enoy
spung papiwIWIC) jenuuy jejo ajeq 0} JeaA Jjeq 0} JeaA ajeq 0} JeaA YU Juaung Uy usung YN uauny
yodey anuan json 1 : ON YJuo
gL0zZ/0L/LE GujpesH j1aBpng ayeq o) Jes) Aq aunpuadx3 '@ awoosu] pajielsq
60:Z1
zL :oN ebeg 119UNOY) UMO] SHEOoUueAaS

610Z/L0/7L

P30



00€'z9 S55'vl £vE'9g 868'0S Lig'2 Z6L's £95'/ senioed jo a4y 2 Bumen  zzol
89662 0 00£'6S »06'y 9£Z'pe 28862 £98 6sv'y 945'S ainyipuedxy - ajue) AUNWWod -4 9 g 4
756 006'L 191 601} 86 651 651 0 Seoineg aledyllesH  6E69
€66 008t £ve 050l 208 4 051 ¥4} suig s)sep-lesodsiq uig 9JSBAM, S€69
0 00¢ 0 00¢ 00¢ 0 0 0 OUBUBIUIBN ALDD  LEEY
#99°1 0002 1213 0S¥ 9ee 0 0 0 8OoUBURMUIBIY ULElY  0£6Q
8L2') 00¢g 8:Z't 00¢ 8.6~ 0 0 0 Sjuawssessy Ysiy/AajesguyesH  zzZe9
vZ- 0s o~ 8z v L- ¥ 5 sesuadx3 Apung 0069
00s 005 T4 v6¢ 0 a4 44 0 aoueusjulely spunois)  Zy89
og 0Lz Qg (0104 08l 0 0 0 Buisuso sea4 Jeuoissejold  5£99
444 oLv A a4 0iv 8z 0 0 0 senefoy/sead Wbukdos  ge59
140 4 00 4% 80v 962 8- 8s 99 ajesay Joj sjluewiyseydy  0ZS9
00s 00S 262 62 0 Fa 'l e 0 se0jj0u djesdowa g AIdliand  09b9
002 00z 6Lt BLL 0 Ll Ll 0 Buiues| yeys  0zeo
6.2 (1745 €81 ¥ee (K7 0L~ 0 ]! bgeinpung'sbulysiing  18zg
Y4 ooe LS1 G/l ¥z ! 52 A s.dWveseg ejeq pandwod  0bzo
009 009 0sg 0s¢ 0 05 0s 0 Asuiydep/ainpuing 200 0829
€2- 04 LG A €6 €- 9 6 Aeuonels g Bunund 0029
8¢ 08 S iy 474 b- 2 8 suoydelal oGO 019
oL oov S5 vee 662 4 e 9c euoydsjel 1019
geg 008 Log 9ot =1} 86- 19 59t Buues|y €109
£65'1 008't £69 006 202 0 0 0 seD 7109
vzl 0022 12l GLG'L vl L TA4 144 0 A3 1109
44 0 44 0 (14 Z2 0 [ Buues|o R 1esH 6T 0109

ajqejieay anjpuadxy 18bpng SVUBLEN 1ebpng |lenjoy aouelep 1efipng [endy
Spun4 pajiwiwon |enuuy |ejo ale() 0} Jea, aleq 0} Jeax ajeq 0} JeaA YU JUSLND  Yupy aung I sung
Hoday ajua 3s0n L ¢ ON yuoyy
8L0z/0L/Le BuipesH jebpng ajeq o} sea) Aq esnpuadx3 3 awoouy pajejeg
€l ‘oN obey JIoUNOY UMO| S)HEOUIARS 602t

6L0Z/10/7L

P31



£95°L- 0 00l 885°1- SL £99'L ipL- 14 991 smypusdx3 -: Apedoid -4 O 8 4
L0G- 0 LOS- 0 L0S 0 0 0 Buiues|p gesH MbIT  0L09
zoL'L- 0 zZoL'L- 0 zoL'L 991- 0 9} saley P By 0009
0oL ool G/ =73 0 1514 =14 0 aoueusjulel [eloues) p Siedey  OLFS
fedold-d© 3 4 6¢

000°2S Ll8 Z16'6¢ S20'6¢ 855°¢c- 9999 ¥TT0l awoau| JoA0 aimypusdxl J8N
G96'ZL 0 000°LS 118 ZLe'6e S£0°'6E 865°¢c- 999°‘g ¥ZZ'0L ainyipusdx3y - sjuein -4 9 9 4
0 00022 0 00022 00022 0 0 0 enjue) suy Aunwwo) Bels 955/
149 4 00S 8l 0se 99 0 0 0 poddng [1ounoy YINOA GGS.
6LV 000'S 169°'L 0052 €08 v9- 0 79 yoeannO WynoA  2ss.
000'tL 000'tL 00S 00§ 0 00S 00s 0 poddng Buiuum) 0252
000's 000's 0 0 0 0 0 0 |eAlSa4 JoWWING SHEOUBASS 205/
055'9 005'91L oS’ L- 005'8 056'6 0s6'¢c- 0009 066'6 sjuess) suonesiuebio [eosol 0062
L6 000°'L 046- 185 160'L yxAN €8 (1]%4 lequeyd jounoD-Apisgng [BNUUY  8E69
Gi8 000't oGy 185 szl €8 €8 0 a)ua) wwoD-Apisqns [enuuy /€69

SUeI-d9% 4 8%

8zL's- ere'el 869°c- Lpo‘sZ- ve'e 086- t A4 A ol alwoou} 18A0 aunjpuadx3 JeN

820'59 6Er'vl vE6°LE £L8'7S 6L€°T 6L¥'s 86.°L awoou| -: aua) AQUNWWOD - d 9 ?

82L'C olLl- L6S'L Si¥'L g Leze see sanAoY Joopu| /G|

ajqejieny ainppuadxy yobpng JoueLeA 1ebpng lenjoy aoueleA 1ebpng lenidy
spun4 payiwwos) |enuuy |ejo ) ajeq 0} JeaA aleqojiesn  3eq 0] JeaA YUy Waung  Yuw usungd I uaung
toacm JUY 180D 1 1 ON YJuoi\
gLoz/oL/Le BujpesH jabpng ajeq o) ses ) Aq aamypuadxs @ swoou} pajejaq
60:Z1
¥l :ON ebeq jIoUNO0) UMO| S)eouaAsg

610Z/L0/7L

P32



960°6 0 009'6Z £8E'y 18L°v2 vov'0z 8¥6- (444 06€°) ainypuadx3 -: diysisuped umo) syeousAss
22yl 00S'C 22yl 00S'Z €10°L 0 0 0 moys Buragyieps 9194
08s'c 0000l 0g8' 0sZ's ozr'e 0 0 0 sasuadx3 sng ebejuin, 6092
(07453 000°t 0c6 000°'L 08 0L Q0st 08 lleg g jeg jo spuai 809.
0082 00s'z 0 0 0 0 0 0 jusunssauled  000L
280'L- 009 zee'L- 0se 7891 0s 0s 0 sasuadx3y Aipung 0069
GEL- 0 SElL- 0 SEL SEL- 0 SEl sjueng [eloads 6989
002 002 Clo 4 QoY 0 85 85 0 sasuadx3 1 s894 SouaIUOD  QL/9
296 00S'2 ¢96 0082 9e5'} 0 0 0 MOoyg ssauisng €¢e9
£6¢C 0052 £6¢C 00S°2 202'L Ll 0 LLL Spiemy ssauisng 2289
oEr 00s°L S61L- 6.8 0/0°) 143 14} 0 SUSaI0S uoneuLIoju| ¥é9
989 00s v68- 62 98l’l 656~ A4 166 S.d\veseg eleq paindwod  pveg
00l 001 85 85 0 6 6 0 Asuopeyg ¢ Bupuud 0029
88 001 124 9s €l 8 8 0 auoydsia | L10LS
diysiaulieq umo] syeousnss Qv

009°6¢- 95p°0Z- £zs'Le- 290°LL- 098'9- 690°L- 602~ awWoau| Jano ainyipuadx3 joN

00L'6E 898'8L- 865°LE 0£2'C4 6LL'9" 60°2L SLE swoou| - Ayedoid-d 9 g 4

Q00's 26~ 000'¢ eve'z 0 (i 0 senealfep B SjusY pUnNoID §/0 69PL

008'€ G8vp'L- 0192 szl'L G¥6- 0ze’L G.¢ SaABS|ABAA B S)USY PUNOID D0S o0l

08511 8€L'0- 8¢.'9 0 €96~ €96 0 saneajfep B SjUSY puUNoIO BUIA  GOL

05261 885'0L~ 052’6l £99'8 I8y AR 44 0 sanes|AepBSIUSY P9 YOpEd 8jouy 0L

s|qejieny amnypuadxg Jebipng aauelen 1ebpng tenpy soueleA 1ebpng fenjoy
spung pagiwwoyn lenuuy [ejo  aleqojJeas  asleqollea)  9jeQ 0} leap UIUW JuBund YU Jusung I aun)
Hoday anuag 1so0n 1 : ON yiuop
810Z/0L/L¢ BuipeaH jabpng ajeq o) Jes) Aq asnypusdxg 3 awoou; paligyeQ
60:Z1
m—. “OZ mamn* —_U—h:oo —.—BO.—. ﬂxm°=0>0w

610Z/10/7L

P33



89¢' 00s'ec £ve'lL G.S'L A% 08L Gee 414 9jesay 10} SPO0YH 0059
8ie 00S 6 162 [4:74 a4 [44 0 saofjou opesoowsaq ® Adliand  09r9
0st 00c 00l (0218 0s 0s 0S o} suuojiun yeis ore9g
Sye oov 144 oot sSi1 0 0 0 Buiuiel) yeis 0ze9
oce- 00s S09- gce 0e8 T4 A gce 0 ydb3/81npuan4*sbulysiuing 1829
861- 052 rAR 9tV 86 St 29 Ll s,dVveseq ejeq pendwod  0pe9
65 00s irl- 1414 344 [44 (44 0 Assuones 9 Suguud 0029
€62 09S 6l 9ze 10€ € VA4 144 suoyds|a}. 1019
[ 0 z 0 z z- 0 A Bujues|y  ¢£109
966 00S 0SL ¥62 95t~ 144 44 z Buwes)) p1esH W6 0L09
09 0004 o8l L8S 96¢ 114 €8 Ge soueuB)UIRp |eJdusg) g siteday oLyS
6€2 00s 6¢ 062 (3274 6¢ 44 £ uoynquiuog uoisued siefoldw  0LZy
1€G'€2 0000 798'9 Lee'ee 69v'0lL 850 €EE'e G521 Aed ssoi  QOLOV
3j)eD oA 05

000‘s 1€9°2 L£0°C ¥65- 8v6- (444 06€‘L awioou| JoAo asnjjpuadx3y JoN

005've zsL')- 08.°Z2 866°0C 0 0 0 swoouj -: diysisuped Umo] SHEoUdAaS

0 186°2 0 186'C 0 0 0 awodu| Jayio 0661

000'01 609'c- 0sZ'6 Wo's 0 0 0 awooul sng abejuin  GebL

000'L 0 0 0 0 0 0 awodul juesg) snuansy  0SEl

00s'c oLL'}- 00S't 06e'C 0 0 0 ewoout moys Buisqiepm 6021

000'c 0ogc 000'¢ oec'e 0 0 0 Mmoyg ssauisng 2021

0002 ose- 0002 0sL9 0 0 0 spiemy ssauisng  90Z}

a|qeyeny anypuadx3y jebipng dauepep 1abpng fenjyoy aoueLep 1efipng [enjoy
spun4 paniLIwo) Jenuuy [ejo) aleq o} JeaA ajeq 0} Jea A ajeq o) 1eaA QIUW JWaund YU Juaung UIN juaund
Moday anuan 3so0) . : ON Yjuol
8L02Z/0L/LE Buipesy jebpng ajeq o) teaj Aq aunypuadx3 g swoau) pajieaq
60:2}

gl :opN ebed

JIOUNOY UMO] SHEOUDARS

610Z/L0/¥1

P34



9eg'|-

0 986 L- o} 9eg'L 899'L- 0 899'L sasuadx3 Aipung 0069
zee'z 00S‘c 998 o'z 8LL'l z62 262 0 $9dljou anesdowaq B Aoliand  09pe
L0¥ 00S 002 £62 €6 - a4 ov Buiuesi) gieaq b 0L09
Siv'z o.g'0b 206}~ 810‘9 §S6'L St~ voe oL6 sableys jexpuepy sybiug 1009
00s5'slL 005l G.8'L G182 0 szL'L qZL'L 0 sabieyd joxuew Aepuy A 441
65.2's 000'tZ 166°2- 0s2'ZL L¥e'st ¢02- 0S.'L gsr'e sefileyd joxyue Aepsaupapp XA 4]
vGlL's 00S'€) Liv- 681 ave's ez TAN ove'lL safleyo joxew Aepinjes 0Zpg
Z91- 00l Zle- 0S 29¢ 0 0 0 soueUSjUIEy [BIBUAD) P Slleday (1184
9194 006'2 60f £69°'l y8e'L 8 L¥Z 651 Aed ssoig olLov

SJoEN 09
099'¢l Leg'e- 18L's L' g8Y'c 012 08¢- 8Wioduj Jano ainyipuadxy jaN

00g‘se PEP'LL- 95.vZ (4454} 062- 8012 818°L SWodu| - 3jed YInoA

G808l 6vS5'0L- 6¥5'01L 0 205}~ 105°L 0 Buisiespuny 00s)

0000t ¢} 000°01 000'01L 0 0 0 SLooU| JuelS) anUBAsY osel

sie'e 2l8- 2¢6°l 090'L PSL- 9.2 el SP009Y jO 9jes LLZh
006'€ vi- §.2'C 1922 LLE'L T4 969°L saiiioe 4 Jo any B Bume Z201
L9¥'8T 0 096'8Y ¥v0's L8582 £69°0Z GLL'T 1Ty 8EY'L amyipuadx3 -: ojed YPNoA
Z6¢ oov 8- 0 8 0 0 0 sjuswissassy ysiy/AeespulesH 2e69
6%~ 0S| Lel- 88 602 8- 4% (174 sasuadx3 Apung 0069
09- (0[074 09- 002 09¢ 0 0 0 Buisugor see4 |euoissajoid §€99
00l 001 95 9s Q 8 8 0 ainypuadx3y suizefiely Ynox  £/69
3jqejieay ainjipuadxgy 19fipng aouUeueA 1obpng lenioy soueLEA 1efipng lenjoy
spun4 papiwwon lenuuy [eyo ale] o) 1rea, aeq 0} Jea) 9jeq 0} DA YU Juaung  yuy uasung I usund
Hoday anuag json L 1 ON Yjuop
8102/01/1¢ Buipesy jobpng ajeq o Jeap Aq ainjipuadx3 '@ awoouy| paiejaq
. 6021

6102/10/¥1

P35



r{%-2 L1L6'ST 951'S5~ 290°18- 10S'0} 168 z68'Sh- 2wodu|] J8A0 ainjipuedx3 jJeN
siv'vho’L 0628 opv'sie 059°Zve 8LL'T L6L‘9YL 606'8¥L awoou|
8v1°06L 0 LE2'159°) LoL'ss v82°'0Z6 £85'198 £8L'L 001yl LIS€EL ainyipuadxy sesoding jesauss) @ soueuld
£65°'880°L- L Z10'5¢9- £10'589- 0 912'06- 91.2'06- awoau] 43A0 aumypuadx3 JeN
£65'880°L } Z1L0°SE9 £L0'SE9 0 91206 9LL'06 awoauj - jdadald
£65'880°L b Z10'GEg £10'5E9 0 911'06 91.'06 deseld G661
jdaoeid 0L
0 epe‘sl- 268'6- 156°S 098°c- @' 8e¥'T awodu| JaA0 aunjipuadx3 JoN
228'Z8 920'8L~ 0Z0‘8¥ ¥6'62 8LLC- 198'9 ePL'y BWooU| - Siaey
005'8} 064'0L- 06204 0 ve'L- Az ! 0 19ye Aepud awoou| [ejusy  pZol
81281 b8 L~ 199'0L 818'8 z6g- €25} LeL'L e syblg swooul [eyusy 6101
T’z 0 YA AN 120'8 y8g- 892} ¥8L'L 1oMEN P awoou] [ejuey 8101
L8802 obi'L- 961 'PL 950'¢cl 00zZ- 8207 8z8't JonJey jeg swoouj [euey /10l
(A% A 4 0 22828 ££2°C 8z1'8¢ §68'SE rL'L- 6EY's 1859 ainypuadx3 - sydue
266'0) 156'9}) 0 0 0 0 0 0 jJuswgseAuley  000.
3jqefieny ainypuadxgy 18bpng aoUBLEA 18bpng lenjoy 0UBLBA 1abpng lenjoy
spun4 pagiuiwo) jenuly jejo) ajeq 0] Jea ) ajeq 0] 1aA ajeq o} leaA Uiuw juaung Ylupy Juaung Ul Iuaang
Hodey anues 1s0H L : ON Juow
gLoz/oL/Le Buipeely Jobpng ajeq o) zea) Aq ssnypuedxy @ awodsu) pejelaq
602l
gL :oN 8bey JI2UNO0YH UMO | SHEOUSASS

6L0Z/L0/1

P36



P37

€66°L2 166 020'vL €Z0'cl SPUNOIS) BUIA
“Juswobeueyy sjusa o) snp soueleA aSIBADE

teloL (Zvz'c3) siep o) pajabpng jsulebe awoou) Spoog) Jo 8|S 9SIBAPY “sjuswWase|dal JBf[eLS OSIW SE ||om SE ‘i9Z9914 pue We)sAS () (zs8'tL ) 8ee'y 06191 2§D suIp
[IEL mau uo puads [eyideds 0} anp paulH » Map Juswdinbg uy asnypuadxa as1aApy (59 g3) sleseay 1oy SPO0L) Uo asnjlpuadxe ajgeinone

‘(e¥5°'13) aiep 0) 196pnq ul s3] ale s}s00 Bunybipes ¢ ¢ : : [elsue

£15°13) 1ep 0} 186pnq uey) ssaj s} nybipesas| b’z 6£6°L 20L'€Z £€9s'le /Bunybi yeeng

poriadzy) o zz0'e 080’} (26'L) sy
8) %08 1e Jobpnq 0) pasedwod (poJ Jad 05°€3 '8} %06 4940 Je fouednooo [enjoe 0} anp (8pz'z3) SWOdU| SjuBUNO|lY HD Ul 3dUBUEA SAISO4

‘suopeaydde eay Jo InQ 0} 8np (08601 3) S1ep 0} Swoou| A1sjews) pajebpng . . . .

ey} S10 "SWisA0 jeuolippe siow u) Bupinsa) ‘s|eseund SINOH JO IND JO SWNjoA pajoadxe uey) Jeybly o) anp Aed SSOID UO puadsianQ 00z'0z 8801 8se el 08y’ Aerpwieg

‘sulg Jan g sjees i Seyouag [BLOWS Z JOSHO0 0) SW00U| JOYIQ Ul SOUBLIZA BARISO "UOSESS JOJUIA
3y} Joj sayoyd Jo sbupjooq e1xa 0} aNp SORMOE] JO BuIH B BURIST UO SDUBLIEA BARISOY “S)S00 Buueso pajoadxe ueyy Jamoj 0} anp (gep'z3) , . \ .

S8OUIIUBALCY) J8Y SSBUIERID) U puadsiapun JSOd BU} 19SHO 0) SSIN0D aNP uj PAAIBDa aq O} Pajosdxa S| 000'P3 30 luesb v "s1)sys sng SLe'e9e OLbie 9es’est 9zy zel |B19UBD
uaweoedal g 0} anp saoedg uadQ oS|Iy UO aouBUEA 3SIBAPY (98] 13 ® 25E'63) 9)Ep 0} SUOISUBY ' SBLIEJES UO S0UBLEA S|qEINOAB

sapiuwon

ains|a

w seoedg uadp

“19q0100 Ybnouys 196pnq Bunjoel) | 088°FE 62v £€Z'02 ¥08'61 {eseueg

sapiuwo)

Buiuue|d

3 3 3 3
$)S02 S)S02 S)S09
SAoUBLIBA 0 uoneue|dx aoueue, ud? Iso
UeA QLA J Heuejaxy 196pnq [enuuy BUEBA 196png [enjoy anua) 1809
SBOUBYEA SSIOADE SJ0UBP (SIS)ORIQ PUB PaI LI UMOYS) LWINOD SIUBLEA SU U} SI8quinu annebon
80Ul 3)0UIP UINIOT BIUBUEA 3Y) Jda0xe SUWNI0I |IE Ul (SJOXTRIY PUE PBl Lj UMOYS) Ssaquinu sajebeN BJON

sisfjeue aouepe aje( 0} J29A 81.0Z 1990300

q way| epualy

JPUNO] UMO SYROUIARS



| 1]

*a)el [e10) Jomo} 8y} Je “oopped ajouy Joj Ajuo Bugdo OQgs

usy} Jnq “pasu Bupyed Aleiodws) Ji9y) O} UORNIOS B SE JOOPPEJ SjoUd PUB 3ISEAA SUIA Y} Yioq 8sn 0} Has 4oy Buyelipnq o) anp aouelep (009'6€ ) (osv'0z ) (ezgLe) (£90°41) Ausdoud
"sjuelg) uogesiuebiQ (2007 jo Buiseud o} anNp SJUBUEA 3|qRINOABS | 000'LS 118 zie'ee GE0'6E sjuen
‘paAIa08as U8aq Jou sey Jey) S)uSLISSISSY Ksiy/Aejes anuen
B Y)eaH 9€/2269 U! 910AU] PSNIOJE O} aNP S0UBLIBA SjqRINOAR [BUONIPPY (GG Y L3) Sanived jo anH g Bugien woy awoou pajoadxa|(gz.'s ) £ve'sl (gB9't ) (iv0'cz) Aunwwo
uey} Joybiy yonw 0} anp Ajuiew adueLeA djqeinoae “eijddns mau woy S||iq Jajem jo Buily 0) 8np SSleY PUE JUSY Ul SOUBLIBA SSIBAPY : 0
‘agueLEA AlBjeg SSOIS) 9|qeIN0AR) [[BWS Ul paynsal Bulaes| Jaxejales '1eqojoQ ybnosy) Jabpng Buiioes) | L LE'6E s8t'e c11'22 062'02 $801O [IPUno)
"SUOHBUOP PUB S|jEls JO Jaquinu pajoadxa uely saybiy o) anp enjea palabpnq [enuue auy uey) Jaybiy si awoeoul OSTD| 00292 (028'1) She's SL2'6 |eJsuss)
"saouefeq puny ybiy o} anp (0Z0'z3)
spusoda@ U0 }saI83U| LE/GL L Ut SWOdU) 9|qeinoAe 'sdojde| pue sisindwod mau 0} anp (¥ 'H3) s18Indwo) Ul a0UBLIEA 8SIBADY “YJEls . . \ .
10§ S80Y0 Uie Ul padinbal Bujaq s)sod dn Jas pajeloosse B sauoyd mau [euollippe 0} anp sauoyda|a | Uo 8jep 0} pusdsidAQ "SJBUIBJUOD 08v'L29 8lLo9l c8E6LE voe'e0e SIUBLILSIAEIST
obei0)s pue $191000 Jie Jo aseydind 0} anp Map ¥ pallH Juawdinb3 up puadsianQ (£90'03) a)ep 0} Aed SSOIS U0 SIUBLBA SIDADY
-1eak ay) ut Joje| uado o) anq| zLe'2 (90v ) 90y uonels jieq v legq
aapIuwuIod
"abpLQq 8y} uo sBuop YJom diS-Juy O} NP SOLBUSIUIEN [BISUSS) BAIY SUIA Wl sunjipuadxd ajgeinoneiun ‘giAep sasoding
JUN anp s1 8010AUl OU Inq ‘@) judy ut Buntels Buiues|d 8oUBILUSAUOY DligNd SUIA BY) JO) JOBJUOD MaU ay) 0} anp Ajabie| edueleA ajgeinose |eJaudn)
19 douUeUL4
3 3 3 3
8)S09 $)s02 S)S09
s
@oUBLIEA (LA JO uoneue|dxg Je6png jenuuy aouelep 106png [emoy AU )s09H

SBOUBURA 9SI0ADE 9j0Uap (S)JAYIRIQ PUB Pal Ul UMOYS) ULLN|OD SJUBLEA 8y} U] Sisqunu aaleban
SLIODUI BJOUSP UWINJOD SOUBLEBA ay) }daoxe SUWN|ea [ Ul (S}XOBIq pUe pai Ul umoys) siequinu sapeboN

:3)ON

sisAjeur aoueUeA 8)eq O} JeaA 8102 1900320

9 way| epualy

I2UNOD UMOL SHEOUDASS



P39

L16°62 (26165 ) (890°18 ] (swey jepded
*2%a) [ejol
- (LES'EVS ) - LEG'ErS

jebpng
iende Buijioy

(£65°880'L ) - (€10'6e9 ) (€10'ce9 |
Jdaoaig
6€9'0¢€.L (z19) 619°05€ Lez'ise asodingd |eisusg
¥ soueUlq
G (258°L1 ) 9EE'P 061'9L 9jep aun
S6E'0EE ov6'2€ 999'¥02 0zL'991 ainse
 saoeds uadp
088'vE 62y €£2°0C 0861 Bujuue|d
Pepiwwo) Aq Lewwing
Li6'ee (£G1'GG ) (8o0'i8 ) (sway jepden
*aX3) [ejoL
(LEg'ePs ) - 1EG'eYS 1ebpng
de) mz___om_

‘Yuow N \ )
Jad ydeoaud 8 4o Z1/, SMOYS )1 0S ‘SISEq S|BNIOOE LR UO pajsnipe useq aAey sanby |enjoe pue }aBpng Sy INq ‘Ses sy} S [e10} [enuuy (e65'880'1 ) ) (eL0'ae9 ) {er0'gea) Wdsoaid|
"80UBLIBA BSIBADE 8L} 0} G16'Z3 PaINquUILoD Bujuuny jou . . .
1X1e Aepu 1a6pnq aroqe Buleq sjexiew ay) Buluuns Joj sasuadxe pue jobpng mojaq st sjaxEW aUY) WOy wodul o) enp Auew soueuep| (evesl) (z68'6 ) 156 Siopen
"0609 01 papod Butaq ‘BuIA auy) Ul 8A 1o} paseyaind Ajjeuibuo ‘seuoydiea o) enp sasuadx3 Aipung
Uo asisApy “giiH Joj doide| mau e 0} anp s1INdWOY Ul 8OUBLEA SSIBADY "8]eS8Y 10} SPO0Y pue Aed ssoi pejebpng uey) semol ayy| 0gg'e) (16c'c ) 182'c rJANA ajeD YINOA
0} PAINQLyU0D Yhog aaey sabueyo Juswsebeueww o) anp saINsoP pue sinoy Bujuedo ay} Jo Bupamo ‘(zp0'63) Buisielpung o) enp aoueuep
"Buuuru sem ) sAep o "ou Jesse| ay) o) anp soueuea aapebau jybys e ul paynsas snq abepnA ay) 4o 3500 Buuun ay] ‘payebpngq . . . diysiaupey
uey ssa| sem Yolym sdiysiosuods dew jo300d ai woly swoou [EUCGHIPPE pUB S)UaAa Lo pusdsiapun 0} onp Ajujetl SdURLIEA BARISO 000's eg'e Le0c (63 ) UMO] S)eousrag
[ 3 3 3 3
S)S02 §)S02 $)S02
— SadueueA QJA jo uopeuridxg 19Bpnq [enuuy aouelep 1oBpng [emoy anua 1so0n
SBJUBLIEA 8SIOADE SJ0USD (S)80R1G PUE PaJ Ul UMOLS) ULLNIOD SJUBLEA By} Ul s1oquinu aapeban

SLI0JUL 80UBP UWINIOY SOUBLEA BU) Jd20X8 SUWIN|O ||@ U} (S}8Y2.Iq PUE Pal uj uMmoys) siaquinu sageBen :@JON

sisAJeue asueleA ajeq 0} JeaA 81.0Z 419G0JOQ

9 w2 epuidy

JRUNCYY UMD | SYROUAAD



6ve'e

00s'Le GLG'2- ¥£€'02 6v8'2e SE6'L- 262 122 seoedg uadQ snosue|j@asiy - 0LES
Ges8'e SP8'y L19'l 129'2 010'L oLl Ok} 0 OO PWID R YoNd di/sAeleY  0Z1LS
826°L 0802 89 008 51 001 0oL 0 uoljined d X /shejey  OLLS
08.'C 002Z'e 006'L 0ze'T ozy oov'L oov'L 0 SpuUBpOOM JBUYID 0208
009'e 009'c 0 0 0 0 0 0 fomng Mejeg @811 905
S20°'L 00S't Z89- £cL'L Sir'e 0 0 0 uoWIWOY SHEOUAASS (090§
SZp 009'z 0 ST ST 0 0 0 sulg Jeall puy sjees 0505
0S1 051 0 0 0 0 0 0 MOY ‘skep aipug ‘sylediood  0p0S
£98't 000'9 £98'2 000'y 281} oty 00s 0L SoUBIUBAUOD 29Y SsauUleal  9Z0S
02’2 0se's 6.6- 896'G ari'9 Zvs 969 51 SI9lio) Suyor)s Jemo 520§
00S'L 005} 000'L 000'L 0 00S 00s 0 [erowe) eI  €£1L0S
G6.'Y oLs'ol 262'L 800°2 GLL'S L0} 9.8 694 uoynquuo) uoisuad siekojdwy  0/Zv
6L2'€9 000'29L 6LL'6 000'801 18Z'86 29¢ 00S'€l geL'el Aed ssolg  gloy

[eJaudn) - ainsia R Seoeds /O 1z

088've 6Zv £68'2 yov'ze 0 099'Z 0992 8Wodu] 18A0 aunjjpuadxs JaN
¥zl 0 088'vE 144 £68°2Z yov'ze 0 099'z 098'z ainypuadx3 - [BJaUR9 - Buluueld
0 05} 0 061 051 0 0 0 sjuelg suopesiuebip jeoo 1 posz
00¢ 0og 0 0 0 0 0 0 sjeaipouiad pue sjood  0Z./9
66271 000'2 r4:T4 £56 104 0 0 0 $994 [BUOISSOJOld  0E99
oLl 0ls 9/l 015 vee 0 0 0 S.d\wveseg ejeq pendwod  0pz9
or9'0lL 0Z6'ie 0 082'L2 08Z'L2 0 099'Z 099'C fed ssoiy  OLOP

[elausg - buiuueld 11
ajqejeny ainjpuadxy 1eb6png aoueuep 19bpng {enjoy 3oueLeA 196png lenjoy
spungy Pagiwwod [enuuy [ejo| 3jegqojies  slego)leay 3N 0] LA YU uBund  Yuw usung  YIN uaund
- W
«Qv -1~z Moday anuay 3son 8 : ON Yjuol
a9+ h\ 8102/1L1/0¢ Buipeai jebpng sjeq o} Jea Aq aunjipuedxy B awoauj pajielaq
| ‘oN obeg JI9UNOY UMO] SHEOUIADS skeh

6102/L0/w)

