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You are summoned to attend a meeting of the FINANCE AND GENERAL PURPOSES
COMMITTEE to be held in the Council Chamber at the address below on Monday 11* June
2018 at 7.00pm to be followed by a meeting of Town Council. Town Councillors are reminded
that they have a duty to state a Declaration of Interest prior to the appropriate agenda item
and to consider the Crime and Disorder Act 1998 s.17 when reaching a decision.

Please note that the proceedings of this meeting may be recorded in line with regulations
set out in the Openness of Local Government Bodies Regulations 2014. A copy of Sevenoaks
Town Council’s procedure for the recording meetings is available online at
sevenoakstown.gov.uk or by request. Members of the public addressing the Committee but
not wishing to be recorded should put this request to the Clerk at the earliest possibte -

opportunity.
Al

Town Clerk

.

To assist in the speedy and efficient despatch of business, members wishing to obtain factual
information on items included on the agenda are asked to enquire of the Town Clerk prior to
the day of the meeting.

Committee Members:

Clir S G Raikes (Chairman) Clir A Eyre (Vice Chairman)
Clir N J L Busvine OBE Clir R J Parry
Cllr § M Canet Clir E Parson
Cllr M Chakowa Clir R L Piper
Cilr AS Clayton Clir P E Towell
Clir R M C Hogarth [ex officio] Clir Mrs P C Walshe
PUBLIC QUESTION TIME

To enable members of the public to make representation or put questions to the Committee
on any Financial or General Purposes matters.

AGENDA

01 APOLOGIES FOR ABSENCE
To receive and note apologies for absence.

02 DECLARATIONS OF INTEREST
To receive any declaration of interest from members in respect of items of business
included in the agenda for this meeting.

Town Clerk
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REQUESTS FOR DISPENSATIONS

To consider written requests from Members which have previously been submitted
to the Town Clerk to enable participation in discussion and voting on items for which
the Member has a Disclosable Pecuniary Interest. (s.31 & 5.33 of the Localism Act
2011)

MINUTES

To receive, note and sign the minutes of the meeting of the Finance & General Purposes
Committee held on 30t April 2018, ratified at Annual Council meeting on 14™ May 2018
(copy attached).

SUB COMMITTEES

(a)  Youth Council
To receive and note that the meeting of the Youth Council due to have been
held on 9t May 2018 was cancelled.

(b) Youth Services Sub Committee
To receive and adopt the minutes of the Youth Services Sub Committee due
to have been held on 9*" May 2018 was cancelled.

FINANCE REPORTS

(a) Statement of Accounts
To receive and consider the Statement of Accounts, together with the
Responsible Finance Officer’s report and variance analysis for the period
15t March to 30t April 2018 (copy attached).

(b) Suppliers” Accounts
To authorise payment of the accounts listed in the schedules for the period
15t March to 30t April 2018 (copy attached).

(c) Payroll Account
To confirm payments from the account listed in the schedules for the period
15t March to 30t April 2018 (copy attached).

(d) Petty Cash Account
To confirm payments from the account listed in the schedules for the period
15t March to 30t April 2018 (copy attached).

(e) Hospitality and Gifts Register
To receive and note the Hospitality or Gifts which were received by the
employees for the period 1% to 30t April 2018.

REVIEW OF INTERNAL CONTROLS

To receive and consider:

(a) internal Audit Report for the year end Visit
(b) Annual Review of Internal Audit

(c) Statement of the System of Internal Control
(Copies attached)
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ANNUAL RETURN FOR THE YEAR ENDED 31 MARCH 2018

To receive and approve the:

(a) Annual Governance Statement

(b) Statement of Annual Accounts to 31 March 2018

(c) Supporting papers for submission to the External Auditors.
(copies attached).

SEVENOAKS COMM EMORATING WWI IN 2018
To receive and note how WWI will be commemorated in Sevenoaks Town in 2018
(report attached).

SEVENOAKS TOWN PARTNERSHIP
To receive and note the minutes of the meeting held on 16" May 2018 (copy
attached).

CURRENT MATTERS AND PRIORITIES
To receive and note a list of

(a) current matters

(b) priorities

of the Town Council (copies attached).

PRESS RELEASE
To consider any agenda items, which would be considered appropriate for a press
release.
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sevenoaks Town Council

Minutes of the FINANCE & GENERAL PURPOSES COMMITTEE held
at the Town Council Offices, Bradbourne Vale Road, Sevenoaks
on Monday 30t April 2018

Meeting Commenced: 7.00 p.m. Meeting Concluded: 8.15 p.m.
Clir S G Raikes, Chairman Present Cllr E Parson Present
Clir N J L Busvine OBE Present | Clir R L Piper Present
Clir J M Canet Present | | ClirSLArnold Present
R as substitute for Clir R M C Hogarth
Clir A'S Clayton Apologies | - | Cllr P E Towell Apologies
Clir A Eyre, Vice Chairman Present | Clir E T Waite [arrived 7:19pm] as Present
- substitute for Clir A'S Clayton
Clir R M C Hogarth Apologies Clir Mrs P C Walshe Present
Cllr R J Parry Present [10]

Also in attendance:

Linda Larter MBE, Town Clerk

Ade Ogun, Responsible Finance Officer
Michéle MacDonald, Committee Clerk

It was noted that the meeting was unable to be recorded.

34

35

36

37

38

APOLOGIES FOR ABSENCE
RESOLVED to accept the apologies for absence as received from Clir A'S Clayton,
Clir R M C Hogarth and Clir Towell.

DECLARATIONS OF INTEREST

Declarations of Interests were received from Clir J M Canet declared a non-pecuniary
interest in the Grant Application submitted by the Friends of Pontoise and did not
vote on this.

