19th February 2016

TOWI1

You are summoned to attend a meeting of the FINANCE AND GENERAL PURPOSES COMMITTEE to be held
in the Council Chamber at the address below on Monday 23 February 2015 following a meeting of the Town
Council. Town Councillors are reminded that they have a duty to state a Declaration of Interest prior to the
appropriate agenda item and to consider the Crime and Disorder Act 1998 s.17 when reaching a decision.

Please note that the proceedings of this meeting may be recorded in line with regulations set out in the
Openness of Local Government Bodies Regulations 2014. A copy of Sevenoaks Town Council's procedure
for the recording meetings is available online at sevenoakstown.gov.uk or by request. Members of the public
addressing the Committee but not wishing to be recorded should put this request to the Clerk at the earliest

possible opportunity. /
" Lot

Town Clerk

To assist in the speedy and efficient despatch of business, members wishing to obtain factual
information on items included on the agenda are asked to enquire of the Town Clerk prior to the day of
the meeting.

Committee Members:

Clir RL Piper (Chairman) Clir R J Parry (Vice Chairman)
Clir S L Arnold Clir Mrs M E Crabtree
Clir N J L Busvine OBE Clir A Eyre
Clir JM Canet S G Raikes (ex officio)
Clir GR S Clack Clir P E Towell
Clir A S Clayton Clir Mrs P C Walshe
PUBLIC QUESTION TIME

To enable members of the public to make representation or put questions to the Committee on any Financial or
General Purposes matters.

AGENDA

Apologies for absence.

DECLARATIONS OF INTEREST
To receive any declaration of interest from members in respect of items of business included in the

agenda for this meeting.

2 REQUESTS FOR DISPENSATIONS
To consider written requests from Members which have previously been submitted to the Town Clerk
and approved by the Town Council to enable participation in discussion on items on the agenda in
which the Member has a Disclosable Pecuniary Interest. (s.31 & .33 of the Localism Act 2011)

3 MINUTES
To approved and sign the minutes of the meeting of the Finance & General Purposes Committee held

on 12 January 2015 (copy attached).

Lown Counetl Offices
Bradhourne Vale Road
Sevenoaks Kenr TNI3 30Q¢

el 01732139 933 fax: 01732 712 577
entail: council@scvenoakstown govek

"
Q ¢ Y webh: sevenoakstowingoviuk

S N 4
PARISH Town Clerk

COUNCH  INVESTORS IN PEOPLE
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SuUB COMMITTEES
(a) Youth Council
To receive and note that the meetings of the meeting of the Youth
Council held on 28 January 2015 (copy attached).
(b) Youth Services Sub Committee
To receive and note that the meetings of the Youth Services Sub Committee held
on 28 January 2015 (copy attached).

FINANCE REPORTS

(a) Statement of Accounts
To receive and consider the Statement of Accounts, together with the Responsible
Finance Officer’s report from 15t to 315t December 2014 (copy attached)

(b) Suppliers’ Accounts
To authorise payment of the accounts listed in the schedules from 1 to 31st
December 2014 (copy attached)

(c) Payroll Account
To confirm payments from the account listed in the schedules from 15t to 31st
December 2014 (copy attached)

(d) Petty Cash Account
To confirm payments from the account listed in the schedules from 15 to 31st
December 2014 (copy attached)

(e) Hospitality and Gifts Register
To receive and note that no Hospitality or Gifts were received by the employees of
Sevenoaks Town Council during the period from 1 to 31 January 2015.

GRANTS

To receive and

a) consider grant requests [details of grant applications previously circulated to Members]
b) note reports regarding grants previously awarded

in relation to the Grant Aid History Schedule (copy attached)

POLICY & PROCEDURES
To receive and note a list from the Town Clerk of the Town Council's policies and
procedures (copy attached).

KCC LIBRARIES
To receive and note a consultation on future delivery of Library, Registration and Archive
services in Kent running from 12th January 2015 to 8th April 2015 (copy attached).

SIGNIFICANT H ANNIVERSARIES
To receive and consider the Town Clerk’s updated calendar of events with reference to VJ
Day and the Battle of Britain [Minute 354 (b) 12.1.15 refers]. (Copy attached).

BLIGHS MARKET STALLS
To receive and note a report on the market at Blighs from the Town Clerk (copy attached)

RIBA COMPETITION — BAT & BALL CENTRE
To receive and note a report from the Town Clerk (copy attached).

VINE CAFE
To receive and consider the Vine Café Business Plan noting that some matters are
commercially sensitive (copy provided separately).
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COMMUNITY RESILIENCE PLAN
To receive and consider a report from the Town clerk on the Community Resilience plan

(copy attached)

CURRENT MATTERS AND PRIORITIES
To receive and note a list of

a) current matters

b) priorities

of the Town Council (copies attached).

PENSIONS
To consider a Pension Report from the Responsible Finance Officer (copy attached)

PRESS RELEASE
To consider any agenda items, which would be considered to be appropriate for a press

release.

To Resolve under the Public Bodies (Admission of Meetings) Act 1960 to exclude the public and
press for the following item by reason of the confidential nature of the business.
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18

TOWN COUNCIL OFFICES
To receive and consider the Town Clerk’s report on the sale of Sevenoaks Town Council

Offices (copied to members only).

CEMETERY LODGE
To receive and consider the Town Clerk’s report on the Cemetery Lodge (copied to
members only).
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Minutes of the Meeting of the FINANCE & GENERAL PURPOSES COMMITTEE held at the
Town Council Offices, Bradbourne Vale Road, Sevenoaks on Monday 12 January 2015 at 7:56
pm.

PRESENT
Clir R L Piper (Chairman)
Cliir S L Amold Clir A Eyre
Clir N J L Busvine OBE Clir R J Parry (Vice Chairman)
Clir J M Canet Clir S G Raikes [ex officio]
ClirGR S Clack Clir P E Towell
Clir A S Clayton

(10)

ALSO IN ATTENDANCE
Chief Executive/Town Clerk
Responsible Finance Officer
Committee Clerk

APOLOGIES
Clir Mrs M E Crabtree, Clir Mrs P C Walshe

PUBLIC QUESTION TIME
No members of the public were present for the duration of the meeting.

346 DECLARATIONS OF INTEREST
Clir A Eyre declared a non-pecuniary interest in Agenda ltem 7 [Minute No 352] in
relation to the grant application received from Bullfrog Productions and did not partake
in the discussions.

347 DISPENSATION
No requests had been received or approved

348 MINUTES
RESOLVED: the minutes of the meeting of the Finance & General Purposes
Committee held on 15 December 2014 be received, noted and signed as a true record.

349 SUB COMMITTEES

a) Youth Council
RESOLVED: the minutes of the Meeting of the Youth Council held on 17
December 2014 be received and noted as a true record.

b) Youth Services Sub Committee
RESOLVED: the minutes of the Meeting of the Youth Services Sub Committee
held on 17 December 2014 be received and noted as a true record. Minute 89 (iii)
was noted and will be monitored by the Finance & General Purposes Committee.

350 FINANCE REPORTS
The Finance reports were received and considered
RESOLVED:
a) Statement of Accounts
the statement of accounts together with the Finance Officer’s report from 1 to 30
November 2014, be received and adopted.
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351

352

3563

354

b) Suppliers’ Accounts
the accounts listed in the schedules from 1 to 30 November 2014 (£66,200.93)

having been inspected and compared with the schedules be authorised for
payment.
c) Payroll Account
the payments from the account listed in the schedules from
1 to 30 November 2014 having been compared with the schedules be confirmed.
d) Petty Cash Account
the payments from the petty cash account from 1 to 30 November 2014
(£1,014.92) having been inspected and compared with the schedules, be
confirmed.
e) Hospitality and Gifts Register
the Hospitality or Gifts received by the employees and Members of Sevenoaks
Town Council up to 31 December 2014 be noted.

LOCAL GOVERNMENT PENSION FUND MATTERS

RESOLVED: the Financial Topic Note received from the National Association of Local
Councils dated 19 December 2014 regarding the Local Government Pension Funding
Deficit & Future Arrangements be received and noted and for the Responsible Finance
Officer to continue to annually review the Town Councils liability with Kent County
Council.

GRANT APPLICATION

Further to Minute 245, the Bullfrog Accounts for 2013 were received and discussed.
Mrs Jill McCrogan updated Members and answered questions at 7pm prior to the
commencement of the meeting of the Town Council.

RESOLVED: to award a grant of £2,000 to Bullfrog Productions and request that they
provide a report on the number of Sennokians involved during 2015.

LOCAL BUS SERVICE - LETTER FROM KEMSING PARISH COUNCIL DATED 6
NOVEMBER 2014

RESOLVED: to refer the matter to Town Council’'s consultant currently working on the
holistic overview of integrated transport within Sevenoaks.

SIGNIFICANT HISTORIC ANNIVERSARIES IN 2015
RESOLVED:
a) to proceed with the two events on 9 March 2015:

i. Commonwealth Day — raising of the Commonwealth Flag at the Vine and at the
Town Council offices at 10:00 hours. Commonwealth Affirmation to be read out
at both locations.

ii. WW1 Single Commemorative event — 4 candles to be lit at Town Council
Offices. Moment of Reflection prior to candle being extinguished to represent
the lights going out all over Europe. 1 symbolic candle to be lit and remain
alight [luminary candle] until the following year.

b) the Town Clerk to bring an update calendar of events to the next meeting of the

Finance & General Purposes Committee keeping them simple and to include

reference to VJ Day and Battle of Britain
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355 CURRENT MATTERS & PRIORITIES
A list of current matters and Priorities were received and noted.
RESOLVED: to put forward to Sevenoaks District Council for Bradbourne Lakes to be

registered as a Community Asset.

356 PRESS RELEASE
| RESOLVED: no item be considered worthy of a press release.

There being no further business the Chairman closed the meeting at 9:20pm

Signed by the Chairman ........................coiiiiiinee Dated ...






Finance & General Purposes committee 23.02.2015 Agenda ltem No 4 (a)

MINUTES OF SEVENOAKS YOUTH COUNCIL
HELD ON 28" JANUARY 2015 AT 6PM
SEVENOAKS TOWN COUNCIL OFFICES

Present: Olivia Kings, Alexander Dunn, Ben Park, Freya Henderson, Thomas Smith,
Tanjinna Miah, James Craggs, Taramina Miah, Philip Magee

In Attendance

Clirs S L Arnold and R J Parry

Mr Shane Mochrie-Cox, KCC Community Youth Tutor

Linda Larter mse Chief Executive/Town Clerk

Gail Grieves, Manager HITB Youth Cafe

Michéle MacDonald, Committee Clerk and Secretary to Chief Executive/Town Clerk

Apologies
Youth Councillor Kelly Williams
Councillor A Eyre

Guest
Mr Austin Blackburn, Managing Director Go-Coach

The Chairman referred back to the minutes of the last meeting when Youth Council
discussed and raised concerns regarding the price of the Freedom Bus Tickets and
behaviour on school bus journeys and introduceed the Managing Director of Go-Coach, Mr
Austin Blackburn.

Mr Austin Blackburn referred to agenda Item No 5a, School Freedom Passes and advised
that the Freedom Pass priced at £200 provided value for money since the real term price
was in the region of £800 to £1000 per annum depending on where students live. The bus
pass entitled young people to travel on a bus if there is one and if there is space but not on
any one particular bus.

Mr Austin Blackburn discussed the pricing system and how Go-Coach calculated their
service levels vis a vis profit and loss as they are a commercial business. From April 2015,
there would be a new service running from Westerham, totalling 5 buses. After half term in
May 2015, the number of buses would be reduced to 4 buses [No 431 Kemsing, No 432
Sevenoaks, No 433 Shoreham and No 434 Westerham] as many students would be on
study leave. This would not affect the new Westerham bus service.

Mr Austin Blackburn referred to agenda Item No 5b, School Bus journey concerns, advised
that the majority of problems on school buses occurred on the route to the Bennett Memorial
Diocesan School. New buses with CCTV had been allocated to this route.

Mr Austin Blackburn urged all young people to await their bus. No Go-Coach bus had ever
been cancelled but some for whatever reason may haverun late. He asked all students
using Go-Coach to use Social Media to feedback any bad behaviour in order that Go-Coach
could discuss this further with the schools. Go-Coach Social Media contacts:

é www.go-coach.co.uk

’ https://twitter.com/gocoachhire

n https://www.facebook.com/gocoachhire




Finance & General Purposes committee 23.02.2015 Agenda Item No 4 (a)

It was AGREED that Michéle MacDonald would liaise with schools to encourage them to
arrange a rota of parents to act as Volunteer Bus Conductors on school buses to enable the
bus driver to concentrate on driving. Mr Austin Blackburn welcomed this suggestion and
also agreed to look into additional signage encouraging young people to use seating at the
rear and to use upstairs seating on the bus.
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MINUTES OF LAST MEETING
RESOLVED: received and noted as a true record with the following amendment:
Minute 11 ¢ — KCC to read SDC.