P40



208 00472 el 520 €68l 0 0 0 suig Bog-uonoejio) uig s)seM €69
ost'lL 00zZ'L ost'L 00Z'L 0se- 0 0 o] agueuSjuleNt ALDD L€69
3 002 3 00. 669 LoL- 00S 109 SdUELRJUIEIN ULIElY 0€69
a8p’L 00S'L 8801 001°}L (42 0s 0s 0 sjuswissassy ysid/AlaespyNesH 2269
L6 0oL 19 #9 € S 8 € sesuadx3 Alpung 0069
ecl 041 €l 1413 (34 141 | 4" 0 aoueusjuIeN J8)ays shg 1589
5S8°L 000z SGL°L 00€°L 143 S¥l- 0 Srl sang pecy €189
6S 00c 66 00¢ 34" 0s 0s 0 suopdiiosgng 0€/9
[40] 2 00e 8¢ o€l 86 ¢ Ll 6l AneydsoH/aieam 0Ee9
8p9'l 00§'2 (4% v99°L €58 08l- 802 88¢ Buiutely yers 0ceo
[4%4 00e 438 00¢ 88 6L 14 9 suoydajey sjiqop ¥0L9
[43 00¢ 8 ol 8ci 9 L L auoydeja| L0L9
e 0 £ 0 1314 0 0 0 Buwes|n €109
008 0r¥0'z 0zl oot ove'L 0Ll 0L1 0 BuwesiD giesH b 0109
Les‘L 00S'L 126 006 Le- 191~ 0S4 LiE sojey B ey 0009
€6.L'L Qoo'9 £0G- voL'e L02'v c6¢ 1A%} Z8c |endg 0045
vi6 oov'e 4.7 gLe'e RXr'e 174 514 0 sasuadxg aIyapn 085S
SLe'y 000‘s G8Z'L 0LE'Y G80°¢ SLL 0se 72 soueusjulel Jawdinbl G62ss
288's 000'8 gLL'e o€T's 8LL'T 60L 473 € MaN pue palii uswdinb3 00SS
yee'e- 005°L v88'e- 000'L ye8'y o145 14} 0 SouBUSUlEl |BleueD) B siiedey (018 2]
2i8 00L2 L6€ TAAA gc8’) 0 0 0 Sjuejd oves
5901 056'L S88- 0 S88 0 0 0 paag ssetn 0ees
pstr'L 00Z°1L 00} 0S5. yee- oi- 0 ol siezj|iued 0ees
8- 08¥ 8 08y 88y 0 0 0 ed ey shejey  /i€S
0 0552 0 085°'C 0ss'e 0 0 0 soueusjulely Yedsjeys 991G
alqejieAy ainypuadxgy 1eb6png avueBLEA 1obpng {enjoy AoUBLEBA 196png lenjoy
spung pajiwwog [enuuy jejot 9jeq olJea)  3eq 0} Jeai ajeq 0} Jea) YU JUBLND LU ey YN uaund
Hoday anua) 1s0) g : ON YJuol
8L0Z/L1LI0¢ Bujpesy Jebpng ajeq o) 1ea) Aq ainjipuadx3 g swosu) pajeleq
Z ‘o ebeg |ISUNOD UMO] SHEOUIAISG sz

6102/1L0/7L

P41



168 00Z'L L6v 008 60¢ L- 00l Lot Buea|d g jesH ub 0109
S.S'L 00.'s (015 569 sZl'y S9 Si6 [01%) 4 sajey g jusy 0009
¥6¢ 006 9 009 909 €e 72 fa4 fend 0048
86 (0024 168~ Sov'L 20e'e 92 0o¢ ge 8oueusjuiey juawdinby  Gzgg
Lee'L orL'z L9 98¢’L 608 G6¢ S6¢ 0 MBN pue paiiy Watudinbg 00sS
GeS 000'L 20¢ 199 Go¥ €8 €9 0 8ouBUBjUIRl |EJBUID) § Slieday (0]8 4
6.8~ 0L1 96~ a8 6v0'L Gge 1] 0 S0 wooissa/doyspp Assjewen 0ges
691 0lL 891 0.1 L 0Ll 0Ll 0 S0 ® Iedeyp Aepws)  01LZs
950' 006's 68 £€6'¢ r8'e 2z L6Y 69t uopnquuo uoisuad siefoldwy  os2y
[44 41" 00009 846}~ 000'0Y 8.G'Ly 62¢- 000°'s 62¢'S Aed ssoin oLov
Ais1eway - aInsi9| g Se0.ds /O 2¢

S1€'692 2£9°cT 209'€L) 9.6°6¥bL 25T 12002 69S'LL 9WoU) JaA0 3unypuadxy JoN

0s6'2Z 0.8y z810Z 2S0'SZ cse- 69Z°L L6 swodu| - [eJaudg - aunsiaT g sadeds /O

ocL 6€9'L (Rei4 00L'C Le- (B (174 awiodu| J8yio 0661

ooz't x4’ 00Z'L 22¢') 066~ 00Z'tL oLe sajeg 607 oG8l

0 14 0 T4 0 0 0 sjuswpleda JaY)O Woy swoou|  OLplL

0€Q°L 991- bLL ] 81- 8L 0 shuuad Jed Jed shejey glEl

000'0C oye'e 0se'8l 96S°'Le 189 0 189 sanifioe jo aaH g 6ume [#A1]%
162°LLL 0 §2£°'982 192'8L 68L'€6L 820°SLL v48°C ove'Le 991'81 aunipusdx] -: [e18US - ainsia] @ sadeds /O
S1S oov'L t:14 £€6 G88 1€ ol S8 Buiyojn sAnos)0id £G69
S8y’ 000'v Stl'L 099'C S1S') €91 gee Ll suig s)sep-esodsiq uig OJSBAN GEB9

sjqepieay ainypuadxy 196png 2dUBLRA 1o6png |enjoy aoueuep 1ofipng [enoy
sSpuny papnuwo) |enuuy jejo) g|)eq o) i3\  9leqojles)  ajeq 0} JESA YU wBUnd YU LNy YIN weung
uoday anuan }son 8 : ON Yjuol
8L0Z/LLI0¢ Buipesy Jabpng ajeq o) sea) Aq aunyipuadxy g awoosu) pajlelag
512l

€ :ON abeg

[I9UNOD UMO| SHEOUIAIS

6102/1L0/7L

P42



002'02

s81'Ck

vev'vl 60£°'T 20¢°}) 144 628 awodu] J9A0 aumpuadxs JoN

000‘vL 20L°01 vee‘sy Wo'o9 g£L2- 191'9 ¥68°S awoou| - usyewa) - ainsia p saoeds /O

000'%2 0L'0L vee'ep L7009 €l2- L91'9 #68'S swoou| Asjpwa) 004}
0s8‘Le 0 002Z'v6 8iv'L 828'c9 0s€'29 08s‘L coe's £ZL'9 ainjipuedx3 - Aisjeway - aunsie @ seveds /0
68¢€ 009 681 oor LiZ ] 0s Sy Buiyio| aAnoslold 2569
513 4 oz'L ge 008 S92 114 001 LL sulg sjsepf-jesodsi( ulg S)Sep GE69
ors'e 00L's ove oov'e 0952 T4 4 T4 4 0 Aundag Aejewe) €69
8¢S 0St'L 8¢S oS} [48°} 0 0 0 sdueusjulepy uuely 0€69
0.6 0.6 S8t S8l 0 0 0 0 sjuauissessy ysiy/iejessyleaH 269
8z- 0s o e 8. 6¢- 14 e sssuadx3 Aipung 0069
00l 00l 0 0 0 0 0 0 aluelquiaWsy Jo (|leyyumer 2€89
8. 08s ocl- ese (424 0 0 0 selepunog @ yed speoy ¢Z89
6.L¥ 00S'L 6L¥ 00S°L L20°L 0 0 0 lezijijed 'g Unl sjuejd seal] 2089
oL 0oL ol 00l 06 0 0 0 suonduosgng 0€L9
(0] ool 0] ool 06 0 0 0 s394 feuoissejoid 0€98
00g 00c eel £el 0 ol gl 0 ojessy 40} SpooY 0059
L 0S| €e- 004 eel 0L- 43 4 AyjeydsoH/asellam 0€e9
el 005'L gyl 005°) 8/ (5044 008 8L Buuies) yeis 0zeo
A 08¢ rAS 08¢ 8ce 0 0 0 s,dyveseg ejeq peindwo) (0 74°]
691- 002 eeeC- oeL 69€ L Ll 0 Kisuone)s 3 Buguud 0029
0L~ ov 61~ L€ s 14 14 0 auoyds|a] ajiqol ¥0L9
18€ 0gL 6€l 881 6ve (074 19 184 suoydsial LoL9
16- 0 25" 0 5 ] 0 ] Buiues;y €109

ajqejleny aunypuadxy 1efipng aoueuep 1ebpng lenjoy aouelea jebipng lenjoy
spun4 papiwwo lenuuy ejol Sle 0} JEDA ajeq 0} Jesp aje(] 0} Jed) YU BN Ylup Juaun) YIA Juaund
uoday anuag 1son 8 : ON Yjuow
810Z/LLI0¢ Bulpea jabpng ajeq o} sea) Aq aimjjpuedxy B swoduy pajle3ag
SLEl

¥ oN abegq

{1oUNOY UMO ] SHEOUDSASS

610Z/L0/F1

P43



e 86¥'T 6L9'v 1zZL‘ez 655 116 86¢ aui0dU] JoA0 ainjipuadx3 9N

¥4 4] 900°L ¥Zz'L 0gT'T 056 0 056 swoou| -: a9/Bunybi Jeesg-seoeds uadQ

vee'L 900°L veT'L 0€2'Z 056 0 056 swoouj woolg vy /661

i6L'2 0 0 0 0 0 0 Bunubyl jesms oy suyuon €9zl
L18'S 0 898'62 Ze¥'L £¥8'sZ 1Se've L6¢- L16 80¢°L ainjipuadxy -: agy/Bunybi yeeng-secedsg usdp
9565~ ¥2Z'9L 956- vee'9L 08.'9L Siy- 0 Sly sjso) woolg U] ¢9g9
118'S XA 266t 610'6 2902 oLy 16 106 Bunybrlesns  zegs
S6Y 000°L S6 009 505 g8¢- 0 08¢ sduBuSUEBIN JOOID JllANd  L98Y

a0y/BunybI 1sens-sa0eds uad( 97

ozy's veL'z 00g’L Pev'L- 8ze- 052 8Lp ali02U} JaAo ainypuadxy joN

0c0'y erL'e 0£0'y eLL'9 g9~ 0 S9- Swoou] - Juswol|y -aunsie B sa0edS /O

051’ €812 0Si'e €£E's G9- 0 S9- awodu SWBWIO|Y HD b0l

088 o 088 o8 0 0 0 swoouf |elusy  0LO0L
VLT 0 os¥'Z 1S9 0ee's 629'y £9)- 0S2 414 ainjipuadx3 - juswio|ly -einsta @ saoeds /O
00g 0og 00€ 00¢g 0 0 0 0 sjuswssessy ysiy/ljejespuiies  zz69
L9 0 rykey 0 2.9 0 0 0 SISOD SlusWiolly HD  Z009
€5¢'} 09.'1 oFA 088 L0p 0 0 0 so)ey guey 0009
S61- 0 S61- 0 561 0 0 0 MoN pue pany juewdinbgy  0ogg
690°L 065} 628 05’} 125 0 0 0 SoueusjulEl [BIBUSG g Suedey  OLPS
005 00§ ore ore 0 oF of 0 uonnquiuog uoisuad siekojdws /2y
oLy 00g'g vy 09¥'Z 788'C £0z- oLz cly fed ssoi  oLop

Jusuwioly -ainsie] mmom&w 10 m
siqepeay ainypuadx3y yabpng aoueuepn 1ebpng |enjoy UBMEA 1abpng [enjoy
spun4 papiwwon lenuuy fejo ajeq o} Jeap ajeq 0} Jes ajeq 0} Jes UIUW Jusund  yjupyy uasung UIA usLnd
Modey anus9 JsoH 8 : ON Yjuol
810Z/LLI0¢ BuipeeH jebpng sjeq 0} seap Aq einypuadxg @ ewodu| pajejag
[ A"

S ON abeyq

[I9UN0Y UMO | SHEOUDARS

610Z/10/p1L

P44



65€°1LZ 0

025'68

18p's 819'69 191'v9 LeLC- 00L'y 162‘9 ainjipuadx3 -: aje) suIn-ainsia] @ s80edg /O
8¢ 0ss ovl- 99¢ [45 0s- o 96 sableyo pied ypa1y 9769
a8¢e’l 0012 989 oor'L 147 z9- 0 z9 sulg sisepr-lesodsi uig S)SBM SE69
% X 00S XA 00s €€ G9- 0 S9 soueusjulely wielyY  0E69
00S 00§ 00S 00s 0 0 0 0 sjuswissassy ysiy/Aejegpuies  ZZ69
514 o8t bi- ozl LEL - Sl gl sasuadx3 Alpung 0069
001 ool 00} 00} 0 0 0 0 Buisuso] see jeuoissajoid G£99
00€ 00g 00€ 00¢ 0 0 0 0 seljjeloy/send Jybukdon  €€59
eLv'El 000'62 £96'8 06Y'vT 22§'S1 oLe ocl't oze 8jesay Joj SpO0D 0059
€ 0sZ S8- 29l £6¢ 4 4 a sadfjou oesdowsq g AllAnd 099
g9l 00¢ Gol ooge gel 0 0 0 Bues) yeis 02e9
oSt 0sL Zol 201 0 Zl ZlL 0 s.dMveseg eleq geindwod  0vzZ9
001 091 0oL 09t 09 0 0 0 Jsunog g ebelsod 0129
61- 0¢ 61- o€ 6F yXa 0 LZ Asuopelg g Bujuud  00Z9
68 oog Li- ooz Lie L 14 ¥e auoydaja] L0L9
[4: 4 0 29 0 29 0 0 0 Buwes|d €109
829 009'L 8¢¢ 00Z°L 2.6 (0014 oo 0 Buiues)) gjeaHq Wb 0109
ocy- 002’ oeg- 008 09l 080°1L- oot 08L°L ssjley Busy 0009
£61- 005 AR gee €59 44 44 0 sousujuiE Juswdinby G255
S16°¢- 008'L SiLi'e- 00Z'L SLEY oSt 0si 0 mapN pue pauy wawdinby 0SS
1°1 00S ot- 9EE ove [44 44 0 soueusjulely |eleusg g siedey  OLPS
9€9 00L't 9Ll ore'lL ¥90'L LL- L} 8¢l uojnquiuog uoisusd siefojdwy olLcy
9002 008'eY 66~ 008'se v6.L'9¢ 2.8°L- 000'2 [#1: 3 Aeg ssoin  QLOP
aleq auip-aInsie] § seoeds /O 8T
3jqejieny ainypuadxy 19bpng asuepeA yobpng lenjoy aoueueA 1ofpng [endy
spun4 papuwon |enuuy |ejo| a)eq 0) Jea aje 0} JBa) aje( 0} JeaA Jlup aung  Yluw usung I Juaund
uoday anue)n 1s09 8 : ON UYiuoly
210Z/LLI0¢ Buipesy ja6png ajeq o} Jeap Aq ainjipuadx3 @ awodu) pajiejaq
o -oN ebeg JI9UNOD UMO] SHEOURASS aLzl

6laz/Loivi

P45



£56°'LZ ZIL8'L orv'yl 829'C) 518 0Ty §6¢- awosuj JaAo aunipusadxs JoN

2€6'9 268}~ LEL9 ore'y F{ 1 259°t 0S¢ 8Wody| - pUNoI9 BUIA-aInsia g seoeds/O

009 0se- 009 0se 0se- 009 0se ‘qUuC) SouUBINSU| NI BUIA 0.81

osL'e 89- S8€'C gLe'e 0 0 0 uoljired g [ejudy 3sopy ea} S081

ZS5L'e 08s'L- Zsl'e €L5'} z50'L- 2501 0 swoay| Jie4 poo4 80¢1
21021 0 588°82 60L'C L16'02 898'9lL LT 2202 St ainypuadx3 -: pUNoIS) BUIA-BINSIaT B S302dS/O
6clL- 029 6clL- 028 6vL 0 0 0 2VueUBUB ALDD €69
oci- 0 oci- 0 174} ocl- 0 174" SjuaA3 |epadg 6989
ove 000'e ove 000°¢ 099'¢ ovl- 0 ol SHaou0) JeUWNg 8989
og 0oL oe 00l 0L 0 0 0 Buisueoi] seay |eucisssjold SE99
1Sl 0214 LS 05¢ €6 0 0 0 saofou oRelaows( @ Aoland 09v9
86 1] x4 143 L 0 0 0 Buues) 3 jeay WbN 0109
80¥°L 0oL SLL'L L9v 804~ €8L'l 85 szh'L- S9JeY B jusy 0009
920’8 000zl 9z0'v 000'8 Sl6'¢ 000°L 000°L 0 S0USIUBAUOY) Jl|qnd BUIA 0C0s
691 oov'e L09'L- 802'7 698'c 1074 ¥8¢ (73 SdUBUIUIR [BJB8USs) BalY SUIA oLos
0Ll 008 14 vee oee 0 [44 rA uonnquiuoY uoisuad siskoldwz  0/Zy
Prs'e 0sz's c0ec- P0S'S 90.L's g 889 769 Aed sso1n oLo¥

punois) suip-2InsIaT R SadedS/O B2

g €109}~ S15‘¢ 88561 191 €94~ 865°C dWoduj Jaao ainjipuadxy joN

$25'S8 005°L2- £20°99 €L5vY 0.6°)- £98'v £68°C dwodu| - 8jB) BUIA-aINsIST g S80EdS JO

G25'82 LO¥'8L- £20'0C €91 cLL'e- €LL'e 0 Juswabeuey sjueny ZLel

000°LS 660Q°c- 000'gy 1062y vl 0S.'c £68°C $po09) Jo 8jeg Lzl

a|qepeAy ainjipuadxgy 1abpng aoueuep 1obpng lenjoy oUBLBA 1abpng [enoy
spung pajuion fenuuy |ejoy e 0} Jeaj aleq 0} Jea ) ajeq 0) JeaA UIUN JUBLND  Yup Jusung W Juaung
Modey anjuag 3s0) 8 : ON Yjuo
8102/LL/0¢ Buipesy 1o6png ajeq o} seap Aq aunyipuadxsg @ awoou) pajieyaq
: 19Uno 0] syeo szt
L ‘ON abed It J UMO] s)jeousrsg

6102/10/v1

P46



TieL 969~ 0 969 062- 0 062 awosuj 43A0 ainjjpuadx3 JoN

8ee've 0 0 0 0 0 0 awioou| -: uone)s feg g ieg - d O 94

LZE'9L 0 0 0 0 0 0 spoog) jo 9jes |12}

L1081 0 0 0 0 0 0 sepioed jo anH g Sume  zzol
v56'0F 0 099‘Ly 969- 0 969 06¢- 0 062 ainypuedx3 -: uolelS f[eg B89 - d © B4
009 009 0 0 0 0 0 0 sulg sjsep-fesodsiq uig 3)SeM GE69
00¢g 00¢g 0 0 0 0 0 0 SouBUSIUEBIN ALDD  LEGY
009 009 0 0 0 0 0 0 souBUSJUIRIN WIElY  0£69
[4i4 z8p 0 0 0 0 0 0 sjuswssessy ysiy/fiejespuiesH  Zz269
ovL- 0 ovL- 0 ovi 0 ] 0 suopduosgns  0€/9
oc- 042 06¢- 0 06¢ 062- 0 062 Buisusor seaq |euoissejold  G€99
80¢ 80¢ 0 0 0 0 0 0 seljefoy/sesd buAdop  ¢ggo
792'9 825'9 99¢- 0 99z 0 0 0 ajesay Jo} SPooD 0SS
208’ Z08'c 0 0 0 0 0 0 seofjou ojjesoowieq g Awdlldnd  09K9
012 oLz 0 0 0 0 0 0 suoydsjel  LOL9
200} z00't 0 0 0 0 0 0 1500 souelnsu|  0Z09
86v'c 861'¢ 0 0 0 0 0 0 Bues|y giesq BN 0109
0.8'¢ 0/8'c 0 0 0 0 0 0 sejey guey 0009
0S. 0S2 0 0 0 0 0 0 souBUBJUIE BJBUSY) § siledey  OLPS
1454 144" 0 0 ] 0 0 0 uopnquuo) uolsuad siskoldws  0LZp
91Lz'sl 91Z'G1 0 0 0 0 0 0 fed sso19  0L0F

uonelS fea g 1eg - d O 84 0¢
a|qejieAy amnppuadxgy 19bpng [gueueA 19bpng lenjoy JOUELBA 1ebpng enjoy
spund payiwwiod [enuuy fejot ajeq 0} Jlea) aje(q o} lea )y ajeq o) Jes A U JUaunDd  Yuw uaund YIN juaund
Hoday asuan 3son 8 : ON Yjuon
gLoz/iLios BuipeaH yabpng ajeq o} J1ea) Aq sumypuedxy @ ewosu| pajielaq
g oN sbeg {I2UNOD UMO] SHEOUIAIS 512t

6102/10/¥1

P47



2] 4 0 2154 0 gct 0 0 0 81/210Z souemo|ly siofely  ¢ep9
SSl 0se S6 051 G6 Sl =1 0 elufiisuj ' sebpeg ‘pg inouoy  Lzp9
00l 0oL 0 0 0 0 0 0 Bunesiy ysued [enuuy  0zp9
£1- oov 8€L- G2 €iy 0 0 0 Aujendsoysyl  GLy9
£2L 0s9°'L 201- Gz8 126 oze- 0 0zZe uondsoay |enuuy/sdx3 anD  OLYO
(87 0.6°L €8 zie'L 6¢z'L v6 ] oL AylendsoH/aieopmy  0ge9
06L 06L 0 0 0 0 0 0 sjdoad ui sI0}saAl]  LZEQ
0S.'y 000's £80'€ £ee'e (1174 Ly Ly 0 Buluesy ye)s  ozeo
Z66'C 000't 659°) 1997 800°L £€e £ee 0 SISOD JuBwInIORY  GLEY
2502 000t Z86 0£6'¢ 8v6'L 0 0 0 Aoueyunodoy sisindwoy  QpEY
ZLLy oor'L 4} 0o¢g 887 0 0 0 idbg/einpuing'sBulysiung 1829
002°S 00z's 0 0 0 0 0 0 aimonyseyu] 1’1 Zye9
0zL'L- 088 0cL'L- 088 009 0 0 0 §}s0D aNsgeMy,  Lb29
85 08s'clL FANN 500'8 zzl'el vie- 568 6911 s, dVveseg ejeq peindwod  0peg
Lr6'L 000'S €42 zee's 650'€ ¥l oly 692 Jaunog g ebeysod 0129
8elL'L 009'FL 2iz'e vel's asr'.L 6v8'L oLzZ') ££9- Asuonels g bujuud  00Z9
001 00l 99 99 0 8 ] 0 Xed €019
285'L- 00s'2 LZv'e- 999'L 180t 6es- 802 182 suoydsial  10L9
Sy’ 000°'ZL 566- 000'FL 555yl 9l- 000t 910°L 1500 eoueJNSU| 0209
€89°¢- 0052 6i6'e- 799°| £8L'S 80¢ 802 0 MBN pue paJi{ juswdinby  00GS
% ol 000'89 LeE'L- 9ee'sy 199'9y 991- 199’ £€8'S fouspyeq uoisuad  L2zp
vl 000'se 9.5'C PEE'ET 85.'0¢ LE¥ L16°Z osy'e uognquuo) uoisuad siekoldws 022y
78¢'08 000262 gL'zt~ 000°861 819012 §55'9- 0S.'v2 S0€')Le fed sso1  QLOp
SJUBUWIUSIIQEIST -4 D % 4 1€
ajqejieay ainjipuadxg 1afpng acuBUeA 1obpng lenjoy aouepep yebpng [enpoy
spung pagiwwo)d fenuuy |ejo)] 3jeQojiea  sjeqQolles)  aleq 0] JesA YUW JUBUND YU Juaung YIN Juaung
woday anuag 1s0n 8 : ON Yiuow

810Z/L1/0¢ Buipeay jebpng sjeq o} seap Aq esnyipuadxy @ swoou) pajiejeq

6 ON abey II2UNOYD UMO] S}EOUBADG SLZlL
6L02/L0/FL

P48



§05°Z82 0

088‘0¥9 6vy'Le ¥Z8'68¢ §.£'85¢ 1179%:1" 280°c9 9LE'YY ainypusdxy - sjuBsWYSHqE}SI -4 O g 4
000'L 000°t 0 0 0 0 0 0 ansesal Bejg 141:7]
6£6'P0L 0ee'soL 6£5'6€ 0e6'cy L6g'e 0g0'ez 0€0'e2 0 uolsirosd Aouebupuo) (45274
000'c 000 0 0 0 0 0 0 sesuadx3 uonoe|3 oLoL
15 00S L04- 9ee %24 le- a4 €L sebieyo pieo yipeid 9269
801 06¢€'L qG¢- 126 A TAlN 65- 9Ll Sl sabiey) yueg G169
vee'e 000’ v6.'C (11% 24 pee- 0 ] 0 sluawssassy Ysiy/Alejespulesy 2269
Li- 06 vee- 1Z€ 199 €8- ov e£cl sesuadx3 Aipung 0069
1A oor'L €Le- 050') jor4 A8 ae (03519 514 SHoeg sIsepn 6889
L0v 00s'e L0¥ 005 £60'c 0s 0s 0 suonduosqng geL9
6 08¢ Shi- 96¢ (WA AN [A> 0 S|edipollad pue syoog 0249
09Z'L 00e'e G99 S0L'L oro'L S8 S0S (674 sosuadxy g sea souUaIUeD 0149
1A B 0 qel- 0 14" 0 0 0 siqep peg 0699
9/8 086°L 9.8 086'L SOL'L 0 0 0 Buisueory see4 |euoissajold €99
199'v 000°‘s L60'L oeb'L 6ee 0 0 0 sasuadxy |eben 0c99
000'9 0009 0 Q 0 0 0 0 LVA 8jqeisacdall| 6199
092Z's 002's oLvr'y oOLF'y 09- 0 0 0 s834 Jpny 0L99
ove- 0z0't 08g- 089 09¢'t T4 Ry a8 (1] 14 S}s0Q Jauueg 19¥9
2es'L- oor'z 289°¢- 0sz') ze6'e LE9- 09 169 saoljou dljeso0wseq ' ANdKand 09¥9
ool 00l 0 0 0 ] 0 0 smeafg  QSK9
689 00S°L 6959 0.8} L8 o€l (119 0 S82lON ssald (44 4¢}
ove'e ove'e 0 0 0 0 0 0 61/810Z 9ouemol|y JeD siofep 8EV9
v.6'L 002's 8¢€¢ rop'c Lez'e LEL- 1444 049 61/810Z SduEMO|ly SIoAep LEVS
vov'L 0c6'e yor'| 0c6's 925'T 0 0 0 sasuadx3 siaquisiy Sev9
slgejieay aunypuadx3y 1ebpng ouBLEA 186png fenjoy FoUBLBA 1ebpng fenjoy
sSpun4 pPajwwon |lenuuy |ejo aleq 0] Jea aleq 0} Jeo A ajeq o} Jea YU JUBLIND U Juaung YIA uaLung
Moday anuag json 8 : ON Yjuopn
8L0Z/LLI0E BuipeeH 196png ajeq o} seap Aq ainypusdxg B swosuj peyeyaq
0L ‘N ebeg [12UNOJ UMO| SHEOUDADS Lzl

6102/Lo/vE

P49



00292 9v0°L 050°Z1 $00°LL 9162 S0Z'y 682°L 8UI02U] J9A0 ainypuadx3 JaN

950°Y 816°L 9£0°0E rio‘ce S0¥ Pov's 608°c |BWodU| - [elBus) - d O § 4

000'y 000°t- 000°} 0 00s- 00s 0 swioou| JIBIO 0661

960'9¢ 20}- 9£0've PEB'ET 506 vov'e 60EE Swiodul sng g 1IBquinN - GebL

000°S 080't 000°G 080'8 0 00§ 00s uo youmg siybI seudsuyy  O6L
6£2°82 '] 952'LL Lee- 980°Z¥ Lio‘sy (15X 609°'L 860°s ainppuadx3 -: [elsuan ~d 9 %9 4
({744 00S'9 (17A4 00S'9 0£0'9 ¥6¢g 0es ocl sjuan] jeadg 6989
4% 0 ocl 0 0zi- ¢l 0 74 SHaou0Q JeuwINg 898y
vie's 950'9¢ 90zZ'e- 9e0'vZ ve'Le 506~ vov'e 60¢g'e sesuadxe snq g JaquINN  G6P9
9LL 0042 ooy 0St'Z ¥86°L peL') 5.0 L¥6 "Meg JnD/AeQq eduelquBway L6V9
ozZiL'sl 000'92 oze'd 00L'6 0882 891 0097 4] UQ youmg siybin seunsuyy 0619

[BRUeY -49 % 4 7€

08229 eLp'9e 095°188 L80°SPE 9s¥°0C 8L1'T9 L'V Wodu| 1940 ainYpusdx3 JoN

oov'el §20°S ¥9Z°8 682'¢l SPL'L 606 $99'C awWoou| -: slusWYsHigeIs3 - d 9 B 4

00.'L LyG- 1T 8L 89- 601 (54 swoouj a0 0661
00Z'L 8L 000'L 8Ll oA 0s €Ll BWOdU| SHYIES I)SEA 6881
0 0o0s 0 00S 0 0 0 BWODUI JuRIS) dnuanay 0s¢clL
00S't 601- 000 168’} 0s¢- 0s¢ 0 swioouy Jauueg  LEZL
000'9 cov'y 000t Zor's LP6’L 00s L'z sysodaq uo jsassju| Skl

algejeay aunypuadxg yobpng aoueLIeA 196png fenoy aoueueA 19bpng fenjoy
spund papiuwo) [enuuy [ejo s)legolieay  2ego)iess  dleq o) Jesp YUN USLND  Ylupy uaund Ui Jusun)
Hoday anua) 3s0n g : ON YIuow

810zZ/LL/I0¢ BuipesH Jebpng ajeq o} sea) Aq aunyipuedx3 3 swoauy pejiejeq

L1 :ON 8bed jI2UN0) UMO] SHEOUBAIS gLglL
6102/L0/7L

P50



osv't

00L'9 606~ LE'Y 0s¢'s Vel oS 89¢ s8jey g usy 0009
66.'L 006°C pe. GEB'L LoL't Lve e 0 SoUBUSIUIEI |BIBUSS) B Slieday (0] 2]
125 005t LZ 000°L €6 0lL- gZi sel uoinguuoy uoisuad siefojdws 0LCy
08Z'LL 0oz'ze 121 2] gov'Le 0z6'0Z Le- £89'C ¥0L'C fed ssoi5 oLoF

ajud) AUNWWoD -4 99 4 9¢

Lie'ss ZLT'T 1962 pe'ee 474 6£8°C 1S0°c awoau| JeAo ainjjpuadxs JaN

6LEVL 195 Lp5‘6 986'8 99¢2- £61°lL LZ6 SWOJU| -1 SAVWYJO JIPUN0D - d O B 4

6LE'PL L8G- LvG'e 986'8 99¢- €61°L 426 safijioe ] jo any g buma 2201
411 ¥4 0 0£9°CS ££8°T 191'se 44 L] ZE0'Y 826°C ainypuadx3 -: S80YO HOUNOD - d O B o
ISl ovL G6- 14514 689 L~ 19 29 suig s)sepp-esodsiq ulg asepn SE69
celL oov'L el- 999 899 0 0 0 sdueusjuie|y ulely 0€69
00g€ oog 0SiL 051 0 0 0 0 sjuswssessy ysiy/feespuleeH Z2ee9
89 06 8¢ 09 (44 g 8 0 sosuadxg Alpung 0069
o€l 048 0 0 0 0 o] 0 sasuadx3 Buusie) 0LS9
S6€'c 0 G6e'e- 0 GBE'T 661'L- 0 66¥'L Buwesin €109
68%'¢C 000'9 60L 0z8'c LLi'e 214 194 18l Buiues|) 3 JeaH Wb 0109
Lv9'9 005'cZ GglL'L- 899'GL £6R'al 16~ 866'1L §G0°Z ssjey @ juey 0009
8.¢E'L 0002 (474 pee’) 229 194 191 0 soueusjule|y |eJsues) g slieday oLPpS
9¢c 045 ot 08t vie 514 214 0 uonnQIUoY uoisuad siakojdwg (VXA4
L1011 006'8L 118y 009°Ci €cl'L oor'L G/G'L SL} Aed ssoi oLoY

S80U0 IPUNCD -4 O B 4 €€
a|qejieay ainjipuadxg 1ebpng 8JUBLRA 19bpng lenjoy SIUBUEA yebpng lenjay
spun4 pajiwwo)n Jenuuy [ejo) ajeQq 0} JeaA aje( 0] JeaA aleq o} leap WU JUBLIND  YIUW Juaung YIN JuaLnd
Moday aquad )son 8 : ON Yjuow
8102/LL/0¢ Buipeal JaBpng ayeq 03 Jeay Aq ainj|puadx3 1@ awoay| pejieleq
G121