REQUESTS FOR DISPENSATIONS
There had been no requests for dispensations.

MINUTES OF THE MEETING HELD ON 5™ MARCH 2018
RESOLVED: to receive, accept and sign the Minutes as a true record of the meeting.

SUB COMMITTEES

RESOLVED: To receive and

a) note that the Youth Council meeting due to have been held on 215 March 2018
was Inquorate.

b) adopt the minutes of the Youth Services Committee meeting held on 215 March
2018 being a true record.
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39

40

41

FINANCE REPORTS
RESOLVED: It was unanimously agreed to accept the following financial reports: -

a)

b)
c)
d)

e)

g)

Statement of Accounts for the period_1° to 28" February 2018 and the
Responsible Financial Officer’s reports.

The Finance and General Purposes Committee noted that the Responsible
Finance Officer had resigned and thanked her for service and wished her well in
her consultancy role.

The Finance & General Purposes Committee congratulated and thanked the
Town Clerk for securing £51,000 from KCC towards the provision of the No 8 Bus
for the next three years, which equated to approximately 50% of the revenue
costs.

Suppliers Accounts for the period 1%t to 28t February 2018 - £54,385.95

Payroll Account for the period 1% to 28" February 2018 - £64,955.72

Petty Cash Account for the period 1% to 28" February 2018 - £288.93

Internal Audit and statement of Financial Controls

RESOLVED: to receive and note the Internal Auditors Report for Visit Three. The
Finance Committee congratulated the Responsible Finance Officer for receiving
another clear audit.

Annual Return 2017/2018

RESOVED: to receive and note the timetable for the year end audit for
2017/2018.

Hospitality and Gifts Register
RESOLVED: to receive and note that no hospitality or gifts were received by
employees during the period 15 to 28" February 2018

SEVENOAKS TOWN PARTNERSHIP
RESOLVED: to receive and note the minutes of the meeting held on 7*" March 2018.

COMMUNITY INFRASTRUCTURE LEVY [CIL] RECEIPTS AND ALLOCATION OF
EXPENDITURE

Sevenoaks District Council (SDC) adopted the Community Infrastructure Levy (CIL)
Charging Schedule. As a result:

» if any development commences in the Town and money is received from the
developer between 15t April and 30" September, money will be transferred to the
Town Council by SDC by 28" October of that year.
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o if any development commences in the Town and money is received from the
developer between 1% October and 315t March, money will be transferred to the
Town Council by SDC by 28" April of that year.

Sevenoaks Town Council previously stated that CIL funds would be spent on the
following and had a duty to keep a separate account of this:-

PLOENOULEWNE

0.
11.
12.
13.
14.

New Community / Conference centre at Bat & Ball
Replacement of Raleys Gym

Replacement of Indoor Cricket School

New Play Area at the Environmental Park (Buckhurst Lane Play Area)
Greatness Community Facility

Multi Use Games Area — MUGA

‘Free’ Recreational Facilities

Sports Strategy

Neighbourhood Development Plan

Stag Community Arts Centre

Bat & Ball Station Building

Vine Pavilion

Greatness Recreation Public Toilet

Cemetery Workshop / Mess Room

In April 2018 Sevenoaks Town Council received £312,089.06.

RESOLVED: to

a) accept the recommendation to allocate the £312,089.06 as below:
A | Business Hub (Red Cross) £25,000 |
B | Vine Pavilion Windows £35,000
C | Greatness Public Toilet (additional requirements) £5,000
D | Bat & Ball Station Store & Waste Storage (tender to be £37,000
confirmed)
E | Bat & Ball Station Building £110,000
F | Bat & Ball Centre £100,000
b)  Prioritise future CIL payments for Bat & Ball Centre

Below shows details of CIL payments received to date and relevant expenditure.

Date Clt Payment | Community infrastructure project expenditure

October 2015 £22,667.50 | £7,365 Buckhurst Play Area Equipment

£15,302.50 Stag

April 2016 £7,171.88 | Surfacing of Buckhurst Lane Play Area

October 2016 \ £60,783.44 | £33,000 Vine Pavilion Roof (subject to
clarification for infrastructure spending).
l £27,783 Greatness Rec. Public Toilets
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' Date CIt Payment | Community Infrastructure project expenditure
4 | April 2017 £27,351.56 | Cemetery Workshop / Mess Room
5 | October 2017 £78,810.63 | Bat & Ball Station Building
Total £196.785.01
TWIN TOWNS

RESOLVED: to receive and note the Town Clerk’s report in refation to the background

to Twin Towns.

GRANT APPLICATION
RESOLVED:

a)  to award the Friends of Pontoise a grant of £250 to further and foster twinning

relations

b}  that the Committee Clerk write to both twinning organisations to advise that
future application for grant requests, should focus on and would be judged by the
Finance and General Purposes Committee on the following criteria:

e fostering school, choir, orchestra exchanges, relations and social grouping with
groups of similar interests in both Pontoise [France] and Rheinbach [Germany]

CURRENT MATTERS AND PRIORITIES

RESOLVED to receive and note the
a)  current matters

Item Minute No

Status

Latest update

1 08 — F&GP
3.4.2017

Street
Lighting

Ongoing

263 - F&GP

18.9.2017

Farnaby Drive Residents have since
signed an agreement with STC effective
27t April 2017.

No further changes since 18" September
2017.

Pruning of trees around streetlights was
completed in November as per service
inspection report from contractor.
Residents of the Glade have agreed to
take over maintaining streetlights on
their road. An agreement and charges
will follow.