FINANCE REPORT
RESOLVED: the balance on account as at 15" January 2015 is £1,724.27

HOUSE IN THE BASEMENT
RESOLVED:
a. The HOUSE in the Basement [HITB] report for January 2015 be received and
noted.
It was AGREED that Youth Councillors advertise the upcoming events at HITB in
school [notice boards], by word of mouth and would bring friends to the events
being held there and would advertise that young people can purchase a healthy
meal with a drink for £2
i. 30" January 2015 — Woolly Hats fundraising event
ii. 6" February 2015 — Soundwaves Records
iii. 12" February 2015 — Valentine [decoration of Valentine biscuits and making
cards]
iv. 13" February 2015 — DJ/MC workshop
b. General statistics, including income for December 2014 be received and noted
c. Geographical data for December 2014 be received and noted

STREET LIGHTS PETITION
It was RESOLVED that the suggestions below put forward by Youth Councillor
Kelly Williams, be received and noted:
a. In order for this petition to be effective we need to be able to give
evidence of street lights that constantly seem to be out of use
b. We would also need to make sure that the Kent County Council
Highways Team receive it and hear a response from them.
C. We could make a point that bad street lighting, especially in winter
months where it gets dark quite early, poses a threat to the safety of
people all ages not just the youth.
It was AGREED that
i. Youth Councillor Ben Park monitor the street lights over the coming month
ready to correlate with young people attending HITB and report back at the
next meeting of Youth Council {11" March 2015]
ii. Youth Councillor Olivia Kings put forward questions based on the above ideas
put forward into account for a survey and liaise with Michéle MacDonald

EVENTS for 2015
The Youth Council considered and discussed ideas for 2015 as follows:

a Fairtrade — It was AGREED that fundraising be considered in the future with
Youth Councillor Tanjinna Miah investigating the possibility of linking the local
loyalty card to Fairtrade to discuss at the next meeting of Youth Council [11®
March 2015]. Local schools are educating students during the Fairtrade fortnight,
23 February to 8" March 2015.
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Houses of Parliament — a date is provisionally set for Monday 20" July 2015 with a
meeting with Michael Fallon MP. Youth Councillors to inform Michéle MacDonald
if they wish to join Linda, Gail and Michéle on this tour as soon as possible [by 13"
February 2015] so that permission for leave of absence may be obtained from
schools for this educational day trip.

Youth Councillors were also asked to think about the question they want to ask
the MP ahead of the visit.

Go Kart Event — Youth Councillor James Craggs discussed the idea of a Go Kart
Race Event during the school summer holidays. £5 entry would be charged for
families to bring along their home made Go Kart to race. It was AGREED that
Michéle MacDonald make enquiries with Knole Academy for use of their facilities

Open Air Cinema — The Town Clerk advised that prices for an Open Air Cinema to
be held in the Vine Gardens during the early part of July 2015, are currently being
sought and that the Youth Council would be given a choice of films set by the
company. Details to be brought forward to the next meeting of Youth Council [11%
March 2015].

DATES OF NEXT MEETINGS
NOTED: the dates for the next meetings are:

11" March 2015 6pm in the Bar Room of the Community Centre, Otford Road,

Off Cramptons Road, Sevenoaks, TN14 5DN

22" April 2015

3 June 2015

15" July 2015

9" September 2015

4thNovember 2015

20" January 2016

16" March 2016

4" May 2016

in the Town Council Chamber at 6pm.

The meeting closed at 6:55pm
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SEVENOAKS TOWN COUNCIL
MINUTES OF THE YOUTH SERVICES SUB COMMITTEE
HELD ON 29 JANUARY 2015

@ 7pm
IN THE SEVENOAKS TOWN COUNCIL OFFICES

PRESENT

Clir Mrs P C Walshe (Chairman)

Clir N J L Busvine oBE (Vice Chairman) farrived at 7:08pm]
Clir S L Arnold

Clir C L L Baker

Clir R J Parry

Clir S Raikes (ex officio)

Youth Councillor Alexander Dunn

Mr Shane Mochrie-Cox, Kent County Council - Community Youth Tutor
Mrs Maxine Quinton, Community Safety Team, SDC

Mrs Caroline Berry - SAYT / Churches Together

Linda Larter MBE, Chief Executive/Town Clerk

Gail Grieves, Manager HITB Youth Cafe

Michéle MacDonald, Committee Clerk

APOLOGIES FOR ABSENCE

Clir A S Clayton

Clir A Eyre

Clir R Hogarth

Mrs Theresa Seal, KCC Area Youth & Community Worker

PUBLIC QUESTION TIME

No members of the public were present

91 DISPENSATION

No requests from Members regarding any requests for Dispensation for Disclosable
Pecuniary Interests in any items on the agenda were received [S31 & 33 Localism

Act 2011 refers].

92 DECLARATIONS OF INTEREST
None

93 MINUTES
It was RESOLVED that
i)  Youth Services Sub Committee

of inviting two youth councillors to be members of the Youth Services Sub
Committee

i) Youth Council
The minutes of the Youth Council meeting held on 17 December 2014

be received and adopted.

the minutes of the Youth Services Sub Committee meeting held on 17 December
2014 were agreed to be a true record, noting that there was an outstanding action

11
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HOUSE IN THE BASEMENT (HITB) YOUTH CAFE

It was RESOLVED that the

i) amended HITB report for January 2015 be received and noted [Appendix A].

i)  General statistics, including income for December 2014 be received and noted.
i) Geographical data for December2014 be received and noted.

iv)  Feedback report for January 2015 be received and noted.

CXK LTD SEVENOAKS

It was RESOLVED that the Town Clerk write to the Director of CXK Ltd to request
how the young people of Sevenoaks have access to their services and to extend and
an invitation to attend the next meeting of the Youth Services Sub Committee to
update the Town Council.

CABINET YOUTH POLICY
It was RESOLVED that the Cabinet Office Youth Policy be received and noted.

FAIRTRADE

It was NOTED that the local schools in Sevenoaks heavily promote and educate
their students to understand what Fairtrade stands for. It was AGREED that the
HITB would promote the Fairtrade fortnight event, 23 February 2015 to 8 March
2015, with a small display of good sold locally. Clir C L L Baker to liaise with the
Manager of HITB.

REPORTS FROM CO-OPTED PARTNERS

Verbal reports were received from:

i) SAYT - Mrs Caroline Berry advised that SAYT is holding a joint Woolly Hat
event on Friday 30" January 2015 with the HITB.

i)  West Kent Extra — no representative in attendance

i) Community Safety Partnership — Ms Maxine Quinton advised that the
Strategic Assessment has been drafted by the Community Safety Partnership
which will now go through the Council Cabinet process for sign off, after which
it will then become a public document to go to all Parish and Town Councils
and put on the SDC Website. The Assessment looks at crime and community
data addressing trends over a set period and sets the priorities for the ensuing
year, 2015/2016 Strategy & Action Plan

The Town Clerk updated the Committee on comments made at the Sevenoaks
Youth Council meeting held prior to this meeting following a presentation by the
Managing Director of Go-Coach regarding school bus journeys:

a Bus drivers and Youth Councillors would like schools to have a system of
volunteer adults acting as bus conductors on all school bus journeys. It
was believed that a second adult present on school buses be a positive
suggestion to help Young People from overcrowding at the front of the
bus and for seats to be freed up to allow more to be seated and to
address anti-social behaviour which would be intimidating. It was
AGREED that Ms Maxine Quinton and Michéle MacDonald will progress
this with the local schools and that Ms Maxine Quinton will liaise with the
local PCSOs to have a presence if possible at bus stops on an ad hoc
basis.

33
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b.  Additional signage be put in buses asking students to Use seats atthe ==
rear of the buses
C. The Town Clerk advised that Go-Coach reported their buses to the
Bennett Memorial Diocesan School have the highest rate of poor
behaviour by students, resulting in one student having been banned with
all buses on this route having CCTV.
d. Go-Coach have never cancelled any services. Young People are
requested to wait for the bus as it will turn up even if it is late.

iv) Kent County Council - Mrs Theresa Seal, KCC Area Youth & Community
Worker was not present. In her stead, Mr Shane Mochrie-Cox (KCC)
Community Youth Worker advised that the new 0 to 25 model structure would
be announced at the beginning of February 2015.

99 PRESS RELEASE
It was RESOLVED that a press release be issued regarding the DJ/MC work shop
event being held on 13" February 2015.

There being no further business, the Chairman closed the Meeting at 8pm

Signed: Chairman

34
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Sevenoaks Town Council
Finance Officer's Report
Attached to this report are the following:

Statement of Fund balances (page 1);

Working Capital summary (page 2);

Capital Funds (page 3-7);

Variance analysis (pages 8-11);

Detailed income and expenditure by department
Nationwide Business Savings account details

COMMENTARY:

1 Fund balances (page 1)

The statement of fund balances at 31 December 2014 total £982,746 (31 Dec 2013 -
£1,012,308).

Deposits have been invested for varying maturities with National Westminster Bank,
the Bank of Scotland, HSBC and Handelsbanken attracting interest rates of 0.5%, 0.57%,
0.35% and 0.3% respectively.

Funds were transferred during the month from NatWest to Handelsbanken so as to
comply with the Council’s Investment Strategy. Due to the low interest rates earned on the
NatWest business reserve account, funds were transferred across into the current account
this month, reducing the business reserve to £10.

S&P ratings are as of February 2015.

2 Working capital summary (page 2)

The net current assets have reduced by £13,841 since the beginning of the financial
year to a balance of £717,792. This corresponds to a reduction in earmarked/designated
funds of £57,153, offset by a net increase in revenue reserves of £43,312 due to the
current underspend against budget of £59,406, less net costs of £16,094 (mainly new
Christmas lights) charged directly against revenue reserves.

The reduction of £57,153 in other earmarked/designated funds reflects the transfer
of income collected for previous mayors’ charities from reserves for payment (£24,174)
offset by amounts collected for current mayor’s charities (£3,852 to December 2014),
together with £36,831 net expenditure against Capital Receipts Reserve and Rolling
Capital Programme Revenue Reserve (see ltem 3 below).

15
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3 Net capital expenditure (i.e. amounts charged against capital reserves) —
(pages 3-7)

Net capital expenditure charged against capital receipts reserve up to 31 December
2014 amounted to £14,013 re the following:-

Capital expenditure: £
_Raleys Site — professional fees 22,042
Bandstand renovations 17,020

Greatness outdoor gym equipment 14,615
Purchase of new van GU14 XKZ 17,166

Information pods 1,123

Raleys pitch veranda project 7,058

Less capital receipts

Grants/donations received (56,711)

Part exchange of van HD53 WWP  (2,000)

Stag projector income (6.300)
14,013

16

At 31 December 2014 the Capital Receipts Reserve stood at £156,440. See page 3
for further detail

At 31 December 2014 the Rolling Capital Reserve stood at £32,418.
Expenditure/amounts released to revenue reserves so far this year total £22,818 as shown
on page 4.

Pages 5-7 attached shows the rolling capital programme including amendments for
the impact of the Town Council's capital projects as announced in November 2014.
Amounts earmarked to be spent out of the capital receipts reserve in the current year stood
at £95k, including £37k Raley’s marketing costs. A further £9,500 are expected to be
charged as revenue expenses in the current year.

4 Accounts for the nine months to 31 December 2014
The results for the nine months to 31 December 2014 are attached

For the year to date, there has been an underspend compared with budget of
£59,406, which is £22,911 lower than the underspend which existed at the comparable
stage last year. The principal variances for the year to date, other than those due to
phasing, related to gross pay. Across all cost centres gross pay to December was £31.1k
lower than budgeted due to various staff vacancies during the year. Other favourable
variances to date include unbudgeted Herltage Fund grant income of £6.8k; Councn
Chamber hire income of £6.2k and reduced insurance costs £6.1k.

For the month of December, there was an underspend against budget of £25.7k,

largely reflecting an insurance receipt for the May Raley’s break-in of £4.6k and phasing of
irrecoverable VAT £10k.

11
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Detailed explanations of the variances are discussed in the variance analysis on pages 8-
11 attached to this report.

5 Staff numbers and full time equivalents summary

The staff numbers at 31 December 2014 amounted to 40 (2013 — 38) with the full-time
equivalent being 23.13 (2013 — 22.77). The increase in staff numbers is due to two

additional central services staff.

6 New investments Handelsbanken 35 day notice account and Nationwide
business instant saver

Handelsbanken have introduced a 35 day notice account which is paying 0.48% interest,
compared with 0.3% interest on the instant access account.

At 31 January 2015 funds invested in instant access accounts total £571k. It is considered
that a transfer of £200k from the Handelsbanken instant access account to the new 35 day
account would still leave the Council with an acceptable level of inmediately accessible

funds.

Recommendation: Council funds of £200,000 are transferred into the Handelsbanken 35
day notice account from the existing Handelsbanken instant access account.

Nationwide Building Society have introduced a Business Instant Saver account for
unincorporated bodies and small businesses (details attached), offering instant access with
1% interest, and a Business 95 Day Saver account offering 1.05% interest. Nationwide
currently have a long term S&P rating of A. This investment would offer an opportunity to
further spread the Council’s risk, as considered by F&GP at the meeting on 15 December

2014.