Z1 oN ebed

(1oUN0Y) UMO| SHROUIADS

61L0Z/L0/F)

P51



00£'29 8GZ'S1 veS'Ly £6.'95 ¥0. 16L'S G68'S seniioed jo auM g Bume  zzol
£16'SZ 0 00£'65 695'S 968'8¢ 1T8'ee 599 099'¥ 666°C sinjipuadxy -: ajudd AQUNWWOD -4 9 % o
AT 006'L 6Le 192'L 816 86l 8G1 0 SEOIMDS BIBIYNESH  BEBY
506 008l S0€ 00Z'L 968 19 051 68 suig e)sep-{esodsiq uig 8)sepmy GE69
0 00¢ 0 00¢ 00g 0 0 0 aoueuslutleN ALDD  LEES
v99'L 0002 6E€ 5.9 gge T4 622 0 eouBuSJUIBIN WIBlY  0£69
8.Z'1 00¢ 8.2'} 00¢ 8.6~ 0 0 0 sjuslussassy ysiy/fiolespuies  ZZe9
ve- 0S A 43 vl ¥ v 0 sesuadx3 Aipung 0069
00S 00S 9ge 9ce 0 v v 0 20UBUBJUIBI SPUNCID  Zp8Y
0t oLz oc oLz 08t 0 0 0 Buisusor sead [euoissejold  §£99
(444 olv vy oLy 314 0 0 0 sapjedoyssead WbuAdoy  g£e69
G9¢ 00. zel L9F gee 0z 65 6€ ajesay Joj sjuawysaysy  0ZS9
00S 00S vee ree 0 [4'4 v 0 ssofjou ojjesoowaq ® AoNand  09v9
00z 002 aci ocl 0 L) Ll 0 bues) yeys  ozeg
6.2 oze €8} 174 I 0 0 0 ydbg/eimuing‘sbulysiwng 1829
9.2 00¢ 9/l 00z ¥e 1514 14 0 s.d\vveseqd ejleq feindwod  0yzZ9
009 009 00¥ oo 0 0§ 0s 0 Asuoepeinpuing eoyo  0£Z9
£z- 0. St~ 8t €6 9 9 0 feuonels % Buguud 0029
8¢ 08 Ll £S 47 9 9 0 suoydsia) jiGON  ¥OLY
9 0oy 69- 192 9ge €- ee 9c suoydelal 1019
LE9 008 ¥ac ££5 69l €9 .9 4 Bues;y  ¢109
GlL') 008't Sz 006 529 8L~ 0 184 seo  ZILo9
990’1 0042 991 008’1 ve9'l St 6Z2 08l Apupsa 1109
0 0 0 0 0 ze- 0 44 Bues|d g jeswbT 0109

a|qe|ieny Injipuadxy 1abipng BJUeLEA 1abpng lenoy aoueleA 1ebpng lenyy
spun4y pajiuWwoD |enuuy |ejo] ajeQ o) Jeap ajeq 0} Jeap ajeq 0) Jea A WU UBUND YU Juaund YN uaund
uodey anuag 3son 8 ' ON Yjuow
810Z/LL/0¢ BuipesH jebpng sjeq o3 Jee Aq ainypuadx3 ' ewoau| pajeleq
1 AN

€1 oN abey

[IJUNOY) UMO] SHEOUBAIS

6L02/10/¥1

Ps2



681°¢- 0 001 piz'e- 52 682'S 9z9‘L- 0 9z9°L ainypusdx3 -: Apedoid -4 9 % o
196'L- 0 196°L- 0 196'L ogp' |- 0 09l Buesio gieaq Wb 0109
8ze'L- 0 8zg'L- 0 82¢) 991- 0 991 sa)ley gusy 0009
00l 00l G/ 7] 0 0 0 0 S0UBUSIUIE| [BJBURE) g Sieday  OLPS
fisdoid-49® 4 6€
000°2S +89 800V #6£'6¢ £61- 991 6S¢€ awodu| JeAo0 ainjipuadx3 JoN
909°21 0 000'2S $89 80°0p v6£°6¢ £61- 991 658 aJnypuadx3y -: SjUBIH - d O 9 o
0 000'22 0 000'22 000'.2 0 0 0 sjue) sy Aunwwo) Beyls 966/
1454 00s 81 05z 99 0 0 0 voddng jounod PnoA  G5G.L
26L'Y 000's 269'L 0056 €08 0 0 0 yoeaynQ YNoA  ZSGL
000'L 000'L 008 005 0 0 0 0 yoddng Buuuimi  0ZG2
000's 000's 0 0 0 0 0 0 [eAllsa4 JoWNG s)Heouands  Z0S.
05S'9 005'91 osp'L- 00S'8 056'6 0 0 0 sjueus) suonesiueblQ [e20]  00G2
9Z¢- 000°L z99- 99 9zg’L zS1- €8 S€¢ laquey) jounod-Apisgng fenuuy €69
164 000°L Sy 99 6v2 L~ €8 124" anua) wwod-Apisang [enuuy /€69
SUEID-dO %4 8¢
8ZL'S- £52'0Z 9Sh'v- 602'92- oLy'L 8s2- 891°Z- awoauj Jero ainjipuadx3 JoN
820°59 ¥81'sl TGE'eY 9£5'8S SvL sLy's £91°'9 alWoau| - auad Agunwwod - 49 %8 4
82.'C GZ- g18'l €¥i'L R 122 892 SOlAROY JoopU| /Gl
ajge|ieay ainypuadxgy 1ebpng Joueuep 1ebpng lenjoy JJueLiA 1obpng lenay
spun4 pajiuIwon lenuuy jejo) 2leqojieay  aeqo)lea)  deQ 0} JeaA U JUBLND  Ylupy uaung YA uaund
f_onom aiuad }son 8 : ON YJuon
810Z/LLi0e Buipesy jJabpng ajeq o} ses )\ Aq ainypuadxg g awoou] pajiejag
pL ‘ON 9bed [ISUNOY UMO] SHEOUBASS skzh

6102/L0/v)

P53



LLL'6 0 00562 ySL'y L20°ST €2£'02 0.8 062 08~ aimypuadx3 -: diysiBUHE UMO L SHBOUAASS
22y 0052 Lev'l 00s°c €20') 0 0 0 moys Bujagiem 9194
809'c 000°0L 868'c 062’6 £6£'0 8T 0 gc- sesuadx3 sng ebejuin  609L
06 000°t 0Ze 000t 08 0 0 0 lleg @ leg Jo spuau 4 809/
00s'2 00S'c 0 0 0 0 0 0 jusuiseaulay 0004
280'tL- 009 A TR 00v 289'L 0Ss 0s 0 sasuadx3 Apung 0069
gelL- 0 GglL- 0 SeEl 0 0 0 sjuang [ejoadg 6989
004 004 14°14 14°14 0 8S 8% 0 sesuadx3 g sea4 soualauo 0149
296 00s'e 296 008’z 8¢5 0 0 0 MOYS sseauisng €2e9
are 0052 *] 4% 00g°Z vSL'L €S 0 £5- Splemy ssauisng [AA%]
oty 00S'L 0L 000t 040°'} 74 :14 8 0 SU8J0S uoljeuLIojuy (4 L4°]
989~ 00s £468- €ee 981l %4 34 0 s,dvvaseq ejeq Jeindwo) oves
ool ool 99 99 0 8 8 0 Aisuonels g bugulld 0029
88 0oL [4S] #9 €l 8 8 0 suoydee] 1019
diysieupeq umo] syeousAsS QO

009'6¢- 162°'1Z- q8Y'ze- 889'01- we'l- 296" 648 2WodUY| Jaao axmyipuadxy JoN

00L'6E £85'8)- 095°Z¢ L16'CL $8¢C 296 Lye'lL awoouy] - Apedoid -4 9 % 4

000's 06L°L 000'c 06y Az 0 JAZA" saneajfep B sjusy punois) s/0 6oL

006'¢ 58P}~ 019'z GzZL'L 0 0 0 seneajfep g sjusy punoio 998 90l

0sS'LL 00.'L- 00L°L 0 ¢96- ¢96 0 saneajAep B SIUBY pUNDIY JUIA SOl

0sZ'6l 88501~ 0SZ'61 £99'8 0 0 0 saneajAep\gsiuay PO yoped sjouy oL

alqefieny ainjpuadxy jobpng aoueleA 196png lenjoy aoueleA 1efipng [enjoy
spun4 papiwwo) |enuuy [ejo ajeq 0} JeaA ajeq 0} Jea ajeq 0} Jea UIUN Waund  yjupy juaung YIN Juaund
yoday anuas }son 8 : ON YJuow

8102Z/L1/0e Bulpest J06png ajeq o3 Jeaj Aq enypuadx3 @ swodul pajjejeg

Gl :ON @begq [12UNOYH UMO ) SHeOUdABS S1:2L
610Z/L0/L

P54



612'C 004'2 61€'L 008'L K+ 14 9. T4 6Pl o|esay 10} SpPOOS  00G9
812 00s 0s zee z8¢ IR (R4 0 seojou ojesdowaq g Adnand  09v9
051 002 0oL 0S4 05 0 0 0 swiojlun yels  ope9
She oov Sve oot =] 0 0 0 Buwel) geys  0ze9
oee- 00s 509- 144 oes 0 0 0 idbg/einjuing'sBulysiuing 1,829
861" 0s2 6vi- 66 8v6 €9 €9 0 s, diyveseq ejeq ieindwod  0bZ9
65 00s SoL- 9ge Loy 44 44 0 fisuoness g Buguud 0029
oLe 095 154 €18 0S¢ £ iy 144 suoydsipr 1019
[4 0 4 0 r4 0 0 0 Buiuesy €109
956 00S 6. gee oS- A7 44 0 Buiues|p giesH Wb 0109
6zt 000'L €6 99 LS z6- €8 GL) oueusjuiel |essuen g siedey  OLYS
454 00§ 99 zee 99z 8¢ a4 14 uonquiuoy) uoisuad siakoldws  QLZv
P06°L2 000'0F 895’8 v99'02 960'81 90.L't £ee'e l79'L Aed ssoin  QLOY
3jeD UINOA 0G

000‘s 085 178T £62- s 062 (543 awioouj JoA0 aimppuadxs JoN

00S'v2 %4 08L'22 925'0Z \Zy- 0 1z awoouj -: diysisupied UMO| syeouarag

0 186'C 0 1862 0 0 0 swoouj JaUlI0 0661

00001 609°¢- 05¢'6 Lr9's 0 0 0 awooul sng abejuin  GeplL

000°L 0 0 0 0 0 0 swooul juelo anuansy  (SEl

00s'e OLL'}- 00g'c 06£' 0 0 0 awooul moys Bueqiepm 6021

000'¢ 0¢T 000t 0gz'e 0 0 0 moyg sseuishg 2021

000'2 .9 0002 82¢'9 Lz 0 Yo spilemy sssuisng  90Z|

ajqejeny ainjipuadxg 1ebpng aoueuen 1ebpng |enjoy asueuen yabpng feny
spung payiwwon [enuuy |ejo | [jeq o) Jea A aje 0} Jea )\ Qe O} Jes A YU Juaingd YU Juaung YA Juaund
Hoday asuan 1s09 8 : ON YIUuoN
gL0Z/LLi0g BuipesH Jabpng ajeq o} Jea) Aq ainyipuadxy g awosu| pajiejeq
6Lzl

9, ON abedq

|I2UNOY UMO} SHROUIADS

6102/L0/v1

| 1



9es’L- 0 9¢£6°|- 0 9¢e6°|L 0 0 0 sasuadx3 Apung 0069
228 00S'e 851°) 9ce'e 811 262 z62 0 seonou oljesoowaq R Aoland 099
L0 00s e 5e¢ £6 A4 v 0 Buves;y giesH BN 0LO9
Sy 0.£01 £vO'L- Z16'9 §S6'Z 98 98 0 sabley) ey sublg 1009
00s°cl 00S'€L 000'6 000°6 0 T4 AN 0 sebleyo Joew Aepus  ¢€zpg
96.'C 00012 z0z'c- 000'v1L z0z'LL zZie- 052'L 796'L sableyo joxuely Aepseupepy,  LZPS
L10'Y 00s'clL £Zh- 000'6 £Zr's 8y GZL'L LL0'L sofileyo Joxsew Aepinjes  0zZvs
z91- 00l 181~ 7] 29z o1 T4 0 Soueusjulely jeJsuag) g siiedey QLS
£ZF'L 006'Z 85y 5e6'l LV 0S e Z61 fed ssouny  glop
SEMETIRGE)

099°¢l z25'c- L19'S eeL's zeL- 0¢8‘} 796} dwoduj JaAo ainjpuadx3 JoN

00£'sE 68p'cL- $98'92Z §2¢'cL 50°2- 801 ¥s SWOdU| - 9jeD YINOA

580'8l 950'C1- 950°CL 0 10G'L- 108’} 0 Buisielpuny  00S1L

000°0L 0 000°0L 000'0} 0 0 0 SWoDUl JUBIS) BNUBASY  (OGEL

SLE'S ¥60°L- 80Z'C EL'L (444 9.2 pS Spoog josjes  |LZI

006'€ 6€E- 0092 192'z Sze- (T4 0 salioed Jo aiH g Bume  zzol
LSY'9Z 0 0968y 996°6 SLY'ZE 60522 zT6'L 8£6° 9L0°z ainjipuadx3 -: ajeD YINOA
Z6¢ ooy 8- 0 8 0 0 0 Sjuswssassy ysiy/flajespuiiesH  2ze9
GZ- 0S1L GZ1- 001 T4 G- Zl I sasuadx3 Alpung 0069
09 002 09- 00z 092 0 0 0 Buisusor see4 |eUOISSaOld  GEG9
0ol 00l 9 ¥9 0 8 8 0 ainyipuadxy suizeBely YNOA €469

d|qejieny anypuadx3y 1o0png asuelen 126png lenjoy oUBNEA 196png {enjoy
spun4 papuiwoen lenuuy [ejo] ajeq o} Jlesp ajeq 0] Jeaj ajeq o} lea UIUW Juaung  ylup juaung W juaun)
Hoday ajuag )se) 8 : ON Yjuon
810Z/1L/0¢ Buipealq yeBpng ejeq o) Jesp Aq ainypuadxy ¥ dWodU) pajielaqg
szt

Ll ‘ON abeq

ISUNOY UMO] SYROU3ASS

6L0C/L0/vL

P56



zig'L

(Wh4: 68L°LS" 090°001- 09¢°2e 29¢g'¢ £66'81- awoou] 48A0 asnjipuedx3 JoN

6Ly'PPo‘lL si9'‘se- Z96'001°) LpeT90°) Sz8's- zes'szi 869'6L} awoou|

evi'689 0 LEL VS9') §88°98 €LL'6¥0') 88Z'296 ¥81°82 688'8Z1 502°001 anjipuadxy sesodind [eJsusg) B BaUEBUl
£65'880°L- ) gTL'sel- ezl'sel 0 912'06- 9LL'06" aWodU| J8A0 asmjipuadxs JoN
£65°880°L | 8zL'sZL 6zL'sTL 0 912'06 9LL'06 awoau] -: Jdageld
£65'880'L b 8cl'sel 6c.L'sZL 0 91.'06 912'06 desald G661

jdedeid 0/

0 6S8'9)- 88T L1~ LLS'S 910t~ 96EL- 08¢- awoau] JaAo aimyipuadx3 JoN
12£°28 9z8'1e- 1L88'PS §65'cE 0sz'e- 198'9 119 swoou| - spanjiely
00581 FANSEARY [AXA]! 0 el el 0 1oyJely Aepud awoou sy ¥Z0l
8.2'8) pLee- 81Tl 1286 0L £es') €601 1oxel sybig swooul [gusy  6L0L
zize ove's- (544" L08's 8€0’L- 89.°L 0gL OB PO @WODU| [eju@y 810}
LEE'VT ove'l- vzz'olL 78811 00¢- 820 9z8'lL ISNE jeg SWOdU| [Bjusy 2101

L0z‘ey 0 12€°C8 a4 £65°'EY 9ZL'es | T S9v'S Lez'e ainjipuadxy -1 sjaxiep

166'QL 2156'0} 0 0 0 0 0 0 juswisanuley 0004

ajqejieay ainypuadxy }obpng aoueURA yebipng lenyoy JuUBLEA jafipng [enjay
spungy papuIWIoD) lenuuy |ejoy ajeQ] 0} Jea aleq 0) 483\ 3je(] 0} 1edA QU usund  Yluy usung UIN Jusung
Moday anua) 309 g : ON Yuon
8L0Z/110¢ Buipeey Jabpng ajeq o) Jeap Aq ainjipuedxy g awodul papejaq
g1 :oN abeg [I9UNOYD UMO] SHEOUBADS vzt

6L02/10/PL

P57



P58

“1eak sy} JnoyBnoayy uni Bulaq siie pood ssa| o) anp Jebpng

MO[2q S| 8WODU| Jied Poo4 "aBpuq auy uo suop oM dijS-RUY 0} SNP SOUBUBIUE [EJDUBE) BBIY SUIA Ul INJIPUSHXS 9SIaADY "pa1ebpng £66°LZ clg'L ovr'vi 829zl SpUNO.S) BUIA
uey ssaj Buiaq pue judy-piw Buiels Bulues|d B0UBIUBAUOY DIGNd SULA S} IO} JOBLHUOD MAU BY) O} 8NP Ajaebie) soueuea ajqeinosey
"awooul sjuaae psjabipng uey) ssa| 0} 8NP sOUBLEA ISISAPE [B10L "(660'C3) B1ep 0) pajebpnq isuiebe awooul spoog)

10 9[Eg 984BADY "SjuBLLBOR|dal Jof|ews "Osiw SE [jM SE (0EZ3)eWeyy eAlis pue (0gZ3)sIoseled (08°0LL3)5zZet4(L0'2291 J)welshs (g) (1091 ) GlS'E 885'61 248D 3UIA
lliL maU uo puads |ejideD 0} anp paiiH R map Juswdinb3 ul ainjipuadxs 8sieApyY “(£96'Q3) ajesay Joy SpPO0Y UO ainjipuadxa s|qeinose

(256°L3) @1ep 0} 196pnq uey) ssa) 1€ S)s00 Bugybipeal : y f i eaBus

266°13) aiep 0} }Jabpnq uey) ssa) } pubipeans| Lyv'le 86¥°C 6L9'vC LzL'ze /Bunybiy 19858

(po1 12d 23 0Zv'e v6L' oog* (v6r'L ) sjusulojly

2) %08 12 186pnq 0} pasedwod (pol Jad 0g'€3 B) %06 Jon0 Je Aouednooo [enjoe o) anp (£81'Z3) @woou} SJUBUIO|Y HY Ul 80UBLEBA SARISOd [ b vey
"suoneoydde easy o INQ 0} 8NP (L0L'01L3F) 81ep 0} awoou| Aisjewa) pajebpng . . . .

Uey} 210 "3WRIBAO0 [eUOHIPPE SJowW Ul Builinsal ‘s|esaund SINOH 40 INQ JO SWINjoA pajoadxe uey) Jsybly 0} anp Aed SSOI) UO pUBASIaAQ 00z'0z seLel vey vl 60ec Asieuied
'Sulg J8RIN P SIESS Ul SSLOUSY |RLOWSIA Z J8SHO0 0} SW0DU| JSLYIQ Ul 9OUBLIBA SAHSOd
"uoseag JajuIM 8y Joj} sayold Jo sBuyooq eslxe 0} anp saniioe- Jo alH ® Bugis uo aoueueA BARISOd “awodul |0 Aq 125JJ0 aq 0} S210AUI

aInjoniseyu ue o) anp JBpnquaac Ajusuno s} aduBuBlUIE) [BISUSY) B Sieday SO0 Ay} JSYO 0} ISINOO SNP Ul PSAIDIBL 2q 0} pajoadxs| gLe'c9g 1€9'cZ 109'€lL 9/6'6YL |e1auac)
S1000'p3 40 JuelB v "sisyjeys sng juswaseidas Z 0} anp seoedg uad() "OSIL UO SOUBLIEA SSIGAPY "S}S00 Bujuesjo pajoadxa uey) 1omo)
0} 8NP (£98°Z3) $90UBIUSALIOY Y SSBUIBBIS) UO puadsiepup (z62'L3 8 612'63) a1ep o} SUO|SUBd P SIUE[ES UO 80UBLEA 3|qRINOARS

I/PIWWo)

ainsia

w9 seoedg uadp

"JaquisAoN Ybnoay) 196png Bupjoes] | 088°pE 62y £68'ce op'ze |eJauagy

aawwon

Buuueld

3 3 3 3
S)J8092 S)S092 S1S02
saoueleA 0 uolijeuejdx 1
1 atAd Heuejax3y 196pnq jenuuy 9JUBlEA 1e6png |emoy anua) )3so)
SBIURLEA DSISAPE SJOUBP (S18%OBIG PUB Pal Ul UMOYS) ULUN|OD SIUBLEA BY) Ul Siequinu aagebepn
80| JJOU3P ULIN[OD BOUBLEBA ay) «amoxm SuUWN|oI Jje uj Amuwv_omhn pue paJ ut C>>Or_wv sJjoquinu w>=mm®2 80N

sisAjeue asueueA 9)e( 0} JBAA 810Z JOGWSAON

9 Wdy epUaSY

[IPUNOD UMO) SHROUIARS



P59

"a)el [e}0} Jamo| U} e “Yoopped sjouy Joj Ajuo Bugdo oS

uay} Inq ‘peau Bupped Aesodws) Ji8L) 0) UORNIOS B Se HO0PPEed B|0UY| PUB S)SEAA BUIA 3y} Ylog asn 0} QS 40} Bunabpnq 0} anp aoueuep (009'6€ ) (e6L'12) (s8v'ze ) (889°01 ) Auedold
‘sjuels) uohesiuebiQ [eso o Buiseyd o} anp asuelea a|qeInoAed | 000‘LS ¥89 80'01 $6€'6¢ sjueln
*‘PoAISD8S U99a( J0U SBY Jey) SjusWISSassy Ysiy/AlIojes B UlEaH 9€/ZZ69 Ul 8010AUl PanJooe 0} anp soueueA 82z . . . anuan
8|qeInoAR] [BUORIPPY (6SZ'GL3) Senljioed Jo aiH B Bulpe woy awoou) pajoadxa uey) Joybiy yonw 0} anp Ajulew SOUBLEA 9|qRINOARY 8eL'G) €540¢ (os¥'v ) (602’52 ) Aunwwo)
‘goueUeA AIBjEeS SS0IC) S|qBINOAR) ([BWS Ul paynsal Buinea| Jayejalen) "18qojo0 ubnoiyy 196pnq Buppes] | L1E'6E 2z'T ¥19'GZ we'se S32YO [IPUNCH
“SUOIRUOP PUB S|jE}s JO Jaquinu pajoadxe uey) Joybiy o} anp anjea pajabpng jenuue ay) uey) Jaybly s1 2wodul OS1D| 00292 9v0'L 0S0'ZL ¥00°'LL [ejauagy
"saouefeq puny ybiy o) anp (Z94'¥3)
sysodaq uo IS48IU| |LE/S1 | I Ul dWwooul ajqeinoae4 “sdojde| pue si9)nduwiod mau o} anp (21 1'63) sJeIndwoy ul SoUBLIBA 9SIBADY B)S . \ , .
10} s80O uleyy ul paainbals Buiaq sisoo dn Jas pajeioosse B sauoyd mau jeuolippe 0} anp sauoydald | Uo ajep 0} PUSUSISAQ "SIBUIEJUCD 08¥ L29 ELy9E 095'18¢ L8o'ave SusLUSHqEIS3a
a6eI10)S pue $.8j009 Jje JO aseynd 0} anp ma B pali Juswdinbg ul puadsiang (819'213) s1ep 0} Aed SS0IS) L0 SDUBLEA SSIOADY
‘1eaf ay) ul Jaje| uado 0} anqQ| ZLe'L (969 ) - 969 uonels jjeg ® jeg
aapIwwon
sasodind
jesauas)
Y aoueUl]
3 3 3 3
s9ouelLEA (JLA jO uoneuedxs . aouelep 5809 1802 anuay 3so)
; ¥ : 396png |[enuuy : 196png |emoy 0
SOOUBLIEA 9SIBAPE SJ0USP (S]O}IEIQ PUE PaS U UMOYS) UWNIOD SoUBLIBA BU} U) SIaquinu sAnebeN
BLIODU] BJOUSP ULINIOD AoUBLEA AL} 190X SUWN|OD |8 Ul (S}8X0Biq pUE pal u] umoys) siaqlunu eaneban 130N

sisfjeue aoueueA 91e( 0} JeSA 810Z JoGUBAON

9 w3y epuady

{IDUNO) UMO | SHEOUIASS



P60

LLZ'8y (68215 (090°001 (sway) jeyiden
"oxe) |ejo)
- (LL¥'2GG) - Lp'LSS

1ebpng
[ended Buyioy

(€65°880°L | I (8z1'czs ) (6gL'ses )
ydaoald
G€9'0EL r€6'02 LLO'6LY £10'86¢ asoding |esBuag)
» aoueul
(g (€L0'9L ) 6.5 88G'61 2jed suIp
G6E'0EE 026°zy 09¥'82Z 0rs'sgl ainstaq
g saoeds uadQ
088'PE 6y £68'22 yov'ee bujuueld
o) Aq Lewwng
Liz'sy 1682°16 ) (090001 | (swey jepdes
"2x3) |ejo)
(LIp'LGG ) - Liv'L8G JeBpng
deD Buyjjoy

‘Yjuow o . : daoa.
Jad 1deoaid oy} Jo Z)/L SMOYS )1 0S ‘SISEQ S[ENIODE UB UO SUOPI USSq SABY saunby [enjoe pue yelipng ay) Inq ‘awes au 1 |€}0} [enuuy (e65'880'1 ) b (gzs'szL) (6z'5eL) ¥ d
“jaquisdaq ui siy Jsulebe Jasyo aq [iIm 05" 29913 JO SISUIEIUOD 96RI0)S "SSOUBLIEA BSIBAPE 3L} 0) ZES'SF PAINGLIUGS BuUUN Jou } . . , sioe
1oy Aepu4 Jabpnq anoqe Buieq sjexsew ay Bujuuns Joj sasuadxa pue jabpng M0)aq S| SIa3IEW By} WOJJ SWODU 0) ANP Ajulew SouUBLEA (6gg'9L) (88211 ) bG5S 1OHEN
"8jeD YInoA 0} papood Bulaq ‘auip syy ul 9a Joj paseyoind Aeuibuo ‘seuoydies o} enp sasuadx3 Apung uo
SQUBLIBA 8SI9ADY "gHH Joj dojde) mau e o) anp suendwio) ) SOUBLEA 9SIBAPY "O|ESDY 40§ SPOOS) pue ABd SS0IS) pajebpng uey; J1amo| ayl| 099'St (zzg'e) 119'S ceL's ajen yNoA
0} paInquILeD Yiog sAey sobueyo Juswabeuew o} anp sainso pue sinoy Bujuado sy jo BuuamoT (9502 13) Buisiespun4 0} anp aoueueA
"Butuuina sem 3 sAep Jo "ou 19ssa| BY) O} 8NP SouBLEA BAReBaU WBys e u) paynsal snq abejuip sy} o Buiuung . . . diysisuped
pajebipng uey) sse ‘sdiysiosuods dew jaxood ayy wolj swoou [euolippe pue SjuaAs UO puadsiapun 0} aNp A|uiRW SOUBLEA BARISOd 000's 08s'e lege (€sz) UMO| SHEOUSADS
3 3 3 3
$)S02 S$)S092 S)S02
S3JUelBA (JLA JO uoneuejdxsy 19Bpngq [enuuy aoueLEA JeBpng [enjoy aluan 1809
SBIUELEA B5J3APE JJOUBP (SIEHORIG PUE PBI UJ UMOYS) ULIN|OD 3OUBLEA U} Uj SIBqUINU eAjebap

SUI0DU| BJ0UIP UWINIOD SOUBLIEA B} 1dBX8 SULINIOD |[E Ui (S}8)9.IG PUE PaJ Ul UMOYS) S19quINU aaneban :9J0N

sisf|eue sauelieA ajeQq 0) J1BaA 810Z J8QWIAON

9 way| epualy

[2UNOD) UMO ] SHEOURAIS



Agenda ltem
Sevenoaks Town Council

Working Capital Summary as at 31 October 2018

Bffwd Clfwd
01-Apr-18 Movement* 31-Oct-18 31-0ct-17
£ £ £ £
Current Assets
Stock 1,041 - 1,041 1,680
Trade debtors 46,260 17,620 63,880 39,985
VAT 27,715 93,986 121,701 49,329
Prepayments and other debtors 61,185 ( 34,289) 26,896 22,965
Cash at bank and in hand 2,175,341 930,993 3,106,334 2,620,407
2,311,542 1,008,310 3,319,851 2,734,367
Current Liabilities
Trade creditors 85,507 101,144 186,651 54,102
Accruals and other creditors 269,270 ( 164,854) 104,416 121,677
Prior Mayors charity account - - - -
Precept received in advance of budget - 460,094 460,094 Note 1 429,010
Receipts in advance (rent and hall hire) 26,042 (22,630) 3,412 7,655
380,819 373,754 754,573 612,345
Net Current Assets 1,930,723 634,555 2,565,278 2,122,022
Represented by:
General Funds
Revenue Reserves 307,905 | 462.883) | 154,978 Note 2 (96,1101
Earmarked/Designated Funds
Pension Reserve 2,814 - 2,814 2,814
Rolling Capital Prog Revenue Reserve 53,502 (7,818) 45684 27,969
Street Lighting Reserve 7,737 - 7,737 7,337
Community Centre Reserve 16,398 - 16,398 13,398
Stag Winding Up Reserve 6,000 - 6,000 5,000
Planning Fees Reserve 12,500 - 12,500 12,500
Youth Activities Reserve - - -
Contingency Provision Reserve 55,442 - 65,442 10,263
Pension Deficit Reserve - - - -
Capital Receipts Reserve 1,279,584 455,058 1,734,641 1,968,976
CIL Earmarked Reserve 99,993 639,150 739,143 131,527
Capital Projects Reserve - - - -
No 8 bus Reserve 63,529 28,447 91,977 Note 3 22,064
QH Allotments Key Reserve 4,035 240 4,275 2,140
Mayor's Charity Reserve 21,284 (17,639) 3,645 Note 4 14,144
1,622,818 1,097,438 2,720,256 2,218,132
1,930,723 634,555 2,565,278 2,122,022

* Negative numbers are denoted in red and brackets and represent a decrease

Note 1 Difference between precept received and budgeted year to date income and expenditure-representing 5 months
operational costs

Note 2 Year to date net inflow in revenue reserves of £81,067 less net capital expenditure of £544,111

Note 3
Balance in No.8 Reserve is reduced monthly to offset operational costs of £3308.66 per month

Note 4

Balance in mayor's charity reserve relates to income collected for the mayor's charities.
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Agenda item
Sevenoaks Town Council