2 Bat & Lease
Ball negotiation
Station

Capital
Project

South Eastern have confirmed amendments
to Heads of Terms for lease to include sub-
letting of café if needed. Currently being
reviewed by Network Rail lawyers.

Planning application approved.

HLF bid round two submitted 29" August
2017. HLF requires Variation to lease being

| negotiated with South Eastern/Network Rau
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item | Minute No Status Latest update
Tenders returned, short listed. Contractors
being reviewed. HLF Decision early
December 2017.
350 - F&GP CiL Allocated £78,810.63 for the Bat & Ball
{c) (5) project.
13.11.2018
33-CIC CIL See Financial Report - Agenda Item No 8
23.4.2018
Grant
416 (i) - CIC Awarded HLP awarded full grant of £755,600. Start up
8.1.2018 Process begins January 2018.
4 203 -CIC Red Reverted to | Tenders requested for repairs to review
7.8.2017 Cross STC compared to demolition.
17.09.2017
To be reviewed in relation to development
of other STC Capital Assets.
Long term as Business Hub. Short term as
temporary accommodation if needed for
Community Centre users.
5 416 (ii) - Bat & Design to be placed to tender prior to
CIC Ball applying for planning permission
8.1.2018 Centre Feasibility of options taking place.
Agreed to proceed with refurbishment and
536 - CIC extension of current facility — one storey.
12.3.2018
First draft plans prepared and consultation
33(i) = CIC taken place for Community Centre User.
23.4.2018 Sevenoaks Day Nursery were proceeding
with their plans for a new facility.
6 414 (ii) - Cemeter | On going On the market for sale.
CIC y Lodge
8.1.2018
Contracts for sale had been completed and
32 -CiC due to be exchanged.
23.4.2018
‘7 Vine On going 2017 12 13 - SDC wrote to the Secretary of
Waste State seeking permission under Commons

Act 2006 — Section 38
For permission to use as temporary car park.

b)  toreceive and note the priorities of the Town Council.

Following further discussion

regarding Priority One 3 following an incident relatingto a dog injuring a member
of the public in Greatness Recreation Ground on 22" April 2013, it was RESOLVED

to:




F&GP Committee 11.06.2018 Agenda Item No 4

i.  Putin place all practical measures to ensure public safety at the
recreation ground.
ii. Lobby the police for further action.
ii.  Start a consultation process relating to potential Dogs on Lead Byelaw.
iv.  Place as an Agenda Item for next Open Spaces & Leisure Committee
meeting

45 PRESS RELEASE
It was RESOLVED that there was no item worth of a press release.

There being no further business the Chairman closed the meeting at 8.15 p.m.

Signed Dated cisuamnsspmsimasseimass
Chairman

10
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sevenoaks Town Council
Finance Officer's Report
Financial report for the year ended 31 March 2018

This document summarises Sevenoaks Town Council’s financial reports for the financial year ending 31 March
2018 and of our financial position at 31 March 2018.

Attached to this report are the following:

e Statement of Fund balances;
s Working Capital summary;
Income & Expenditure Account for year ended 31 March 2018;
Variance analysis for the year ended 31 March 2018;
» Capital Expenditure & Funds;
o Annual Return 31 March 2018 incorporating the Annual Governance Statement (Agenda item No. 8);
s Attachments to Annual Return 2018 (Agenda item No. 8);

1. Fund balances and Investment Review
The statement of fund balances at 31 March 2018 total £2,175,341 (31 Mar 2017 - £2,653,903).

£1,116,382 is available for instant access. The Council’s policy is to retain not less than 3 months estimated
working capital and capital requirements in current and deposit accounts giving immediate access.

Funds are placed on deposit of up to one year’s duration with Bank of Scotland, NatWest, Nationwide and
Handelsbanken. Interest rate ranges from 0.04% to 0.65%.

S&P ratings reviewed 30 March 2018.
2. Working capital summary
The net current assets have decreased by £613,061 since the beginning of the financial year to a balance
of £1,930,723 This corresponds to a decrease in revenue reserves of £43,212 and a decrease in Earmarked
Reserves of £569,8489.
This includes:
1. an underspend against budget of £10,872
net Capital expenditure of £676,493 (Expenditure of £957,870 less capital receipts of £281,377

3. a3 transfer of £54,084.42 from revenue reserves to the No. 8 Bus Reserve (per minute 434b) being STC’s
commitment to cover 18 months operational costs.

N

11
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The full movement in earmarked reserves is detailed below:

Earmarked Reserves Summary o o
ooy 200617 Mymt
- — £ - - = e £ —_— - —e —

315 Pension Reserve ] 2814 2814 0

316 'RollingCap ProgReserve 53502 _ 20059¢ B 33,443

317 _ StreetlightingReserve ez, IS S - 7/ ...

318 Community Centre Reserve 16398 13398 3000

319  Stag winding-up Reserve 6000 %00 1,000

320 PlanningFeesReserve 12000 1250 0

321 Youth Activities o 15063 (15963

324 ContingencyReserve 55442 10263 45179

325 _ Pension DeficitReserve — 0 69866 (69,866)

340 Capital Receipts Reserve 1279584 1956076 (676493)

360  ClLEarmarked Reserve 99993 2/ 72,210

370  No 8Bus Reserve 63529 43096 ) 20,433

372 QHAllotment Key Reserve _ 4035 0 4,035

506 Mayors Charity Funds 2184 | 8512 12,772
508  Street Lighting LED upgrade fund

1,622,818 . 2192667 {569,849)

310 ‘Revenue Reserve 307,905 351,117 B (43,212)

1,930,723 2,543,784

Rolling Capital Reserve

As at 31 March 2018 the Rolling Capital Reserve balance was £53,502 following an inflow of £33,443 in the year.
Opening balance of £20,059 plus inflow of £49,500 less outflow of 16,057. Outflows include allocations to:

1. Skatepark resurfacing £8,590
2. Bus shelter £4,000
3. Treecare £3,467

No 8 Bus Reserve
Net Inflow of £20,433 represents:

Outflow of £36,056 to offset 12 months operational costs
Inflow of £56,489 comprising £2,405 from Knole paddock car park arrangement and a transfer of £54,084 from
revenue reserves to the No. 8 Bus Reserve (per minute 434b) being STC's commitment to cover 18 months

operational costs.