Recommendation: Council authorises the opening of a new Business Instant Saver
account with Nationwide Building Society.

iii

17
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ouncil

Statement of Fund Balances as at 31 Dec 2014

(2013)
Clydesdale
0 Treasury deposit
3,497 Deposit account
206,112 Treasury deposit
National Westminster Bank
561,409 Business Reserve Account
80,173 Current Account
-11,593 Payroll Account
1,000 HITB Youth café
20 Sevenoaks Town Partnership
20,336 Mayors Charity Account
0 Investment Account
0 Public Sector Reserve
0 Current and payroll Accounts
150,543 Treasury deposit
Handelsbanken
SRFC Escrow account
0 Deposit account
811

S&P Rating Feb 15

Short term Long term £
0
A1 A
3,603
531
A2 A-
0
0
0
A1+ AA-
151,086
Al+ AA-
10,245
300,553

Page 1

0 0.00%

211,034 21.47%

309,198 31.46%

0 0.00%

151,086 15.37%

310,798 31.63%

630 0.06%

962,746 100.00%



Sevenoaks Town Council Page 2

Working Capital Summary as at 31 December 2014

B/fwd Clfwd
01-Apr-14  Movement*® 31-Dec-14 31/12/2013
£ £ £ £
Current Assets
Stock 1,553 -129 1,424 1,750
Trade debtors 18,849 3,548 22,397 22,197
VAT 12,991 12,860 25,851 4,901
Prepayments and other debtors 36,345 -33,812 2,533 23,671
Cash at bank and in hand 844,626 138,120 982,746 1,012,308
914,364 120,587 1,034,951 1,064,827
Current Liabilities
Trade creditors 22,137 -14,321 7,816 6,438
Accruals and other creditors 136,765 -31,172 105,593 48,394
Prior Mayors charity account 5,675 -5,150 525 1,326
Precept received in advance 0 187,038 187,038 239,229
Receipts in advance (rent and hall hire) 18,154 -1,967 16,187 13,902
182,731 134,428 317,159 309,289
Net Current Assets 731,633 -13,841 717,792 755,538
Represented by:
General Funds
Revenue Reserves 372,175 43,312 415,487 Note 1 449,142
Earmarked/Designated Funds
Capital Receipts Reserves 170,453 14,013 156,440 133,365
Community Centre Reserve 13,398 0 13,398 13,398
Planning Fees Reserve 12,500 0 12,500 12,500
Rolling Capital Prog Revenue Reserve 55,236 -22.818 32,418 45,090
Pension Reserve 69,866 -0 69,866 69,581
Street Lighting Reserve 1,568 0 1,568 863
Stag Winding Up Reserve 2,000 0 2,000 1,000
Contingency Provision Reserve 10,263 0 10,263 10,263
Current Mayor's Charity Reserve 24,174 -20,322 3,852 20,336
359,458 -57,153 302,305 306,396
731,633 -13,841 717,792 755,538

* Negative numbers denote a decrease

Note 1 Movement in revenue reserves reflects a favourable budget variance of £59,406 and a £3,000 transfer from Rolling Capital
Reserve, reflecting reserved funds no longer required, offset by £5,000 WW 1 events costs and £14,094 Christmas lights
charged directly to reserves as approved by F&GP
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Sevenoaks Town Council
Report to Finance and General Purposes Committee 23 February 2015
Agenda item 5a

December 2014 Year to Date Variance analysis

Net YTD expenditure
Cost Centre Actual Budget Fav/(adv) Annual Explanation of YTD variances
costs/ costs/ Variance  budget
(inc) (inc) costs/
(income)
£ £ £ £
Planning 23,506 24,576 1,070 32,572 £3,802 spent to date this year
Committee against the neighbourhood
plan provision, including
£1,443 spent in December
relating to the integrated
transport/parking report. The
provision (included in ‘other
creditors’) currently stands at
£28,540
Open Spaces &
Leisure Committee
General 154,651 175,003 20,352 227,751 Underspend on gross pay to

date £12k; YTD letting and hire

income £3.8k higher due to
earlier invoicing of senior rugby
for VAT reasons; unbudgeted
insurance income £4.6k,
reflecting the receipt for the
May Raley’s break-in.

Cemetery 13,730 17,089 3,359 20,284 Favourable YTD variance due
mainly to unbudgeted
insurance income of £3.3k
relating to last year’s break-in.
Cemetery income to date is
approximately according to
budget.

Allotments 192 (251) (443) 0

25



Cost Centre

Raleys Gym

Street
lighting/general

Finance & General
Purposes Comm
Establishments

26

Net YTD expenditure

Actual Budget
costs/ costs/
(inc) (inc)

9,944 5,317

18,663 16,039

271,050 290,542

Fav/(adv)
Variance

(4,627)

(2,624)

19,492

Annual
budget
costs/
(income)

11,323

17,695

407,481

Paﬁe 9

Explanation of YTD variances

£13.7k lower gym income for
the year to date, of which
some may reflect phasing
(£6.7k banked in January re
spring term gym receipts)
partly offset by lower gross pay
£2.6k and favourable letting
and hire income £4.7k, mainly
from Taekwondo and Crossfit
hire. Taekwondo receipts
(over £400/m) will cease after
January as the club are moving
to an alternative venue

The adverse variance to date
includes a £1k overspend on
street lighting (expenses
exclude £2.2k costs associated
with a major repair to lights in
Linden Chase which were
charged directly against the
council’s sinking fund within
‘other creditors’). Other
adverse variances were a net
£0.9k overspend on hanging
baskets (after deducting £1.5k
donations shown in a/c 1990)
and a net overspend on
summer concerts of £0.7k
(after deducting £0.7k craft
stall income in a/c 1022).

£10k positive YTD variance on
gross pay due mainly to staff
vacancies earlier in the year
which have now been filled;
£6.1k positive variance on
insurance due to a reduction in
Zurich charges; £2.8k
favourable variance in
irrecoverable VAT (£3.6k
relating to the Raleys
development was charged
against capital reserves)



Cost Centre

General

Council Offices

Community Centre

Grants

Property

Sevenoaks Town
Partnership

Net YTD expenditure
Actual  Budget  Fav/(adv)
costs/ costs/ Variance

(inc) (inc)
16,262 24,300 8,038
22,045 28,654 6,609
(7,579)  (1,082) 6,497
55,276 52,522 (2,754)
(33,970) (32,789) 1,181
3,024 3,634 610

Annual

budget

costs/
{income)

26,370

31,606

(2,899)

66,775

(46,560)

5,000

Paﬂe, o

Explanation of YTD variances

£8.0 favourable variance to
date mainly reflecting the
Heritage grant of £8.6k
towards WW1 events and
publication.

Positive variance to date of
£6.6k due mainly to higher
than budgeted letting of the
Council chamber.

Favourable YTD variance
mainly reflects £4.7k lower
maintenance costs as only
urgent repairs are now being
carried out

Youth outreach grants are
£2,923 over budget (costs to
date exclude the £2,000
contribution to Bullfrog
Productions approved at
January’s F&GP — this will be
awarded in March).

No major variances to date,
but rental income from Raley’s
bungalow to cease from
February. No rental income is
being received from the band
practice room pending its
conversion to a cafe

Small positive YTD variance,
however this is after
transferring £4,301 vintage bus
reserve from other creditors to
income (a/c 1437) in the
month to cover excess
expenses on the Park & Panto.
Also included in a/c 1437 is
£1,000 grant from Clir Parry’ s
KCC allocation. Note Excess
income b/f £2.4k held in
balance sheet creditors

27
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Cost Centre

Youth Café

Markets

Total

Net YTD iture
Actual Budget

costs/ costs/
(inc) (inc)
0 7,355

(1,503) (6,211)

545,292 604,698

Fav/(adv) Annual

Variance

7,355

(4,708)

59,406

budget
costs/
(income)

(662)

(5,000)

791,736

Pa%e 1

Explanation of YTD variances

£7.4 favourable variance to
date relates to favourable
gross pay variance £6.8k due to
manager’s post being unfilled
until Sept, and £4.9k additional
grant income including £2k
received from St James Place in
December relating to the
Tuesday Accessible Club.
Unfavourable variances relate
to lower than budgeted

income for letting, refreshment
sales and Soundwaves income.
Note - £12.6k grant income
received in advance is currently
held in balance sheet creditors.
£4.7k unfavourable variance
resulting from lower income
from the Saturday market
(£2.5k) and higher publicity
costs (£1.4k). However markets
remain profitable.
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Business Savings Accounts | Nationwide Commercial Page 1 of 1

This site uses cookies and by using the site you are consenting to this Find out why we use cookies and how to manage your settings

Nationwide Group
Enter search keyword/phrase Ga
Home Savings | Lending | Insurance | Contact us | About Us

Business Instant Saver Business 95 Day Saver Business Fixed Rate Corporate Savings FAQs

Home — Savings — Business Instant Saver

Business Instant Saver .
Click here to

Choose a Nationwide Business Instant saver account if you want a competitive rate of interest and need easy access App [y NQW
to your money without loss of interest.

Key features

» 1,00% gross p.a./AER variable annual interest with instant access

» Minimum deposit £10,000, maximum balance £10 million. Contact us
» Choose from annual interest or monthly interest Contact the Business Savings
= Choose to have interest paid to this or another account team on
o Operate by post or fax
= For businesses with less than 250 employees and less than £45m turnover or assets. If you exceed these criteria Q800 66 55 11
please click here for details of our Corporate Saver Accounts
» Eligible deposits are protected up to £85,000 by the Financial Services Compensation Scheme (FSCS), the UK’s Or email us at
deposit protection scheme. commercial.deposiis

. @nationwide.co,uk
See how much you will earn =

Mon to Fri 9am-5pm

Business Instant Saver
{Excluding Banik Holidays!

Annual interest Monthiy interest

Grossp.a% AER% Grossp.a% AER%
£10,000+

1.00% 1.00% 0.95% 0.95%

AER Stands for Annual Equivalent Rate and illustrates what the interest rate would be if interest was paid and
compounded once each year.

The gross rate of interest is the interest rate payable before any income tax is deducted (if you do pay tax).

T&Cs Using your account Historic interest rates Fees and charges |

FINALIST

Nationwide Business Savings accounts are for:
BEST BUSINESS

VARIABLE RATE

e Privately owned companies incorporated in the United Kingdom A e e

s Registered United Kingdom charities PROVIDER
¢ Unincorporated bodies or associations based in the United Kingdom with three or
fewer directors Business
*» United Kingdom sole traders or partnerships. Moneyfacts

Nationwide Building Society is authorised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the Prudential
Regulation Authority under registration number 106078. You can confirm our registration on the FCAs website or by contacting the FCA
on 0800 111 6768,

Nationwide is not responsible for the content of external websites.

12014 Nationwide Building Society

Terms & conditions Site map Accessibility Careers Privacy & Coolies
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Business Savings Accounts | Nationwide Commercial

Insurance | Contact us | About Us

Home Savings | Lending f

Business Instant Saver Business 95 Day Saver Business Fixed Rate Carporate Savings FAQs

Home — S5avings — Business 95 Day Saver

Business 95 Day Saver

Choose a Business 95 Day Saver account if you don’t need immediate access to your savings and want to earn a higher
rate of interest

Key features

> 1.05% gross p.a./AER variable annual interest

Minimum deposit £10,000, maximum balance £10 million

Choose from annual interest or monthly interest

Choose to have interest paid to this or another account

Operate by post or fax

For businesses with less than 250 employees and less than £E45m turnover or assets. If you exceed these criteria
please click here far details of our Corparate Saver Accounts

Paying a higher rate of interest and requiring 95 days prior notice for any withdrawals

Eligible deposits are protected up to £85,000 by the Financial Services Cempensation Scheme (FSCS), the UK's
deposit protection scheme.

e 8 o o o

o

°

See how much you will earn

Business 95 Day Saver

Annuai interest Montfly interest

Grossp.a% AER% Grossp.a% AER%
£10,000+ ———— —
1.05% 1.05% 1.00% 1.00%

AER Stands for Annual Equivalent Rate and illustrates what the interest rate would be if interest was paid and
compounded once each year.

The gross rate of interest is the interest rate payable before any income tax is deducted (if you do pay tax).

Nationwide Business Savings accounts are for:

» Privately owned companies incorporated in the United Kingdom

@ Registered United Kingdom charities

= Unincorporated bodies or associations based in the United Kingdom with three or
fewer directors; or

» United Kingdom sole traders or partnerships.

Nationwide Building Soclety is autharised by the Prudential Regulation Authority and regulated by the Financial Conduct Authority and the Prudential
Regulation Authority under registration number 106078. You can confirm our registration on the FCAs website
on 0800 111 6768,

Nationwide is not responsible for the content of external websites.