Working Capital Summary as at 30th November 2018

Bffwd Clfwd
01-Apr-18 Movement* 30-Nov-18 30-Nov-17
£ £ £ £
Current Assets
Stock 1,041 - 1,041 1,680
Trade debtors 46,260 822 47,083 28,746
VAT 27,715 3,505 31,221 14,244
Prepayments and other debtors 61,185 22,713 18,075
Cash at bank and in hand 2,175,341 786,644 2,961,984 2,587,026
2,311,542 752,499 3,064,041 2,649,772
Current Liabilities
Trade creditors 85,507 15,259 89,455
Accruals and other creditors 269,270 104,416 114,386
Prior Mayors charity account - - - -
Precept received in advance of budget - 368,462 368,462 Note 1 343,208
Receipts in advance (rent and hall hire) 26,042 3,412 7,206
380,819 110,730 491,549 554,256
Net Current Assets 1,930,723 641,769 2,572,492 2,095,516
Represented by:
General Funds
Revenue Reserves 307,905 ( { | Note 2
Earmarked/Designated Funds
Pension Reserve 2,814 - 2,814 2,814
Rolling Capital Prog Revenue Reserve 53,502 45,684 23,969
Street Lighting Reserve 7,737 - 7,737 7,337
Community Centre Reserve 16,398 - 16,398 13,398
Stag Winding Up Reserve 6,000 - 6,000 5,000
Planning Fees Reserve 12,500 - 12,500 12,500
Youth Activities Reserve - - -
Contingency Provision Reserve 55,442 - 55,442 10,263
Pension Deficit Reserve - - - -
Capital Receipts Reserve 1,279,584 455,057 1,734,641 1,968,976
CIL Earmarked Reserve 99,993 639,150 739,143 131,478
Capital Projects Reserve - - - -
No 8 bus Reserve 63,529 28,447 91,977 Note 3 19,069
QH Allotments Key Reserve 4,035 280 4315 2,065
Mayor's Charity Reserve 21,284 5,126 Note 4 17,709
1,622,818 1,098,959 2,721,777 2,214,568
1,930,723 641,769 2,572,492 2,095,517

* Negative numbers are denoted in red and brackets and represent a decrease

tiee Difference between precept received and budgeted year to date income and expenditure-representing 4 months

operational costs

Note 2 Year to date net inflow in revenue reserves of £100,060 less net capital expenditure of £557,411

Note 3

Balance in No.8 Reserve is reduced monthly to offset operational costs of £3308.66 per month

Note 4

Balance in mayor's charity reserve relates to income collected for the mayor's charities.
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Date: 18/12/2018

Time: 11:12

Sevenoaks Town Council

CashBook 5

Payroll Alc

Frof
ZIi-[-(4

6

¢ (i)

Page No: 1
User: MB
For Month No : 7

Receipts for Month 7

Nominal Ledger Analysis

Receipt Ref Name of Paver £ Amnt Received £ Debtors £ VAT Alc Centre £ Amount Transaction Detail
Balance Brought Fwd : 443.86 443.86
Banked on : 25/10/2018 38,492.91
Nat West - Current Account 38,492.91 205 38,492.91 Monthly Salaries Tfr Oct '18
Banked on : 26/10/2018 20,596.67
Nat West - Current Account 20,596.67 205 20,596.67 Monthly Pensions/HMRC Tfr O
Banked on : 30/10/2018 189.96
Nat West - Current Account 189.96 205 189.96 October NEST Pension Tfr
Banked on : 31/10/2018 2,647.62
Nat West - Current Account 2,647.62 205 2,647.62 October L&G Tfr
Total Receipts for Month 61,927.16 0.00 0.00 61,927.16
Cash Book Totals 62,371.02 0.00 0.00 62,371.02

Continued-on Page 2
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Date: 18/12/2018

Time: 11:12

Sevenoaks Town Council

Cash Book 5§

Payroll Alc

Page No: 2

User: MB

For Month No : 7

Payments for Month 7

Nominal Ledger

Date Payee Name Cheque £ Total Amnt £ Creditors EVAT Alc Centre £ Amount Transaction Detail
25/10/2018 NatWest Bank BACS25/10 38,322.91 520 38,322.91 Monthly Salaries
Oct '18
25/10/2018 NatWest Bank BACS25/10 160.00 520 160.00 Monthly Clir
Salaries Oct '18
25/10/2018 NatWest Bank BACS25/10 10.00 520 10.00 Monthly Salaries
Oct 18 Corre
26/10/2018 NatWest Bank BACS26/10 20,5696.67 516 9,246.38 MonthlyPensions
Oct'18
515 11,350.29 Monthly HMRC Oct
'18
30/10/2018 NatWest Bank DD30/10 189.96 516 189.96 Monthly NEST Oct
18
31/10/2018 NatWest Bank DD31/10 2,647.62 516 2,647.62 Monthly L& uct "€
Total Payments for Month 61,927.16 0.00 0.00 61,927.16
Balance Carried Fwd 443.86
Cash Book Totals 62,371.02 0.00 0.00 62,371.02
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Jate: 18/12/2018

[ime: 11:12

Sevenoaks Town Council

Cash Book 5

Payroll Alc

Page No: 1

Fre P
2(— 11— 1A User: MB
é c 6’l_> For Month No : 8

Receipts for Month 8

Nominal Ledger Analysis

Receipt Ref Name of Payer £ Amnt Received £ Debtors £ VAT Alc Centre £ Amount Transaction Detail
Balance Brought Fwd : 443.86 443.86
Banked on : 23/11/2018 39,846.20
Nat West - Current Account 39,846.20 205 39,846.20 Monthly Salaries Nov 18
Sales Recpts Page 4852 52.50 52.50 101 Sales Recpts Page 4852
Banked on : 26/11/2018 21,146.42
Nat West - Current Account 21,146.42 205 21,146.42 Monthly HMRC/Pensions Nov
18
Banked on : 28/11/2018 199.23
Nat West - Current Account 199.23 205 199.23 November NEST tfr
: Sales Recpts Page 4853 35.00 35.00 101 Sales Recpts Page 4853
Banked on : 29/11/2018 2,806.23
Nat West - Current Account 2,806.23 205 2,806.23 November L&G Tir
Total Receipts for Month 63,998.08 87.50 0.00 63,998.08
Cash Book Totals 64,441.94 87.50 0.00 64,441.94

Continued on Page 2
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Date: 18/12/2018

Time: 11:12

Sevenoaks Town Council
CashBook 5

Payroll Alc

Page No: 2

User: MB

For Month No : 8

Payments for Month 8

Nominal Ledger

Date Payee Name Cheque £ Total Amnt £ Creditors £EVAT Alc Centre £ Amount Transaction Detail
23/11/2018 NatWest Bank BACS23/11 39,686.20 520 39,686.20 Monthly Salaries
Nov 18
23/11/2018 NatWest Bank BACS23/11 160.00 520 160.00 Monthly Mayor's
Allowance Nov
26/11/2018 NatWest Bank BACS26/11 21,146.42 516 9,132.80 Monthly Pensions
Nov '18
515 12,013.62 Monthly HMRC Nov
18
28/11/2018 NatWest Bank DD28/11 199.23 516 199.23 Monthly NEST Nov
18
29/11/2018 NatWest Bank DD29/11 2,806.23 516 2,806.23 Monthly L&G Nov
18
Total Payments for Month 63,998.08 0.00 0.00 63,998.08
Balance Carried Fwd 443.86
Cash Book Totals 64,441.94 0.00 0.00 64,441.94
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Jate: 18/12/2018

ime: 11:12

Sevenoaks Town Council

Cash Book 6
Petty Cash

F bP Page No: 1

Zi-\- (4 User: MB

é d (') For Month No : 7

Receipts for Month 7

Nominal Ledger Analysis

Receipt Ref Name of Payer £ Amnt Received £ Debtors £ VAT Alc Centre £ Amount Transaction Detail
Balance Brought Fwd : 639.79 639.79
Banked on : 08/10/2018 333.63
Nat West - Current Account 333.63 210 333.63 topup
Banked on : 08/10/2018 50.00
RETURN  Business Awards 50.00 299 50.00 Return of Business Awards
ADV
Banked on : 26/10/2018 361.92
Nat West - Current Account 361.92 210 361.92 topup
T ' Receipts for Month 745.55 0.00 0.00 745.55
Cash Book Totals 1,385.34 0.00 0.00 1,385.34

Continued on Page 2
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Date:  18/12/2018 Sevenoaks Town Council Page No: 2
Time:  11:12 Cash Book 6 User: MB
Petty Cash For Month No: 7
Payments for Month 7 Nominal Ledger
Date Payee Name Cheque £ Total Amnt £ Creditors EVAT Alc Centre £ Amount Transaction Detail
04/10/2018 Council Offices 164 0.72 6330 31 0.72 milk
04/10/2018 Council Offices 164/B 6.08 6330 31 6.08 coffee
04/10/2018 Council Offices 164/C 3.15 6010 31 3.15 carpet cleaner
08/10/2018 Vine Cafe 165/A 25.54 6900 28 25.54 homeware
08/10/2018 Vine Cafe 165/B 35.66 6500 28 35.66 food supplies
08/10/2018 Vine Cafe 165/C 5.25 0.88 6500 28 4,37 food supplies
08/10/2018 Council Offices 166 3.05 6330 31 3.05 milk and tea
08/10/2018 Council Offices 167/A 3.00 6900 31 3.00 parking
08/10/2018 Council Offices 167/8 3.10 0.52 6800 31 2.58 parking - Maidstone
08/10/2018 Cemetery 168/A 2.00 033 6330 22 1.67 squash
08/10/2018 cemetery 168/8 21.07 6330 22 21.07 tea,coffee,s. _ur
08/10/2018 Town partnership 169/A 2.80 0.47 6322 40 2.33 orange juice
08/10/2018 Town Partnership 169/B 22.00 6322 40 22.00 raspberries, ice
cubes
09/10/2018 Council Offices 170 3.00 050 6010 33 2.50 soap
09/10/2018 Open spaces 171 13.99 5340 21 13.99 plants
09/10/2018 Youth Cafe 172 20.40 5410 50 20.40 vinyl tiles
09/10/2018 Community Centre 173/A 28.80 6520 36 28.80 cakes
09/10/2018 Community Centre 173/B 2.20 6520 36 2.20 milk
09/10/2018 Community Centre 173/C 24.00 6240 36 24.00 memory stick
09/10/2018 Community Centre 173/D 5.00 6900 36 5.00 tea towels
09/10/2018 Community Centre 173/E 10.00 6281 36 10.00 kettle
09/10/2018 Community Centre 173/F 5.50 0.92 5410 36 4.58 battery
09/10/2018 Council Offices 174/A 3.24 6869 32 3.24 mitk,tes,sugar -Pink
week coff
09/10/2018 Council Offices 174/8 10.70 1.78 6869 32 8.92 foil
platter,napkin,paper
plat
11/10/2018 Council Offices 175 1.10 6330 31 1.10 milk
12/10/2018 Cemetery 176 14.95 249 6900 22 12.46 dry cleaniny,
12/10/2018 Council Offices 177 26.00 6900 31 26.00 travel cost
12/10/2018 Council Offices 178 3.00 6900 31 3.00 parking
15/10/2018 Vine Cafe 179 35.00 6900 28 35.00 new keys
16/10/2018 Mayor's Allowance 180 10.00 6437 31 10.00 ticket Stag
16/10/2018 Council Offices 181 2.00 6900 31 2.00 parking
17/10/2018 Council Offices 182 1.09 6330 31 1.09 milk
22/10/2018 Council Offices 183/A 2.00 6900 31 2.00 Parking
22/10/2018 Council Offices 183/B 27.50 6210 31 27.50 stamps
22/10/2018 Council Offices 184 1.65 8330 31 1.65 milk
24/10/2018 Youth Cafe 185/A 8.05 1.34 6500 50 6.71 food supplies
24/10/2018 Youth Cafe 185/8 38.65 6500 S0 38.65 food supplies
24/10/2018 Youth Cafe 186 60.00 299 60.00 Halloween event
advance
25/10/2018 Council Offices 187 3.00 6900 31 3.00 parking
25/10/2018 Council Offices 188 1.10 6330 31 1.10 milk
26/10/2018 Council Offices 189 10.00 1.67 6900 31 8.33 batteries
26/10/2018 Council Offices 190 1.64 6210 31 1.64 postage
30/10/2018 Bat&Ball Station 191/A 15.00 9062 91 15.00 icing sheets

Continued on Page 3

P84



tate:  18/12/2018 Sevenoaks Town Council Page No: 3

ime: 11:12 Cash Book 6 User: MB
Petty Cash For Month No : 7

Payments for Month 7 Nominal Ledger

Date Payee Name Cheque £ Total Amnt £ Creditors £VAT Alc Centre £ Amount Transaction Detail
0/10/2018 Vine Cafe 191/B 9.10 6500 28 9.10 milk,salad,cream
0/10/2018 Vine Cafe 191/C 3.00 6900 28 3.00 Chronicle

Newspaper

0/10/2018 Vine Cafe 191/D 6.10 1.02 6500 28 5.08 peanut,chocolate,ba
10/10/2018 Council Offices 192 1.09 6330 3 1.09 milk
1/10/2018 Community Centre 193/A 9.30 6520 36 9.30 milk,tea,coffee
11/10/2018 Community Centre 193/8 25.40 6520 36 25.40 cakes
:1/10/2018 Community Centre 193/C 0.80 0.13 6010 36 0.67 furniture polish
i1 f10{,"‘ *8 Community Centre 193/D 0.78 6010 36 0.78 vinegar

Total Payments for Month 577.55 0.00 12.05 565.50

Balance Carried Fwd 807.79
Cash Book Totals 1,385.34 0.00 12.05 1,373.29
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Date: 18/12/2018

Time: 11:12

Sevenoaks Town Council

Cash Book 6
Petty Cash

Page No: 1
User: MB
For Month No : 8

Receipts for Month 8

Nominal Ledger Analysis

Receipt Ref Name of Payer £ Amnt Received £ Debtors £ VAT Alc Centre £ Amount Transaction Detail
Balance Brought Fwd : 807.79 807.79
Banked on : 09/11/2018 312.86
Nat West - Current Account 312.86 210 312.86 top up petty cash
Banked on : 16/11/2018 183.81
Nat West - Current Account 183.81 210 183.81 top up petty cash
Banked on : 23/11/2018 346.41
Nat West - Current Account 346.41 210 346.41 top up petty cash
Total Receipts for Month 843.08 0.00 0.00 843.08
Cash Book Totals 1,650.87 0.00 0.00 1,650.87

Continued on Page 2
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date:  18/12/2018 Sevenoaks Town Council FrF PageNo: 2
fime:  11:12 Cash Book 6 2\-\—\4A User: MB
Petty Cash éd\ (’l'\ For Month No : 8
Payments for Month 8 Nominal Ledger
Date Payee Name Chegue £ TotalAmnt £ Creditors EVAT Alc Centre £ Amount Transaction Detail
31/11/2018 Open Spaces 194 50.00 520 50.00 salary advance
11/11/2018 Council Offices 195 51.90 6900 31 51.90 travel cost
15/11/2018 Council Offices 196A 14.00 2.33 6200 31 11.67 crates for
Christmas hampers
15/11/2018 Council Offices 196B 33.62 5.60 6491 32 28.02 floodlight - events
15/11/2018 cemetery 197A 19.89 6330 22 19.89 milk,coffee,sugar
15/11/2018 cemetery 197B 3.05 0.50 6330 22 2.55 squash
05/11/2018 cemetery 197C 18.00 6900 22 18.00 key cut
15/11/2M8 open spaces 198A 18.056 6330 21 18.05 milk,sugar,coffee
05/11. 3 open spaces 1988 3.45 6900 21 3.45 post office
05/11/2018 council offices 199 18.69 9062 91 18.69 Paddongton Bear
12/11/2018 open spaces 200A 3.99 0.67 6200 21 3.32 waterproof marker
pens
12/11/2018 open spaces 2008 4.98 0.24 6491 32 4.74 firelighters
12/11/2018 open spaces 200C 5.69 0.27 6491 32 5.42 kindling wood
12/11/2018 open spaces 200D 1.10 6330 21 1.10 milk
12/11/2018 youth cafe 201A 5.00 6900 50 5.00 halloween party
pumpkins
13/11/2018 youth cafe 201B 11.77 6500 50 11.77 halloween party
supplies
13/11/2018 youth cafe 201C 12.09 6500 50 12.09 supplies
13/11/2018 youth cafe 201D 1.40 0.23 6500 50 1.17 supplies
14/11/2018 council offices 202 20.00 6900 33 20.00 taxi fare
14/11/2018 coungil offices 203 88.00 6490 32 88.00 books - CLSO
15/11/2018 Bat&Ball Station 204A 13.41 9062 91 13.41 box,furn.wax,pic
frame,fixing
15/11/2018 Bat&Ball Station 204B 1.79 9062 91 1.79 black peppercorn
15/11/°N118 Bat&Ball Station 204C 3.29 9062 91 3.29 brown paper
15/1'  i8 Bat&Ball Station 204D 7.20 9062 91 7.20 photo printing
15/11/2018 council offices 205A 1.10 6330 31 1.10 milk
15/11/2018 council offices 2058 3.00 6900 31 3.00 parking
16/11/2018 council offices 206 80.00 6490 32 80.00 books - CLSO
19/11/2018 council offices 207A 3.00 6900 31 3.00 parking
19/11/2018 Bat&Ball Station 207B 18.80 9062 91 18.80 deposit - picture
framing
20/11/2018 council offices 208 8.49 6010 33 8.49 dishwasher
tablets,handwash
20/11/2018 council offices 209 1.10 6330 31 1.10 milk
20/11/2018 cemetery 210 32.30 6900 22 32.30 engraving - ribbon
20/11/2018 vine cafe 211A 13.20 6500 28 13.20 milk
20/11/2018 vine cafe 2118 15.95 6900 28 15.95 f:lecorations, glass
jar
20/11/2018 vine cafe 211C 19.27 3.21 6500 28 16.06 cake decorations
21/11/2018 council offices 212A 3.00 6900 31 3.00 parking
21/11/2018 council offices 212B 50.20 8.36 6490 32 41.84 felt pens,markers
22/11/2018 council offices 213 1.10 6330 31 1.10 milk
23/11/2018 Bat&Ball Station 214 100.00 2062 N 100.00 frames,framing
27/11/2018 coungil offices 215 1.77 6210 31 1.77 postage
28/11/2018 coummunity centre 216A 38.95 6520 36 38.95 milk,coffee,cakes

Continued on Page 3
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Date: 18/12/2018 Sevenoaks Town Council

Time: 11:12 ' Cash Book 6

Petty Cash

Page No: 3
User: MB
For Month No : 8

Payments for Month 8

Nominal Ledger

Date Payee Name Cheque £ TotalAmnt £ Creditors EVAT Alc Centre £ Amount Transaction Detail
28/11/2018 community centre 2168 2.50 0.41 6010 36 2.09 kitchen gloves
30/11/2018 council offices 217 34.60 5.76 6490 32 28.84 water - CLSO

Total Payments for Month 838.69 0.00 27.58 811.11
Balance Carried Fwd 812.18
Cash Book Totals 1,650.87 0.00 27.58 1,623.29
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Per Finance and General Purposes Committee Resolution on 26.11.2018

BAT and BALL STATION CHARGES UP to 31 MARCH 2020
(Prices inclusive of VAT)

WEEKEND RATES
Whole Centre Full day rate (9:00am — 10.30pm) £685
4+ hours (Evenings, from 6:00pm up to 10.30pm latest) £214
Set up costs (caretaker) if requested £37
Booking Hall Full day rate (9:00am — 10.30pm) £402
Hourly charge £37
Set up costs (caretaker) £37
| ~uggage Room Hall Full day rate (9:00am — 10.30pm) - £283
Hourly charge £26
£37

‘ [ Set up costs (caretaker)

*6 hours plus will benefit from discounts (priced on request)
Access to parking at the Community Centre included in all rates

MID WEEK HOURLY RATES

Booking Hall Luggage Room
" Mon-Fri 9:00am — 6:00pm £30.00 ' £18.00
Mon-Fri 6:00pm — 10:30pm ' £25.00 £21.00
Mon-Fri 6hrs+ hire £20.00 £15.50

There is a 10% reduction for 10 or more bookings in any one financial year, provided payment is received

within 30 days of the date of the invoice.
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be
Bat & Ball Station Website — Hire Space

There will be two rooms available for public hire namely the Booking Hall and the Luggage
Room. The room cans be hired separately or together.

Access to the public toilets is via the café (even when not open to the public). Please note if
hiring the Luggage Room separately this will mean walking outside under the canopy.

Tea, coffee, refreshments etc can be provided if arranged during the booking process.
There will also be a public café within the building — see separate information relating to

opening times.
Please see below for

floor plan,

room specifications and fees and charges,
enquiry form and

¢ terms and condition for hire.

If you cannot find the information you require please email council@sevenoakstown.gov.uk

A copy of the Premises Licence can be viewed here

Floor Plan Room Specifications
& Fees and Charges
Enquiry Form Terms and Condition for hire

P90



Booking Hall

Bat and Ball Station
Hirer Floor Plan
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Sevenoaks
TOWN COUNC
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Bat & Ball Station Building — Room Specifications

Specification

Booking Hall

Luggage Room

Room Size

11.5m x 6.5m

ém x 5m

Room capacity

120 standing, 100 theatre
seating, 70 table seating

30 standing, 20 theatre
seating, 15 seating.

Number of tables available

12 - 1520mm x 720mm

12 - 1520mm x 720mm

60 60
Number of chairs available
Screen for presentation Included Included
Hearing Loop Included included
Microphone On request On request
Coat Rail On request On request

Bat & Ball Station Building — Fees & Charges to 31 March 2020

(prices inclusive of VAT)
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Bat & Ball Station Building Hire

ENQUIRY FORM
(Please note that completion and forwarding this form does not confirm a booking)

Date of Hire requested

Times of Hire requested

Booking Hall (please tick)

Luggage Room (please tick)

Additional Facilities (please tick)

Lectern

Music Stand

Flipchart

Bridge / games tables
Microphones

Digital projector

Refreshments (separate charges apply)

Tea / Coffee
Other refreshments — to be discussed

Your Name

Your Contact Details
Address
Telephone

Email

Name of Organisation if applicable

Return Enquiry Form to Sevenoaks Town Council, Council Offices, Bradbourne Vale Road, Sevenoaks, Kent
TN13 3QG or Email to council@sevenoakstown.gov.uk or telephone 01732 459953
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Sevenoaks @
Town council

BAT & BALL STATION BUILDING

Conditions of Hire
Definitions

For the purpose of these Conditions of Hire, “Hirer” means the person or organisation to
whom this letter and accompanying invoice is addressed, and “Council” means Sevenoaks
Town Council, which is the owner and operator of the Bat & Ball Station building (“Station

Building”).

Payment

1. a. The Hirer shall pay a non-refundable deposit of half the cost of a
booking within 2 weeks of confirmation of booking and the balance of
fees is due 21 days before the date of the event. Please keep to the booked
times indicated on the form. Extra time may be available by prior request if the
room is not occupied. An extra charge will be made at the same hourly rate if
the booked time is exceeded.

b. At the discretion of the Council for certain events - parties (but not children’s
parties), wedding receptions or similar - a refundable damage deposit of £250 in
cash must be left at the Council Offices in the week before the date of the party.
This will be returned immediately after the event, provided no damage is caused
at the Station Building, all rubbish is removed, and the building is not left in a
very dirty state. (Please note that the deposit may be returned to the hirer in the
form of a cheque).

C. If the hirer has not vacated the building by midnight, an additional minimum
charge of £50 will be invoiced and deducted from the refundable damage
deposit. This is to cover additional caretaking costs which are incurred.

d. If the hirer uses previously un-booked space, they will be liable for the full hire
costs, which will be invoiced and deducted from the damage deposit.

Additional Facilities

2.  The following facilities are available for your use by arrangement with the
Council, but we do need advance notice please:-

Lectern/music stand and attached lamp.
Flipchart (paper and marker pens are available at nominal cost).
Bridge/games tables.

he
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Microphones
Digital Projector

Additional facilities available:

A loop system (for the hard of hearing).
An electrically-operated projection screen.

There is no charge for any of the above additional facilities.

Payment Procedure

3. Please sign and detach the Booking Form and return it to Sevenoaks Town
Council at the address overleaf, with your payment. All cheques should be made
payable to Sevenoaks Town Council.

Cancellation
4, a. If the Hirer cancels the booking within 21 days of the date of the event
the full fee will be payable.

b. In the event of the Council cancelling the booking due to the premises being unfit
for its intended use or required as a Polling Station, all fees paid by the Hirer shall
be refunded.

C. The Council reserves the right to cancel any bookings at any time without

incurring any liability to the Hirer.

Maximum Capacity

5. a. The Booking Hall (Main Hall) has a maximum capacity of 120 standing, 100 in a
closely-seated audience, 70 seated/dancing combined and 70 seated at tables
(these figures include heipers and performers).
b. The Luggage Room has a maximum capacity of (Small Hall) 30 in a
closely-seated audience, 20 seated/dancing combined and 15 seated at tables.

On no account shall these figures be exceeded.

Cleaning and Security

6. . All use of the Station Building premises and facilities is subject to the Hirer
accepting responsibility for returning furniture and equipment to their original positions
and for securing doors and windows of the premises as required. Under no
circumstances must the premises be left empty and unlocked. All users shall leave the
premises and surrounds in a clean and tidy condition with all lighting turned off. Please
put the rubbish in black sacks at the end of the hire period. Please take away all GLASS.

Bat & Ball Station Building Conditions of Hire with Privacy Notice P95



Fire Safety

7.  ltis the responsibility of all hirers and users of the Community Centre to
familiarize themselves with the fire safety procedures for the venue and to follow
these procedures in the event the fire alarm is sounded. Evacuation procedures are
located on the wall inside each room adjacent to the door.

Gratuities

8.  Town Council Staff are not permitted to accept gratuities or tips.

Smoke Machines

9. The building is protected at all times by a fire alarm system. Smoke
machine are not permitted as these and a number of birthday cake candles will activate
the smoke detectors and automatically call the Fire Brigade. Therefore, please do not
use these.

Children’s Parties

Bouncy Castles and Inflatables
11. Bouncy Castles and inflatables are not permitted.

Party Food
Any food brought into the premises must be cleared away at the end of the event.

Please do not use sparkler candles on birthday cakes as they create smoke and may set
off the fire alarm. Ordinary candles are acceptable.

Supervision
12. a. The Hirer must be 21 years of age or over. The Hirer must be present
at the function/event.

b. The Hirer shall, during the period of hiring, be responsible for supervision of all
persons using the premises and of car parking arrangements for those attending
their function, so as to avoid damage, inconvenience, or obstruction to others.
There is a pay and display car park adjacent to the building.

Damage

13. The Hirer shall indemnify the Council for the cost of repairing any damage to
the building, its contents or grounds during or as a result of a booking.

Licences

14. The Bat & Ball Station Building is licensed for entertainment and the sale of alcohol.

Bat & Ball Station Building Conditions of Hire with Privacy Notice
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Any hirer planning to sell alcohol must inform Sevenoaks Town Council at the time of
booking {‘sale of alcohol’ includes events when a glass of wine is included in the ticket

price).

Sevenoaks Town Council has a Designated Premises Supervisor however it remains the
responsibility of hirers to ensure the function they hold is properly managed.

A bar may only be operated by a Personal Licence Holder who will be required to present
the Town Council with their Licence (a photocopy will not suffice) plus details of other

staff who will be serving alcohol, prior to confirmation of the booking.

Hirers may bring in their own alcoholic drink for consumption on the premises but only
on condition that it is not sold.

Music — Planning Permission restricts the use of amplified music.

Insurance

15.

The attention of the Hirer is drawn to the need to make private arrangements

for insurance in respect of claims which might be made by persons for injury or damage
arising out of the hire of the Station Building (The Station Building is insured against any
claims arising out of the Council’s negligence).

Use of Premises

16.

a. The Hirer shall not sub-let or use the premises for any unlawful
purpose, nor do anything to bring onto the premises anything which may
endanger the premises, its users, or any insurance policies relating thereto. All
electrical equipment brought into the Station Building must have a current
Portable Appliance Test (P.A.T) certificate. The premises may not be hired for
discos or parties if an entrance fee is being charged.

b. The part of the building hired may only be used for the purpose
for which it was originally booked. Use of the building is confined to this area.

Food Safety

17.

a. It is the hirer’s responsibility to ensure that all food provided is within food
Hygiene legislation and that suppliers are appropriately registered with
Environmental Health.

b. Where appropriate Sevenoaks Town Council will require details of
Environmental Health Registration.

c. It is the hirer’s responsibility to ensure that when providing refreshments
all allergy food safety requirements are met.

d. Sevenoaks Town Council takes no responsibility for the provision of
refreshments provided by hirers.

Bat & Bali Station Building Conditions of Hire with Privacy Notice
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(e

Sale of Goods

18. The Hirer shall, if selling goods on the premises, comply with Fair Trading
Laws and any local code of practice issued in connection with such sales. In particular,
the Hirer shall ensure that the total prices of all goods and services are prominently
displayed, as shall be the Organiser’'s name and address, and that any discounts offered
are based on actual Retail Prices.

Regulations

19. The Hirer shall be responsible for the observance of regulations imposed by
the Local Authority and the Fire Authority and the Council regarding maximum
permitted numbers and other matters.

Right of Entry

20. Right of entry to the hall shall be permitted at any time to any member of
the Management of Sevenoaks Town Council or delegated person.

Hirers Privacy Notice

When you hire a Public Building, Sports Pitches or hold an event on Town Council land,
the information you provide (personal information such as name, address, email
address, phone number) will be processed and stored so that it is possible to contact
you and respond to your correspondence, provide information, send invoices and
receipts relating to your hire agreement. Your personal information will not be shared
with any third party without your prior consent.

When you contact us

The information you provide (personal information such as name, address, email
address, phone number, organisation) will be processed and stored to enable us to
contact you and respond to your correspondence, provide information and/or access
our facilities and services. Your personal information will be not shared or provided to

any other third party.

The Councils Right to Process Information
General Data Protection Regulations Article 6 (1) (a) (b) and (e)

Processing is with consent of the data subject or

Processing is necessary for compliance with a legal obligation or

Processing is necessary for the performance of a task carried out in the public interest
or in the exercise of official authority vested in the controller

Information Security
Sevenoaks Town Council has a duty to ensure the security of personal data. We make
sure that your information is protected from unauthorised access, loss, manipulation,
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falsification, destruction or unauthorised disclosure. This is done through appropriate
technical measures and appropriate policies. Copies of these policies can be requested.

We will only keep your data for the purpose it was collected for and only for as long as
is necessary. After which it will be deleted. (You many request the deletion of your
data held by Sevenoaks Town Council at any time).

Access to Information
You have the right to request access to the information we have on you. You can do
this by contacting our Data Information Officer: The Town Clerk at Sevenoaks Town

Council Offices.

Information Correction

If you believe that the information, we have about you is incorrect, you may contact us
so that we can update it and keep your data accurate. Please contact: The Town Clerk
at Sevenoaks Town Council Offices to request this.

Information Deletion
If you wish Sevenoaks Town Council to delete the information about you please
contact: The Town Clerk at Sevenoaks Town Council Offices to request this.

Right to Object
If you believe that your data is not being processed for the purpose it has been
collected for, you may object: Please contact The Town Clerk at Sevenoaks Town

Council Offices to object.

Rights Related to Automated Decision Making and Profiling
Sevenoaks Town Council does not use any form of automated decision making or the

profiling of individual personal data.

Complaints

If you have a complaint regarding the way your personal data has been processed you
may make a complaint to The Town Clerk at Sevenoaks Town Council Offices and, or
the Information Commissioners Office casework@ico.org.uk Tel: 0303 123 1113

Summary: In accordance with the law, Sevenoaks Town Council only collect a limited
amount of information about you that is necessary for correspondence, information
and service provision. Sevenoaks Town Council do not use profiling, we do not sell or
pass your data to third parties. Sevenoaks Town Council do not use your data for
purposes other than those specified. Sevenoaks Town Council make sure your data is
stored securely. Sevenoaks Town Council delete all information deemed to be no
longer necessary. Sevenoaks Town Council constantly review its Privacy Policies to
keep it up to date in protecting your data. (You can request a copy of the policies at
any time).

Bat & Ball Station Building Conditions of Hire with Privacy Notice P99
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Sevenoaks Town Council

INTERNAL AUDIT REPORT

Date: 20t December 2018

Report Author: Kelly Neath

Audit Manager: Amanda Palmer

The information contained within this report is strictly private and confidential. It may
contain details of weaknesses in internal control including financial controls. If this
information were to be available to unauthorised persons this would create a greater
exposure to the risk of fraud or irregularity. Therefore this report is not for reproduction,
publication or disclosure by any means to unauthorised persons without the permission
of the Head of Internal Audit.