17
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Community Infrastructure Levy (CIL)

CIL receipts from the District Council was £106,162 Allocation to approved projects include:

Greatness WC £27,783

Cemetery workshop £27,352

Bat & Ball station £78,811

Expenditure in the 12 months to 31 March was £33,953

360 ) CILReserve ] Projed Allocation
£

Bal b/f LAl 2007 27,783.44 Greatness WC

02/05/2007  ClLReceiptfromSDC 27,351.56 Cemetery workshop/mess room
Ch er! i

31/05/2017 . Pro. Fees for Greatness convenience -1,518.75

30/09/2017 21798/Pro. Fees for Greatness convenience -3C0.00

30/09/2017 22124/Pro. Fees for Greatness convenience -60C.C0

31/10/2018 Oct CIL Receipt from SDC 78,810.62 Bat & Ball Project

30/11/2017 Planning application Greatness convenience -48.5C

31/03/2017 ___int4320/Perfect Home-Greatness convenience _ -31,485.43

Balance - B '_ | _ - i 59,992.94

3. income & Expenditure Account for the year ended 31 March 2018

The Council’s net revenue budget for 2017/18 was set at £1,029,625. This figure was made up of approximately
£1,532,074 less other income of £502,449. Actual net expenditure for the year was £1,534,663 offset by
£505,038 of other income. The net position for the financial year 2017/18 was an underspend of £10,872. This
inchides reserve movements made within Council policy and the use of contingency provision.

The underspend was achieved through higher than budgeted income, use of grants and contingency. Details of
cost centre variances are provided in the variance analysis

4, Capital Expenditure & Funds (Capital Receipts Reserve)
These are expenditure which contribute to service provision over a number of years. Because of this, they are
not usually controlled against a fixed budget as with revenue spending but rather through a programme of

approved works within a multi-year capital plan. Capital projects are approved on the basis of affordability and
priorities. Earmarked reserves are set up to manage such expenditure.

i3
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Net capital receipts in the year to 31 March 2018 amounted to £281,377, and include:

majority of which expire in 2051/52.

Stag.
Capital outflows include:

1 3G Footbali pitch
2 Sevenoaks Funds site prof fees
3 Northern Masterplans
4 3G Rugby pitch. _
5 Stag Capital upgrades
6 New Community Centre
7 Bat & Ball station
8 Cemetery Lodge
9 Raleys additional costs
10 Prof fees: Bradbourne Vale rd

Net outflows in the year to 31 March 2018 amounted to £957,870.

L3

1 Stag projector hire-completed October 2017 £700/m ) 4,900
2 SDC long term loan repayment re: allotment tand  £29,230.92/yr 29,231
3 Sale of land at No. 2 The Crescent - ‘; 8,000
4 Return of Raleys retention 25,000
5 Interest on Raleys retention R 73
6 Sevenoaks Funds (exc. Football club) | 360
7 Football Club-3G pitch contribution 212,225
8 Rates refund - - 1,588

- 281,377

Payment from SDC {£29,231) which is an annual receipt relating to a series of long term loans with SDC the

The £25,000 Raleys retention related to sewer relocation which was subsequently not required.
Stag Projector hire agreement was fully paid as at October 2017. The asset has since been passed to T..

412243
2427
49973

1800
69939
234346
171931
6076
3407
5728

957870

Balance as at 31 March 2018 was £1,279,584.
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Use of Contingency provision

[7621/31 Contingency Provision ]
£ £

Bal b/f 1 April 2017 _ ) - ) 120,200.00
i tfr to Rolling Capital
Inl 4173 Bus Shelter ) Programme 400000

tfr to Rolling Capital
Jnl 4173 Lower St John's-restain external woodwork Programme | 1,000.00
[ tfr to Rolling Capital
Inl 4173 _ Greatness Rec Skatepark surface Programme 11,500.00
PROC04 .  22168/Security at Woodside Rd bombsite _ 2,640.00
YELLOOZ ~ 22525/Design of 'Sevenoaks'signs o) 1,624.00
VEOLOOL _22521/Industrial Clean __ = _ 23,962.50
YELLOO2 21258/Vine Gardens signs ) - 705.00
oot - Business Hub (Red Crass Roof o ) ~300.00
Thri  3reserves Tree works -17/18 Budget allocation 10,000.00
GLEOOL  VineAccessramp ) 2,465.80
118001 VC Water heater and boiler . 3,356.90
EDWO02 ~ Stiuliansbollards . [ . 2,130.00
TC14745 ) ~ StJulians Meadow 2,170.00
Tc13624 _ BTPhoneBox L 4,166.58
!  STCcontribution to BID_ .. i 5,000.00
|
l ) - 75,020.78 -
i i = — B I |
l Year to date spend - 75,020.78
[ A_v_a-i__lable Balance at 31 March 2018 i'tr_an_sjf_erjrgd. f_o earmarked reserve 324) - i 45,179.22 |

Balance of £45,179 transferred to earmarked reserves for future development interest costs