€2014 Nationwide Building Society

Terms & conditions Site map Accessibility Careers Privacy & Cookies
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ar by contacting the FCA

Page 1 of 1

Nationwide Group

Enter search keyword/phrase Gu

Click here to

Apply Now

Cantact us
Centact the Business Savings
team on

0800 66 55 11

Or email us at
commercial.depasits
@nationwide.co.uk

Mon to Fri 9am-5pm
{Excluding Bank Holidays)

FINALIST

BEST BUSINESS
VARIABLE RATE
DEPOSIT ACCOUNT
PROVIDER

12/02/2015



L

Iy

‘Y suog g soq 1sowiz/9vEILIBYSHIE 99529 iz 008§  6L0SL €Lzl 99'629 100300 300 1S3NM3 9re9l 8¥5+96
W

o SUOg @ 80(Q 1S8UIT/LEIL/600606  €E6LY (¥4 00SS 0Z°¢0S 18'€8 €e'6ly 100300 30d 1S3INY3 PAZ %1% 600506
/w Mﬁ Suog % 90(Q 1s9WI3/0E29L/vPLEO0E V8BS 4 0086 1061 FAR ¥8°Gl 100300 3040 1S3ANYT 0€c9l ¥r1€06
Sy s)ybeans/LL291/8669  00°0G8 0 G0S 00020} 00041 00058 100410 SLHOIMLIFAULS 12291 8669
sybiyeang/zLco1/6869  0'9L 9Z 2989 89°'L6 82'sl 11472 100dId SLIHONLITYLS cLa9l G869
}nsuo) 9)ea10//0£94/¥08Z00ANI  €6°EY'L 0 G0S zLeel'y 6.'88¢ €6°EhP'L L00VIHO SNOJLVYIdHO 20€9) ¥08Z00ANI
SolUOIYD SHEOUSAIS SUBADY  OF'8L 09 09¥9 80°¥6 896Gl 0r'8s 1004N0D QTHOMTIVO0T 99¢9l SLZ1¥86S
SHUOAPY Qo 00°99¢ 1€ Gle9 0c6le 0c'es 00'99¢ 1004N0D aTdOMTVYOO0T 1991 96820865
P¥7 PHOAA |BO07T1/21E9)/L68L08BES L0°0ie 09 09%9 10252 00¢y L00le 1004N0OD QTdOMTIVOOT creol 168.086S
ng seo ysnug/eryeal/gLoLiziel  85'6.S €e 0109 GG'809 16’82 8G'6.G £001149 SVYO HSILIYg eheal 8/0L.c\61
g seo yswug/ove9L/L/12L2666V9  L1L'60C 1z 0109 £€9'6lC 9’0l L1602 €00.L149 SVYO HSilidg oreol 1/1L1666V9
SBO Ysnug/oceaL/eLzLLIy0L000  9L7LSGY iz 0109 LE6VS gg'L6 9.'LSY £001d9 SVO HSILIYE 9ee9l ¢.21¥0.000
Seo ysnuapeeaL/clzLLLy04000 by 6YS- (%4 0109 2€'699- 88601~ Yy 6vs- £00L1149 SVO HSILIYgG eeol ¢1/1i¥04000
se9) ysnug/62€91/60¢..1¥0L000  8L'LSK 4 0109 £eers G6°16 8L'LSY €00L1dgd SVO HSILIYE 629l ¢LVv$0.000
Se9 ysnug/geeal/e02..1v¥0,000  60°L8Y- Ic 0109 0¢° 246 12'96- 60718~ €0011d9 SVO HSILIME 82€9l 2.21¥0.000
Se9 ysnug/LeeoaL/L0TLLIr0L000 CL'68E (%4 0109 99'29¥% ¥6'LL ¢L'68¢ €001149 SVO HSILIYE 1€€91L 2,210,000
ng seo ysnug/LzeoL/LielzLvoL  €LLIC 4 0109 89°12Z geol ci’lie €00.L1d9d SVO HSLLIYg 12€91 224170
ng seo yspug/9cesL/oleLLivoL  L1L°60¢- 12 0109 29'6l2- SvoL- 11'60¢- £001149 SVO HSILidg 92€91 0L2L2i¥0L
ng seo ysyug/oeeot/902LL1v0L 9GS EEY- ¥4 0109 12°02S- 14798- 9G°eCh- €00Li48 SVO HSILiHg 0ceol 90ZLL1¥0L
ng seo) yspug/seeol/s9e9Livol  vebs ¥4 0109 2€'689 88°601 yr'6vs €00L11489 SVO HSILI™E Sgeeol G9E9/1¥0L
ng seo Yshug/ceel/6seasLy0L  LLvle- (%4 0109 00°.LS¢- £8°Ch- Livle £€001149 SVO HSILIHE £eeol 65€9.1¥0L
ng seg Ysnig/GzegL/ecses/ Lol 0F'L9- ¥4 0109 LY'v9- L0°¢- or'19- €00Lidg SVO HSILI™d Geeol CG€921¥0L
wAed 19//€€9L/LOLFONOLSYLLLYDA 199 £ 1019 €6°L (4" 199 <00L1d8 14 L€€9l LSPLLLPdA
Jojug sonseuwho/Lzeol/Lr9ziolL  ¥2'e02 e 0959 68°cve S9°'0F ¥2e0e 1001149 SOILSYNWAD HSILIHE Lceol 192101
YoeJg/r6Z91/(0E0AISIZEEEOL00L  0G'2ZE'Q 16 1006 00'€6S‘L 05'692°L 06'22€'9 100vyg SHIHOVIE ¥6291 )Z6£€91001
P11 009/62291/2€86€5220€  0L°S 0S 0059 ¥8'9 vl 0L'S 1000049 204 629l 2E86ESL2T0E
ues] ANuswy/e9zoL/LEL-092Z8LL  00°0SY X4 0ce9 00°'0SY 000 00°'0St LOONIWY ONINIVHL ALININV €9¢291 LEL-0928L1L
N [e)6IPONY/9629L/870201/L 61101 1€ 0029 20'szl €8°0¢ 61101 10001V 3014400171V 96291 8¥0COI/
IreyaQ sishjeuy junowy ajpuad oN 80JOAU| AVA aneA SN  9po) 9/y Jenddng sweN unoooy Janddng  ON oy uMmQ ON 22I0AU|
sisA[euy Jabpa |eulwoN *SS010AU) pAINdSIp ) , B YIm pasjiew sws)
J9pIO o)y 1911ddng 6 ON Yjuo 1oy | oN 1a6paT]
073 :d¥3sn 6 ON HINOI ¥O4 ONILSIT 3JI0ANI ¥39a37 ASYHIUN
| : obed

o))
10T 1/50

¥10c/cLiv0
¥102/11iv0
vioc/ci/LL
¥102/Z1/80
r102/11/0€
¥102/cii8c
¥102/21/L0
v102/2VL0
y102/eL/9L
¥102/21/€0
¥102/2L/E0
vlozizi/eo
¥L0c/TL/e0
¥10z/ZL/€0
¥102/2L/€0
¥102/2iico
¥102/2L/e0
¥102/21/€0
v10Z/Z1/€0
¥102/2L/e0
¥102/CL/€0
vLoz/icLiLL
vioz/L/sz
¥L02/0L/1E
¥102/ZL/0C
viocreL/zL
viLoc/cL/sL

ajeqg

Will -iauwny

[12UNCD UMO] SHEOUSASS SL0Z/LO/SL - ¥eq



WM [1BM/91E9L/0LESY

AIMM HEM/0ZEQL/60ERY

MM 11BM/26291/0LE8Y

My 11BM/LOE9L/SEERY

Aim 11eM/20E9L/Pee8Y

MM (1eM/E629L/9L L8Y

Or SPIBIYSURID//F2IL/SE5C662
subig DAI/99Z9L/L¥PE

O0JYSEAA [BRIUI/REEL/9299/ 271
WNH  Y/09€91/5802S

Aydseg pue YesH/SLE9L/066EY L
$,A84poD/69291/L068E)

S09 UIWS9/88Zzo1 /€890

¥ SUOS 9 1999 A [/L9Z9L/SE6LL
14 S010AU| SHY/0SEIL/SLEESEANI
14 8010AU] SEM/BYEIL/GSSTSEANI
Assuiop o6104/6G€£91/£6

Asuior 96104/6G£91/€6

oY 18413/90€91/9€6-701 L/TLY LA
oY ISNI4/90€91/9€6-101 L/Z LY LAMA
oY ISII/90E9L/9E6-V0L L/Z LY LA
aulnadels Aiwe/gy29 /9622
si0joe ] $801dX3/PGEIL/SHZIES
s10)0B $88.dX3/6EZIL/I66EES
o1jos]oId dui4 dIr'3/80€91/6V8LE
umo | aBpuquep3/95Z9L/9LH/SIN
umo | abpLquap3/96Z91/9LY/SIN
SUOS ' 20Q 1SSWI/EGEIL/PG0906
SUOS *® 90Q 1SBWT/G1EIL/CSBYI6

Iteyaq sisAjeuy

o713 d3sn

Z : abey

00'68¢C
00°04L¢
00°G6¢€
00'69¢
006891
00'vee
06°68¢
00'691
8v'¢cl
00°000°ZL
09°€LL
'8¢
G¢'68
0028
GL'8
LE€
062502
05'Zi6'L
00'6.9
00°649
00°649
00°L6
00°c
¥0')
00°G61
£€'86
7’88
62'v¥T
8566

Junowy

sIsAjeuy Jabpa] [euIWION

ce
1€

4%
oF
ov
44
oy

44
(¥4
(44
€€
74
or

€e
9e
0
ve
¥4
(%4
0
[44
74
(44
0

anuan

6989
€iv9
ore
0619
£09.
¢een
G2SS
609,
6€69
9le
2269
G2ss
ce89
oLys
0105
0069
ore
9le
<269
€269
oLs
09¥9
0SS5
084S
olLs
0ze9
029
G26s
0SS

o

.3'9ve
00'vee
00 vLiv
08'zce
00622'L
08°08¢
80°¢cYve
00861
86'vL
00°00v'71
09'¢cll
€L'oy
01°20)
0v'86
0S50}
vo'v

00°008°01

00°0ev'C
00,6
09°¢
ST’
00vee

00°ovL
Gl'e6e
0s6LL

8010AU|

6 ON HLNOW ¥Od ONILSIT IDIOANI ¥39a31 ASYHIUN

08°.6 00682 LO0T Y.,
00'+S 000.2 LOOT T
00'6. 00'G6€ LOOTTVM
08'€S 00692 LO0TIV
0098 00689°L L00TIVA
08°9% 00'v€2 L00TIVH
81'L8 06'682 10090r
oo'ee 00°S91 LOOOAI
052 8r'zlL LOOLINI
00°00¥'C 00°000'2Z1L LOOrdINNH
00°0 09'¢LL LOOHLTVIH
69°L ¥¥'8¢€ 100009
a8 Ll 57’68 ER]
o9l 00'Z8 L00Y339
SL'L SL'8 LOOVZVD
190 1£¢€ LOOVZVO
00°008'L 00°000'6 1L00IOr9\04d
00°S0F 00°620°'C 00S3YLSHId
000 00°26 Z00NVd
090 00°¢ 1L00YdX3
120 v0') L00¥dX3
00'6¢ 00°S61 L003xI4dra
ee'ee 19911 100aN3a3
98'8y 62'v¥e 100200
Z6'61 85°66 100300
1vA SNBA BN  9poD 9/y Jalddng

J9piQ 9jy J9yddng

|I2UNOD UMO] SHEOUDASS

MMM TV 9LE9l oLeEsy

MMM TV 0zeal 60E8Y

AIMA TV z6291 0/e8¥

AIMA TV L0€9) seesy

AIMA TIVH 20e9l yeesy

AIMA TV €629l 9.18%

gor SAT13IHSNIFHO 1¥29) GGG266¢C
OAI 99291 FA 472>

SWOOYHSVYM TVILINI 8CEal 9/99/2%1
FEINNH 09¢9l S80CS
AL3dVYSHLITVIH GLE9l o66EY L
SATH4A09 69291 L068¢€1

ININTO 88291 £8901

H339 19291 GE6LL

HIGNIL VZVD 05€e9l GLEESEANI
Y391l VZVO 8begl GGGZSEANI
AYIANIOr 39404 6GE91L £6
INOSILLSHIS 90€91L LLZLyima
ANINIVED ATIAVS 8v29l 962¢
SHOLOVH SS3UdX3 ¥SE9L SbZ9€es
SHO10V4 SSAAJX3 6£29l 966£€S
12310dd3dIddr3 80€91 6v81¢E
39dly¥gaN3a3 9629l 9L¥/SIN

300 1LS3ANY3 €6e91L 50906

300 1S3ANY3 Sheol £68196

aweN junoooy Jaddng  oN joy umQ ON 2210AU|

"S3DI0AUI PAINdSIP SJB , B UIM pajiew swa)|

6 ON UYJUOW 10} | ON 19Bpa-]

¥L0Z/01/1E
v10c/oL/Le
¥102/C1L/10
vLoc/bL/Le
¥Loc/LLiLe
¥102/60/0€
¥10¢/2i/80
¥102/2L/S0
¥10c/cL/6l
¥102/11/50
vioe/cL/Lo
viocicL/iL
vLoc/gLisl
¥Loz/zi/80
v10c/cL /6l
v102/eLiv0

rioc/Liicl

vioc/clisl
¥102/CL/10
vioc/iel/LL
7102/21/10
vL0c/cLict

¥10c/cLico
viocieriee
¥Loe/iz1/olL

areq

Wikl -teuwny

o
GL0Z/L0/SL wSed



S LSIAMLVYN/PIESL/NNYAEVYIINO

Y SIMLYN/FIEIL/NNYAHYOINO
1STMLYN/FIEIL/NNYGHYOINO

o T lsamL

e

77 8143 ' AOMON/9Z9L/1LL00SVCEL

7 2443 ' AomaN/g9Z9L/0S0LEVTEL
1el00ssy [BUONEN/S0ESL/L L1018

1ey J0AB/L9€9L/HONNTIDAIMANY L
ey JoAen/L9Z9L/NOLHOIESS L/ L/
12y J0ABN/09Z9L/QHO4HSVSL/L/ET
Y J0ABIN/6SZ9L/STIIMENNLSL/L/LL
JoAeN/0GZ9L/INOGAOHOIYLOZ/ZL/0L
Ken/16z91/1SSI1GSYIASYLOZ/ZLIV0
Bisug JoseT/E0EIL/SL9LESEDLTLS
Braug Jase/y0€91/€/9LE£GEDLTLS
Bieu3 Jose//291/€C61FSEDLTLS
Biaug 19sEV/G2291/2€61FSEDLTLS
Biou3 195€7/9/291/1€61¥SEDLLS
Biouz J8Se/LLZ91/0E6LYSEDLTLS
Biau3 Jose/G8Z91L/SLEVZSEDLTILS
Biouz Jese/egzoL/vLEYeSEDLTLS
uibu3 ysnyeque/o8zoL/LELOZL
S|yoid Jusy/1L LEAL/OYYS

nog Aunod Jusd/z8z9L/E LY LLEL
noo Aunod Jusy/08z91/55201L1Z1
us)/8€291/102/21/20/2009920LZL
M BN/ LESL/L LB

ey sishjeuy

073 1 ¥3sn

¢ : ofeg

88°L 0s 00¢9
¥9§ L€ 0069
l6ch e 0069
6 1€ cv9
006 6¢ S01S
¥5'8l (%4 0109
¥6'9v €e 0109
29'0¢ (¥4 0109
00°06¢ e 0ce9
0009 2% a9
00°06 Le 437}
0019 1€ cLy9
005 1€ cI9
00°SY e 2Ly9
00'.€ Le [43¢:]
e 9¢ 2989
99°¢e 9c 2989
86°L¥C 9z 7989
G62'95¢ 9¢ 2989
61'8¢€¢ 9c 2989
vr'ove 9C 2989
96°¢ 92 2989
8LV¢ 9c 2989
SG'9¢Ci %4 G2ss
00592 09 099
21'€9 €e 0109
1196 e 0029
61°651 €e 0109
00°569 e 0919
unowy aquay NN

sisAjeuy 1a6paT jeuiwoN

91°,E6
00°0¢
G¢'ee
€€°9S
v.'9¢
0089
0009
0006
00'v9
00'se
00°S¥
00'L¢
65°C
¥€°6E
86°26¢
05°20¢€
61'98¢
€.°562
69°C
¢59¢E
981G
00'8LE
18°GL
€eslL
6e’161
00'569