Intemmal Audit Report

OFFICIAL Page 1 of 8
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1 SUMMARY

The requirements for an internal audit function come under local government legislation,
section 151 of the Local Government Act 1972. The Accounts and Audit (Amendment)
Regulations 2006 also identify the need for internal audit.

The Parish Council has a statutory responsibility to prove adequate and effective Internal
Audit by engaging an Internal Auditor. The role of the Internal Auditor is to provide an
independent review and appraisal of the Council’s system of internal control.

The internal auditor must be independent of the activities he audits so as to remain
impartial and effect professional judgements and recommendations.

In accordance with the agreed audit plan (Appendix B) and following our audit visit to you
on 18%" December 2018 we have completed audit testing in the following areas:

Budget reporting
Contracts

Cheque books
Expenditure

Fuel cards

Banking

Personal cheques
Account books
Bank reconciliations
VAT

Allotments

Section 137 Payments

intemal Audit Report

OFFICIAL Page 3 of 8

rio2



| kent.gov.uk

2 FINDINGS

Budget Reporting

Control: Detailed expenditure and income for the current financial year to date against the
budget set is reported at least quarterly if not included within the monthly reporting to
committee.

Finding: Detailed income and expenditure is reported against the budget to the Finance
and General Purposes Committee which includes analysis and explanations of any
budget variances.

Contracts
Control: Financial Regulations are followed in accordance with contracts that are

awarded.

Finding: Financial regulations are adhered to in regard to contracted spend and the
budget setting process is used to identify any spend which may require a formal contract.

Cheque Books

Control: Cheques are processed and authorised as per the financial regulations. Cheque
book stubs include full details of the payment made. Blank cheques are not pre-signed.
Cheques are issued sequentially with no missing cheques and cancelled cheques are
crossed through as cancelled and kept within the cheque book.

Finding: Cheques are processed and authorised as per the financial regulations and
contain all relevant detail. Cheques are issued sequentially however; the cheque books
are out of sync. This has already been identified and addressed.

Fuel Cards

Control: Fuel card expenditure is supported by detailed receipts, is only used for
appropriate vehicle and is reconciled to fuel card statements. Any loyally points are only
claimed if the Council benefits.

Finding: Fuel card receipts are reconciled to fuel card statements. Testing of a sample of
ten fuel card transactions found three transactions where receipts were missing. We also
identified a number of transactions where loyalty points had been claimed however it is
not clear whether these relate to Council or to personal loyalty cards. This is being looked
into. See Issue 1

Expenditure

Control: Invoices show order number, copy letter or contract authorising purchase of
goods. Expenditure is authorised and reported to the relevant committee as per the
financial regulations.

Internal Audit Report
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Finding: Testing of a sample of ten purchases found all had been authorised as per the
financial regulations and had been appropriately reported to the Finance and General
Purposes Committee.

Banking
Control: Income is banked at least weekly and large amounts of cash are not held on site.

Finding: Income is banked weekly and levels of cash held on site appear appropriate.

Personal Cheques
Control: Personal cheques are never cashed from Council funds or petty cash.

Finding: From a review of the cashbook and discussion with the RFO, personal cheques
are not cashed from Council funds.

Account Books
Control: All account books are maintained and up to date.

Finding: Account books are maintained and up to date

Reconciliations
Control: Bank reconciliations are carried out regularly and are independently verified.

Finding: A review of the bank reconciliations carried out since April found that they had
been accurately completed and signed off by the RFO and Town Clerk. From July
onwards bank reconciliations have not been carried out timely, however this is a known
issue and steps have been taken to address this therefore, we have not raised an issue.

VAT
Control: VAT returns are completed accurately and timely and VAT reimbursed has

subsequently been received and shows within the accounts.

Finding: A review of the two VAT returns which have been completed this financial year
found that they had been completed accurately and timely and VAT reimbursed could be
traced through the bank account and into the accounts.

Allotments
Control: Fees and charges for allotments have been reviewed annually and charges have
been invoiced accurately with all expected income received.

Finding: Aliotment fees have been reviewed for the current year. Testing of a sample of
ten allotment charges found all had been invoiced accurately and income received could
be traced through to the bank account.

Interal Audit Report
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Section 137 Payments and the General Power of Competence

Control: All section 137 payments have been stated as such in the minutes and all such
payments are within the annual limit of £7.57 per elector. Resolution to use the general
power of competence is made at full council and the Clerk has received training.

Finding: The Council do not make section 137 payments. The Clerk has received training
on the general power of competence.

Internal Audit Report
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3 ISSUES IDENTIFIED

Issue 1 — Fuel Cards

Ensure all fuel receipts are retained and any loyalty points claimed benefit the Council.

Intemal Audit Report
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Appendix A — Audit Plan 2018/19

The Amendments to the Accounts and Audit Regulations 2006 require that an internal
audit plan is prepared for your Council to consider and formally approve.

The majority of the audit work will be done by sample testing a sufficient number of
transactions to gain an assurance that the systems of financial control work effectively
and provide accurate information to support the Council's activities. It is therefore
proposed that a review of the following control objectives is carried out to ensure they are
being achieved throughout the year to a standard adequate to meet the needs of the
Council:

Significant risks are assessed by the Council to ensure objectives are achieved
along with a review of the adequacy of the arrangements to manage these
Appropriate books of account have been kept accurately throughout the year

The annual precept requirement resulted from an adequate budgetary process
with progress against the budget regularly monitored and reserves appropriate
The Council's financial regulations have been met, payments supported by
invoices with expenditure approved and VAT appropriately accounted for

Expected income fully received, based on correct prices, accurately recorded and
promptly banked; and VAT appropriately accounted for

Petty cash payments properly supported by receipts with expenditure approved
and VAT appropriately accounted for

Salaries to employees and allowances to members paid in accordance with
Council approvals, and PAYE and NI requirements accurately applied

Complete and accurate Asset and Investments registers that are properly
maintained

Regular and year-end bank account reconciliations accurately carried out
Accounting statements prepared during the year are prepared on the correct
accounting basis, agreed to the cash book, supported by an adequate audit trail
from underlying records, and where appropriate debtors and creditors accurately
recorded

Where applicable trust funds (including charitable) responsibilities as trustee are
met by the Council

Awareness to the potential for fraud, error or non-compliance, and any issues that
may increase this potential, including a review of the arrangements for the security
of systems and data.

Internal Audit Report
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F&GP 21.01.2019 Agenda item 06 (g)

AGENDA ITEM No 06 (g) — Bank Mandates

Following the appointment of a new Responsible Finance Officer, it is
recommended that the

i) signatory lists be updated to include Christine Franklin (simultaneously
removing Ade Ogun and/or Satish Mathur) as per delegated authority
held with all banking institutions with which the Council holds an
account or investment.

i) Responsible Finance Officer (the ‘Proper Officer’) is authorised to
supply the Bank as and when necessary with lists of persons
authorised to sign.

iii) resolutions be communicated to the Bank and remain in force until
changed by a resolution of the Council and a copy, certified by the
Chief Executive and the Proper Officer, is received by the Bank.

P108



Sevenoaks Town Council

Finance and General Purposes Committee 21 January 2019

Agenda ltem 6 (h) - Hospitality and Gifts Register

To note that the following hospitality/gifts were received by employees of Sevenoaks Town

Council between 15t November to 315 December 2018.

Record of Hospitality Provided

To Councillors (over £25) and Staff (all)

Date ' Accepted Date From To whom offered Details
offered | / declined | accepted or Whom £
declined Approximate
Value
Nov 2018 | Accepted | 24.11.2018 | Mrs Willis Kevin Watson 8 pack of
Bulmer’s Cider
£7.50
| Dec 2018 | Accepted | 03.12.2018 | Mrs London | Cemetery Staff Biscuits £12
Dec 2018 | Accepted | 30.11.2018 | Mrs Shaw Michéle MacDonald | Red and white
- donated to Staff bottle of wine
Christmas Hampers | £12
Tin of biscuits
— S —— £6
Dec 2018 | Accepted | 19.12.2018 | Manak Linda Larter Each bottle of
Solicitors Bonnie Tarling prosecco
_ o | £9 each
Dec 2018 | Accepted | 18.12.2018 | Clirs Staff offices Tins Christmas
Schneider sweets
Hogarth Negligible
Parry divided by
staff numbers
Dec 2018 | Accepted | 18.12.2018 | Clir Parry Linda Larter Bottle
Ann White Champagne
Hugh D’Alton £25 each
Jan 2018 Accepted | 09.01.2019 | Clir Hogarth | Avril Mitchem Bottle White
wine - £6

Pi109
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2019/20 Revenue Budget
Finance & General Purposes Committee

Recommendation to committee 21st January 2019

Executive Summary

In preparing its budget for 2019-20, Sevenoaks Town Council has again looked hard at opportunities
to make savings (both in terms of cuts and further efficiencies), while at the same time providing the
projects, functions and services that it has previously committed to delivering to the community of

Sevenoaks.

Following initial consideration of economic and other local (and internal) factors such as inflation,
payroll, income fees and charges, service commitments, operational changes and to reduce the
impact on residents’ finances, the Town Council is budgeting to pull down on its reserves to cover
the financial impact of the loss of Community Centre income once refurbishment commences in

June 2019.

The final budget recommendation incorporates latest Band D properties information from
Sevenoaks District Council as well as committee approval from F&GP Committee meeting held on
26™ November 2018 for (i) the one-off transfer of £26,000 from reserves to meet the income
shortfall expected due to the Community Centre refurbishment planned to commence in June 2019
and (ii) an increase of staff cost of living rise to 3% as per Personnel Committee recommendation.

Recommendation that members receive and approve:

A 2019-20 final net expenditure budget of £1,141,385 (£1,088,593 in 2018/19). This results in a
3.03% increase in the Town Council’s portion of the Council Tax and the contribution from an
average Band D property of £118.43 (£114.95 in 2018/19), an increase of £3.48 or 7p per week.
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Background

1. The following Economic factors were considered during the preparation of the budget:

a) Payroll expenditure (staff costs), National Living Wage

b) Pension provision

ald
14

c) Inflation. It is difficult to predict a rate of increase for 2019-20 due to the high dependency

on Brexit outcome. 3% has been recommended for budget purposes.

d) National economy and impact of Brexit

e) Parameters of the Government Referendum Principles for Town and Parish Councils set out

in the 2016 paper of a 5% or £5 threshold on a Band D bill

Charges

Assumptions 2016/17 | 2017/18 2018/19 | 2019/20
General Inflation | 2% 2% 3% 3%
Payroll 2% 2% 2% 3%
Income-Fees & 2% 3% 3% 3%

2. Other factors such as:

a) continued commitment to the improvement of community infrastructure and services;

b) the ability to generate income;

¢) the ability to deliver service commitments in an efficient, economic and effective manner in

order to achieve a balanced budget;

d) funding of payroll increases to ensure that there is capacity to deliver commitments at the

appropriate standard of service; and the

e} desire to keep impact on residents' finances to a minimum.

3. Major operational changes from 2018/19 to 2019/20 include:

a) closure of the community centre for refurbishment;
b) new Bat & Ball station facility;
c) HiTb loss of grant funding;

d) provision of Business Hub facility; and the

e) retention of a Development Fund.
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Sevenoaks Town Councl!

2019/20 Revenue Budget Proposal

Finance & General Purposes Committee
Recommendation to committee 21st January 2019

Assumptions 2016/17 2017/18 2018/19 2019/20
General inflation 2% 2% 3% 3%
Payroll 2% 2% 2% 3%
Income-Fees & Charges 2% 3% 3% 3%
Sevenoaks Town Council
Summary of 2019/20 Draft Proposals
FINANCIAL & GENERAL PURPOSES COMMITTEE SUMMARY
Ref. Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17 2017/18 2018/19 YTD 2018/19 2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
Vine Café 28 19,935 23,371 22,856 {5) 11,907 24,235 12,170
8at & Ball Station Building g - 7,312 - 7,312 {1,138)
Central Services 31 396,182 550,354 629,373 633,480 269,170 656,018 673,540 6%
Finance Costs 31 (3,333) {1,651) (8,225} {6,000} (5,208) (7,500) {6,000) 0%
General 32 27,474 31,586 22,597 26,200 7,223 23,090 30,200 15%
Council Offices 33 24,148 23,502 32,458 39,311 17,567 34,923 47,485 21%
Community Grants 38 66,452 68,119 44,010 57,000 28,811 43,171 57,000 %
Community Centre 36 (15,074) (13,898) (13,503) (5,728) (19,926) (8,861) {12,432) 117%
Letting of Non-operational Property 39 (15,350) (7,797) {5,728) {39,600) (12,356) (19,550) {7,900) -80%
Sevenoaks Town Partnership 40 5,000 5,000 5,000 5,000 5,000 5,000 5,000 0%
Business Hub 41 - - - - - (9,280)
Youth Café 50 2,694 7,047 4,010 13,660 7,543 22,060 29,620 117%
Markets 60 (4,644) (7,500) -
503,485 678,132 732,949 730,630 309,731 785,899 818,268
11%

% Mvmt on previous budget

180110 2019-20 Budget_Final
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OPEN SPACES & LEISURE COMMITTEE SUMMARY

Ref. Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17 2017/18 2018/19 Yo 2018/19 2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
General 21 178,484 213,202 219,453 263,375 115,956 229,360 260,002 -1%
Greatness Cemetery 22 16,487 14,957 1,575 20,200 7,597 22,063 11,724 -42%
Allotments 23 # (276) 1,328 3,420 {1,809} 2,793 135 -86%
Street Lighting and General 26 16,904 15,272 16,719 21,447 18,878 13,448 21,626 1%
Vine Grounds 29 22,404 17,554 14,516 21,953 10,886 19,671 20,000 -9%
234,279 260,709 253,591 330,395 151,508 287,336 313,487
% Mvmt on previous budget 5%
REVENUE FUND SUMMARY
Ref. Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17 2017/18 2018/19 YD 2018/19 2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
Planning Committee 1 31,848 33,287 32,082 34,880 16,897 33,904 35,630 2%
Open Spaces & Leisure Committee 2 234,279 260,709 253,591 330,395 151,508 287,336 313,487 -5%
Finance/General Purposes Committee 3 503,485 678,132 732,949 730,630 308,731 785,899 818,268 12%

769,612 972,127 1,018,622 1,095,905 478,136 1,107,138 1,167,385

Less: Government Revenue Support Grant - -

Add: Appropriation to/(from} Balances - - (7,312) (17,312) {26,000)
Precept 769,612 972,127 1,018,622 1,088,593 478,136 1,089,827 1,141,385
% Mvmt on previous budget 5%
Council Tax Base i.e, Band D equivalents 9,055 9,226 9,315 9,470 9,638

Council Tax per year £88.69 £105.53 £110.53 £114.95 £118.43
Increase {£) £16.84 £5.00 £4.42 £3.48
% increase 16.73% 18.99% 4.74% 4.00% 3.03%
Council Tax per week £1.71 £2.03 £2.13 £2.21 £2.28
Increase per week (£) £0.32 £0.10 £0.08 £0.07
Note:

The number of Band D households information was received from Sevenoaks District Council in December 2018
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Sevenoaks Town Council
2019/20 Forecasts

PLANNING COMMITTEE (including Licensing) Cost Centre 11

Gross Pay - Administration
Computer/database
Professional Fees

Books and Periodicals
Sevenoaks Conservation Council

% Mvmt on previous budget

Ref.

4010
6240
6630
6720
7500

Actual Actual Actua! Budget Actual Forecast Budget
2018/19
2015/16 2016/17 2017/18  2018/19 YTD  2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
30,086 30,688 31,301 31,920 15,960 31,920 33,200 4%
405 292 299 510 334 334 530 4%
1,058 1,974 42 2,000 453 1,500 1,600 -20%
149 183 290 300 0 300 0%
150 150 150 150 150 150 - -100%
31,848 33,287 32,082 34,880 16,897 33,904 35,630
2%

190110 2019-20 Budget_Final
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Sevenoaks Town Council
2019/20 Forecasts

OPEN SPACES - SPORTS PITCHES, PARKS ETC. Cost Centre 21

Gross Pay

Employers Pension Contribution
Graffiti and gum removal

Lr St Johns WCs (rates, cleaning, water, repairs)
Greatness Rec WCs (rates, cleaning, water, repairs}
Footpaths, bridleways, ROW

Seats & Litter Bins {Exc Vine)

Tree Sev Common

Tree Safety Survey

Woodlands

Raleys/ Knole Paddock and Pavilion
Raleys/K P Pitch and ground maintenance
Misc. Open Spaces and play areas
Greensands Common

Skate Park maintenance

Raleys car park

Fertilisers

Grass Seed

Plants

Repairs and general maintenance
Equipment - Hired & New
Equipment Maintenance (incl tractor)
Vehicle expenses (incl vans)

Fuel

Rent, Rates & Water

tight Heat and Cleaning

Telephone

Mobile Telephone

Printing and stationery

Postage & courier
Furniture/equipment

Recruitment Costs

Staff Training

Welfare/hospitality

Subscriptions and professional fees
Road Dues - Oakhill Rd/Woodside
Bus Shelter Maintenance

Sundry Expenses

Health & Safety/ Risk Assessments
Alarm maintenance

CCTV Maintenance

Waste collection - Dog bins

Waste collection and disposal - Bins
Protective clothing

Letting and Hire of Facilities

Raleys car park

Grant Income

Income from other depts.
insurance Claims

Log Sales

Sundry Income

% Mvmt on previous budget

LG

Ref. Actual Actual Actual Budget Actual Forecast Budget

2018/19

2015/16 2016/17 2017/18  2018/19 YTD 2018/19  2019/20
% mvmt on
previous
£ f £ £ £ £ £ budget
4010 119,084 140,166 137,425 162,000 73,046 146,092 170,090 5%
4270 6,370 10,193 7,663 10,510 4,245 8,490 11,380 8%
5013 1,259 1,122 1,469 1,500 - 800 1,000 -33%
5025 7,655 8,000 5,588 8,350 5,646 11,292 7,152 -14%
5026 6,000 868 1,736 4,000 -33%
5040 - - - 150 - 0 - -100%
5050 2,610 3,091 4,043 2,600 2,175 4,350 2,700 4%
5060 1,402 3,381 2,737 3,500 (315) (630) 3,600 3%
5065 2,400 3,500 4,150 3,600 - 0 3,700 3%
5070 3,895 3,121 4,284 3,200 420 840 3,300 3%
5110 2,759 2,040 264 2,080 152 304 2,080 0%
5120 6,561 4,749 5,396 4,845 967 1,934 5,000 3%
5310 7,331 11,630 60,464 20,000 19,114 24,500 20,000 0%
5310 1,500 - 1,500 1,500 0%
5316 2,550 4,000 2,089 2,550 42 2,550 2,500 -2%
5317 830 632 506 480 488 488 480 0%
5320 674 790 1,389 1,200 {265) 935 1,200 0%
5330 1,907 2,074 1,095 1,950 885 1,770 2,000 3%
5340 2,069 2,600 3,089 2,700 1,157 2,314 2,700 0%
5410 1,218 592 1,498 1,500 424 1,670 1,500 0%
5500 7,050 14,874 6,857 8,000 2,096 8,000 8,000 0%
5525 7,171 7,650 8,448 8,000 2,628 8,000 8,000 0%
5550 2,437 3,324 2,681 3,400 2,174 4,348 4,500 32%
5700 5,691 8,303 5,500 6,000 3,367 5,334 6,200 3%
6000 902 2,500 1,250 1,500 (397) 706 1,600 7%
6010 1,064 1,482 2,240 2,040 1,283 2,316 2,100 3%
6101 211 173 206 200 105 188 200 0%
6104 75 65 154 300 75 160 300 0%
6200 67 - - - - - 0%
6210 22 - - - - - 0%
6281 66 - - - - - 0%
6315 88 - - - - - 0%
6320 2,470 2,433 2,078 2,500 - 2,500 2,500 0%
6330 249 174 114 200 79 158 200 0%
6730 45 177 141 200 141 141 200 0%
6812 1,888 1,440 1,447 2,000 - 1,500 2,000 0%
6851 - - 317 170 41 100 170 0%
6900 (1,594) 22 107 100 - 100 100 0%
6922 315 843 664 1,500 12 824 1,500 0%
6930 748 873 812 700 99 818 720 3%
6931 675 1,000 770 1,200 (250) 1,050 1,200 0%
6934 1,747 2,384 2,457 2,700 1,893 2,700 2,800 4%
6935 3,405 4,053 4,631 4,000 1,105 3,526 4,100 3%
6952 1,379 1,455 1,331 1,400 775 1,350 1,400 0%
1022 (25,010) (23,653)  (30,694)  (20,000) (5,290) (20,547)  (30,000) 50%
1316 (1,171) (1,654) (1,823) (1,030) (S) {1,810) {1,750) 70%
1350 (13,630)  (28,933) - - 0%
1470 - - - (13) (26) - 0%
1550 (596) - (3,011) - - 0%
1850 (969) (997} (832} (1,200) (918) (918) {1,200) 0%
1990 {516) (1,769) (608) (720) (2,093) (2,093) (720) 0%

178,484 213,202 219,453 263,375 115,956 229,360 260,002

-1%

190110 2019-20 Budget_Final
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Notes on Open Spaces - Forecasts
items not within the precept but added to the rolling capital programme:
Capital Expenditure, Repairs & General Maintenance

Rolling Capital Programme-refer separate list
Capital Required

Income from CIL

Income from grants

Income from RCP reserves

2018/19 2019/20
£ £

14000 58,300 69,218
{19,000) (7,000)
(8,600}  (19,000)
{23,837) {3,718)

- 14,000 6,863 39,500

180110 2018-20 Budget_Final
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Sevenoaks Town Council
2019/20 Forecasts

GREATNESS CEMETERY Cost Centre 22

Gross Pay - Administration
Employers Pension Contribution
Cem - Chapel and Office
Workshop/messroom maintenance
Repairs & General Maint
Equipment - Hired & New
Equipment Maintenance

Fuel

Rent, Rates and Water

Light Heat & Cleaning
Telephone

Mobile Telephone

Printing Postage and Stationery
Computer - cemetery database
Training

Welfare/hospitality

Goods for Resale

Professional fees

Subscriptions

Trees, Turf & Fertilisers

Roads, Paths and Boundaries
tawn/ Wall of Remembrance
Sundry expenses

Health & Safety/ Risk Assessment
Alarm Maintenance

Cemetery security

Waste collection and disposal
Protective Clothing

Cem. Lodge water contribution
Cemetery Income

Insurance Claims

% Mvmt on previous budget

Ref.

4010
4270
5210
5230
5410
5500
5525
5700
6000
6010
6101
6104
6200
6240
6320
6330
6500
6630
6730
6802
6822
6832
6900
6922
6930
6932
6935
6952
1011
1700
1550

Tc

Actual Actual Actual Budget Actual  Forecast Budget
2018/19

2015/16 2016/17 2017/18  2018/19 YTD 2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
56,290 53,935 60,706 60,000 31,108 62,216 64,920 8%
5,516 6,129 5,234 5,900 2,937 5,874 6,084 3%
163 126 292 170 ] 170 200 18%
163 171 131 170 1,039 (10) 170 0%
2,600 - 1,809 1,000 465 1,000 1,000 0%
1,831 1,868 2,044 2,140 809 2,018 2,200 3%
2,310 2,356 2,340 2,400 2,107 4,214 2,500 4%
893 730 796 900 522 850 950 6%
5,500 5,610 4,585 5,700 3,225 6,450 5,900 4%
1,200 1,224 845 1,200 212 848 1,200 0%
704 624 733 730 264 528 740 1%
30 50 83 40 33 66 100 150%
50 33 9 200 369 369 400 100%
367 374 1,248 380 - - 390 3%
1,530 989 870 1,500 - 1,000 1,500 0%
153 62 145 150 88 150 150 0%
- 200 - - 200 0%
103 105 - 100 90 5,180 100 0%
- 90 68 100 90 100 100 0%
1,250 1,275 2,623 1,500 692 2,768 3,000 100%
530 457 1,126 550 157 314 600 9%
357 368 147 100 - 100 100 0%
50 82 203 S0 33 50 50 0%
269 98 - 970 - 970 970 0%
750 699 573 1,150 612 1,124 1,150 0%
4,437 5,277 4,659 5,100 2,200 4,600 5,250 3%
1,117 1,092 1,122 1,200 573 971 1,200 0%
664 434 282 600 166 533 600 0%
(205) - - 0 - 0%
(72,135)  (65,300) {91,098) (74,000)  {40,195) (80,390)  {90,000) 22%
- - 0 - 0%

16,487 14,957 1,575 20,200 7,597 22,063 11,724

-42%
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Notes on Open Spaces - Greatness Cemetery
Capital Expenditure, Repairs & General Maintenance
Items not included in precept but added to the rolling capital programme

2019/20 Rolling Capital Programme-refer separately approved list
Capital Required

Income from CiL

Income from grants

Income from RCP reserves

Budget Actual  Forecast Budget
2018/19
2018/19 YTD 2018/19 2019/20
£ £ £ £
7,000 11,500 36,000
(5,500) {26,500)
- 7,000 - 6,000 9,500
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Sevenoaks Town Council
2019/20 Forecasts
ALLOTMENTS Cost Centre 23

Gross Pay - Administration
Employers Pension Contribution
General Maintenance
Equipment-Hired & New

Rent Rates & Water

QH Allotment Costs

Health & Safety/ Legal Advice
BV Rental Income

CH Rental Income

Capital Expenditure

% Mvmt on previous budget
% Mvmt on 2018/19 Forecast

Ref.

4010
4270
5410
5500
6000
6002
6922
1010
1047
B/S

“le

Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17 2017/18 2018/19 YTD 2018/19  201%/20
% mvmt on
previous
f £ £ £ £ £ £ budget
- - 2,390 3,300 2,260 4,520 3,500 32%
- - - 500 - - 210 -58%
422 125 981 1,590 1,178 2,356 1,200 -25%
195
250 245 1,393 1,760 407 1,315 1,700 -3%
669 707 0%
- 300 - - 300 0%
(672) (647) (894) (880) (875) (877) {938) 7%
(3,211) (3,150) (5,682) (5,203) (5,837) 85%
0 {276) 1,328 3,420 {1,809) 2,793 135
-96%
-95%

190110 2019-20 Budget_Final

P120



Sevenoaks Town Council
2019/20 Forecasts

STREET LIGHTING AND GENERAL Cost Centre 26

Public Clock Maintenance
Street Lighting

In Bloom Costs

Street Lighting - recharges
In Bloom - Contributions
Capex

% Mvmt on previous budget

Ref. Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17 2017/18 2018/19 YTD 2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
6861 370 654 314 1,000 119 538 800 -20%
6862 12,153 9,540 13,208 12,644 4,648 5,996 13,023 3%
6865 8,805 10,205 13,687 16,224 15,391 15,391 16,260 0%
1263/148 (3,429) (4,577) (6,660) (7,197) - {7,197) (7,197) 0%
1990/126 {995) (550) {3,830) (1,224) {1,280) {1,280) (1,260) 3%
B/S
16,904 15,272 16,719 21,447 18,878 13,448 21,626
1%
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1¢

Notes on Open Spaces - Street Lighting and General

Capital Expenditure & Repairs & General Maintenance Budget Actual  Forecast Budget

2018/19
Items not included in precept but added to the rolling capital programme 2018/19 YTD  2018/19 2019/20
To be funded from capital receipts £ £ £ £
LED Upgrade 30,000
Income from allotment reserves
Income from grants
- - 30,000
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Sevenoaks Town Council
2019/20 Forecasts

CENTRAL SERVICES -VINE CAFE Cost Centre 28

Gross pay - general

Employers Pension Contribution - general

Repairs & General Maintenance

Equipment Hired & New

Equipment Maintenance

Rent, rates & water

Light, heat & cleaning

Telephone/broadband

Printing & Stationery

Postage & Courier
omputer/Database/WPs

Staff Training

Publicity

Goods for Resale

Copyright Fees/Royalties

Professional Fees Licensing

Sundry Expenses

Health & Safety/ Legal Advice

Alarm Maintenance

Vine CafeWaste collection and disposa!

Vine Café Credit card charges

Sale of Goods

Events Management

Capital Expenditure

% Mvmt on previous budget

Ref.

4010
4270
5410
5500
5525
6000
6010
6101
6200
6210
6240
6320
6460
6500
6533
6635
6900
6922
6930
6935
6976
1211
1212
B/S

Actual Actual Actual Budget Actual Forecast Budget
2018/19

2015/16 2016/17 2017/18  2018/19 YTD 2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
24,573 52,119 46,735 43,800 28,893 48,786 43,300 -1%
408 1,417 893 1,700 817 1,634 2,640 55%
23 500 877 500 346 692 500 0%
3,056 2,312 2,457 1,800 2,489 2,639 1,800 0%
500 653 653 500 0%
256 1,051 641 1,200 396 792 1,200 0%
1,592 3,063 (956) 1,600 1,034 1,768 1,600 0%
300 257 300 162 324 300 0%
29 30 22 44 30 0%
a0 - 160 60 120 160 0%
639 - 104 150 - 150 150 0%
693 136 143 300 135 300 300 0%
- 130 250 123 130 250 0%
9,554 21,207 18,325 29,000 13,119 19,600 20,000 -31%
173 155 300 - 155 300 0%
256 131 433 100 - 433 100 0%
180 241 180 182 200 200 11%
254 - 200 500 - 500 500 0%
52 442 458 500 185 500 500 0%
429 1,210 936 2,100 558 1,116 2,000 -5%
195 309 525 550 350 700 550 0%
(22,045) (61,299) (47,743) [57,000) {35,944) (57,000} {61,710) 8%
(1,855)  (28,525)  (1,673) (2,000  (3,000) -89%

19,935 23,371 22,956 {5) 11,907 24,235 12,170

5%
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Sevenoaks Town Council
2019/20 Forecasts

OPEN SPACES & LEISURE -VINE GROUNDS Cost Centre 29

Gross pay - general

Employers Pension Contribution - genera!
Vine Area -Gen. Maintenance
Maintenance - Vine Club

Vine Public Conveniences

Equipment Hired & New

Rent, rates & water

Light & heat

Printing & Stationery

Recruitment costs

Staff Training

Food Fair

Welfare / Hospitaity

Goods for resale

Publicity

Professional Fees Licensing

Summer concerts

Special Events

CCTV Maintenance

Protective Clothing

Health & Safety/Risk Assessments
Insurance

Arts & Crafts stalls income (was CC26)
Other events net income

Sale of Goods/Income other events
Rental income - Pavilion & Kiosk (was CC39)
Rental income - Band Practice Rm (was CC39)
Vine Club Insurance Contrib. (was CC21)
Other Income

Capital Expenditure

% Mvmt on previous budget

Ref.

4010
4270
5010
5015
5020
5500
6000
6010
6200
6315
6320
6324
6330
6500
6460
6635
6868
6869
6931
6952
6922
1020
1022
1208
1211
1805
1806
1870
1990
B/s

Je

Actual Actual Actual Budget Actual Forecast Budget
2018/19

2015/16 2016/17  2017/i8  2018/19 YTD  2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
8,393 7,513 7,994 8,250 4,325 8,650 8,600 4%
438 454 476 500 247 494 520 4%
2,562 2,281 4,127 3,400 3,770 4,000 3,500 3%
540 - - 0 - 0%
6,117 9,696 1,376 12,000 2,643 5,286 8,000 -33%
2,165 - - - - 0%
128 634 700 308 616 720 3%
53 80 65 157 236 250 285%
280 - - - - 0%
525 - - - - 0%
72 - - - - 0%
484 941 - - - - 0%
17 - - - - 0%
400 - - - - 0%
240 574 250 93 186 250 0%
70 70 - 100 70 140 100 0%
3,730 4,091 4,067 3,000 2,514 5,029 3,100 3%
766 - - - - 0%
556 749 833 620 749 1,499 640 3%
422 - - - - 0%
25 998 - - - 0%
106 - - - - 0%
(50) - (2,400) - - - 0%
(1,544)  (3,512) {1,337) (3,152)  (1,673) (3,346) {2,000) -37%
(316) (10) - - - - 0%
(2,316) (3,090) (3,090) (3,180) (2,318) (3,118) (3,180) 0%
- - - - 0%
(1,219) (928) (340) (600) - (500) -17%

(417)
22,404 17,554 14,516 21,953 10,886 19,671 20,000
-6% -9%
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Sevenoaks Town Council
2019/20 Forecasts

CENTRAL SERVICES -BAT & BALL STATION (Café & Hall Hire) Cost Centre 30

Gross pay - general

Employers Pension Contribution - general
Repairs & General Maintenance
Equipment Hired & New
Equipment Maintenance

Rent, rates & water

Light & heat

Electricity

Gas

Cleaning (inc. materials}

Water

Insurance Cost
Telephone/broadband

Printing & Stationery

Staff Training

Publicity

Goods for Resale

Copyright Fees/Royalties
Professional Fees Licensing
Sundry Expenses

Health & Safety/ Risk Assessment
Alarm Maintenance

CCTV Maintenance

Waste collection and disposal
Credit card charges

Letting and Hire of Facilities
Sale of Goods

Events Management

% Mvmt on previous budget

Ref.