15
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Agenda Item 6(a)

Grants register 2017/18
Donor | |Praject Funded | |Total (£) | | Date Received | |Reference Budget Year |Nominal Code
Parr | HitB || 500000 [Fi]17/03/2017 | |16-5E-75 2017/18 1350/50
Crabtree Vintage Bus ﬁ 1,000.00 3 06/03/2017  |16-5E-64 2017/18 1350/40
Crabtree Hitb v | 1,000.00 | [17/03/2017 | |16-SE-65 2017/18 1350/50
Parry Tree Works Sevenoaks Common | v/ | 4,600.00 | ]25/03/2017 16-SE-78 2017/18 1350/21
Parry Skateboard Park Maintenance | v/ | 4.600.00 | |29/03/2017 16-SE-77 2017/18 1350/21
Parry Tractor v || 7,000.00 | [29/03/2017 16-SE-76 2017/18 1350/21
Parry Queen 90th Birthday picnic v | 250.00 ] 16-SE-18 2017/18
Crabtree ~|ASDAN Youth Councillors v : 1,863.65 Lilﬁ 14/02/2018 1 |108032885 2018/18
Crabtree i Painting of street furniture v 3,333.00 E—i 09/01/2018 |17-SE-18 2017/18 1350/21
Crabtree ASDAN v 1,883.00 | |10/01/2018 17-SE-24 2017/18 1350/21
Crabtree International Womens Day v 250.00 | Mayor's Charity 2017/18 506
Crabtree Business Awards 500.00 01/09/2017 Business Awards 2017/18 2017/18
Round Table - |HiTB: v 2,500.00 | [17/10/2017 [V |HiTB 2017/18 1350/50
‘“ Pool table-£900, Computers Y,
| |£1470, Crockery-£130 !
ICET " |Youth Shelter (Project 835) v 5,600.00 | |22/06/2017 | |Project 835 2017/18 1350/21
KCC " |Bus Stop Shelter v 2,000.00 | ]01/03/2018 | "|s120218/AH-E 2017/18 1350/21
~ |CLSO Reindeer v 1,000.00 | |22/11/2017 | “|cLso 2017/18 1490/32
v 15,000.00 | 04/12/2017 | ||Project 858 2017/18 1350/21
KCC " |BT Telephone Box v 3,000.00 | h08/02/2018 _|Vine $190118-SG-E  |2017/18 1350/21
Freemasons/Calm Mayor's Charity-refer list, HITB | v 2,000.00 27/07/2017 - |Mayor's Charity 2017/18 1350/50
3,000.00 | |24/10/2017 |
2,500.00 |1]07/02/2018 =
2,500.00 | |1604/2018 |
Savenoaks School | |HIB Ipad 350.00 ;.'.;H21/02/201s ~ |HIB Ipad 2017/18 1350/50
]
] | 70,729.65 |1 A
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5 Annual Return

The Annual Return with necessary attachments is set out on agenda 8. It has been reviewed and signed by the
internal Auditor and will be made available for viewing to the public from Monday, 18 June 2018 to Friday 27

July 2018.

The Annual Governance Statement sets out responsibilities for the system of internal control and or the
accounting statements. It must be reviewed and approved by the Council; and signed by the Mayor and the
Town Clerk ahead of the accounting statements (this could be at the same meeting).

The accounting statements 2017/18 must be approved by the Council and signed by the Chair of the meeting
approving the financial statements, and submitted for audit by 18 June 2018
Contingent Liabilities: A contingent liability of £245,000 was recognised in the year to 31 March 2017.
Res| sibilities have been discharged in relation to replacement Gym facilities. £95,000 was paid to Sencio in
December 2017.

A balance of £150,000 remains on account with Brachers LLP towards replacement cricket facilities

17
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Agenda ltem
Sevenoaks Town Council

Working Capital Summary as at 31 March 2013

Bffwd Clfwd
01-Apr-17 Movement* 31-Mar-18 31-Mar-17
£ £ £ £
Currant Assets
Stock 1,680 (639) 1,041 1,680
Trade debtors 38,487 7,773 46,260 38,487
VAT 39,296 (11,581} 27,715 39,296
Prepayments and other debtors 54,630 6,555 61,185 54,630
Cash at bank and in hand 2,653,903 (478,562) 2,175,341 2,653,903
2,787,996 { 476,454) 2,311,542 2,787,996
Current Liabilities
Trade creditors 108,242 (22,735) 85,507 108,242
Accruals and other creditors 106,901 162,369 269,270 106;901
Prior Mayors charity account - - - -
Precept received in advance of budget - - - Note 1 -
Receipts in advance (rent and hall hire) 29,069 (3,027) 26,042 29,069
244212 136,607 380,819 244,212
Net Current Assets 2,543,784 [ 613,061) 1,930,723 2,543,784
Represented by:
General Funds
Revenue Reserves 351,117 [ 43,212} 307,905 Note 2 351,117
Earmarked/Designated Funds
Pension Reserve 2,814 0 2,814 2,814
Rolling Capital Prog Revenue Reserve 20,059 33,443 53,502 20,059
Street Lighting Reserve 7,337 400 7,737 7,337
Community Centre Reserve 13,398 3,000 16,398 13,398
Stag Winding Up Reserve 5,000 1,000 6,000 5,000
Planning Fees Reserve 12,500 - 12,500 12,500
Youth Activities Reserve 15,963 {15,963) - 15,963
Contingency Provision Reserve 10,263 45,179 55,442 10,263
Pension Deficit Reserve 69,866 (59,868} - 69,866
Capital Receipts Reserve 1,956,076 {676,492 1,279,584 1,956,076
CIL Earmarked Reserve 27,783 72,210 99,993 27,783
Capital Projects Reserve - - -
No 8 bus Reserve 43,096 20,433 63,529 Note 3 43,096
QH Allotments Key Reserve - 4,035 4,035
Mayor's Charity Reserve 8,512 12,772 21,284 Note 4 8,512
2,192,667 (569,849) 1,622,818 2,192,667
2,543,784 (513,081) 1,930,723 2,543,784

* Negative numbers are denoted in red and brackets and represent a decrease

iGtes Difference between precept received and budgeted year to date income and expenditure-Precept received in advance.