9910AU|

6 ON HLNOW ¥Od DNILSIT IDIOANI ¥39a31 ISVHIUNA

9e'8¢c!L 08862 C¢003ANO
006 00°s¢ L0OSUVYO
LLe ¥581 LOOAIM3IN
6£°6 ¥6°9Y LOOAIMIN
¢L'9 29°0¢E LOOAIM3AN
00'8. 00°06¢ 100071¥YN
000 0009 SLHOAVIN
00°0 00°06 SLHOAVIA
000 009 SLHOAVIA
000 00°G¢ SLHOAVIA
000 00°Gy SLHOAVIA
000 00°2¢€ SLHOAVIA
Lo VA A L003SY1
89°'L 39°'¢e L003SY1
096y 86°Lv¢C 1003SV1
G2'LS G¢'95¢ L003SV1
(VVAVA 4 61'8€¢C L003SY1
626V v ove L003SY1
€L'o 96'¢ 10038V
7" 8.°¥¢ 10038V
L€'6¢ gG'9cl 100d38NV
00°¢S 00°692 GOOLN3IM
¥9clL 11'€9 €£0000M
¢e6l 11°96 €0000M
06°LE 61'6S1 €0000X
000 00°669 10OV
1vA SNeAIaN  9poQ 9y Jajddng
J3piQ 2/y Joi|ddng

[I2UNOYD UMO] SHEOUDASS

QyvO3INO ¥9e9l vadvOoaNO

JYIH LNVY1d SHVO 6vc9l 81616
JHAT ? ASM3N 69¢91 0¢80vezel
JHAT ® AIM3AN 9291 1200SteEl
FHAT ? ASM3AN 89291 osolereel
O1TYN G0€9L L.¥018

SIHOAYIN 19€91 IDAIIANYL
SLHOAVIN 19291 o14gsL/Lve
SLHOAVIN 09291 HSVSL/LIET
GLHOAVIN 65291 NNLSL/L/LL
SLHOAVIN 05291 ov102/ZLI0L
SLHOAVIN 1629l S¥L0C/ZLiv0

y3SY] £0e9l 1€GED1T1S

ER A 091 L€GED111S

ER A v1291 LPSEOITLS

E A G/2ol LPGEDLTLS

PEERL A 9/291 LYSEDLTLS

ERYA 11291 LPGEDLTLS

H3ISV G829l $2SeO111S

HISV £€8291 p2senl1s
ONILSHNHYIINY T 98291 LeLozt
J7140dd ININ Lie9l *14 2%
SOM OOM 28294 elyrlici

SOM OO 08291 gGeoliclh

SOM OO 8¢cz9lL 2009920121

MIMMA TTIVA vLESL 354514

awep Junoooy Janddng  op JoH UMQO ON 2910AU|

"S90I0AUI PANSIP SJE , B Y)IM payIew Swa)|

6 ON WJUOW 10} | ON JaBpar]

—i
LN

¥10¢/cL/S0
v1L0Z/CL/8L
vLoz/icLi8l
¥102/21/S0
r102/cL/e0
v102/ZLIv0
S102/10/20
¥1oz/ieLi9L
rLoziciiol
y10z/cLoL
y102/21/01
¥102/2Liv0
vLociciicl
viocicrict
¥10c/cL/91
#102/2L/94
¥i0c/eLiol
rioz/ciioL
¥102/¢L/S0
¥102/2L/S0
¥102/C1/S0
v10c/11/8¢
vLoz/iciiet
¥10¢/e1/60
vL0c/chico
vioc/izi/i8lL

aeq

Wil - ouwn)

G102/10/G51 - 9keqg



J)sa10 Aeq/eocoL/vL0g/gLii 986l 1€ 0€e9 'Sl 000 9e'Sl }00VaL 1S3d0 Adivd 60€91 vlocielile viocielile

uopesijgnd [eLOWS)Y JEAA GL'€l8) AN 6989 G.'€/8'L 000 GL'€L8') L00VOHO AHEISHO08VYIHO 89¢€91 6.1609Q r102/0L/S)
183 YomPBN SndO/y8291/4#7299.01 12711 ¥4 10l9
1o xJomjaN sndO/8291/7299.01 GZ'Li le 1019
Jag yompsN sndo/r8z91/v299.0L  €2°0F rA4 1019
219G yomaN sndO/r8z91/77299.0L 69°001 1€ 10L9
Jag yromaN sndo/8291/7299.201 XA 4 oS 1019
1ag uomaN sndo/F8z9L /29901 a8'vl e L0L9
Jog yomaN sndO/b8291/4299.01 9¢7¢l (44 1019

188 yIomoN SndO/F8ZOLPZI0L0L  L8'GL 9¢ L0l 9962 Vb6 50°LbT L00SNdO sNdo 8291 }29920L  VLOZ/ZLivL

ARG oMmIaN sndO/.829L/v8ST. 0098 1€ 1019 0zZ'¢ol 0c'Ll 00'98 100SNdO SNdO 18291 86y . ¥10¢/Ci/80
MILVYN/SIE91L/FLAONVANITAEIVIINO 00'sy 1€ G169

MLVYN/GIE9L/FLAONVANITAYYOIIANO 86'9¢€ A 0069 8618 000 8618 Z003aANO ayuvO3aNO G9e9l 17advO3aNO ¥102/2L/80
1SIMIVYN/AFICIL/NNYALYIINO 00°S¥ B> G169
1SIMLYN/AIEIL/NNYASEVYIIANO GG'Z8 L€ 0€€9
L1SIMLYN/FIESL/NNYALVYIINO 89'C¢C X4 Ll€S
1SIAMLYNFIEL/NNVALVYIOINO 0L'6 1€ 029
1SIAMLYN/AICIL/NNVAEVYOINO L1'8€ or ovc9
1SAMLYN/POEIL/NNYAHVYOINO LecL 0s ) 74°]
LSAMLYN/FOESL/NNVYAHYIINO 669 23 0¥Z9
1SIMLYN/FIEIL/NNYAEVYOINO S29l og 0¥29
LSIMLYNAFICIL/NNYAHVYIIANO S.'8y 1€ 029
LSIMLYN/AICIL/NNYAEVYIINO 08°L 25 0129
L1SIMLYN/FIEIL/NNYAHYOINO 006 L€ (0] 244}
1SIMLYN/FIEIL/NNYAHVYIINO vE'86¢ L€ 029
LSIAMLYN/PICIL/NNYAHYIINO 66°'cl [R5 029
LSIMLVYN/YIEIL/NNVYAEYIINO 66'9 e 0] 24° ]
1SIMLVYNAIEIL/NNYAHYIINO 06°GL- 0S 0029
1S3MLVYN/YIEIL/NNYAHYDIINO 16'v9 0s 0029

lleraq sisAfeuy junowy snua)y N S0J0AU| LVA sneAleN  8pod 9y sanddng aweN junoooy Joyddng  ON oY UMQ ON 2910AU| sleq

sisAleuy Jobpa |eulwopn "S90JOAU| paINdSIP I , € )M padpew swia)|
19pIQ 9/y J9nddng 6 ON YIUuol 104 | oN Jabpa
013 438N 6 ON HLNOW ¥Od ONILSIT IDIOANI 39031 ISVHOUNd WL ey

{ : ebed J12UN0D UMO] SHEOUBAIS S10¢/L0/S1 rﬂmﬁo



. JUNOJDY |IPYS/GGETL/99€9.0
. mm . Pi7 SUOS @ MBYS/LGEGL/66617C
S0 entess) 3os/9vz91/69167

P11 (1ees) 39S/5v291/0€06¥
pI7(1eas) 39S/vvzoL/8L88y

83 YINoS/FZE9L/YL OIA0-96EYISOT
3 WNOS/ZZE9L/PLOIAYF-££88190T
e3 YIN0S/EZE9L/¥L O3 AS-20650902
YIN0S/6629L/¥LITLIL19¥S62Z90Z
nos/00£9L/710Z/ZL/215-9916L902
UInosg/86291L/7L/2LI9LX-9B8EES80C
139)eAA Ise3 YInog/el 29l /8l

SIQ '@ SYBOUSASS/0FZIL/LSO0-ANI
BYD SHBOUSADS/ZZIL/YL0Z/ZLIS0
N 1amod MN/0629L/¥103aM00109Nr
SYBOUGASS/EIEL/SHOVSTTANNEXT
JUIsi(g SYBOUDASS/1829L/¥619CL
uysig s)eoudAeS/gGe9L/8518€02
s1Q s)yeousnag/Le9lL/8L 18£02
HISIQ $}EOUSARS/G6TIL/6862E0C
usIq syeousAag/gLZ9L/r16L£02
SJIQ XUmMaJoG/68¢9L/SaVE L0190
AIJ XuMaI25/68291/59¥€Lr0L90
00 Isad pIenbajes/c/z91/.0L0E)

uNdag pieno WBIY/ELEIL/FBES)
Jojeisuag pue Jopidg 6o

G
L

i

P¥1 SiiH SUOISMEY/Z9Z91/8L170CS
Aunoag syaye sewy sybig
Bld M [/6¥29LIv1LICLIBYWHOS4-0Hd

|lejaq sisfjeuy

073 :¥3sn

G : abey

8€°G81
0098¢
81°8Y
orvi
orvi
867CL9
19°/€1
808
8LLL¢
vLLE8
¥9'LLL
89°G8
00°GLl
00°'5¢
ov'v8
0004
00’08l
0¢'¥9S
007045
05°s61
19'698'2
8661
66'6E
0oLy
00°0v.L
09'G91
SG'ESY
00'62LL
00'9L1

unowry

sisAjeuy Jo6pa [eulwoN

14
[44
74
44
ac
€€
¥4
174
44
9¢
(%4
|74
3%
1€
9¢
€e
€e
(%4
4
0
09
[44
(¥4
9€
4
0
[4
09
e

anuay

0045
0029
Gess
004G
004§
0009
0009
0009
0009
0009
G208
0009
0€.9
0L49
1989
0109
0109
€69
6989
01§
0crs
¢S69
2569
6€69
0919
0SS
6989
1009
6989

o

9v'ece
ozere
¥5'8S
cl'si
Zl'sl
86°¢Cl9
19°LEL
80¥8
81°11¢
PLLEB
yo'LLL
89'G8
00'G.L
00'6e
2988
0004
00°08L
¥0°LL9
00°0L8
05°'s6l
19698

16'6S
0v'9S
00'888
¢L'861
9Crvs
00°0S€°L
0ceel

90J0AU|

6 ON HLNOW ¥Od ONILSIT IOI0ANI ¥39031 ISYHIAIN

80°LE 8¢'G8l
0C°LS 00982
9.6 8.'81
cl'0 o'yl
¢l0 vyl
000 86°¢l9
000 19°LEL
000 80'v8
000 8L°11€
000 ¥.1€8
000 vo'LLL
000 89'G8
000 00°G.L
000 00'G2
(444 or'v8
000 00°0L
000 00°081
¥8'cLL 0¢'¥9S
00°0 00°0LS
000 05°661
000 £9'698'C
000 L6'6S
0’6 00y
008yl 0o'ovL
cl'ee 09'991
1406 SS'ESYy
00°Sce 00°'6ZL‘L
ocee 0091
1VA SNEA 19N

[I2UNOD UMO | SHBOUBASS

19piQ 2/y Joiddng

L00T3HS
10OMVYHS
100398
100398
100398
L00LVYMAS
L00LYMIS
1001VYM3S
L00LVYMIS
L001LVYM3S
L00LVYMIS
LOOLVYMIS
8CON3IS
800N3S
100933S
200040s
2000as
10004s
10000s
1002ds
10004as

}0OMIHOS
10034vS
LOOLHOIE
LOOMVY
100MVY
100LS3dd
LOOMILNY1d

apoY 97y Jayddng

RREL
SNOS ® MVHS
398
39S
EON]
1vm3s
1VM3S
1vMm3s
1vM3s
1vm3s
1vMm3s
1vm3s

HIGAVHO ATS
WINOD 40 H3IFGWVHO AZS

ADY3INT 443

S3DINYIS 103HIA AZS
S3DINYIS LOFIIAAIS

oas
aas
oas
oas

XIdAMIHOS

1S3d a4vnNo34vs

advno LHO

JHIH INOLSMVY
JY!H INOLSMVY

3911L834d
MP INV1d

GGE91
1G€91
9vaal
S¥Zol
el
el
22e9l
€ceol
66291
00€9L
86291
£V2ol
0vcol
ve9l
06291
€9¢9l
18291
2se9l
el
6291
8¢9l