4010
4270
5410
5500
5525
6000
6010
6011
6012
6013
6014
6020
6101
6200
6320
6460
6500
6533
6635
6900
6922
6930
6931
6935
6976
1022
1211
1212

190110 2019-20 Budget_Final

Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17 2017/18  2018/19 YTD 2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ budget
- 15,216 15,216 101,200
- - 5,214 5,214 6,400
- - 750 750 1,540
- - 3,870 3,870 4,950
- - 3,498 3,458
5,170
2,000
15,748
2,990
- - 1,002 1,002 2,060
- - 210 210 650
- - - - 200
- - - - 250
- - 2,802 2,802 4,568
- - 6,528 6,528 65,396
- 308 308 550
- - 270 270 550
- - - - 600
- - 482 482 1,020
- - 600 600 1,230
- - 300 300 620
- - 600 500 1,230
- - - 100 500
- - (18,017) (18,017)  (57,074)
- - (16,321) (16,321) (163,482)
0 0 7,312 0 7,312 {1,134)
-116%
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Sevenoaks Town Council
2019/20 Forecasts
CENTRAL SERVICES Cost Centre 31

Ref. Actual Actual Actual Budget Actual  Forecast Budget
2018/19

2015/16  2016/17 2017/18  2018/19 YTD  2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
Gross Pay - Administration 4010 224,995 258,234 283,094 297,000 153,991 307,982 319,640 8%
Employers Pension Contribution 4270 18,195 26,870 28,318 35,000 15,693 31,386 40,520 16%
Pension Contribution - Deficiency 4271 57,000 60,000 68,000 68,000 35,000 70,000 71,000 4%
Equipment Hired and New 5500 749 785 4,442 2,500 3,044 6,088 2,500 0%
insurance Cost 6020 17,877 22,135 14,286 17,000 12,524 25,048 20,000 18%
Telephone 6101 1,140 2,477 5,009 2,500 2,931 5,862 5,900 136%
Facsimile Costs 6103 - 114 100 - 100 0%
Printing & Stationery 6200 9,559 12,397 16,604 14,600 7,396 14,792 15,000 3%
Postage and Courier 6210 2,239 5,629 6,207 5,000 2,494 4,988 5,000 0%
Computer/Database/WP's 6240 9,529 10,381 14,478 13,580 11,594 14,188 13,000 -4%
Website costs 6241 23 815 1,500 880 2,600 2,800 2,000 127%
IT infrastructure development 6242 5,001 4,552 6,456 5,200 - 6,456 6,500 25%
Office Furniture/ Machinery 6281 102 1,358 968 1,400 288 1,000 1,400 0%
Computers Accountancy 6300 2,972 2,281 3,170 4,000 1,799 3,170 3,300 -18%
Recruitment costs 6315 2,958 - 4,424 4,000 348 696 4,000 0%
Staff Training 6320 2,809 3,691 3,063 5,000 250 3,000 5,000 0%
Investors in People 6321 775 775 790 - 790 800 1%
Welfare / Hospitality 6330 2,084 2,343 3,354 1,970 831 1,970 1,900 -4%
Civic Expenses/Annual Reception/Xmas Counci! 6410 1,110 793 1,530 1,650 707 1,414 1,650 0%
Gifts/Hospitality 6415 351 232 401 400 413 400 400 0%
Annual Parish Meeting 6420 100 (100} 100 - 100 100 0%
Honours Board, Badges, Insignia 6421 2,030 347 250 250 - 250 250 0%
Members' Expenses and Allowces. 6435 2,765 1,912 3,030 3,930 2,526 2,700 4,000 2%
Mayoral Allowances 6437 2,186 5,067 3,958 5,200 1,483 5,200 5,360 3%
Mayoral Car/Trave! Allowances 6438 5418 2,230 2,300 2,340 - 2,340 2,400 3%
Press Notices 6440 1,164 1,889 1,779 1,500 624 1,500 1,500 0%
Bye Laws 6450 100 - 100 - 100 100 0%
Publicity/Democratic notices 6460 2,995 3,798 1,788 2,400 3,643 5,000 2,900 21%
Banner Costs 6461 2,160 1,020 1,050 1,500 1,500 47%
Audit Fees - Internal and externaf 6610 2,580 3,235 4,818 5,200 (60) 4,900 4,000 -23%
Irrecoverable VAT 6619 5,609 7,482 7,400 6,000 - 6,000 6,000 0%
Legal Expenses 6620 4,648 5,068 5,099 5,000 339 5,000 5,000 0%
Professional Fees Licensing 6635 570 640 1,335 1,980 1,105 1,400 1,800 9%
Bad Debts 6650 125 - 0%
Conference Fees & Expenses 6710 770 2,024 2,674 2,300 895 2,300 2,300 0%
Books and Periodicals 6720 211 167 239 380 37 380 380 0%
Subscriptions 6730 3,672 2,804 4,073 3,500 3,093 3,500 4,000 14%
Special Events 6868 - 2 - - - - 0%
Waste Sacks Exp 6889 1,476 1,400 1,301 1,400 1,450 4%
Sundry Expenses 6900 401 613 776 490 440 490 500 2%
Health & Safety/risk assessments 6922 2,712 2,250 2,607 3,000 (324) 2,500 3,000 0%
Bank Charges 6975 1,381 1,658 1,520 1,390 1,010 1,500 1,500 8%
Credit card charges 6976 339 852 642 500 303 650 700 40%
Election Expenses 7010 1,900 3,000 3,000 3,000 - 3,000 3,000 0%
Development Costs 7611 92,584 120,200 108,330 3,391 108,330 108,330 0%
Stag Reserve 7614 1,000 1,000 1,000 1,000 - 1,000 1,000 0%
Banner income 1231 (4,740) {4,500) {1,676) {3,352) {4,640) 3%
Grant income 1350 (2,000} (189) (500} {500) - 0%
Waste Sacks Income 1889 (1,113) {1,200) (1,279} (1,500} (1,500) 25%
Sundry Income 1990 {2,866) {4,214) {2,800) {1,700} (593) (1,700) {1,000) -41%

Capital Expenditure B/S
396,182 550,354 629,373 633,480 269,170 656,018 673,540
2% 6%

% Mvmt on previous budget
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Sevenoaks Town Council
2019/20 Forecasts

FINANCE COSTS Cost Centre 31

Ref. Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17 2017/18  2018/19 YTD 2018/19  2019/20
E £ £ £ £ £ £
Interest - on deposits 1115 (3,333) {1,651) (8,225) {6,000) (5,208} (7,500) (6,000) 0%
{3,333) [1,651) {8,225} {6,000) (5,208) (7,500) {6,000)
-31% 0%

% Mvmt on previous budget

1115 Interest on deposits

reflects amounts available to invest and the estimated return on investments.
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Sevenoaks Town Council
2019/20 Forecasts

F&GP - GENERAL Cost Centre 32

Repairs & maintenance
Equipment new and hired
Telephone & Broadband
Christmas Lights Switch On
Remembrance Day/Civic Services
No 8 bus costs

Subscriptions

Events

Protective clothing

Grant income

Contributions to Christmas Lights Switch On
No 8 bus income

Fundraising

Sundry Income

Capital Expenditure

% Mvmt on previous budget

Ref.

5410
5500
6101
6490
6491
6495
6730
6869
6952
1350
1490
1495
1500
1990
B/S

Actual Actual Actual Budget Actual Forecast . Budget
2018/19

2015/16 2016/17 2017/18  2018/19 YTD 2018/19  2019/20
% mvmt on
previous
£ £ £ f £ £ £ budget
- - - - 0%
168 - - - - 0%
4 - - - - 0%
22,447 38,912 24,004 26,000 1,496 26,000 26,000 0%
2,059 2,205 3,220 2,700 688 2,700 2,700 0%
17,733 36,056 36,056 36,056 19,583 36,056 37,138 3%
105 - - - - 0%
6,111 7,038 2,908 6,500 5,609 6,500 6,500 0%
- - - - 0%
510 - - - - 0%
{16,699) {7.535) {5,000) {570) (5,000) (5,000) 0%
(17,733) {36,056} {36,056) (36,056}  (19,583) (39,166) (37,138) 3%
- - - - 0%
(3,420) (380) (4,000} {4,000} - -100%
- - - E 0%

27,474 31,586 22,597 26,200 7,223 23,090 30,200
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Sevenoaks Town Council
2019/20 Forecasts

COUNCIL OFFICES Cost Centre 33

Gross pay

Employers Pension Contribution
Repairs & Gen. Maintenance
Rent and rates

Light Heat & Cleaning
Telephone & Broadband
Catering Expenses
Sundry Expenses
Health & Safety/Risk Assessments
Alarm Maintenance

Vaste Bin Disposal

.{ealthcare services

Letting and Hire of Facilities

% Mvmt on previous budget

Ref.

4010
4270
5410
6000
6010
6101
6510
6900
6922
6930
6935
6939
1022

Actual Actual Actual Budget Actual  Forecast Budget
2018/19
2015/16 2016/17  2017/18  2018/19 YTD  2018/19  2019/20
% mvmt on
previous
£ £ £ 3 £ £ £ budget
5,533 7,172 11,836 18,900 7,374 14,748 27,660 46%
400 468 277 570 344 688 1,490 161%
2,508 854 1,142 2,000 606 1,212 2,060 3%
22,552 23,280 24,872 23,500 11,799 23,598 24,205 3%
4,561 7,039 7,242 6,000 3,168 6,336 6,180 3%
192 - - 0 - 0%
515 - 130 - 130 150 15%
35 - 90 22 90 100 11%
245 114 300 - 300 300 0%
989 580 851 1,400 668 1,400 1,400 0%
317 456 740 433 740 740 0%
- - - - 0%
(12,903) (16,687) {14,332) (14,319} (6,847)  (14,319) (16,800} 17%
24,148 23,502 32,458 39,311 17,567 34,923 47,485
-3% 26% 46% 21%
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Sevenoaks Town Council
2019/20 Forecasts
COMMUNITY CENTRE Cost Centre 36

Gross Pay

Employers Pension Contribution
Buildings Repairs & Maint.
Equipment Hired and New
Rates and water

Electricity

Gas

Cleaning (Incl. Materials)
Telephone

Mobile Phone

Printing and Stationery
Postage & Courier

Office Furniture/ Machinery
Computers

Furnishings, Furniture & Equipment
Training
Publicity/Democratic notices
Refreshments For Resale
Copyright Fees/Royalties
Professional fees - licensing
Bad debts

Grounds Maintenance
Sundry Expenses

Health & Safety/ Risk assessments
Alarm Maintenance

CCTV Maintenance

Waste Disposal

Healthcare Services

Letting and Hire of Facilities
Sate of Refreshments

Grant income

Outdoor Activities

Indoor Activities

Capital Expenditure

% Mvmt on previous budget

Ref.

4010
4270
5410
5500
6000
6011
6012
6013
6101
6104
6200
6210
6230
6240
6281
6320
6460
6520
6533
6635
6650
6842
6900
6922
6930
6931
6935
6939
1022
1250
1350
1445
1457
B/S

e
Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16  2016/17  2017/18 2018/19 YTD  2018/19 2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
31,038 30,145 31,794 32,200 15,701 31,402 8,000 -75%
403 960 1,023 1,500 750 1,500 450 -70%
1,863 1,997 4,967 2,900 958 2,900 500 -83%
- - 0 - 0%
5,559 6,120 6,348 6,700 4,514 6,700 5,175 -23%
1,961 2,786 3,355 2,700 1,300 2,700 675 -75%
1,779 1,858 589 1,800 207 1,800 465 -74%
599 45 - 800 0 210 -74%
492 433 496 400 264 400 100 -75%
42 56 25 80 33 80 B8O 0%
3 1 64 70 - 70 - -100%
3 - - o} - 0%
557 600 - 600 - -100%
60 - 300 - 300 - -100%
36 170 1,139 320 10 320 - -100%
191 200 - 200 100 -50%
- 500 - 0 - -100%
707 551 680 700 231 700 175 -75%
563 674 563 470 - 563 565 20%
180 180 180 210 180 210 220 5%
- - - - - 0%
- 12 500 - 300 - -100%
21 75 50 69 100 50 0%
307 - 1,932 300 (978) (978) - -100%
1,998 1,759 2,225 2,000 336 2,000 500 -75%
279 286 340 300 300 300 78 -74%
1,282 1,463 1,554 1,800 680 1,800 450 -75%
1,036 150 1,042 1,900 94 1,900 475 -75%
(62,128)  {60,607) (69,663) (62,300}  (43,335) (62,000) {30,000) -52%
{1,885) - - - 0 - 0%
- - - 0 - 0%
(115) (41) {105} - 0 - 0%
{1,076) {2,967} (2,886) (2,728) {1,240) (2,728) (700) -74%
(15,074) {13,898) (13,503) (5,728)  (19,926) (8,861) (12,432)
37% 117%
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Sevenoaks Town Council
2019/20 Forecasts

COMMUNITY GRANTS Cost Centre 38

Grant subsidies for SCC

Grant subsidies for Council Chamber
Local Organisations and Youth Grants
Sevenoaks Summer Festival
Twinning Support

Youth Outreach

Youth Council

Stag Community Arts Centre
Capital Expenditure

% Mvmt on previous budget

Ref.

6937
6938
7500
7502
7520
7550/7
552
7555
7556
B/S

Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16  2016/17  2016/17  2018/19 YTD 2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
583 250 740 1,000 125 940 1,000 0%
1,631 1,711 1,369 1,000 881 1,000 1,000 0%
16,183 18,157 8,731 16,500 - 8,731 16,500 0%
5,000 5,000 5,000 5,000 - 5,000 5,000 0%
500 500 500 1,000 - 1,000 1,000 0%
15,000 15,000 170 5,000 739 5,000 5,000 0%
554 500 500 500 66 500 500 0%
27,000 27,000 27,000 27,000 27,000 27,000 27,000 0%
66,452 68,119 44,010 57,000 28,811 49,171 52,000
0% 0%
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Sevenoaks Town Council
2019/20 Forecasts

LETTING OF NON-OPERATIONAL PROPERTY Cost Centre 39

Vine Band Practice Room

Cem. Lodge Maintenance

Repairs and General Maintenance
Rent, Rates & Water

Light Heat & Cleaning

Rental income - Lodge

Rental income - Bungalow

Rental income - Red Cross

Rental income - Raleys Centre
Knole Paddock ground rents, wayleaves
Vine ground rents, wayleaves

SCC ground rents, wayleaves
Open Spaces rents and wayleaves
Capital Expenditure

% Mvmt on previous budget

Ref.

5012
5211
5410
6000
6010
1012
1013
1014
1016
1044
1045
1046
1469
B/S

e

Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17 2017/18  2018/19 YTD 2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
120 - - - - - 0%
618 - - - - 0%
S1 1,881 100 - 100 0%
1,049
87
(9,332) - - - 0%
- - - - 0%
{200) (200) (50) - - - 0%
(10) - - - 0%
{19,250) (8,663) (11,550) - -100%
(11,550) - - - -100%
(2,742) (2,907) (1,500) {3,900) (750) (3,000) (3,000) -23%
(3,905) (4,690} (7,185) {5,000} (2,943) (5,000) {5,000} 0%
(15,350) {7,797) {5,728) {39,600) {12,356) {(19,550) (7,900)
-80%
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Sevenoaks Town Council
2019/20 Forecasts
SEVENOAKS TOWN PARTNERSHIP Cost Centre 40

Ref. Actual Actua! Actual Budget Actual  Forecast Budget
2018/19
2015/16 2016/17 2017/18  2018/19 YTO  2018/19  2019/20
% mvmt on
previous
£ £ £ £ 3 £ £ budget
Telephone 6101 19 100 12 80 100 0%
Printing & Stationery 6200 . - 100 - 20 100 0%
Computer/Database and other costs 6240 38 587 575 500 933 490 500 0%
Information Screens 6244 3,922 1,434 1,500 325 650 1,500 0%
Business Awards 6322 6,661 7,357 5,885 7,500 7,030 7,500 7,500 0%
Business Show 6323 3,277 - 1,945 2,500 1,538 2,500 2,500 0%
Professional Fees 6630 5,000 -
Conference Fees & Exps 6710 - - 700 - 700 700 0%
Special Events 6869 - - - - - 0%
Sundry expenses 6900 2,714 2,420 649 600 27 600 600 0%
Christmas gift guide expenses 7607 1,050 - - - - 0%
riends of Bat & Ball. 7608 (926) 1,000 1,000 1,000 0%
Park & Panto 7615 - - - - 0%
Wellbeing Show 7616 181 - 1,389 2,500 1,073 2,500 2,500 0%
Business Awards 1206 (6,102) (6,726) (6,445) {7,000) (6,750) {6,750} (7,000) 0%
Business Show 1207 (5,871) (1,756) (4,120} (3,000) (3,230} (3,230) (3,000) 0%
Wellbeing Show Income 1209 1,568 {1,302) (1,830) (3,500) (2,390} (2,390) (3,500) 0%
Grant income 1350 {1,000) - {1,000) - (1,000) {1,000} 0%
Christmas gift guide income 1436 {940) - - - - - 0%
Pak & Panto income 1437 - - - - 0%
Sundry income 1990 {5,000) - {2,987) (2,987) - 0%
Income and Donatiens receivable 7610 - - - - 0%
Capital Expenditure B/S
2,577 3,503 (1,425) 2,500 {4,419) (317) 2,500 0%
Movement in STC reinvestment funds 7000/4C 2,340 (5,742) 6,425 2,500 13,059 4,855 2,500 0%
Vintage bus reinvestment fund (to Park&Panto income 2015) - - 0%
Friends of Bat & Ball reinvestment fund 7608/40 - - 0%
Vintage Bus Expenses 7609 11,250 19,201 9,865 10,000 6,420 6420 10,000 0%
Vintage Bus income 1435 (11,166)  (11,963) (9,865) (10,000) {(5,641) (5,641)  {10,000) 0%
5,000 5,000 5,000 5,000 5,000 5,000 5,000
0% 0%

% Mvmt on previous budget
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Sevenoaks Town Council
2019/20 Forecasts

BUSINESS HUB Cost Centre 41

Gross pay

Employers Pension Contribution
Repairs & Gen. Maintenance
Equipment Hired & New

Rent & Rates

Light Heat & Cleaning
Electricity

Gas

Cleaning (inc. materials)

Water

Telephone & Broadband
Printing & Stationery

Office Furniture & Machinery
Computers & licences

IT Infrastructure

Office Furniture & Machinery
Sundry Expenses

Health & Safety/Risk Assessments
Alarm Maintenance

CCTV Maintenance

Waste Bin Disposal

Healthcare services

Hire of Facilities

Provision of postal/Business address
Hot desking facility

Dedicated Desk x 12

% Mvmt on previous budget

Currently planned to become operational from September 2019

Ref.

4010
4270
5410
5500
6000
6010
6011
6012
6013
6014
6101
6200
6230
6240
6242
6281
6900
6922
6930
6931
6935
6939
1022
1025
1026
1027

Te

Actual Actual Actual Budget Actual  Forecast Budget
2018/19

2015/16 2016/17 2017/18  2018/19 Y10 2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
10,000 0%
2,000 0%
6,000 0%
4,000 0%
- 0%

9,000

7.000

10,000

4,000
- 0%

2,000
- 0%
- 0%
- 0%
0%
- 0%
{4,000) 0%

(1,200)

(24,960)

(33,120}

- - - = - - (9,280)
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Sevenoaks Town Council
2019/20 Forecasts

YOUTH CAFE Cost Centre 50

Gross Pay

Employers Pension Contribution
Repairs and General Maintenance

Cleaning

Telephone

Printing & Stationery
Postage & courier
Computer/Database/WPS
Furnishings, furniture/Egpt
Recruitment Costs

Staff Training
Nelfare/Hospitality

Staff Uniforms
Publicity/Democratic notices
Goods for resale

Catering Expenses
Soundwaves Expenditure
Course Material

Music Equipment

IT Equipment

Youth Magazine Expenditure
New Blood DJ workshops
Professional fees licensing
Subscriptions

Special Events

Sundry Expenses

Health & Safety/Legal Advice
Protective clothing

Bank charges

Letting and Hire of Facilities
Soundwaves income

Sale of Goods

Grant Income

=ducational kits income
Fundraising

Sundry Income

Tfr of annual grant allocation from Youth Outreach 1350/5C

% Mvmt on previous budget

Ref.

4010
4270
5410
6010
6101
6200
6210
6240
6281
6315
6320
6330
6340
6460
6500
6510
6550
6568
6571
6572
6573
6574
6635
6730
6869
6900
6922
6952
6975
1022
1242
1211
1350
1351
1500
1990

Actual Actual Actual Budget Actual  Forecast Budget
2018/19
2015/16 2016/17 2017/18 2018/19 YD 2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
41,675 42,571 41,112 40,000 15,194 30,388 27,200 -32%
227 317 296 500 258 516 1,100 120%
461 1,104 1,259 1,000 361 722 1,000 0%
614 296 500 500 {455) 500 500 0%
319 393 503 560 263 526 560 0%
104 126 4 500 441 500 500 0%
- - - - 0%
197 67 1,464 750 931 931 750 0%
154 865 4,461 500 830 S00 S00 0%
472 54 - - - - 0%
279 225 - 400 155 400 400 0%
35 4 - - - - 0%
220 200 50 100 200 0%
492 131 644 500 282 500 500 0%
2,375 2,173 1,856 2,700 287 574 1,700 -37%
- - - - 0%
200 - - - - 0%
- - - - 0%
- - - - 0%
- - - - 0%
- 100 - - - -100%
- - - - 0%
98 103 226 200 260 260 200 0%
113 - - - - 0%
- . i - 0%
107 116 104 150 189 189 150 0%
(0) 14 400 - 400 400 0%
- - - - 0%
- - - - 0%
(3,882) (2,665) {3,755) (3,900} {565) (3,470) (3,740) -4%
(39) - - - - - 0%
(2,679) (3,108 (2,700) (3,315) (938) {1,876} (2,300) -31%
(38,333)  (35,607) (33,184) (10,000} (10,000} (10,000) -100%
- - - - - 0%
(79) (9,014)  (18,085) - -100%
(295) (38) - - - 0%
2,694 7,047 4,010 13,660 7,543 22,060 29,620 117%
- - - - - 0%
2,694 7,047 4,010 13,660 7,543 22,060 29,620
0% 117%
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Sevenoaks Town Council
2019/20 Forecasts

MARKETS Cost Centre 60

Gross Pay

Employers Pension Contribution
Repairs & general maintenance
Saturday Market Charges
Waednesday Market Charges
Vine Farmers Market

Friday Market Charges
Equipment new and hired
Blighs market rent

Light, Heat & Cleaning
Equipment Maintenance
Furnishings, furniture/Eqpt
Publicity/Democratic notices
Subscriptions

Sundry Expenses

Rental Income Sat Market
Rental Income Weds Market
Rental Income Blighs Market
Vine Farmers Market Income
Rental Income Friday Market
Other income

Capital Expenditure

Movement in general reinvestment fund

% Mvmt on previous budget

Ref.

4010
4270
5410
5420
5421
5422
5423
5500
6001
6010
5525
6281
6460
6730
6900
1017
1018
1019
1021
1024
1990
B/S

7000

e

Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16  2016/17 2017/18 2018/19 YTD 2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
2,734 2,329 2,374 2,900 1,125 2,900 2,900 0%
- - - - - 0%
347 - 100 262 100 103 3%
13,248 13,328 13,802 13,500 7,000 14,000 14,420 7%
19,363 19,479 19,938 21,000 12,789 25,500 26,265 25%
2,146 - - - 0%
13,500 14,420 7%
654 - - - - 0%
12,676 15,922 10,383 10,370 7,045 12,000 18,615 80%
2,154 (300} 500 47 500 500 0%
- - - - 0%
- - - - 0%
1,162 982 220 3,500 1,178 3,500 3,500 0%
- - - - 0%
254 - - (130) - - 0%
(22915)  (24,148)  (23,760)  (24,337) (11,228)  (22,456) (22,456) -8%
(18946) (18873) (14,469)  (21,212)  (6,887)  (13,774) (13,774} -35%
(15,374)  (18,493) {16,436) {18,278) (7,687) (15,374) (24,480) 34%
(2,475) - - - 0%
(18,500) - {13,774) -26%
(166) - - - 0%
(4,644) (9,803) (8,414) (16,957) 3,514 6,896 6,239
2,303 8,414 16,957 (3,514) (6,896) (6,239) -137%
(4,644) {7,500) - - - = =
0% 0%
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Sevenoaks Town Council
2019/20 Forecasts

FINANCIAL & GENERAL PURPOSES COMMITTEE SUMMARY

Vine Café
Bat & Ball Station Building
Central Services
Finance Costs
General

suncil Offices
Community Grants
Community Centre
Letting of Non-operational Property
Sevenoaks Town Partnership
Business Hub
Youth Café

Markets

% Mvmt on previous budget

Ref.

28

30

31

31

32

33

38

36

39

40

41

50

60

Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17  2017/18  2018/19 YID  2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
19,935 23,371 22,956 (5) 11,907 24,235 12,170 -231724%
- . 7,312 : 7,312 (1,134)
396,182 550,354 629,373 633,480 269,170 656,018 673,540 6%
{(3,333) (1,651) {8,225) (6,000) (5,208) {7,500) (6,000) 0%
27,474 31,586 22,597 26,200 7,223 23,080 30,200 15%
24,148 23,502 32,458 39,311 17,567 34,923 47,485 21%
66,452 68,119 44,010 57,000 28,811 49,171 57,000 0%
(15,074)  (13,898)  (13,503) (5,728)  {19,926) (8,861) (12,432) 117%
(15,350) (7,797) (5,728) (39,600) (12,356) (19,550) (7,900) -80%
5,000 5,000 5,000 5,000 5,000 5,000 5,000 0%
- - (9,280}
2,694 7,047 4,010 13,660 7,543 22,060 29,620 117%
(4,644)  (7,500) -
503,485 678,132 732,049 730,630 309,731 785,899 818,268
6% 12%
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Sevenoaks Town Council
2019/20 Forecasts

OPEN SPACES & LEISURE COMMITTEE SUMMARY

General

Greatness Cemetery
Allotments

Street Lighting and General

Vine Grounds

% Mvmt on previous budget

Ref.

21

22

23

26

29

o

Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17 2017/18  2018/19 YTD  2018/19  2019/20
% mvmt on
previous
£ £ £ £ £ £ £ budget
178,484 213,202 219,453 263,375 115,956 229,360 260,002 -1%
16,487 14,957 1,575 20,200 7,597 22,063 11,724 -42%
(276) 1,328 3,420 (1,809) 2,793 135 -96%
16,904 15,272 16,719 21,447 18,878 13,448 21,626 1%
22,404 17,554 14,516 21,953 10,886 19,671 20,000 -9%
234,279 260,709 253,591 330,395 151,508 287,336 313,487
9% -5%
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Sevenoaks Town Council
2019/20 Forecasts

REVENUE FUND SUMMARY

Planning Committee
Open Spaces & Leisure Committee

Finance/General Purposes Committee

Less: Government Revenue Support Grant

Add: Appropriation to/(from) Balances

Precept
% Mvmt on previous budget

Council Tax Base
ie. Band D Equivalents

Council Tax

% increase

Council Tax per week
increase per week

Per resident cost
Per resident cost per week

Note:

Number of Band D households {1916) provided by SDC

Ref.

Actual Actual Actual Budget Actual Forecast Budget
2018/19
2015/16 2016/17  2017/18  2018/19 YTD  2018/19  2019/20
£ £ f £ £ £ £
31,848 33,287 32,082 34,880 16,897 33,904 35,630
234,279 260,709 253,581 330,395 151,508 287,336 313,487
503,485 678132 732,949 730,630 309,731 785,809  B18,268
769,612 972,127 1,018,622 1,095,905 478,136 1,107,139 1,167,385
- - (7,312) (18,546)  (26,000)
769,612 972,127 1,018,622 1,088,593 478,136 1,088,593 1,141,385
5%
9,055 9,226 9,315 9,470 9,638
£88.69 £105.53 £110.53 £114.95 £11843
16.73%  18.99% 4.74% 4.00% 3.03%
£1.71 £2.03 £2.13 £2.21 £2.28
£0.32 £0.10 £0.08 £0.07
£66.06 £69.26
£1.27 £1.33

190110 2019-20 Budgetl_Final

% mvmt on
previous
budget

2%

-5%

12%

7%
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Sevenoaks ¥
Town council

FINANCE AND GENERAL PURPOSES COMMITTEE

INVESTMENT STRATEGY, POLICY AND RISK MANAGEMENT
for the 2019/20 financial year

1. Introduction:

e Sevenoaks Town Council (the Council) acknowledges the importance of prudently investing surplus
funds held on behalf of the community.

e Statutory Powers: The Council’s Investment Strategy complies with the revisions set out in:
e the Statutory Guidance on Local Government Investments (3rd Edition) for financial years
commencing 1 April 2018.
¢ The Chartered Institute of Public Finance and Accountancy’s (CIPFA) Treasury Management
in Public Services: Code of Practice and Cross Sectoral Guidance Notes

The current statutory Community and Local Government (CLG) Investments Guidance Note which
came into force on 2 February 2018 is appended to this document.

2. Reporting, Approval, Review and Amendment

2.1. The Council is required to approve an annual Investment Strategy and Prudential Indicators so that
borrowing and investments remain prudent, affordable and sustainable. The policy in line with CLG
Guidance Note, will be reviewed by the Responsible Finance Officer for consideration and approval
annually

2.2. The Annual Strategy for the coming financial year will be prepared by the RFO and presented for
approval to the Finance and General Purposes Committee before the start of the financial year

2.3. The Council reserves the right to make variation to the Strategy at any time subject to the approval
of Full Council. Any variations will be made available to the public.

2.4. Fund balances and Investment activity is to be reported at every Finance and General Purposes

Committee.

3. Investment Objectives

3.1. Guidance on local government investments issued by the Department for Communities and Local
Government (CLG) currently suggests that investment strategy should have regard to the informal
policy: Security — Liquidity — Yield — in that order.

The Council’s investment priorities are as follows:

e Security of reserves i.e. protecting the capital sums invested from loss,

e Liquidity of its investments i.e. ensuring that funds invested are available for expenditure
when needed. Cash available from the current account should be judged as adequate to
cover the Council’s commitments during the period of the investment(s).

e Yield i.e. the return on investment is considered once the first two objectives are satisfied.
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e All investments will be made in sterling.
e The Council will carry out quarterly cash flow forecasts to ascertain expenditure
commitments for the coming financial year.

3.2. The Guidance Note makes a distinction between investments that are:
¢ high security and high liquidity (specified investments); and,
e those with potentially greater risks and lower liquidity (non-specified investments)

The strategy should determine which categories of investment may be prudently used during the
financial year and state the upper limits for the amounts which, at any time during the financial
year, may be held in each category.

A ‘Specified Investment’ is one which is made in sterling, is not long term (less than 12 months)
not defined as capital expenditure and is
I.  placed with a body which has a high credit rating or made with the UK Government,
l.  a UK Local Authority or a parish or community council.

Any other type of investment is considered ‘Non Specified Investment’ to which there can be
greater risk and where professional investment advice might be required.