Nil by year end

Note 2 The year to date outflow in revenue reserves of £43,212 reflects revenue income of £1,542,054.26 |ess revenue
expenditure of £1,531,182.11. Net capital expenditure for the year of £957,869.71 was offset by a transfer from the
Capital Receipts Reserve. £54,084.42 was additionally transfered from the Revenue Reserve to the No.8 Bus reserve to
cover operational expenses per minute 434b

The balance in the No. 8 bus reserve includes £54,084.42 representing STC's commitment to 18 months of operational
Note 3 expense at £3,004.69 per manth.

Balance in mayor's charity reserve relates to income collected for the previous mayar's charities. Following final
reconciliation at the end of the mayoral year, a cheque will be sent to Breast Cancer Care being the chasen charity for
Note 4 2017/18

T FINANCE TEAM\Year end\2018\March 18 Fund Batances
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Sevenoaks Town Council

Mar-18

Capital Receipts Reserve-Capital Income and Expenditure fisting

340 Bal b/f 1 April 2017-Capital Receipts Reserve

Capital Income

1 Stag projector hire-completed October 2017

2 SDC long term loan repayment re: allotment land
3 Sale of land at No. 2 The Crescent

4 Return of Raleys retention

5 Interest on Raleys retention

& Sevenoaks Funds {exc. Football club)

7 Football Club-3G pitch contribution

8 Rates refund

Total Capital Income

Capital Costs

Supp.

HOOKOO01
OFAQ01
AFFORD

Sub Total

SSE

British Gas
EDF

Sub Total

WARNOOL

Sub Totat

Invno Project Details

New Council offices (RCP project 101)
April 17 - Mar 18

Topographical Survey

Offset Architects

Affordable Housing

Planning fees

Raleys disposal (RCP project 101)

Raleys site planning

Brachers legal fees-preparing Sencio agreement
Raleys Gym electricity

Cricket Sch. Elec/gas

Bungalow Elec/Gas

Cemetery Lodge disposal
Cemetery lodge -legal fees

Cemetery lodge council tax
Cemetery lodge elec/gas
Cemetery lodge water
Cemetery lodge repairs
Cemetery lodge tree works
Warners

£700/m
£29,230.92/yr

N/L Cade

9000/91

P1-12

9001/91

P1-12

9012/91

pP1-12

50

£ £ £
Income Expenditure Total
1,956,076.29

4,900.00
29,230.92
8,000.00
25,000.00
72.88
360.46
212,225.15
1,587.68

281,377.09
—_—

281,377.09

2,237,453.28

650.00
3,807.96
500.00
770.00

5,727.96

3,562.50
(29.68)
(125.57)

—

3,407.25

2,612.00
2,512.09
518.21

.71
434.78

§,076.37

TAFINANGE TEAMVYsar and\2016\180621 Armual Retum 2018 papers_vt



sevenoaks Town Council
Mar-18
Capital Receipts Reserve-Capital income and Expenditure listing

Bat & Ball Station (Project 131) g062/91
HERI0O02 Heritage Statement
THEIOO1 Architectural feasibifity RIBA 0-4
WICKO02 Quantity Surveying & Principal designer
PRM structural engineering
MAX001 Engineering
SWAQO1 Client Advislor-General suppart
SAV001 Viability Appraisal
coLoo1 Lease condition report
ENOOL Greenlink Ecology-Bat survey
«. ARNOOL Legal Advice-lease
TC13644 UK Power Networks-Electricty supply to station building
TC13642 Jet clean of drains
TC13641 Gas infrastructure installation
BBS001 Building Control
CPROOL Printing of leaflets
SEWATQ01 SE Water survey fee
WES001 Temporary flooring
Memorabilia
Furniture
COUROO1 Recruitment HEQ
Travel & Meetings
KCCHIGHWAY Signage

Maintenance & Misc

Sub Total P1-12
Bat & Ball Centre {RCP praject 102} 9063/91
THEIOO1 Architectural services
WICK002 Quantity Surveying & principal designer
"RM Structural engineering
X001 Engineering
SWAQO1 Sarah Williams Architecture
SWAQ01 Client Advisior-General support
spDoo1 Topographical survey-Spatial Dimensions
STUDIO studio-landscape report
GREENOOL Ecological scope survey
CPROL Creative Productions
S0I1001 Soiltechnics
SSUKOO01 Sewer Surveys
sbcool Pre-planning application
KCCoo4 KCCl-kitchen design
BRAOCL Brachers
CON0D2 ' Connect-Traffic study
MOouoo1 Moulton Taggart-Cost plan for ramps
WARNOOL Legal fees
CcoLooL structural Scheme design
TC13640 CEl image of Plan B Community Centre
TC13636 Prof fees: ramp and new station access
TC13619 8BS Building cantrol
P1-12