68291
€4291
€19l
0.€91
9291
¥2€91
6vC9l

awe Junodoy saiddng  ON Joy UMQO

99€9.0
666L¥C
6916Y
006t
8.88¥%
-96€¥950¢
-£€88190¢
-,065090C
-¥56¢290¢
-9916190¢
-98€€G580¢
8y
2G00-ANI
¥102/21/80
a@oo1oanr
SINANNIXC
¥619¢t
8618¢€0¢
8118¢€0¢
686.€0¢C
v16.€0¢C

SorELY0L90
L010¢)
¥6eS|
0.20¢S
8iy0zS

9 /8ANI
~Odd

ON 9210AU|

*S8010AU| PAINdSIP 818 , B UNM PayJeu sws))

6 ON YIUo 10y | ON JobpeT

VLQRTLIYL
vidlerize
¥10Z/LL/0€E
vL0Z/LL/ST
PLOZ/LL/LL
SL0Z/20/S1
SL0Z/20/40
YLOZIZLIET
YLOZ/ZLILY
vL0Z/ZVILL
¥10Z/Z1/91
PLOZ/LLI9T
G1L0Z/10/10
¥L0Z/Z1/80
¥1L0Z/ZLIZ0
S1L02/L0/20
PLOZ/TLILL
vLOZIZLILE
y1L0Z/ZLI0E
yLOZIZLI9L
A ANAY

¥102/21/80
¥102/Z1/10
vLoc/LLiee
vioz/ici/ie
vLocicL/Ly
yioc/cliie
¥10¢/cL/60

ajeq

Wil -iewig

§102/10/G1 - ®ked



INqWY UYOP 1S/L6291/5LE9207LdS
aby Buiyoeo) s1e15/62291/810SY
aby Buyoeo) sielg/LZ9l/LL0SYH
sy Ajunwwo) bels/eLe9L/SE6L
3SS/€€C9L/7000/L0186G1€L
ASS/2£291/L000/7L228518Y
ASS/YET9L/S000/805185162
3SS/6€£291/7000/80G 185162
3SS/£1291/9000/G92625186
385/.2291//000/££28251 8
255/92291/9000/€£28251 8
3S5/62291/5000/£28.518¥
385/£2291/#000/££28L5 18
28S/22291/6000/0866.518€
3SS/61291/8000/0866.518€
3ASS/21Z91/72000/0866.518
355/81291/5000/0866.518¢€
385/02291/¥000/0866.518€
3SS/91291/9000/866.518¢
3SS/r1L291/592625186
3SS/12291/£000/08664518€
3SS/9€29L/C000/0G185 152
3ISS/HZTALIC000/828L518Y
3SS/51291/5000/592625186

QuaQ 40 YNWS/G9Z9L/PE99800000
WUN02dY JIBYS/ZLE91/Z691086
UNOJOY [19YS/L.LE9L/EIZIL0
JUN0AdY IBYS/LLEYL/EIZIL0
WUN0YDY BUS/95E91/2859.0

l'eJa@ sisAjeuy

0713 1 y¥3sn

9 : abeyd

00'89¢
00°cov
05°€08
00°05¢
69661
1 2°K4]
1€°689
G8'6G.-
Ly 019-
Sy'ee
ye'6e
€L'66-
81°¢0L-
62°6S
6¥°09
0186
02°10g-
L9'bLe-
8e'lee-
LG'6SL
19'LLe
G8°6G.
810l
L¥°0L9
00cel
€r'091
8¢'¢Sl
8061
Ll've

Jjunowy

sisAjeuy 1o6pa jeuiwop

ce
ve
124
09
9¢
9e
ve
124
€€
24
(74
74
%4
(¥4
74
74
¥4
74
14
€€
lc
e
174
€e
9¢
174
¥4
[44
¥4

anua)

06+9
09y
Y09y
09r9
1109
1109
0109
0109
0109
G208
0208
5206
5208
G208
G208
620G
Gc0s
6209
G20S
0109
Gc0s
0109
Gc0S
0Lo9
1989
0048
0045
0045
0045

o

1ize
00°co¥
05°€08
00°00¢
8Lvee
99'98
1561L
¥8'L6.L-
9G°ceL-
L0'v¢
18°0€
CLY0lL-
¥£'801-
ST AY)
15°€9
00°19
6.°91¢-
6l°LcE-
Sy Lee-
8v'LL6
6l°LcE
¥8'16.
¥€'801
96°ceL
0v'8g1
1§°¢6l

9.'60C
59°'6¢

9210AU)

6 ON HLNOW ¥O4d ONILSIT IDOANI ¥393d31 ISVHONN

09°'¢S
000
000
000G
€L6e
(A% 4
9c've
66°L¢-
60'ccl-
'L
FA A"
661~
91°G-
96'¢C
(AR
06°¢
60°GlL-
8G°Gl-
2091~
16°1LSL
8G6°GlL
66°L¢
9l's
60°2clL
0r'9¢
80°C¢

0eve
v6'v

1VA

JapliQ o)y Ja1ddng

119UNOD UMO] SHROUBASS

00'89¢
00°cor
05°¢08
00°0S¢
G9°661
¥5C8
1£°689
G8'6G.-
L¥'019-
Spce
¥e'6C
€L°66-
8L'c0l-
6¢6S
6%°09
018G
0L710¢-
L9'bLe-
8¢'lce-
LG'6GL
19°11¢
G8'65L
81°colL
Ly'019
oo'zel
€v'091

ov'LLL
LLve

anjeA 18N

L00OrL.
100dvLS
100HVLS
2009V1S
1003SS
1003SS
1003SS
1003SS
1003SS
1003SS
1003SS
1003SS
1003SS
1003SS
1003SS
L003SS
L003ss
1003SS
1003SS
1003SS
1003SS
L003SS
1003SsS
1003SS
€00LINS
L00T13HS

L00T13HS
L00T3HS

apo) o/y Jalddng

NHO( 1S
ONIHOVYOOD SHVv1S
ONIHOVOO SHV1S

DL AR
3ss
3ss
38S
3SS
38S
3ss
3ss
3ss
3Sss
3sS
3SS
3S8s
3ss
3SS
3ss
3SS
3SS
EEN)
3SS
38S

A8Y3ad 40 HLINS
TI3HS

T13HS
TI13HS

16291
61291
L9l
61€91
£€291
¢ea9l
Y291
Geeol
€129l
L2291
9¢29l
Gczol
€29l
(42428
61291
FRYAL
8129l
0ccol
929l
vlcol
L9l
9e29l
2ol
GLe9l
G9291
cLE9l

LLE9L
95¢91

aleN Junodoy Jalddng  ON Joy UMQ

S5.€9¢0¥1dS
810SYd
210SYd

SE61
/£0186GLEL
1¥4228s1 8y
/806186162
/80S18S1GL
/692615186
/€€T8LSL8Y
/£€T8.518Y
/€€C8LG18Y
/€€C8LGL8Y
/0866.518¢€
/0866.518¢€
/0866.518¢€
/0866.518¢
/0866.G18¢€
0/866.G18¢

69¢6.6186
/0866.G18¢€
0/0618616.
/€€C8L518Y
/59¢6.5186
€99800000
¢691086

€9¢920
28G90

ON 9D10AU|

"S90I0AUI paINdSIP SJE , B Y)IM POYIBW SLWa))

6 ON W3UOW 104 | ON Ja6pa-]

viocicl/ilL
rioc/clivi
vLoc/LLiLe
yloc/ciigl
¥102/21/S0
¥102/21/S0
¥102/2Hv0
¥yL02/2Viv0
¥L0oc/cL/e0
vL0oz/zL/e0
¥102/21/€0
¥102/Z1/€0
vLocg/elL/eo
¥L0oc/zL/e0
¥102/21/E0
¥10c/ci/eo
¥102/ZL/€0
v10c/eLiceo
yLoc/clhieo
v10c/chie0
v102/L1/8C
vLoz/iLiel
v10c/11/81
vLoz/Liivl
¥10¢/Z1/80
¥ioc/ciie

vi0c/ciLio
vL0c/zLi8e

sleq

Lkl -rawny
X

G102/10/G1 D®keq



SJUSAT 0J9ZUSZ/8GZ9L/8C

Jua)| BunoA/gLEYL/BET

P11 Buipuig @1Aepn/82z91L/0LLOL
SUOJEPOA/BEEIL/Z8T169S
jesodiSp SSE|D) au9) W) ASS
OJIAUZ BIODA/LLESL/LB8600L OV
SH[elN/0LE9L/0L9L
aeHN/0LEIL/0LOL
aNenN/oLe9L/0291
SyenIn/oLe9i/oL9l
aNeNN/oLEIL/0LIL
a)ienin/L629t/6v9l

INQ 1ea19) 3Y1/1LSEIL/1LE81000000
loike] 'S r/0L291/00Z10L8YLE
Jojke | "S'1/L£291/9622

ey sisAjleuy

o713 43sn

L :abeg

PG €6L°C8

00°00¢
00'0S
00t
LTS
LTee
60°'LL
00°00Z°}L
00°0¥0'S
00°00S'L
00°000°¢
00°005°0L
00°009
00°0¢¥
00°SG
00°GS

Junowy

sisAjeuy Jabps Jeuiwopn

09
0S
1€
¥e
9¢
9¢

S¢
ce
e
A

09
€€

anusn

09%9
0€e9
0029
0¥29
GE69
G€69
oLe
0LS
0661
0619
06¥9
0619
ore
olys
0Lvs

o

£€9°Zrv'06

00°00¢€
0008
008y
as'i9
26'6€
Leel

00°'88¥'SZ
0002.
00'ocy
00°GS
00°'SS

S010AU|

60°6V9°CL $5'€6.L28
000 00°00¢
000 00°0S
00°¢ 00°sy
gzol L2°LS
G99 1T°€E
rAAA 60°L1L
00°8ve'y ooove'le
00°0ct 00°009
000 00°02¥
000 00°SS
000 00°sS
1VA an[eA 18N
JapiQ o)y J91ddng

S3J10ANI TV1OL

O¥3ZN3Z
L00ONNOA
LOOILAYM

LOOVAOA
L0003
L00TO3A

L00vdHLIN
LoovdLIN
100091
LO0TAVL
LO0TAVL

apoY 97y Jolddng

6 O©N HLNOW ¥Od ONLLSIT IJI0ANI ¥394G37 ISYHOUNd

I9UN0Y UMO] SHEOUBASS

Od3ZN3IZ 8629l
ININ ONNOA 8LE9l
ONIANIg JLAVM 8229l
INO4VAOA 6e€9l
VIN03A €.€91
VITO3A 21€91
3LvdLN 019l
A1LAvELIN 16291
0ol LG9t

HOTAVL 0291
HOTAVL €291

aweN junoddy Jayddng  oN Joy umQ

8¢

6E¢

oLLob
28c169S
921010V
6860010V1

0491
6191
1€81000000
0oclLolsric
96¢¢

ON 80I0ALY

*S20J10AU} pandsIp ale , B YIm paysew Sws)|

6 ON WUO 10} | ON Jabpory

G10¢/1L0/SL

55

¥102/C1/60
yLozieliee
¥10g/1L1/0€
vi0c/ciiee
vLoc/iel/le
¥102/21/0e

vio0g/icliee
viozc/ii/ee
vLozieL/ee
vioc/iciiLL
¥102/2L/10

ayeg

Lrill -reung

-1 9)1eQ



56

This Page is left blank intentionally



Date: 14/01/2015 Sevenoaks Town Council Page No: 1

Time: 09:57 User: ELC
- Fr& 1
Bank Reconciliation Statement as at: 31/12/2014 for Cash Book 5 Payroll A/c 57717
L2
i 5 ¢
Bank Statement Account Name (s) Statement Date Page No Balances
Payroll A/C 02/12/2013 520 0.00
NatWest payroll A/C 31/12/2014 110 1,000.00
1,000.00
Unpresented Cheques (Minus) Amount
0.00
1,000.00
Receipts not Banked/Cleared (Plus)
0.00
1,000.00
Balance per Cash Book is :- 1,000.00
Difference is :- 0.00
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Date: 14/01/2015

Time: 09:55

Sevenoaks Town Council

Cash Book 5

Payroll Alc

Page No: 263
User: ELC
For Month No : 9

Receipts for Month 9

Nominal Ledger Analysis

Receipt Ref Name of Payer £ Amnt Received £ Debtors £ VAT Alc Centre £ Amount Transaction Detail
Balance Brought Fwd : 843.44 843.44
Banked on : 09/12/2014 156.56
Nat West - Current Account 156.56 205 156.56 Payroll transfer
Banked on : 18/12/2014 51,707.36
Nat West - Current Account 51,707.36 205 51,707.36 Payroli transfer
Banked on : 22/12/2014 80.15
Nat West - Current Account 80.15 205 80.15 Payroll transfer
Total Receipts for Month 51,944.07 0.00 0.00 51,944.07
0.00 0.00 52,787.51

Cash Book Totals 52,787.51
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Date: 14/01/2015 ====:-

)
<
g
2
(7]
—|
=)
£
=
(2]
=)
c
=
8,
.
3
Oy
!