4. Policy

4.1. The Council’s strategy requires investment in Bodies with high credit ratings i.e. ratings of UK
clearing banks and building societies should be at least A- or equivalent.

4.2. The Council will only invest in ‘Specified’ investments as per the criteria defined above.

4.3, The Council’s policy is to retain not less than 3 months estimated working capital and capital
requirements in current and deposit accounts giving immediate access.

4.4. Amounts representing the balance on Revenue Reserves at the beginning of the financial year to
be placed on deposit of up to one year’s duration, depending on the prevailing interest rates and
forecast cash flow requirements;

4.5. Other funds to be placed on deposit of up to one year’s duration, depending on the prevailing
interest rates and forecast cash flow requirements.

4.6. The Council policy is to invest for the best income return having regard to the Statutory Guidance
and the absolute requirement to avoid a capital loss.

5. Investment Risk

5.1. Risk Management:

Limits

As a rule, not more than 40% of the funds are to be placed with any one institution, however
authorised officers may use their discretion to increase this to 50%.

Categories

Funds only to be deposited or invested in the following categories of specified investments (as defined
by the 2003 Act)™:
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a) UK clearing banks or their subsidiaries, together with those former major building societies

now banks;
b) The Treasury Departments of building societies which are members of BSA with assets over

£2bn;

c) Non-UK financial institutions approved by the Finance and General Purposes Committee;

d) UK Government stocks;

e) UK local authority stocks or bonds;

f) The money-market management operations of a UK public body or authority?, where the
council’s funds are pooled and invested on the money markets under the name of such UK
public body or authority.

Monitoring of Investment Counterparties
In the case of (a) and (b) above, for investments with maturity of 6 months or less the receiving

body of investment scheme should generally have a short term credit rating of not less than A2 or
equivalent as indicated by Standard and Poors, Moody’s Investors Services or Fitch Ratings.

For investments with maturities over 6 months, the long-term credit rating should be A- or
equivalent. The Committee may take other information into account in assessing the

creditworthiness (e.g. sovereign support).

In the case of (c) and (f) above, where ratings are available, such credit ratings should be equivalent
to A or above, and subject to prior approval by the Finance and General Purposes Committee.

Ratings are to be monitored not less than quarterly and if the rating of any Council investment has
fallen below the appropriate rating, the Council will take the earliest opportunity to withdraw the
investment and re-invest the proceeds appropriately depending on the best rates of return on offer

at the time.

Category (f) should include any investment via Sevenoaks District Council of deferred payment of
the half-yearly precept.

5.2. Treasury Management Advice
Within the limited range of potential investments identified it is not considered necessary to

engage the services of a treasury management adviser. Independent research including internet
research has been considered adequate.

5.3. Investment Training
The Guidance recommends that the Strategy should state the process adopted for reviewing and

addressing the needs of the authority’s treasury management staff for training in investment
management.

2 For example the Public Works Loans Board, or the treasury departments of a county or district local authority.
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5.4. Investment of money borrowed in advance of need
¢ The Guidance maintains that authorities must not borrow more than or in advance of their needs
purely in order to profit from the investment of the extra sums borrows.

6. Investment strategy review
6.1. Specified Investments

The Council currently has 5 approved institutions, which are sufficient for it to keep within the 40-50%
maximum investment limit for any one institution. Short term investments will be with any of the
following, depending on the interest yield at the time of the investment.

All STC's investments currently fall within the ‘specified investments’ category.

Credit ratings are from all three rating agencies but Standard and Poor ratings are listed. Ratings are
assessed at least on a quarterly basis. The last review listed was as at 9t of January 2018.

Name of Institution | Investment Short Term Credit | Long Term Credit | Yield
Period Rating Rating

Bank of Scotland 3 months Al A+ 0.65%

Handelsbanken 35 Day notice Al+ AA- 0.25%

Nationwide | Instant access Al A 0.45%

HSBC Business Instant access Al+ AA- 0.04%

Money Manager

As at 1% April 2019, the Council will continue to hold its money in a current account with the NatWest
bank and receive interest at the current applicable rate.

The Council has an existing account with Clydesdale (rating BBB+), which remains open with a £1
balance in case Councillors choose to invest with the bank in the future.

Owing to current projects and capital spending, funds will continue to be invested at maturities of no
more than one year but predominantly three months. Quarterly cashflow predictions will be used to
ensure that funds required for projects anticipated to occur in the next quarter are held at appropriate
maturities.

This will be reviewed on an ongoing basis and maturities of a longer duration may be considered, if
beneficial.

6.2. Consideration of alternative investments

The Council may wish to introduce additional investments as requirements change so that funds can be
spread more widely in order to minimise financial risk. It should be borne in mind, however, that the
wider the spread of Council funds, the more work is involved in managing them, and it would not be
appropriate to continue to increase the number of approved funds indefinitely.

Consideration may be given to unspecified investments, CCLA funds and investing through a broker.
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CCLA Funds
Public Sector Deposit Fund
It is an FCA regulated qualified money market fund with an AAA Fitch rating. The fund is instant access

(although access does involve the selling of shares) with interest paid at the end of each month. It
invests in deposits with a range of highly rated UK and non-UK financial institutions, thereby spreading
the investment risk. However, institutions in which the fund invests may not comply with the Council’s
own investment strategy. The amount placed with F1+ institutions was 33.52% as at December 2018.
It offered a dividend yield of 0.63% on a one-year deposit as at December 2018.

The value of units and the income from them can fall as well as rise and an investor may not get back
the full amount invested. Given the unpredictability and uncertainties surrounding the underlying
shares, the Council has historically chosen not to use this type of investment. The CCLA public sector
deposit fund was previously considered by the F&GP Committee but rejected in line with the policy
which prioritises the security of investments.

Local Authorities Property Fund
Aims to provide investors with a high level of income and long-term capital appreciation. Fund invests

in UK commercial properties. Capital growth is achieved while property prices continue to increase —
but fund values would decrease in the event that property prices fall (e.g. in the event of a significant

rise in interest rates).
It offered a dividend yield of 3.18% at the end of December 2018.

The investment is regarded as for the long term. Councillors should bear in mind the Council’s current
investment strategy which has an absolute requirement to avoid capital loss.

Investments through a broker

Investing through a broker would allow access to building society and money market funds which may
not be accessible directly. Brokers furnish an introduction to available funds, and provide information
and facilitate the administration of opening accounts. No funds are provided to them, and there are no
charges associated with their services — they charge the borrower.

Minimum investments are generally £1m for money market funds, but building societies will accept
investments down to £500,000. While this would not be appropriate in normal circumstances for STC,
information may be sought should the opportunity arise.

RECOMMENDATIONS
Having carefully considered the current guidance and the council’s cash flow and investment
requirements, it is recommended that:

Members adopt the strategy document and the existing policy remains unchanged for 2019/20.
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Background

Sevenoaks Town Council (STC) is required, under statute, to maintain adequate financial reserves in order
to meet the needs of the organisation. Section 50 of the Local Government Finance Act 1992 requires local
precepting authorities to have regard to the level of reserves needed for meeting estimated future
expenditure when calculating the budget requirement. However, there is no specified minimum or
maximum level of reserves that an authority should hold.

In an Audit Commission document ‘Interpreting the accounts’ published in September 2014, the Audit
Commission defined the useable reserves of a council as ‘the money it is retaining to fund future spending
commitments and to meet unpredictable variations in spending’.
The Commission defined useable reserves as including:

e the balance of the council’s general fund;

e earmarked general fund reserves; and

e useable capital receipts.

With regard to the levels of reserves which a council decides to hold, the Commission states that the
following issues should be considered:

Elected members are responsible for ensuring that their council’s reserves are appropriate for local
circumstances, and are accountable to taxpayers for the decisions they make.’

‘Councils face ongoing financial challenges as they adapt to deliver services at lower cost in response to
rising demand, in some cases, and reductions in funding. As we have reported previously), the cost and risks
associated with service transformation, and uncertainty about future funding, have resulted in some
councils increasing reserves, while others have been using reserves to make up shortfalls between their
funding and spending plans.

All councils should continue to ensure that their reserves remain adequate for planned future needs and
contingencies without placing undue constraints on current expenditure. Councils with very high levels of
reserves relative to their spending should review the purposes for which these are held to ensure they are
still required. The purposes for holding reserves, particularly where these are increasing, should be clearly
communicated through the annual accounts.’
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Sevenoaks Town Council Policy

The current policy of Sevenoaks Town Council is to work towards a general reserves fund equal to at least
6 months of the current precept.

Any decision to set up reserves or spend from reserves must be made by Council

Reserves must not be held for on-going expenditure because this would be unsustainable.

To the extent that reserves are used to meet short term funding gaps, the aim should be to replenish in the
following year or as soon as possible thereafter

Earmarked reserves that have been used to meet specific liability would not need to be replenished having
served the purpose for which they were established.

Reviewing the Council’s Financial Risk Assessment forms part of the budgeting and year end accounting
2rocedures and identifies planned expenditure (and an allocation for contingency towards unplanned
expenditure) thereby indicating the appropriate level of Reserves required for the coming financial year.

General reserves fund

The general reserves are funds which do not have any restrictions as to their use. These reserves cushion
the impact of uneven cashflows, offset budget requirements (if necessary), fund short-term financial risks
(see below), and unexpected or exceptional events. The reserve also enables the Town Council to act in an
agile manner as opportunities occur.

The primary means of building general reserves will be through an allocation from the annual budget. This
will be in addition to any amounts needed to replenish reserves that have been used up in the previous
year.

Earmarked reserves

Earmarked reserves are created and held for specific ring-fenced purposes or to help smooth out medium
and long term financial risks and spending plans.

They can also be held as carry forward of underspend. As is the case where the Council commits
expenditure to specific projects but is unable to spend the budget in the year. Reserves in this instance are
used as a mechanism to carry forward budgeted resources e.g. Rolling Capital Projects, Youth activities
reserves, Markets, STP.

Consideration of Short-term Financial Risks

In order to assess the adequacy of the general reserve, the Council must take account of the strategic,
operational and financial risks faced. The level of the reserve for the forthcoming year must be based upon
a risk assessment of the Council’s income and expenditure and take into account any contingencies that

may be required.
The short-term risks that the Town Council faces, with particular reference to its current plans include:
Lower than expected income

P167



o

Sevenoaks @’
Town council

Reserves Policy 2019/20

Grant income - In previous years the net expenditure of the Town Council has been slightly lower
than the precept, with the result that the Council has been able to boost the level of the general
reserve fund. Since net expenditure is stated after deducting revenue grants received from third
parties, the savings partly reflect unbudgeted grant. Conversely if budgeted grant income were not
received for any reason then a surplus of net expenditure over precept could result, with the
balance being funded by the general reserves fund.

Other income - the revenue estimates forming the basis of the precept includes predicted income
from a range of sources, such as cemetery income, letting and hiring income, new facilities such as
Bat & Ball station café and room hires. It is difficult to predict with accuracy {particularly, for new
venues such as the Bat & Ball station). If income received were to fall below the budgeted level,
then the balance could be funded from general reserves.

Higher than expected costs

Due to:

Inflation increases;

capital overspend. The general reserves fund can be used to fund capital costs as well as to cover
short term revenue funding requirements. It would therefore cover any unexpected costs
associated with the Council’s Community Investment Plan in the unlikely event that alternative
sources of funding do not meet requirements or that the timing of receipts do not match
expenditure.

uninsured events which are not adequately provided for such as major streetlighting repairs,
conversion, replacement and removal on certain streets;

unexpected professional fees (although these will be mainly charged against the capital receipts
fund);

increased costs of running properties and facilities. For example, under the Council’s current capital
commitments, any excess running costs for new facilities that cannot be funded out of the precept
or grants will be charged against revenue reserves;

shortage of staff resources. The costs of additional staff recruited to cope with increased workioad
could be treated as capital transaction costs insofar as they are deemed to relate to additional work
created by significant capital plans, otherwise additional costs not covered by the precept would be
charged against revenue reserves;

Consideration of Longer-term Financial Risks

Longer term financial risks faced by the Council include:

Funding the Council’s capital projects and the uncertainties therein;

Funding the deficit in the Local Government Pension Scheme;

Funding for expenditure that arises once every 2-5 years e.g elections

Funding the repairs or replacement of assets;

Changes to legisiation e.g. uncertainties created by the income to be generated from CIL
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Current Level of Financial Reserves

Council should consider the opportunity cost of holding reserves which enables it to manage unforeseen
pressures against current strategic plans. It is noted that holding the required six months of the precept in
general reserves is not currently possible although the policy remains unchanged. There is an adequate
level of financial resources to meet ongoing revenue requirements. As at November 2018, the level of
earmarked reserves was £2.7m and the level of revenue reserves was £308K. The council through careful
planning has always sought alternative sources of funding for refurbishment and projects where possible.
This is in addition to allocating a level of general and earmarked reserves as required for planned
expenditure.

The current level of general reserves is being monitored against medium term strategic plans including
'019-20. A one-off transfer from reserves has been recommended to balance the 2019-20 budget. This is
to offset the financial impact of the loss of Community Centre income once refurbishment of the centre
commences in June 2019.

|

1Sevenoaks Town Council ]

iNov-18 | |

| ' :

Earmarked Reserves Summary .

| - | 2018/19
315, |Pension Reserve_ | 2,814

316; |Roiling Cap Prog Reserve 45,684 |

3171 [Street Lighting Reserve ) 7,737

318/ Icommunity Centre Reserve 16,398

319, Stag winding-up Reserve 6,000

320, |PlanningFeesReserve | 12,500

3211 Youth Activities o -

: 324 Contingency Reserve 55,442
i 325, iPension Deficit Reserve -
i 340 iCapital Receipts Reserve 1,734,641
i 360, (CIL Earmarked Reserve L 739,143
370 {No8BusReserve i 91,977

' 372/ iQH Allotment Key Reserve | 4,315 |

506! :Mayors Charity Funds L 51|

508: iStreet Lighting LED upgrade fund | | 600 ;

E I

| 272377

| 2722377 |

310/ RevenueReserve 307,792

% 3,030,169

RECOMMENDATION:

That Members consider and adopt the Reserves Policy for financial year 2019/20
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FINANCIAL REGULATIONS

These Financial Regulations were adopted by the Council for the financial year 2019/20 at its
meeting held on
Signed by the Chairman

Sevenoaks Town Council Financial Regulations 2019-20
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1. GENERAL

1.1. These financial regulations govern the conduct of financial management by the Council
and may only be amended or varied by resolution of the Council. Financial regulations
are one of the Council’s three governing policy documents providing procedural
guidance for Members and officers. Financial regulations must be observed in
conjunction with the Council’s standing orders and any individual financial regulations
relating to contracts.

1.2. The Council is responsible in law for ensuring that its financial management is adequate
and effective and that the Council has a sound system of internal control which
facilitates the effective exercise of the Council’s functions, including arrangements for
the management of risk.

1.3. The Council’s accounting control systems must include measures:

e for the timely production of accounts;

. that provide for the safe and efficient safeguarding of public money;
. to prevent and detect inaccuracy and fraud; and

. identifying the duties of officers.

14. These financial regulations demonstrate how the Council meets these responsibilities
and requirements.

1.5. At least once a year, prior to approving the Annual Governance Statement, the Council
must review the effectiveness of its system of internal control which shall be in
accordance with proper practices.

1.6. Deliberate or wilful breach of these Regulations by an employee may give rise to
disciplinary proceedings.

1.7. Members of Council are expected to follow the instructions within these Regulations
and not to entice employees to breach them. Failure to follow instructions within these
Regulations brings the office of Councillor into disrepute.

1.8. The Responsible Financial Officer (RFO) holds a statutory office to be appointed by the
Council.

1.9 The RFO;

° acts under the policy direction of the Council;

) administers the Council's financial affairs in accordance with all Acts,
Regulations and proper practices;

° determines on behalf of the Council its accounting records and accounting
control systems;

® ensures the accounting control systems are observed;

° maintains the accounting records of the Council up to date in accordance with
proper practices;

° assists the Council to secure economy, efficiency and effectiveness in the use
of its resources; and

. produces financial management information as required by the Council.

1.10. The accounting records determined by the RFO shall be sufficient to show and
explain the Council’s transactions and to enable the RFO to ensure that any income
and expenditure account and statement of balances, or record of receipts and
payments and additional information, as the case may be, or management
information prepared for the Council from time to time comply with the Accounts
and Audit Regulations.

1.11.  The accounting records determined by the RFO shall in particular contain:

Sevenoaks Town Council Financial Regulations 1
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. entries from day to day of all sums of money received and expended by the
Council and the matters to which the income and expenditure or receipts and
payments account relate;

° a record of the assets and liabilities of the Council; and
wherever relevant, a record of the Council’s income and expenditure in
relation to claims made, or to be made, for any contribution, grant or subsidy.

1.12.  The accounting control systems determined by the RFO shall include:

° procedures to ensure that the financial transactions of the Council are
recorded as soon as reasonably practicable and as accurately and reasonably
as possible;

° procedures to enable the prevention and detection of inaccuracies and fraud
and the ability to reconstruct any lost records;

° identification of the duties of officers dealing with financial transactions and
division of responsibilities of those officers in relation to significant
transactions;

° procedures to ensure that uncollectable amounts, including any bad debts are
not submitted to the Council for approval to be written off except with the
approval of the RFO and that the approvals are shown in the accounting
records; and

° measures to ensure that risk is properly managed.

1.13. The Council is not empowered by these Regulations or otherwise to delegate certain
specified decisions. In particular any decision regarding:

setting the final budget or the precept (Council tax requirement);

approving accounting statements;

approving an annual governance statement;

borrowing;

writing off bad debts;

declaring eligibility for the General Power of Competence; and

addressing recommendations in any report from the internal or external

auditors,

shall be a matter for the full Council only.

1.14.  In addition, the Council must:

° determine and keep under regular review the bank mandate for all Council
bank accounts;

° approve any grant or a single commitment in excess of £5,000; and

° in respect of the annual salary for any employee have regard to
recommendations about annual salaries of employees made by the relevant
committee in accordance with its terms of reference.

1.15. In these financial regulations, references to the Accounts and Audit Regulations or
‘the regulations’ shall mean the regulations issued under the provisions of section 27
of the Audit Commission Act 1998, or any superseding legislation, and then in force
unless otherwise specified.

In these financial regulations the term ‘proper practice’ or ‘proper practices’ shall

refer to guidance issued in Governance and Accountability for Local Councils - a

Practitioners’ Guide (England) issued by the Joint Practitioners Advisory Group

(JPAG), available from the websites of NALC and the Society for Local Council Town
Clerks (SLCC).

Sevenoaks Town Council Financial Regulations 2
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2. ACCOUNTING AND AUDIT (INTERNAL AND EXTERNAL)

2.1. All accounting procedures and financial records of the Council shall be determined by
the RFO in accordance with the Accounts and Audit Regulations, appropriate guidance
and proper practices.

2.2. The RFO shall complete the annual statement of accounts, annual report, and any
related documents of the Council contained in the Annual Return (as specified in proper
practices) as soon as practicable after the end of the financial year and having certified
the accounts shall submit them and report thereon to the Council within the timescales
set by the Accounts and Audit Regulations.

2.3. The Council shall ensure that there is an adequate and effective system of internal audit
of its accounting records, and of its system of internal control in accordance with proper
practices. Any officer or Member of the Council shall make available such documents
and records as appear to the Council to be necessary for the purpose of the audit and
shall, as directed by the Council, supply the RFO, internal auditor, or external auditor
with such information and explanation as the Council considers necessary for that
purpose.

2.4. The internal auditor shall be appointed by and shall carry out the work in relation to
internal controls required by the Council in accordance with proper practices.

2.5. The internal auditor shall:

° be competent and independent of the financial operations of the Council;

° report to Council in writing, or in person, on a regular basis with a minimum of
one annual written report during each financial year;

. to demonstrate competence, objectivity and independence, be free from any
actual or perceived conflicts of interest, including those arising from family
relationships; and

) have no involvement in the financial decision making, management or control of

the Council.
2.6. Internal or external auditors may not under any circumstances:
. perform any operational duties for the Council;
° initiate or approve accounting transactions; or

° direct the activities of any Council employee, except to the extent that such
employees have been appropriately assigned to assist the internal auditor.

2.7. For the avoidance of doubt, in relation to internal audit the terms ‘independent’ and
‘independence’ shall have the same meaning as is described in proper practices.
2.8. The RFO shall make arrangements for the exercise of electors’ rights in relation to the

accounts including the opportunity to inspect the accounts, books, and vouchers and
display or publish any notices and statements of account required by Audit Commission
Act 1998, or any superseding legislation, and the Accounts and Audit Regulations.
2.9. The RFO shall, without undue delay, bring to the attention of the Finance & General
Purposes Committee any correspondence or report from internal or external auditors.

3. ANNUAL ESTIMATES (BUDGET) AND FORWARD PLANNING
3.1 Each committee (in consultation with the Responsible Finance Officer) shall review its

three year forecast of revenue and capital receipts and payments. Having regard to the
forecast, it shall thereafter formulate and submit proposals for the following financial
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year to the Council not later than the end of November each year including any
proposals for revising the forecast.

3.2 The RFO (in consultation with the Town Clerk) must each year, by no later than
November, prepare detailed estimates of all receipts and payments including the use
of reserves and all sources of funding for the following financial year in the form of a
budget to be considered by the Finance & General Purposes Committee. In turn, the
Committee shall consider these estimates and submit recommendations to the Council
no later than the end of January each year and shall recommend the Precept to be
levied for the ensuing financial year.

3.3. The Council shall consider annual budget proposals in relation to the Council’s three
year forecast of revenue and capital receipts and payments including
recommendations for the use of reserves and sources of funding and update the
forecast accordingly.

3.4, The Council shall fix the precept (Council tax requirement), and relevant basic amount
of Council tax to be levied for the ensuing financial year not later than by the end of
January each year. The RFO shall issue the precept to the billing authority and shall
supply each Member with a copy of the approved annual budget.

3.5. The approved annual budget shall form the basis of financial control for the ensuing
year.

4. BUDGETARY CONTROL AND AUTHORITY TO SPEND

4.1. Expenditure on revenue items may be authorised up to the amounts included for that

class of expenditure in the approved committee budget. This authority is to be

determined by:

. the Council for all items over [£5,000];

L a duly delegated committee of the Council for items over [£500]; or

. the Town Clerk, in conjunction with Chairman of Council or Chairman of the

appropriate committee, for any items up to [£5000].

Such authority is to be evidenced by a minute or by an authorisation slip duly signed

by the Town Clerk, and where necessary also by the appropriate Chairman.

Contracts may not be disaggregated to avoid controls imposed by these regulations.
4.2, No expenditure may be authorised that will exceed the amount provided in the revenue

budget for that class of expenditure other than by resolution of the Council, or duly

delegated committee. During the budget year and with the approval of Council having

considered fully the implications for public services, unspent and available amounts

may be moved to other budget headings or to an earmarked reserve as appropriate

(‘virement’).

4.3. Unspent provisions in the revenue or capital budgets for completed projects shall not
be carried forward to a subsequent year.
4.4, The salary budgets are to be reviewed at least annually in November for the following

financial year and such review shall be evidenced by a hard copy schedule signed by the
Town Clerk and the Chairman of Council or relevant committee. The RFO will inform
committees of any changes impacting on their budget requirement for the coming year
in good time.

4.5, In cases of extreme risk to the delivery of Council services, the Town Clerk may
authorise revenue expenditure on behalf of the Council which in the Town Clerk’s
judgement it is necessary to carry out. Such expenditure includes repair, replacement
or other work, whether or not there is any budgetary provision for the expenditure,
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4.6.

4.7.

4.8.

4.9.

4.10.

5.1.

5.2.

5.3.

5.4.

subject to a limit of [£5,000]. The Town Clerk shall report such action to the chairman
as soon as possible and to the Council as soon as practicable thereafter.

For delegated decisions exceeding £5,000, or decisions where the effect is to grant a
permission or license or affect the right of an individual, written records of the date,
decision, alternative options considered, and associated background papers are
retained in a file available to the public for 6 years.

No expenditure shall be authorised in relation to any capital project and no contract
entered into or tender accepted involving capital expenditure unless the Council is
satisfied that the necessary funds are available and the requisite borrowing approval
has been obtained. A proposal to incur expenditure, which is not included in the budget
or is in excess of the budget, shall be promptly drawn to the attention of the Finance
and General Purposes Committee for approval. Following approval, this may be funded
from existing reserves and if deemed appropriate, added to any future Precept.

All capital works shall be administered in accordance with the Council's standing orders
and financial regulations relating to contracts.

The RFO shall regularly provide the Council with a statement of receipts and payments
to date under each head of the budgets, comparing actual expenditure to the
appropriate date against that planned as shown in the budget. These statements are to
be prepared at least at the end of each financial quarter and shall show explanations of
material variances. For this purpose “material” shall be in excess of [£100] or [15%)] of
the budget.

Changes in earmarked reserves shall be approved by Council as part of the budgetary
control process.

BANKING ARRANGEMENTS AND AUTHORISATION OF PAYMENTS

The Council's banking arrangements, including the bank mandate, shall be made by the
RFO and approved by the Council; banking arrangements may not be delegated to a
committee. All accounts will be clearly identified with Sevenoaks Town Council as part
of the title. Arrangement shall be regularly reviewed for safety and efficiency.

The RFO shall be authorised to maintain bank accounts with financial institutions that
have been approved by the Finance and General Purposes Committee and that
he/she considers necessary for the Council’s financial administration. No account may
be opened or closed without the prior approval of the Finance and General Purposes
Committee and the Town Clerk.

No monies shall be paid out of or transferred to or from any account without the
authority of the Town Clerk, his/her authorised Deputy or the Responsible Finance
Officer.

All bank payment instructions shall be ordered and issued only on the authority of the
Town Clerk, his/her designated Deputy or the Responsible Finance Officer and only
when they are satisfied that the appropriate checks per below have been satisfactorily
carried out.

) All bank payment instructions shall show a designated space for two
signatories authorised by the Finance and General Purposes Committee.

° All cheques shall be issued in sequential order and not more than two books of
cheques per account shall be in use at any one time.
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. All cheques/cash received shall be banked at the earliest opportunity and at
the very least within 5 working days of receipt.

° A register of cheques/cash received shall be maintained at the point of receipt
by a Member of the Finance team and compared to the paying in book by a
different Member of the Finance team on a regular basis.

° Bank reconciliations shall be performed promptly on a monthly basis and
reviewed by the Responsible Finance Officer and Town Clerk.

5.5. All invoices for payment shall be examined, verified and certified by the RFO to confirm
that the work, goods or services to which each invoice relates has been received, carried
out, examined and represents expenditure previously approved by the Council.

5.6. The RFO shall examine invoices for arithmetical accuracy and analyse them to the
appropriate expenditure heading. The RFO shall take all steps to pay all invoices
submitted, and which are in order, by the next available Council [or Finance & General
Purposes Committee] meeting.

5.7. For each financial year the Town Clerk and RFO shall draw up a list of due payments
which arise on a regular basis as the result of a continuing contract, statutory duty, or
obligation (such as but not exclusively) Salaries, PAYE and N, Superannuation Fund and
regular maintenance contracts and the like for which Council [,or a duly authorised
committee,] may authorise payment for the year provided that the requirements of
regulation 4.1 (Budgetary Controls) are adhered to, provided also that a list of such
payments shall be submitted to the next appropriate meeting of Council [or Finance &
General Purposes Committee).

5.8. A record of regular payments made under 5.7 above shall be drawn up and be signed
by two Members on each and every occasion when payment is authorised - thus
controlling the risk of duplicated payments being authorised and / or made.

5.9. In respect of grants a duly authorised committee shall approve expenditure within any
limits set by Council and in accordance with any policy statement approved by Council.
Any Revenue or Capital Grant in excess of £5,000 shall before payment, be subject to
ratification by resolution of the Council.

5.10.  Members are subject to the Code of Conduct that has been adopted by the Council and
shall comply with the Code and Standing Orders when a decision to authorise or instruct
payment is made in respect of a matter in which they have a disclosable pecuniary or
other interest, unless a dispensation has been granted.

5.11.  The Council will aim to rotate the duties of Members in these Regulations so that
onerous duties are shared out as evenly as possible over time.

6. INSTRUCTIONS FOR THE MAKING OF PAYMENTS

6.1. The Council will make safe and efficient arrangements for the making of its payments.
All payments shall be effected by cheque or other instructions to the Council’s bankers,
or otherwise, in accordance with these regulations

6.2. Following authorisation under Financial Regulation 5 above, the Council, a duly
delegated committee or, if so delegated, the Town Clerk or RFO shall give instruction
that a payment shall be made.

For all payments other than petty cash:

¢ Allinvoices must be authorised by two Members of the Council

® two bank signatories must review the supporting documentation and sign/initial
the invoices to evidence their review prior to payment.
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e Invoices for £5,000 or more must additionally be authorised prior to payment by
at least one Member of the Council.

e Invoices below 5,000 may be authorised post payment by two Members of the
Council

6.3. All invoice claims and accounts for payment shall be examined, verified and certified by
the RFO with a counter signature from a Manager when applicable.

6.4. Before certifying the invoice, the RFO and the applicable Manager shall satisfy
him/herself that:

a. the work, goods or services to which the account relates have been received, carried
out, examined and approved.

b. The prices, extensions, calculations, trade discounts, other allowances, credits and
tax are correct.

c. The relevant expenditure has been properly incurred and is within the relevant
estimated provisions.

d. The account has not been previously passed for payment and is a proper liability of
‘the Council.

6.5. Certification of an invoice shall imply that the above mentioned checks have been
applied to the satisfaction of the certifying Officer and Manager, that the Standing
Orders with regard to contracts have been complied with in full and that the
expenditure was necessary for the purpose of the expenditure heading thereon.

6.6. Duly certified invoice shall be passed to the Finance Department who shall examine
them in relation to arithmetical accuracy and authorisation, and shall code them to the
appropriate expenditure heading, if not already done so by the certifying Officer or
Manager.

6.7.  The Finance team will take all possible steps to settle invoices submitted, and which are
in order, within the period stipulated in the suppliers’ terms of trade and wherever a
discount is offered for prompt or early settlement, he/she shall ensure that the discount
is taken.

6.8. Approval of payments by cheque must be evidenced by two bank signatories initialling
the cheque stubs. Approval of BACS/internet payments shall be evidenced by two bank
signatories initialling computer-generated payments listings.

A Member who is a bank signatory, having a connection by virtue of family or business
relationships with the beneficiary of a payment, should not, under normal
circumstances, be a signatory to the payment in question.

6.9. Payment for utility supplies (energy, telephone and water), any National Non-Domestic
Rates and any other main service providers may be made by variable Direct Debit
provided that the instructions are signed by two bank signatories and reported to the
Finance and General Purposes Committee on the Schedule of payments referred to in
Regulation 5. The approval of the use of a variable direct debit shall be renewed by
resolution of the Council at least every two years.

6.10. If thought appropriate by the Responsible Finance Officer, payment for certain items
may be made by Banker’s Standing Order provided that the instructions are signed by
two bank signatories and reported to the Finance and General Purposes Committee on
the Schedule of payments referred to in Regulation 5.15. All Standing Orders are to be
reviewed and reapproved at least every 2 years.

6.11. The final authorisation for internet payments shall be made by any two Officers on the
bank mandate to include the Town Clerk, Deputy Town Clerk or Responsible Finance
Officer.

6.12.  Changes to account details for suppliers, which are used for internet banking may only
be changed on written hard copy notification by the supplier and must be retained as
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supporting evidence. A programme of regular checks of standing data with suppliers
will be followed.

6.13. Any corporate credit card account opened by the Council will be specifically restricted
to use by the Town Clerk, his/her Deputy or the Responsible Finance Officer and shall
be subject to automatic payment in full at each month end. Other Members of the
Finance team will have access to the corporate credit card for making payments on line
or over the telephone but only upon instructions from either the Town Clerk, his/her
Deputy or the Responsible Finance Officer. Officers’ personal credit or debit card should
not be used. Continuous payment authorities whereby regular payments are charged
to the corporate credit card may be established where required (e.g. for mobile
phone/iPad/Adobe software contracts) provided that the authorities are approved by
two bank signatories and reported to the Finance and General Purposes Committee on
the Schedule of payments referred to in Regulation 5.