51

1,598.75
28,548.50
47,160.00

3,352.00
12,448.50

7,008.00

1,750.00

3,700.00

1,475.00
13,660.00
37,660.12

825.00
5,597.49
1,066.00

387.00

324.30

500.00
3,645.26

90.00

317.78

21015

372.58

144.63

171,831.05

95,801.00
20,128.00
20,122.50
33,807.50
14,437.42
1,700.00
12,500.00
920.00
289.00
10,399.50
1,350.00
1,350.00
3,863.00
344.50
2,570.00
1,010.00
663.50
1,500.00
3,800.00
2,090.00
5,600.00

234,345.92

TAFINANCE TEANNYaur andi201 8\180521 Annual Retum 2018 papsis_ut



Sevenoaks Town Council

Mar-18

Capital Receipts Reserve-Capital Income and Expenditure listing

STAG002
STAG002
STAGO02

Sub Total

SAVO01

Sub Totat

uIisoo1

T™MB002
SWAQ01
CTPO1
uiso01
COURQO1

Sub Total

WARNOO1

1ITHOO1

Sub Total

BCOUROO1

Tatal

Stag [RCP project )
Airhandling Upgrade
Vehicle Lift
Ticketing and EPOS

Sports Strategy ( RCP project }
22320 Viability Assessment 3G Rugby pitch

Northern Masterplan { RCP project }
20487 Fee for workstage 2

20522/
20959 Mailing service
Sarah Williams-General Suppart
Creative Productions
TC13625
Mailing adverts
G Ball drawings
Application fee

Sevenaaks Funds {Project )
21087 legal fees-re: Terms & Conditions
20713 Sevenoaks Fund Branding

Website and other costs

3G Faotball Pitch{Project )

21489 3g Pitch installation
Balance due 12 months after completion
Banner

Other:
Irrecoverable VAT

Project costs 2017/18

Balance @ 31 March 2018

52

£
9064/91
14,468.40
27,899.00
2757191
P1-12
9065/91
1,800.00
9066/91
26,997.50
3,530.58
8,521.80
9,120.00
1,104.00
601.40
97.50
P1-12
9067/91
300.00
1,612.59
513.98
P1-12
9068/91
377,045.00
35,000.00
197.50
P1-12

TAFINANCE TEAMIYaar end\201681180521 Annual Ratum 2018 papers_v1

69,939.31

1,800.00

49,972.78

2,426.57

412,242.50

957,869.71

1,279,583.57



Finance & General Purposes Committee 11.06.2018 Agenda Item 6(a)

Management accounts for April 2018
Attached to this report are the following:

Statement of Fund balances;

Working Capital summary;

Income & Expenditure Account for April 2018;
Variance analysis for April 2018

The year to date position is £496,175 ‘net income over expenditure’ against a budget of £460,556.
Half the precept, £544,297 has been received from the District Council (refer cost centre 70)

Afte  2ducting precept in advance of £453,581, this represents ‘net expenditure over income’ of £42,594
(against a budget of £6,975 for April) and a positive variance of £35,619.

Movement is analysed as follows:

Net Expenditure over Income: (£ 496,175)
Less precept in advance £ 453,581
Net income £ 42,594
Budget relating to April(exc. income inadv.) £ 6,975
Year to date variance £ 35,619

viib3
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Agenda ltem
Sevenoaks Town Council

Working Capital Summary as at 30 April 2018

Bifwd Cffwd
01-Apr-18 Movement” 30-Apr-18 30-Apr-17
£ £ £ £
Current Assals
Stock 1,041 - 1,041 1,680
Trade debtors 46,260 2,953 49,214 37,844
VAT 27,715 17,531 45,306 57,993
Prepayments and other debtors 61,185 ( 5,204) 55,981 47,197
Cash at bank and in hand 2,175,341 783,583 2,958,923 3,007,558
2,311,542 798,923 3,110,465 3,152,273
Li i
Trade creditors 85,507 100,797 186,304 117,375
ﬁqgruwajs and other creditors 269,270 (125,448) 143,822 92,302
Prior Mayors charity account - - - -
Precept received in advance of budget - 453,581 453,581 Note 1 429,011
Receipts in advance (rent and hall hire) 26,042 (49) 25,993 14,784
380,819 428,881 808,700 653,472
Net Current Assets 1,930,723 370,042 2,300,765 2,498,801
Represented by:
General Funds
Revenue Reserves 307,305 84,454 392,359 Note 2 306,955
! /Desian =
Pension Reserve 2,814 - 2,814 2,814
Rolling Capital Prog Revenue Reserve 53,502 - 53,502 20,059
Street Lighting Reserve 7,737 - 7,737 7,337
Community Centre Reserve 16,398 - 16,398 13,398
Stag Winding Up Reserve 6,000 - 6,000 5,000
Planning Fees Reserve 12,500 - 12,500 12,500
Youth Activities Reserve - - - 15,963
Contingency Provision Reserve 55,442 - 55,442 10,263
Pension Deficit Reserve - - - 69,866
Capital Receipts Reserve 1,279,584 (12,506 1,267,077 1,957,476
CIL Earmarked Reserve 99,993 310,061 410,054 27,783
Capital Projects Reserve - - - -
No 8 bus Reserve 53,529 {3,008) 60,525 Note 3 40,092
QH Allotments Key Reserve 4,035 - 4,035
Mayor's Charity Reserve 21,284 (8,962) 12,321 Note 4 9,296
1,622,818 285,588 1,908,406 2,191,846
1,930,723 370,042 2,300,765 2,498,801

* Negative numbers are denoted in red and brackets and represent a decrease

Mote 1 Difference betwaen precapt received and budgeted year to date income and expenditure-precept received in advance is
surrantly £543,581 representing & manths operational costs

Note 2 The year to dafe inflow in ravenue ressnes of £84,454 reflects revenue income of £134,816 less revenue expenditure of
£92,221. Net capital sxpenditura for the year of is 2 cradit of 241 /859 due to timing difference on invoices.