Time: 09:55_7

Payments for Month 9 Nominal Ledger

Date Payee Name Cheque £ TotalAmnt £ Creditors £EVAT Alc Centre £ Amount Transaction Detail
18/12/2014 NatWest BACS1812 51,707.36 520 51,707.36 December payroll
22/12/2014 Moorepay Limited DD221214 54.39 54.39 500 Purchase Ledger
22/12/2014 Moorepay Limited DD221214B 25.76 25.76 500 Purchase Ledger

Total Payments for Month 51,787.51 80.15 0.00 51,707.36
Balance Carried Fwd 1,000.00
Cash Book Totals 52,787.51 80.15 0.00 52,707.36
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Date: 14/01/2015 Sevenoaks Town Council Page No: 1
Time: 09:57 User: ELC
Bank Reconciliation Statement as at; 31/12/2014 for Cash Book 6 Petty Cash zitc—f: f =
S A
Bank Statement Account Name (s) Statement Date Page No Balances
Petty Cash 31/12/12014 630.00
630.00
Unpresented Cheques (Minus) Amount
0.00
630.00
Receipts not Banked/Cleared (Plus)
0.00
630.00
Balance per Cash Book is :- 630.00
Difference is :- 0.00
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Date:  14/01/2015 Sevenoaks Town Council Page No: 293
Time:  09:55 Cash Book 6 User: ELC
Petty Cash For Month No : 9
Receipts for Month 9 Nominal Ledger Analysis
Receipt Ref Name of Payer £ Amnt Received £ Debtors £ VAT Alc Centre £ Amount Transaction Detail
Balance Brought Fwd : 660.00 660.00
Banked on : 08/12/2014 170.40
Nat West - Current Account 170.40 210 170.40 Petty Cash Transfer
Banked on : 18/12/2014 308.44
Nat West - Current Account 308.44 210 308.44 Petty Cash Transfer
Total Receipts for Month 478.84 0.00 0.00 478.84
Cash Book Totals 1,138.84 0.00 0.00 1,138.84
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Date:

Time:

14/01/2015

09:55

Payments for Month 9

Date

03/12/2014
03/12/2014

04/12/2014
05/12/2014
05/12/2014

05/12/2014
10/12/2014
10 )14
10/12/2014

11/12/2014
15/12/2014

16/12/2014
16/12/2014

16/12/2014

16/12/2014
16/12/2014

16/12/2014
17/12/2014

17/12/2014
1€ 014
23/12/2014

Payee Name Cheque
VINCI Park Services 1034
London Taxi 1035
Courier Expenses 1036
Hitb Workshop 1037
Sainsburys 1038
Sainsburys 1039
Sainsbury 1040
Sainsburys 1041
Tesco 1042
Courier Expenses 1043
SCC Petty Cash 1044
SimpplexWebs 1045
Robert Dyas 1046
Sainsburys 1047
Sainsburys 1048
Sainsburys 1049
Sainsburys 1050
Hitb Xmas Celebration petty cs 1051
Courier expenses 1052
Linda Larter 1053
courier expenses 1054

Total Payments for Month

Balance Carried Fwd

Cash Book Totals

Sevenoaks Town Council

Cash Book 6

Petty Cash

£ Total Amnt

6.70
12.00

25.00
50.00
1.70

25.00

8.50
13.90
39.03

25.00
67.94

21.99
25.00

4.99

7.99
13.80

5.30
100.00

25.00
5.00
25.00

508.84
630.00

1,138.84

£ Creditors

0.00

0.00

EVAT

1.12

0.29

4.17

0.50

1.95

212

4.17

0.83

1.33
2.30

P
-\<

~y R

il
7T~
S o

Nominal Ledger

Alc Centre

6900 31
6710 31

6210 31
6550 50
6330 31

6330 31
6330 31
6330 31
6010 33

6210 31
5410 36

6900 31
6900 31

6900 31

6900 31
6330 50

6330 3
6330 50

6210 31
6900 31
6210 31

18.78

18.78

Page No:

User: ELC

294 -

For Month No : 9

£ Amount

5.58
12.00

25.00
50.00
1.41

20.83

8.00
13.90
37.08

25.00
65.82

21.99
20.83

4.16

6.66
11.50

5.30
100.00

25.00
5.00
25.00

490.06

1,120.06

Transaction Detail

Parking

Taxi Fare NALC
Conference

Courier Expenses
DJ Payment

Mayors cheese &
wine eve drink

Champagne best
dressed window

Refreshments STP
meeting 10/12

STP Meeting
refreshments

Kitchen Supplies
for STC

Courier Expenses

Refreshments and
batteries

Hugh SimplexWebs

Kettle for Kitchen
STC

Batteries meetings
recorded

Batteries for STC

Refreshments
Xmas staff meetin

Refreshments staff
meeting

Hitb Xmas Celeb
petty cash

courier expenses
Car parking
coutrier expenses
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PETTY CASH RECONCILIATION @ 31st DECEMBER 2014

Receipts Description Total Payments Description Total VAT Net
Balance Brought Forward 660.00

08-Dec  Withdrawal 170.40 03-Dec  Parking 6.70 112 5.58
17-Dec  Withdrawal 308.44 03-Dec  Taxi fare (LL to NALC Conference) 12.00 000 12.00
04-Dec  Courier Expenses 25.00 000 2500

05-Dec  Payment for DJ Workshop at HitB 50.00 0.00  50.00

05-Dec Mayor's cheese & wine eve - soft drinks 1.70 0.29 141

05-Dec Champagne (best dressed window prize) 25.00 417  20.83

10-Dec Refreshments re STP meeting 8.50 0.50 800

10-Dec Refreshments re STP meeting 13.90 0.00 13.90

10-Dec  Kitchen supplies for STC 3903 195 37.08

11-Dec  Courier expenses 25.00 000 2500

15-Dec  SCC petty cash 67.94 212 8582

16-Dec  SimplexWebs hosting service 21.99 000 2199

16-Dec Kettle for STC offices 2500 417  20.83

16-Dec Batteries for meetings recorder 4.99 0.83 4.16

16-Dec Batteries for STC 7.99 1.33 6.66

16-Dec Refreshments for Christmas staff meeting 13.80 230 1150

16-Dec  Refreshments for Christmas staff meeting 530 000 5.30

17-Dec  Christmas Celebration at HitB 100.00 0.00 10000

17-Dec  Courier expenses 25.00 0.00 2500

16-Dec Car Parking for Linda 5.00 0.00 5.00

23-Dec  Courier Expenses 25.00 0.00 2500

Total Receipts 1,138.84 Total Payments _ 508.84
Total Receipts Less
Total Payments 630.00
Bus
Accounted for by: Cash Tin Computer Shop Float
CASH
50
Float
Total Petty Cash 630.00 Café Float
Balance Carried Forward as at 31st December 2014 £ 630.00
Difference Between Receipts and Cat 0.00 +ve Amount means too muchin tin

-ve Amount means not enough in tin



Finance and General Purposes Committee 23.02.2015 Agenda 6

GRANT APPLICATIONS

6a Grant Request
To receive and consider Applications for Grant Aid as below (copies previously
circulated to members):

Grant Ref Organisation Sum Requested

No £

2 Sevenoaks Volunteer Tra £300

3 Sevenoaks Litera Celebration £500

5 Friends of Pontoise £500

7 Sevenoaks Home Li Service £200

9 Friends of Rheinbach £250

12 South East Studios £250

13 Sevenoaks Art Club £250

20 Sevenoaks Summer Festival £5000+

23 Kent Youth Orchestra (KYJO) £500

29 Summer Festival Committee Tobe
(children’s entertainment)

30 Summer Festival Committee (musical £2 500/£3,000

34 The Sevenoaks £500

6b  Grant Reports
To receive and note grant reports returned in accordance with our terms and
conditions (copies attached):

Grant Ref Organisation Sum Awarded Report attached
& date
No
£
3 Sevenoaks Literary 300 v
Celebration
February 2014
4 Sevenoaks & £780
Swanley CAB v
September 2014
11 Sevenoaks Christian £1900
v

Counselling Service
September 2014
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SEVENOAKS LITERARY CELEBRATION 3

19.09.14 - 16.10.14

Monday 22 September: Schools Event withj Christopher Lloyd

The free schools event was sponsored by Sevenoaks Town Council. This annual event was again
held at Sevenoaks Primary School and other local schools were invited to attend. In the year of
Shakespeare’s 450 birthday, it was timely to invite Christopher Lloyd, local author of the
wonderful Wallbooks series, to run a session for Years 5 and 6 on Shakespeare. Christopher’s
most recent publication was his What on Earth? Wallbook of Shakespeare produced in
collaboration with The Shakespeare Birthplace Trust. It is 8 m long and illustrated all 37 plays,
set in the iconic Globe Theatre. It was a very interactive session, in which children were invited
to take part and to read from Shakespeare’s plays. It was much enjoyed, and appreciated by the
schools, as Shakespeare was on the curriculum.

The grant of £300 covered Christopher’s fee, and there was a small amount over which was used
to buy a copy of his Wallbook for all participating schools.
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Finance & General Purposes Committee 23.02.2015 Agenda Item No 6 (b)

Graut Ref

From: Angela Newey Lr
To: Sevenoaks Town Council
REPORT - GRANTS

Dear Michele

Please find attached the monitoring letter which explains how we have spent the grant monies. |
have also attached the invoices and some pictures below:
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Please accept my sincere apologies for the delay. As you will see we have not quite completed the
process; we have commissioned work tops for desks and these will be installed next Wednesday. it
has been a long process but the bureau looks so much better for it and it is a much more inviting
place to work!

Best wishes
Angela Newey
Partnership Manager of Gravesham/ Sevenoaks & Swanley/ Tonbridge & Malling CABx



b

Sevenoaks and Swanley mf “

Citizens Advice Bureau

Buckhurst Lane

Ms Michele MacDonald Sevenoaks
Committee Clerk, Sevenoaks Town Kent
Council, Council Offices TN13 1HW
Bradbourne Vale Road
Sevenoaks Tel. 01732 373821
TN13 3QG

18 February 2015

Dear Ms MacDonald

Monitoring report — refurbishment of the Sevenoaks Bureau

This is a report to let you know how we have used the two grants of £1,628 and £780 for
the refurbishment of our Sevenoaks Bureau. We are very grateful to Sevenoaks Town
Council for the grants which have enabled us to transform our premises into a bright, more
professional, and welcoming working environment for our volunteer advisers and staff.
The equipment purchased through these grants has also enabled us to assist clients (via
the new computer) and to securely lock away our client files.

We unfortunately had major delays in undertaking our refurbishment due to structural
problems with the building which caused an ingress of water through windows and onto
the walls. Our landlord, Sevenoaks District Council, had to investigate the problems,
commission remedial works and then undertake them. The repairs to the windows,
replastering and repainting was finalised late last year and then we were finally in a
position to undertake the refurbishment and purchase the equipment.

The grant of £1,628 was allocated to be spent in the following way, based on quotations at
the time of the application:

e Blinds £470.70
e 6 chairs £360

e Desks £300

e A computer £498

The grant of £780 was to be spent on new secure metal cabinets for the office and arch
lever files for our client files.

Charity registration number 1110484
Company No.5359969
A company limited by guarantee & registered in England & Wales

Financial Conduct Authority FRN 617730 71



| have attached receipts for the various items for the first grant as follows:

Blinds £470.40, Invoice 1
Chairs £360, Invoice 2 (the sum bought 4.7 chairs at £76.20 per chair inc VAT)

Desking £300, Invoice 3
A computer £498, Invoice 4 (Contribution to computer costing £474.07 plus VAT)

These items total £1628.40.

For the second grant of £780, | have attached receipts for the items as follows:

e Tambour cupboard £175 plus VAT = £210, Invoice 5
e Arch Lever files, stationery transparent pockets for the files, 332.05 + VAT =
£398.46, and Rotadex Lever Arch File Filing Rack £152.01 inc VAT, Invoices 6 and

7.
These items total £760.47.

| have also attached some photographs of the premises and the equipment which shows
how the Sevenoaks Bureau now looks.

We do wish to thank the Sevenoaks Town Council for their continued support of the
Bureau which helps some of the most vulnerable people in the community with their
problems.

I am looking forward to seeing you again at the Sevenoaks Town Council AGM on Monday
23 March 2015 at the Stag Plaza Suite where a team from SSCAB will be manning a stall

at the event.

Yours sincerely

Angela Newey

Angela Newey
Manager of Sevenoaks and Swanley Citizens Advice Bureau



Finance & General Purposes Committee 23.02.2015 Agenda ltem No 6

Graus Ref
J

SEVENOAKS CHRISTIAN COUNSELLING SERVICE
(Registered Charity no 288191)

Report to Sevenoaks Town Council on the use of grant of £1,900

The Sevenoaks Christian Counselling service continues to be very grateful to
Sevenoaks Town Council for the annual grants which it receives. In its letter
dated 23 September 2014 the Council states........... "We note and endorse

that ‘there is absolutely no requirement for those we help to be Christians or

to have any particular beliefs.’ '’ We fully understand that the award of the
grant is made on the understanding that this undertaking is implemented at
all levels within the Counselling Service. It is made clear that everyone is
welcome in all publicity (posters and leaflets) which we issue.

We have noted that the grant is awarded to supplement the bursary fund
which is used to enable clients to receive counselling who cannot afford the
full recommended charge of £45 per session. A recent analysis of statistics
has shown that in the six month period from 1 April - 30 September 2014
over 600 counselling sessions were provided for clients paying only £20 per
session or less. No one is turned away through lack of funds. We rely on
grants from Sevenoaks Town and District Councils together with donations
from churches and individuals in the area to make up the considerable
shortfall between the actual cost of the counselling and what clients can
afford.

We continue to operate with a full team of 15 counsellors which includes a
clinical psychologist and a family therapist. This enables us to help a wide
range of clients including couples and family groups.