6.14. A Schedule summarising all the payments made shall be prepared by the Finance team
and reviewed by the Responsible Finance Officer each month and presented at the next
available Finance and General Purposes Committee meeting for formal approval and
authorisation.

6.15. Cards and card readers for the purposes of internet banking payments shall be PIN and
password protected and kept in the safe when not in use. Passwords shall be changed
regularly. No employee, bank signatory or Councillor shall disclose any personal
identification number (PIN) or other password relevant to the working of the Council or
its bank accounts to any person not authorised in writing by the Council or Finance and
General Purposes Committee. Access to any internet banking accounts will be directly
to the access page, and not through a search engine or email link. Remembered or
saved passwords facilities should not be used on any computer.

6.16. No employee or Councillor shall disclose any PIN or password, relevant to the working
of the Council or its bank accounts, to any person not authorised in writing by the
Council or a duly delegated committee.

6.17.  Regular back-up copies of the records on any computer shall be made and shall be
stored securely away from the computer in question, and preferably off site.

6.18.  The Council, and any Members using computers for the Council’s financial business,
shall ensure that anti-virus, anti-spyware and firewall software with automatic updates,
together with a high level of security, is used.

6.19. Where internet banking arrangements are made with any bank, the RFO shall be
appointed as the Service Administrator. The bank mandate approved by the Council
shall identify a number of Councillors who will be authorised to approve transactions
on those accounts. The bank mandate will state clearly the amounts of payments that
can be instructed by the use of the Service Administrator alone, or by the Service
Administrator with a stated number of approvals.

6.20.  Access to any internet banking accounts will be directly to the access page (which may
be saved under “favourites”), and not through a search engine or e-mail link.
Remembered or saved passwords facilities must not be used on any computer used for
Council banking work. Breach of this Regulation will be treated as a very serious matter
under these regulations.

6.21. The RFO may provide petty cash to officers for the purpose of defraying operational
and other expenses. The total aggregate amount of petty cash float across all
committees must not exceed £1,000.

a)  Vouchers for payments made shall be forwarded to the Finance Department with
a claim for reimbursement.
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7.1.

7.2.

7.3.

7.4.

7.5.

7.6.

7.7.

7.8.

7.9.

b)  Income received must not be paid into the petty cash float but must be separately
banked, as provided elsewhere in these regulations.

¢)  Cheque payments to maintain the petty cash float shall be shown separately on
the schedule of payments presented to Council under 5.2 above. The schedule
shall be accompanied by a breakdown of the expenditure incurred since the last
payment

d) Petty cash reconciliation of movements shall be prepared by a designated
Member of the Finance team and reviewed by the RFO on a regular basis (at least
quarterly) prior to presentation at the next available Finance & General Purposes
Committee meeting for formal approval and authorisation.

PAYMENT OF SALARIES

As an employer, the Council shall make arrangements to meet fully the statutory

requirements placed on all employers by PAYE and National Insurance legislation. The

payment of all salaries shall be made in accordance with payroli records and the rules

of PAYE and National insurance currently operating, and salary rates shall be as agreed

by Council, or duly delegated committee.

Payment of salaries and payment of deductions from salary such as may be required to

be made for tax, national insurance and pension contributions, or similar statutory or

discretionary deductions must be made in accordance with the payroll records and on

the appropriate dates stipulated in employment contracts, provided that each payment

is reported to the next available Council meeting, as set out in these regulations above.

Payments shall be made in accordance with Regulation 5 (Authorisation of payments)

and Regulation 6 (Instructions for payments).

No changes shall be made to any employee’s pay, emoluments, or terms and conditions

of employment without the prior consent of the Town Clerk, Council or Personnel

committee.

The Town Clerk or his/her authorised Deputy shall notify the Finance Department of

all relevant information for the purpose of keeping the above records i.e.

appointments, resignations, dismissals, absence through sickness or other reason. All

new appointments must be approved by the Chair of Personnel Committee.

Each and every payment to employees of net salary and to the appropriate creditor of

the statutory and discretionary deductions shall be recorded in a separate confidential

record (confidential cash book). This confidential record is not open to inspection or

review (under the Freedom of Information Act 2000 or otherwise) other than:

a) by any Councillor who can demonstrate a need to know;

b)  bythe internal auditor;

c)  bythe external auditor; or

d) by any person authorised under Audit Commission Act 1998, or any superseding
legislation.

The total of such payments in each calendar month shall be reported to the Finance

and General Purposes Committee (for formal authorisation and approval) with all other

payments as may be required under these Financial Regulations, to ensure that only

payments due for the period have actually been paid.

An effective system of personal performance management should be maintained for

the senior officers.

Any termination payments shall be supported by a clear business case and reported to

the Council. Termination payments shall only be authorised by Council.
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7.10.  Before employing interim staff the Council must consider a full business case.

8. LOANS AND INVESTMENTS

8.1. All borrowings shall be effected in the name of the Council, after obtaining any
necessary borrowing approval. Any application for borrowing approval shall be
approved by Council as to terms and purpose. The application for borrowing approval,
and subsequent arrangements for the loan shall only be approved by full Council.

8.2. Any financial arrangement which does not require formal borrowing approval from the
Secretary of State/Welsh Assembly Government (such as Hire Purchase or Leasing of
tangible assets) shall be subject to approval by the full Council. In each case a report in
writing shall be provided to Council in respect of value for money for the proposed

transaction.

8.3. All loans and investments shall be negotiated in the name of the Council and shall be
for a set period in accordance with Council policy.

8.4. The Council shall consider the need for an Investment Strategy and Policy which, if

drawn up, shall be in accordance with relevant regulations, proper practices and
guidance. Any Strategy and Policy shall be reviewed by the Council at least annually.

8.5. All investments of money under the control of the Council shall be in the name of the
Council.

8.6. All investment certificates and other documents relating thereto shall be retained by
the Finance department in the custody of the RFO.

8.7. Payments in respect of short term or long term investments, including transfers

between bank accounts held in the same bank, or branch, shall be made in accordance
with Regulation 5 (Authorisation of payments) and Regulation 6 (Instructions for

payments).

9. INCOME

9.1. The collection of all sums due to the Council shall be the responsibility of and under the
supervision of the RFO.

9.2. Particulars of all charges to be made for work done, services rendered or goods supplied

shall be notified to the Finance Department and the RFO shall ultimately be responsible
for the collection of all accounts due to the Council.

9.3. The Council will review all fees and charges at least annually, following a report of the
Town Clerk.

9.4. Any sums found to be irrecoverable and any bad debts shall be reported to the Finance
& General purposes Committee and shall be written off in the year.

9.5. All sums received on behalf of the Council shall be forwarded to the Finance

Department, and banked intact on a weekly basis (or soon after) by a Member of staff
as directed by the RFO. In between banking, all receipts shall be deposited in the safe,
recorded on the safe contents listing and a Member of the Finance team notified.

9.6. The origin of each receipt shall be entered in the banking book.

9.7. Personal cheques shall not be cashed out of money held on behalf of the Council.

9.8. The RFO shall promptly complete any VAT Return that is required. Any repayment claim
due in accordance with VAT Act 1994 section 33 shall be made at least annually
coinciding with the financial year end.

Sevenoaks Town Council Financial Regulations 10

P181



9.9.

9.10.

10.

10.1.

10.2.

10.3.

10.4.
10.5.

Where any significant sums of cash are regularly received by the Council, the RFO shall
take such steps as are agreed by the Council to ensure that more than one person is
present when the cash is counted in the first instance, that there is a reconciliation to
some form of control such as ticket issues, and that appropriate care is taken in the
security and safety of individuals banking such cash.

Approved grants shall be notified to the Finance Department upon approval in order
that an up to date grants register can be maintained.

ORDERS FOR WORK, GOODS AND SERVICES

An official order or letter shall be issued for all work, goods and services unless a formal
contract is to be prepared or an official order would be inappropriate. Copies of orders
shall be retained.

Order books shall be controlled by the RFO.

All Members and officers are responsible for obtaining value for money at all times. An
officer issuing an official order shall ensure as far as reasonable and practicable that the
best available terms are obtained in respect of each transaction, usually by obtaining
three or more quotations or estimates from appropriate suppliers, subject to any de
minimis provisions in Regulation 11.1 below.

A Member may not issue an official order or make any contract on behalf of the Council.
The RFO shall verify the lawful nature of any proposed purchase before the issue of
any order, and in the case of new or infrequent purchases or payments, the RFO shall
ensure that the statutory authority shall be reported to the meeting at which the
order is approved so that the minutes can record the power being used.
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11. CONTRACTS

11.1.  Procedures as to contracts are laid down as follows:

a.  Every contract shall comply with these financial regulations, and no exceptions
shall be made otherwise than in an emergency provided that this regulation need
not apply to contracts which relate to items (i) to (vi) below:

i.  forthe supply of gas, electricity, water, sewerage and telephone services;

ii. for specialist services such as are provided by solicitors, accountants,
surveyors and planning consultants;

iii. for work to be executed or goods or materials to be supplied which consist of
repairs to or parts for existing machinery or equipment or plant;

iv. for work to be executed or goods or materials to be supplied which constitute
an extension of an existing contract by the Council;

v. for additional audit work of the external auditor up to an estimated value of
£500 (in excess of this sum the Town Clerk and RFO shall act after consultation
with the Chairman and Vice Chairman of the Finance & General Purposes
Committee); and

vi. for goods or materials proposed to be purchased which are proprietary articles
and / or are only sold at a fixed price.

b.  Where the Council intends to procure or award a public supply contract, public
service contract or public works contract as defined by The Public Contracts
Regulations 2015 (“the Regulations”) which is valued at £25,000 or more, the
Council shall comply with the relevant requirements of the Regulations®.

c.  The full requirements of The Regulations, as applicable, shall be followed in
respect of the tendering and award of a public supply contract, public service
contract or public works contract which exceed thresholds in The Regulations set
by the Public Contracts Directive 2014/24/EU (which may change from time to
time)2.

d.  When applications are made to waive financial regulations relating to contracts
to enable a price to be negotiated without competition the reason shall be
embodied in a recommendation to the Council.

e.  Such invitation to tender shall state the general nature of the intended contract
and the Town Clerk shall obtain the necessary technical assistance to prepare a
specification in appropriate cases. The invitation shall in addition state that
tenders must be addressed to the Town Clerk in the ordinary course of post. Each
tendering firm shall be supplied with a specifically marked envelope in which the
tender is to be sealed and remain sealed until the prescribed date for opening
tenders for that contract.

f. All sealed tenders shall be opened at the same time on the prescribed date by the
Town Clerk in the presence of at least one Member of Council.

1 The Regulations require Councils to use the Contracts Finder website to advertise contract
opportunities, set out the procedures to be followed in awarding new contracts and to publicise the
award of new contracts
2 Thresholds currently applicable are:

a. For public supply and public service contracts 209,000 Euros (£164,176)

b. For public works contracts 5,225,000 Euros (£4,104,394)
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g.  Anyinvitation to tender issued under this regulation shall be subject to Standing
Orders[ ], 2 [insert reference of the Council’s relevant standing order] and shall
refer to the terms of the Bribery Act 2010.

h.  When it is to enter into a contract of less than £25,000 in value for the supply of
goods or materials or for the execution of works or specialist services other than
such goods, materials, works or specialist services as are excepted as set out in
paragraph (a) the Town Clerk or RFO shall obtain 3 quotations (priced
descriptions of the proposed supply); where the value is below £3,000 and above
£100 the Town Clerk or RFO shall strive to obtain 3 estimates. Otherwise,
Regulation 10.3 above shall apply.

i. The Council shall not be obliged to accept the lowest or any tender, quote or
estimate.

j.  Should it occur that the Council, or duly delegated committee, does not accept
any tender, quote or estimate, the work is not allocated and the Council requires
further pricing, provided that the specification does not change, no person shall
be permitted to submit a later tender, estimate or quote who was present when
the original decision making process was being undertaken.

3 Based on NALC's model standing order 18d in Local Councils Explained © 2013 National
Association of Local Councils
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12. [PAYMENTS UNDER CONTRACTS FOR BUILDING OR OTHER CONSTRUCTION WORKS
(PUBLIC WORKS CONTRACTS)

12.1.  Payments on account of the contract sum shall be made within the time specified in
the contract by the RFO upon authorised certificates of the architect or other
consultants engaged to supervise the contract (subject to any percentage withholding
as may be agreed in the particular contract).

12.2.  Where contracts provide for payment by instalments the RFO shall maintain a record
of all such payments. in any case where it is estimated that the total cost of work carried
out under a contract, excluding agreed variations, will exceed the contract sum of 5%
or more a report shall be submitted to the Council.

12.3.  Anyvariation to a contract or addition to or omission from a contract must be approved
by the Town Clerk to the contractor in writing, the appropriate committee being
informed where the final cost is likely to exceed the financial provision.

13. STORES AND EQUIPMENT

13.1.  The officer in charge of each section shall be responsible for the care and custody of
stores and equipment in that section.

13.2.  Delivery notes shall be obtained in respect of all goods received into store or otherwise
delivered and goods must be checked as to order and quality at the time delivery is
made.

13.3.  Stocks shall be kept at the minimum levels consistent with operational requirements.

13.4. The RFO shall be responsible for periodic checks of stocks and stores at least annualily.
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14, ASSETS, PROPERTIES AND ESTATES

14.1.  The Town Clerk shall make appropriate arrangements for the custody of all title deeds
and Land Registry Certificates of properties held by the Council and shall ensure a
record is maintained of all properties held by the Council, recording the location, extent,
plan, reference, purchase details, nature of the interest, tenancies granted, rents
payable and purpose for which held in accordance with Accounts and Audit
Regulations.

14.2.  The RFO shall ultimately be responsible for the maintenance of an accurate Fixed Asset
Register of the Council’s plant, equipment and machinery recording the location,
purchase details, serial number and other distinguishing features, and disposal details
of all such assets with an original cost of £1,000 or more. In addition, all chattels with
an original cost of £250 or more are to be recorded in the Fixed Asset Register.

14.3. The continued existence of tangible assets shown in the Register shall be verified at
least annually, possibly in conjunction with a health and safety inspection of assets.
Managers will be provided with a copy of their department’s fixed asset register
annually to verify existence of assets within their control.

14.4.  The Responsible Finance Officer shall ensure that Council property is properly and fully
insured, subject to an agreed excess, against material damage and loss, and shall review
replacement values at least annually to ensure that adequate cover is maintained.

14.5. No property shall be sold, leased or otherwise disposed of without the prior approval
of the Town Clerk, his/her Deputy or the Responsible Finance Officer save where the
estimated value of any one item does not exceed £1,000.

14.6. No tangible moveable property shall be purchased or otherwise acquired, sold, leased
or otherwise disposed of, without the authority of the Council, together with any other
consents required by law, save where the estimated value of any one item of tangible
movable property does not exceed [£1,000].

14.7.  No real property (interests in land) shall be sold, leased or otherwise disposed of
without the authority of the Council, together with any other consents required by law.
In each case a report in writing shall be provided to Council in respect of valuation and
surveyed condition of the property (including matters such as planning permissions and
covenants) together with a proper business case (including an adequate level of
consultation with the electorate).

14.8.  Noreal property (interests in land) shall be purchased or acquired without the authority
of the full Council. In each case a report in writing shall be provided to Council in respect
of valuation and surveyed condition of the property (including matters such as planning
permissions and covenants) together with a proper business case (including an
adequate level of consultation with the electorate).

14.9.  Subject only to the limit set in Regulation 14.2 above, no tangible moveable property
shall be purchased or acquired without the authority of the full Council. In each case a
report in writing shall be provided to Council with a full business case.

15. INSURANCE
15.1.  Following the annual risk assessment (per Regulation 17), the RFO shall effect all

insurances and negotiate all claims on the Council's insurers [in consultation with the
Town Clerk].
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15.2.

15.3.

15.4.

15.5.

16.

16.1.

The Town Clerk shall give prompt notification to the RFO of all new risks, properties or
vehicles which require to be insured and of any alterations affecting existing
insurances.]

The RFO shall keep a record of all insurances effected by the Council and the property
and risks covered thereby and annually review it.

The RFO shall be notified of any loss liability or damage or of any event likely to lead to
a claim, and shall report these to Council at the next available meeting.

All appropriate Members and employees of the Council shall be included in a suitable
form of security or fidelity guarantee insurance which shall cover the maximum risk
exposure as determined [annually] by the Council, or duly delegated committee.

CHARITIES

Where the Council is sole managing trustee of a charitable body the Town Clerk and
RFO shall ensure that separate accounts are kept of the funds held on charitable trusts
and separate financial reports made in such form as shall be appropriate, in accordance
with Charity Law and legislation, or as determined by the Charity Commission. The
Town Clerk and RFO shall arrange for any audit or independent examination as may be
required by Charity Law or any Governing Document.]
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17.

17.1.

17.2.

18.

18.1.

18.2.

RISK MANAGEMENT

The Council is responsible for putting in place arrangements for the management of
risk. The Town Clerk [with the RFO] shall prepare, for approval by the Council, risk
management policy statements in respect of all activities of the Council. Risk policy
statements and consequential risk management arrangements shall be reviewed by the
Council at least annually.

When considering any new activity, the Town Clerk [with the RFO] shall prepare a draft
risk assessment including risk management proposals for consideration and adoption
by the Council.

SUSPENSION AND REVISION OF FINANCIAL REGULATIONS

It shall be the duty of the Council to review the Financial Regulations of the Council from
time to time. The Town Clerk shall make arrangements to monitor changes in legislation
or proper practices and shall advise the Council of any requirement for a consequential
amendment to these Financial Regulations.

The Council may, by resolution of the Council duly notified prior to the relevant meeting
of Council, suspend any part of these Financial Regulations provided that reasons for
the suspension are recorded and that an assessment of the risks arising has been drawn
up and presented in advance to all Members of Council.

Sevenoaks Town Council Financial Regulations 17
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OWN COUNC

APPLICATION FOR GRANT AID
NB — Grant recipients will be asked to provide a stand and or presentation at the Annual
Town Meeting [19" March 2018] to demonstrate to the general public how the grant
funds have been spent and the benefits accrued.

A copy of the guidance notes for completing this form is attached. You are advised to read this
when completing the form. Please use BLOCK CAPITAL LETTERS

PART 1 - YOUR ORGANISATION ]

NAME OF ORGANISATION

SEVENOAKS SUMMER FESTIVAL
NAME OF CONTACT

RAY RUSSELL
ADDRESS OF CONTACT

21 BOSVILLE DRIVE, SEVENOAKS

| POSTCODE  TN13 3JA

TELEPHONE NO: DAYTIME
01732 742213
EVENING
01732 742213
EMAIL ADDRESS rayrussell@sevenoaksfestival.org.uk

PLEASE OUTLINE BRIEFLY THE ACTIVITIES OF THE ORGANISATION

2-week annual celebration of the Arts in and around Sevenoaks, now in its 50th year.
Sevenoaks Summer Festival is organised and run on a not-for profit basis by a group of
unpaid volunteers. It provides a well-loved showcase for the Town = a high-profile event
bringing a wealth of diverse local amateur groups to the attention of audiences drawn from
the town and further afield, plus some special attractions and headline professional acts,
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PLEASE GIVE NUMBERS IN A) PAID

YOUR ORGANISATION WHO NONE

ARE B) VOLUNTEERS

10

C) SIZE OF Sevenoaks Town | . camaLLy THE
Council WHOLE POPULATION
MEMBERSHIP/BENEFICIARIES

HOW MANY MEMBERS/BENEFICIARIES

LIVE WITHIN SEVENOAKS TOWN SEE ABOVE

[See Guidance Notes]

[ PART 2 - GRANT REQUEST

AMOUNT OF GRANT APPLIED FOR
£ 5,000

PLEASE DESCRIBE YOUR PROJECT

THE PROJECT IS THE 50TH ANNUAL SUMMER FESTIVAL TO BE HELD FROM SATURDAY 22 JUNE TO SUNDAY 7 JULY 2019

PLEASE EXPLAIN FOR WHAT AND WHEN YOU WILL BE USING THE GRANT

THE GRANT WILL BE USED PRIMARILY TO PROVIDE FUNDING TOWARD THE C.£12,000 COST OF DESIGN, PRINT & DISTRIBUTION
OF THE 40-PAGE BROCHURE. COMMITMENT TO PRODUCE THE BROCHURE WILL BE GIVEN LATE-FEBRUARY/EARLY-MARCH.
SEE THE ACCOMPANYING LETTER FOR MORE DETAILS OF OUR PLANS FOR 2018.

| PART 3 - GEOGRAPHICAL AREA RELATING TO FUNDS REQUESTED |

DOES YOUR PROJECT COVER A GEOGRAPHICAL AREA BEYOND THE PARISH OF
SEVENOAKS TOWN COUNCIL? See map attached at the back of thisform  no  Yes /No

IF YES, HAVE YOU ALSO CONTACTED THE RESPECTIVE PARISH COUNCILS OUTSIDE
THE SEVENOAKS TOWN WARDS FOR GRANT FUNDING? Yes / No

PLEASE PROVIDE DETAILS OF WHICH OTHER PARISH COUNCILS YOU HAVE
CONTACTED:

Updated 22.02.2016
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PART 4 - TO BE COMPLETED BY ALL APPLICANTS

HAS YOUR ORGANISATION APPLIED ELSEWHERE

FOR A GRANT FOR THIS PROJECT YES/NO  w

IF YES, PLEASE GIVE DETAILS

YOU ARE INVITED TO GIVE ANY ADDITIONAL INFORMATION WHICH MIGHT
ASSIST THE COUNCIL IN CONSIDERING THE APPLICATION

PLEASE SEE COVERING LETTER

PLEASE STATE BALANCES IN HAND AT
END OF LAST FINANCIAL YEAR £25,344

HOW MANY MONTHS OPERATING COSTS
DOES THIS REPRESENT!?

APPROX 4.5

HOW MUCH HAS THE GROUP RAISED
THROUGH |TS OWN EFFORTS £22,810 PLUS RECEIPTS FROM OWN-PROMOTED EVENTS
EG. FUNDRAISING DURING THE LAST YEAR?

PLEASE GIVE DETAILS OF ANY PREVIOUS GRANT AWARDS MADE BY SEVENOAKS
TOWN COUNCIL INCLUDING THE YEARS IN WHICH THE GRANTS WERE MADE,
THE AMOUNT AND WHETHER THEY WERE FOR CAPITAL OR REVENUE
EXPENDITURE.

2008: £ 10,000 — revenue expenditure

2009: £ 10,000 — revenue expenditure

2010: £5,000 — revenue expenditure + £2,400 ‘pass-through’ for youth events
2011: £5,000 — revenue expenditure + £1,000 ‘pass-through’ for youth events
2012: £5,000 - revenue expenditure

2013: £5,000 - revenue expenditure + £2,000 for Festival Fair/Schools Stage
2014: £5,000 - revenue expenditure + £2,950 for Festival Fair/Youth Music Stage
2015: £5,000 — revenue expenditure + £1,500 for Festival Fair/Youth Music Stage
2016: £5,000 - revenue expenditure

2017: £5,000 - revenue expenditure

2018: £5,000 - revenue expenditure

Updated 22.02.2016
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PLEASE ENSURE ALL RELEVANT DOCUMENTATION IS ENCLOSED
WITH THIS APPLICATION
CHECKLIST

All relevant parts of the form completed
Form signed
Audited accounts for the last two years

Ooooao

new organisation)

DO YOU HAVE A WRITTEN CONSTITUTION? YES YES/NO
THE COUNCIL RESERVES THE RIGHT TO ASK FOR A COPY
Copies of this completed form and any supporting papers will appear on a Council
Agenda and will be discussed by Council in the presence of press and public.

| DECLARE THAT TO THE BEST OF MY KNOWLEDGE AND BELIEF THE ABOVE
INFORMATION IS CORRECT. | AGREE THAT IF A GRANT IS AWARDED*, | WILL
SUBMIT A BRIEF REPORT CONFIRMING HOW THE MONEY HAS BEEN SPENT
AND EXPLAINING WHAT DIFFERENCE THE GRANT MADE. PHOTOS WILL BE

|SENT IF POSSIBLE.

| UNDERSTAND THAT | CONFORM TO THE GUIDELINES SET OUT IN THE
GUIDANCE NOTES

SIGNATURE &2 Esaad’ DATE 2 November 2018

NAME AND POSITION IN ORGANISATION: RAY RUSSELL,
| CHAIRMAN IN CAPITALS PLEASE B

* [N THE EVENT OF A SUCCESSFUL GRANT AID APPLICATION, TO
WHOM SHOULD A CHEQUE BE MADE PAYABLE AND ADDRESS TO SEND TO!?

| SEVENOAK SUMMER FESTIVAL |
35 BOSVILLE DRIVE, SEVENOAKS TN13 3JA (TREASURER)

All Application Forms must be signed, so copies that are filled in on computer should still be
printed off and returned by post. Please return this form to Michéle MacDonald,
Sevenoaks Town Council, Council Offices, Bradbourne Vale Road, Sevenoaks, Kent TN 13

3QG by the:

0 2"° Friday in January for the February Finance and General Purposes Grant

Committee

0 1% Friday in August for the September Finance and General Purposes Grant

Committee
NB Late applications will be reviewed at the following Grants meeting!

Application Forms are also available by email from: council@sevenoakstown.gov.uk
If you have any queries, please contact Michéle MacDonald on 01732 459953.

Updated 22.02.2016

Annual Report if available (or Project or Business Plan for a
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THIS DOCUMENT IS AVAILABLE IN LARGE PRINT IF REQUIRED.

"'"C_‘-_f'

| kT a4 , =)
. -.-u:‘ i ~ -’ &. St
T 2 '

Updated 22.02.2016

P194



Sevenoaks ™
TOWIN COUNc

-

I =
a

T~

St dohns

Kippingtoen

Updated 22.02.2016

Sevenoaks Town Council Wards

P195



QENO4 SEVENOAKS SUMMER FESTIVAL

) ;
#6 W STAG Community Arts Centre, London Road, Sevenoaks TN13 1ZZ

_ ‘ = www.sevenoaksfestival.org.uk
2z N\ 4 N Member of:
4/&? *F E’-"‘é Sevenoaks District Arts Council ('SDAC)

The National Federation of Music Societies

2 November 2018
Linda Larter, MBE
Chief Executive /Town Clerk
Sevenoaks Town Council
Council Offices
Bradbourne Vale Road
Sevenoaks TN13 3Q6

Dear Linda
SUMMER FESTIVAL 2019 - SATURDAY 22 JUNE TO SUNDAY 7 JULY

Many thanks for meeting with John Levett and me last week. We duly presented what we could to
our AGM and I'm now attaching our formal application for grant fo support next year's 50t
Festival. Your encouragement for our endeavours is a significant motivation for us.

The Council's financial and other support remains crucial to our success - having the Town Council
as Principal Sponsor underlines the sense of vitality and community involvement that the Festival
brings to the town and encourages participation by community groups and support from commercial
sponsors and others.

Our long-term objective remains to keep reserves at a level where we are comfortable we can
continue to improve Festival yet reduce dependency on external funding. As you know, we managed
to retrieve a good proportion of the deficit on this 2017's Festival, and present reserves are
restored to almost 6 months of 2018 expenditure, the level we deem prudent, consistent with the
current scale of Festival and in line with recommendations for like bodies.

Plans for Festival 2019 are underway. We aim as ever to present a spread of offerings and venues.
We hope to restore commercial sponsorship but, as we saw this year, costs tend to increase year
on year and core funding from the Town Council remains essential to maintain the Festival format.

We shall continue to operate with strict financial controls and aim to keep the percentage of our
income attributable to STC's Grants under 10%. For 2018, it was slightly more than 7.7% and this
proportion of support will likely be necessary for 2019 if we are to maintain the opportunities and
attractions for younger residents at Festival Fair. It is perhaps worth noting that 7.7% contrasts
with 24% 13 years ago, which itself more than met the Council’s requirement for us to match-fund
the grant.

Organising Committee
Ray Russell (Chairman) 01732 742213
Simon Harris (Treasurer) 07711 952 008 : Audrey Franks (Secretary) : 01732 455574
Neil Wood (Contracts & Sponsorship) : 01622 718665
John Levett (Programming & Publicity): 01732 460143 : John Power (Volunteers Co-ordination) 07983 742121
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Linda Larter, MBE

Chief Executive /Town Clerk
Sevenoaks Town Council

2 November 2018 - Page 2

Following your decision to repeat this year's Armed Forces Day + Charity Fayre on Saturday 29
June, we shall focus our Festival Fair in Bligh's Meadow, The Shambles and, with your permission,
the Vine Gardens. We'll expand the name of our Music Stage to "Youth & Community Stage” to
reflect the need to broaden our offering in light of the reduced take-up by schools and our desire
to provide opportunities for other groups. We shall, once again, submit a grant in respect of the
stage to KCC, courtesy of Clir Crabtree.

We want to celebrate the 50™ Festival and, though we shall maintain a financial objective to
"break even”, we may be ambitious in our choice of artistes. It would be nice to think you had the
funds to repeat your 2008/9 grant awards but our application is for this year's budgeted amount
of £5,000, to underpin the core costs of publicity, administrative and similar outlays, as more
particularly described in the application form.

We shall continue to encourage local groups to provide a range of entertainment, attractions and
workshops, including for youngsters, and provide a sprinkling of professional events, to ensure that
Sevenoaks continues to enjoy a stimulating and rewarding Festival.

Please let me know if you require any additional information; otherwise I look forward to hearing in
due course of the Council's decision.

Yours sincerely

Ray

Ray Russell
Chairman

Organising Committee
Ray Russell (Chairman) 01732 742213
Simon Harris (Treasurer) 07711 952 008 : Audrey Franks (Secretary) : 01732 455574
Neil Wood (Contracts & Sponsorship) : 01622 718665
John Levett (Programming & Publicity): 01732 460143 : John Power (Volunteers Co-ordination) 07983 742121
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F&GP Committee 21.01.2019

Sevenoaks Town Council

Current Matters

Agenda ltem No 10 (a)

Agenda Item 10 (a)

ltem | Minute No Status Latest update
1 | 08 — F&GP Street Ongoing Farnaby Drive Residents have since signed
3.4.2017 Lighting an agreement with STC effective 27" April
2017.
263 — F&GP No further changes since 18" September
18.9.2017 2017.
Invoices were sent prior to the financial year
222 - OSL end.
| 3.9.18 Invoices sent out annually in March.
2 CIC Minute Bat & Ball Station building project nearing completion.
395 Station Awaiting utility meter installation. HLF
Activity Plan and ancillary works to continue.
3 -CIC Business Hub Feasibility report prepared. Funding
7.8.2017 application made to KCC. Temporary repair
to roof to be carried out.
4 Bat & Ball Planning Application granted 8.11.2018
Centre
33(i) —CIC Seven- First draft plans prepared, and consultation
23.4.2018 oaks Day taken place for Community Centre User.
Nursery Sevenoaks Day Nursery were proceeding
27 (i) CIC with their plans for a new facility. Lease
20.08.18 area agreed by CIC 20.08.2018.
6 Sevenoaks The first year of the Sevenoaks Fund had
Fund ended.

It had been successful in achieving its aim of
creating an internal on line ‘crowdfunding’
system and the building of the £450,000
Football 3G Pitch, at Greatness.

The Sevenoaks Fund would be renamed The
Sevenoaks Mayor’s Fund, which this year will
support:

e Sevenoaks Powerchair Football

e Sevenoaks Day Nursery

o Stag Community Arts Centre

e Sevenoaks Rugby Football Club 3G

pitch.
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F&GP Committee 21.01.2019

Agenda Item No 10 (a)

Item

Minute No

J Status

Latest update

7

F&GP 361

Markets

RESOLVED: unanimously to formally request
Sevenoaks District Council to permit the
Wednesday market to operate on the
‘Charter Market’ site in the High Street. The
Committee requested that negotiations
include:
¢ reduction in charge as the Town Council
would vacate the Buckhurst 1 Car Park
thereby enabling the District Council
additional revenue income

¢ the same process on Wednesday as exists
for the Saturday Market to include parking |

in the High Street for traders for the three
spaces
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