In accordance with your instructions this is a brief report but if the Council
would like additional information or clarification, do let me know.

Stephen Day
Trustee
Sevenoaks Christian Counselling Service January 2015
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30
31
32

STC
POLICIES AND PROCEDURES

STC Strategy

Standing Orders

Terms of Reference for Committees

Financial Regulations

Employee Handbook (see separate file)

Health & Safety Policies and Procedures (see Separate file)
STC Environmental Policy

STC Community Engagement Strategy
Freedom of Information Publication List
Sevenoaks Sports Strategy (in draft form)
Policy re STC Leases

STC Equal Opportunity Policy

STC Social Media Policy

Committee Procedures — Minutes, agendas etc
Protocol for the recording or reporting of Council and Committee
meetings

Complaint Procedure

Personal Development Plans (Appraisal) Procedures
Recruitment Policy

Investment Strategy

IT Security Policy

Employment Stability Policy (Redundancy)
Recruitment of Ex-Offenders

Fraud Policy

Merit Awards Policy (original and new)
Recruitment and Retention Policy

Vehicle and Equipment Policy

Chegue Signing

Petty Cash

Safeguarding Policy

Hospitality & Gifts Policy

Long Service Bonus Policy

Stress Management Policy

Agenda Item No 7
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Finance & General Puposes Committee 23.02.2015 Agenda ltem No 10

Sevenoaks Town Council
Finance & General Purposes Committee 23" February 2015

Blighs Market Stalls Agenda Item 10

Licence from Sevenoaks District Council

Following a lengthy negotiation on terms and conditions, Sevenoaks District Council has
offered a Licence for the storage of the Blighs stalls on the same land as existing for a sum
of £1,000 per annum.

RECOMMENDED: To enter into the Licence agreement with Sevenoaks District Council
for the storage of the stalls for £1,000 per annum.

Moving of Stalls to and from storage

The sharp increase in cost in 2014 for Sevenoaks District Council moving the Blighs stalls to
and from storage made the operation of the Blighs Market uneconomically viable for
Sevenoaks Town Council and therefore alternative solutions needed to be found if the
market was to continue.

Sevenoaks Town Council looked at purchasing marquees (it purchased one as a sample,
which will be used) these would be easier to erect, dismantle and store — however there
would have been a need to recruit manpower to do this.

This matter was raised with the Bligh’s market traders operating in the stalls who strongly
objected to any change. A meeting was held with them in December 2014 and it was
agreed that they would work with Sevenoaks Town Council to find a more economical
method of moving the stalls and increasing their weekly rate.

From this the town council have recruited V.C. Handyman Services on an initial one year
contract to carry out the work previously done by SDC (rate £365) for a daily rate of £275.

The seven stall holders have also agreed to an increase each of rent by £10 per week.

This new operation commenced on 7" February 2015 and will move the Blighs market from
a monthly deficit of -£331 to income of £279 per month. This sum includes allowance for the
storage of the stalls.

RECOMMENDED: That the arrangement be reviewed in six months’ time.
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Finance & General Purposes Committee 23.02.2015 Agenda ltem No 11

Sevenoaks Town Council
Finance & General Purposes Committee 23rd February 2015
Bat & Ball Centre — RIBA Competition

The RIBA Competition for architects to bid to design the new Bat & Ball Centre was launched
at the beginning of February 2015 with the following timetable:-

ACTIVITY DATE

Issue of OJEU Notice 3 February 2015
Competition launched and press release issued 4 February 2015
Deadline for receipt of Expressions of Interest Thursday 12 March 2015 by 2pm
Appraisal of Expression of Interest documents

and selection of shortlist 17 March 2015
Shortlist notified 19 March 2015

Stage 2 Design Brief issued to shortlist 23 March 2015

Group site visit & open briefing session for

shortlisted teams 25 March 2015
Deadline to raise questions on the Brief 31 March 2015

Memo issued in response to questions raised 7 April 2015

Mid-term workshop 21 April 2015
Submission of design concepts 6 May 2015

Public exhibition and digital exhibition of

design concepts 15 May & 16 May 2015
Final assessment and interviews 21 May 2015

Winner notified and 10 day Standstill period commences 27 May 2015

Standstill period concludes, result announced 8 June 2015

The RIBA Competition requires seven judges and the Committee are requested to nominate
to complete the panel:-

1 Cllr Robert Piper Sevenoaks Town Council
2 Clir Sevenoaks Town Council
3 Clir Sevenoaks Town Council
4 Clir Sevenoaks Town Council
5 Chief Executive / Town Clerk Sevenoaks Town Council
6 Janet Davies Sevenoaks Day Nursery
7 Sarah Williams RIBA Advisor
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Prior to launching the competition the town council obtained a feasibility price and design
to ensure that the proposed building could be accommodated on site and could be
completed for £1.8m. Since working with RIBA it has become clear that although the town
council could deliver the project for this sum the facility would not meet the aspirations and
quality of build hoped for. The town council has appointed a Quantity Surveyor to assist
with providing a more accurate costing. (Noting that the RICS Building Cost Information
Centre states building for Sevenoaks are +23% to the national average). The Quantity
Surveyor will also analyse design concepts when submitted in May.

In moving forward with this project the town council will need to review can it make the
building smaller, is it still possible to accommodate its original aims, would more facilities
generate more income, could the building generate income to pay for a loan if it was
needed. A meeting has been arranged for town councillors with the RIBA Advisor and
Quantity Surveyor to discuss all of these points on Monday 16% March 2015 at 6.30 p.m.

As part of the feasibility of the project the Sevenoaks Day Nursery are reviewing how it
could contribute financially towards its part of the build. The Sevenoaks Day Nursery has
also requested confirmation from the Town Council about its security of current tenure if
they could not be accommodated within the new build.

RECOMMENDED: That should it be found that the Sevenoaks Day Nursery could not be
accommodated within the new build, its current lease be renewed for a period of 10 years.
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Sevenoaks Town Council
Finance & General Purposes Committee 23" February 2015

Community Resilience Plan

At a previous meeting the Town Clerk was instructed to review how the Town Council could
work with Sevenoaks District Council in relation to its Community Resilience Plan and
whether the Town Council needed to create its own separate plan.

The Town Clerk has met with Kevin Tomsett from Sevenoaks District Council who stated the
following:-

1. Sevenoaks District Council will be issuing an up to date Community Resilience Plan in
the next couple of months.

2. It was not thought necessary given the locations of both local authorities for the
Town Council to have a separate plan, however improved communication and
identification of key emergency contacts and facilities available would be useful.

3. Sevenoaks District Council will be holding workshops with local parishes to work on
the points raised in 2 above.

RECOMMENDATION: Sevenoaks Town Council does not create its own Community
Resilience Plan but works with Sevenoaks District Council to be able to actively participate in

theirs.
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Finance and General Purposes Committee 23.02.2015 Agenda ltem No 14 (a)

Sevenoaks Town Council

Finance & General Purposes Committee — 23 February 2015

Current Matters Agenda Item 14 (a)
Item Status Latest update
1 Cemetery Frontage SDC submitted the LDF Allocations

and Development Plan to the
Pianning Inspectorate on 27.11.2013.
The Inspector’'s Hearing held on
11.03.2014. Sevenoaks District
Council began consultation on the
main modifications to the Allocations
and Development Management DPD
(as recommended by the Inspector)
on 21.08.2014. Sevenoaks Town
Council’s request to release the
cemetery frontage from the green belt
does not feature in the list
of modifications
3 Council Priorities list Ongoing working document attached ~ Updated following Blue
— agenda item 16b) Skies. 2014 priorities
updated by Council.
4 Wall at Rear of Chamber Wall monitored in September 2012
and continues to be less than 2° off
true.
5 Street Lighting A meeting was held on 04.12.2013
with a representative from KCC who
is arranging for quotations to be
forwarded to the Town Council for
removal of columns, together with a
Safe & Sensible Street maintenance proposal. Report to be
Lighting presented to F&GP when quotes
have been received.
17.01.2014 - SDC confirmed that the
removal of redundant poles on the
pavement in Vine Court Road will go
ahead with other works within the
next 3 — 4 months.
6 Process Efficiency Review  Minute 239 - The report from the
Working Party was received and
discussed.
It was RESOLVED that Clir Hogarth
together with officers and Chairmen
meet once more and a progress report
with actions be presented to a future
meeting of the Finance and General
Purposes Committee.
8 Markets Replacement Marquees being sought.  Sample arrived.
Sample ordered Recruitment of Market
Officers to take place.
Officers reviewing
alternative and lower
cost option for moving
market stalls.
See report to F&GP
23.02.2015 (Agenda
Item No 10).
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Sevenoaks Town Council

Finance & General Purposes Committee — 23 February 2015
Current Matters

Item

10

11

Stag Lease

Car Park @ STC Offices

Raleys Development

Status
Final documents with lawyers

Agreed F&GP 08.09.2014 to:
i.  Designate a white line area
for residents
ii. Review arrangements in
6months
ii.  Putinformation on website
Legal negotiations taking place with
developer. Clirs Blue Skies event
arranged for 01.11.2014.

Agenda Item 14 (a)

Latest update

Stag Lawyers to approve
final amendment
30.01.2015.

Staff provided with “At
Risk” letters. Tenant
served notice.

Legal negotiations
continue. Unilateral
agreement with SDC
close to finalising.
Proposed closure date
for Raleys 01.06.2015.
Also see priorities.
Staff redundancy
schedule in place.
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Staff Pensions Report

The automatic enrolment pension scheme introduced by the Government is being
rolled out across all employers. Brief details of the scheme and our responsibilities as

an employee are set out below:

1. All employers are legally required to automatically enrol staff who are aged
between 22 and their State Pension Age and earn over £10,000 p.a. into a
pension scheme and make contributions from a set ‘staging date’, for STC this
is 15t April 2015. However given the imminent reduction in staff numbers owing
to the closure of Raleys, the Pensions Regulator has advised us that the joining
date could be postponed for up to 3 months, which would avoid the need for
unnecessary enrolment of Raleys staff.

2. We are obliged to tell our staff about the scheme and allow those that we do
not automatically enrol an opportunity to join the pension scheme if they wish.

3. An auto-enrolment compliant pension scheme must be opened before our
staging date. Our current stakeholder scheme is with Prudential. The Pension
Regulator requires that the scheme used for auto-enrolment is ‘well-run and
offers good value for money’.

4. From our staging date we are obliged to identify which members of staff we
have to automatically enrol and which will have a right to opt in or join the
scheme. Every payday, checks have to be made to determine which members
of staff should be automatically enrolled. This will include casual members of
staff if their earnings in that month exceed £833.

5. After staff have been automatically enrolled, they may ‘opt out’ of the pension
scheme. STC must then stop making deductions and arrange a refund of any
contributions they have made. If a member of staff opts out, they must be
automatically re-enrolled in 3 years time at which time they may choose to opt
out again. A member of staff cannot opt out in advance.

6. ltis illegal to take any action which may induce any-one to opt out.

Current Stakeholder Scheme

We were advised by Prudential that the current stakeholder scheme is capable of
being adapted to become an auto-compliant scheme, and it has been assumed that
contributions will be paid into this scheme going forward. However, Prudential have
recently informed us that the charges associated with our current scheme may be too
high for an auto-enroiment scheme and they need to assess the commercial viability
of our proposed scheme. We therefore await guidance from them as to the way
forward.
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Costs of Auto-Enrolment

The compulsory employer contributions are the main costs associated with the
pension scheme on an annual basis:

Date Employer minimum Total minimum
contribution contribution, (inclu
employee)
Before 30/09/17 1% 2%
01/10/17 — 30/09/18 2% 5%
01/10/18 onwards 3% 8%

The terms of the STC pension scheme is that STC will match the employees
contribution up to 6% of gross salary, including overtime. It is assumed that this will
continue going forward, subject always to any legal obligations imposed by the
Government. As this is better than the legal minimum STC complies with its
obligations for auto-enrolment.

The additional annual cost to STC of employer contributions for those staff who are
auto-enrolled are difficult to quantify precisely:

Excluding Raleys staff, (see below), 8 members of staff not currently contributing to a
pension meet the auto-enrolment criteria. 1 of these is due to retire by the end of May
and we are advised that we can defer her auto-enrolment so she is not forced to enrol
for just a 2 month period. Accordingly we have 7 members of staff who we propose to
auto-enrol and assuming no-one opts out, the annual cost to STC would range from
£1,254 assuming they all wish to pay 1%, to £7,522 assuming they all paid 6%.

All other members of staff not currently in the pension scheme (with the exception of
one on age grounds) are eligible to either opt in or join voluntarily. Assuming every
employee opted to join the pension fund, the cost at 1% employer funding would be
£1,625 and £9,746 at 6%. However, all employees currently have the option to join the
stakeholder scheme and they have not done so to date. The publicity and awareness
raised by auto-enrolment may encourage some members of staff to join but it must be

considered unlikely that they all will.

The most likely scenario is that the majority of the 7 members of staff who will be
automatically enrolled will remain in the pension scheme, (to date, one member of
staff has expressed his intention to opt out) but few members of staff who have the
option to opt in will do so. Of those auto-enrolled, a range of contributions is
anticipated and the cost to STC is expected to be in the region of £4k -£5k p.a., based
on the assumption that all auto-enrolled staff remain in the scheme, at a mid-cost of
3%, and an assumption that one or two additional staff members join the scheme.

A cost of £5k has been included in the budget for 2015/16.

RECOMMENDATION: to take advantage of the three month delay for the opt-in to the
pension as identified in the report.
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