Note 3
Baiance in No.3 Reserve is reduced monthly to offset operational costs of £3004.89 per month

Note 4
Salance in mayor's charity raserve ralates 10 incame collected for the pravious mayor's sharitles. Following final

racanciliation at the snd of the mayoral year, a cheque will be sent to Breast Cancer Cars being the chosen charity for
2017/18

5 BFINANGE TEAMManagement accounts\2018-18\April 18\April 18 Fund alances
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Jate:

fime!

02/05/2018 Sevenoaks Town Council Page No: 1
09:40 User: MB
Bank Reconciliation Statement as at: 31/03/2018 for Cash Book 5 Payroll Aic
Bank Statement Account Name (s) Statement Date Page No Balances
Payroll A/C 02/12/2013 520 0.00
NatWest payroll A/C 29/03/2018 189 1,000.00
1,000.00
Unpresented Cheques (Minus) Amount
18/07/2017 000316 Paul Towell 27543
275.43
724.57
Receipts not Banked/Cleared (Plius)
0.00
724.57
Balance per Cash Book is :- 724.57
Difference is :- 0.00
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ater  02/05/2013 Sevenoaks Town Council

Page No: 339

me: 0944 Cash Book 5 User: MB
Payroll Aic For Month No : 12
leceipts for Month 12 Nominal Ledger Analysis
3zcaipt Ref Mame of Payer £ Amnt Received £ Dsbiors £ VAT A/c Centre £ Amount Transacticn il
Balance Brought Fwd : 724.57 724.57
Bankad on : 05/03/2018 115.70
Nat West - Currant Account 118.70 205 116.70 Commerative coins refund Tfr
Bankad on : 05/03/2018 116.70
Nat West - Current Account 116,70 205 116.70 Tir Coin refunds
Bankad on : 69/03/2018 140.00
Nat West - Current Account 140.00 205 14G.00 Tfr Correction of 001434
Banked on : 09/03/2013 §0.00
Nat West - Current Account 60.00 205 60.00 Tir correction of 001435
Banked on : 15/03/2018 26.00
Nat West - Current Accourt 26.00 205 26.00 Tfr correction of 001438
Banked an : 16/03/2013 72.50
Nat West - Current Account 72.50 205 72.50 Refund Passport Fees
Bankad on : 23/03/2018 39,588.31
Nat West - Current Account 35,589.31 205 39,589.31 Monthiy Salaries Tfr March
Banked on : 26/03/2018 20,558.41
Nat West - Current Account 20,858 .41 205 20,658.41 Monthly Pensions /HMRC Tir
Bankad on : 27/03/2018 195.00
Nat West - Current Account 195.00 205 195,00 Scottish Widows B/D Tir
Bankad on @ 28/03/2013 2,354.73
Nat West - Current Account 2.354.73 205 2,354.73 tLegal & General D/D Tir
Total Receipts for Month 83,328.35 0.00 0.00 £83,328.35
Cash Book Totals —m 0.0C 0.00 ___64_053_92-

\

Continued on Page 340

106



S
5 02/05/2018

3 0944

ayments for Month 12

Sevencaks Town Council

Cash Book 35

Payroil Aic

I

Page Mo:

340

User: MB

For Month Mo : 12

Mominal Ledger

a2 2 ama neque £ TotailAmnt & Craditors EVAT Alc Canirz £ Amount Transaction Detail
63,2018 NatWest- Current Accaunt BACS0S/3/ 116.70 205 118.7C Ief;uc;:‘gecticn soins
03/2013 Nat West- Current Accaunt Carr 118.70 205 118.7C :‘;;ucr?dr;ecﬁon Cains
i03/2018 Greenwich Mayors Charity 004134 140.00 8406 31 140.00 “gf,?g% fic,;‘iz;:wich
j53/2018  Mayor of Dartford 001435 60.00 g408 31 60.00 gﬁ‘ﬁ%ﬁ?{g
J03/2018 Nat West - Current account 001434 — T =305 ©140.30 g:efnﬁzﬁﬁ-ay-m
03/2 Nat West - Current Account 001435 50.00 205 60.00 Br; rcszoc:én l\;‘lfjfor
4/03/2018 Greenwich Mayor 001434/RE -140.00 8433 3" -140.00 E:It f;::ﬂg‘m
3/03/2018 Mayor of Dartford Q01435/RE -80.00 8433 3% -60.00 E:\r[tf ]\gradys;is?{ P
5/03/2018 Women of Kent Luncheon 001438 26.0C 8406 3t 26.00 lzl?rjcgr{11% Ei\/;ress
5/03/2013 Nat \Wast - Current Account 001438 26.00 208 26.00 ;\jro?:] eor?l ﬁ(ge N
5/03/2018 Women of Kant 001438/RE -26.00 8433 -28.00 Tj;cwg&en of Kent
5/03/2018 Tina Burton BACS 72.50 5635 28 72.50 %ipaaé 5::05:90‘.”6@
»3/03/2018 Natwest Bank BACS23/3 39,589.31 1520 39,589.31 l\i\lllzr;g;l\'/qgalar‘[es
26/03/2018 Natiest 3ark 3ACS25/3 20,558.4 518 303.19 :l\\/lllgr:galy1zensions
513 3.887.91 WMlonthly Pensians
March 18
515 11,467.31 Monthly HRMC
March "8
27/03/2018 Natyast Bark DD27i3 135.00 513 195.00 \hj/\lla‘&c;:.v‘s*a Scottish
28/03/2018 NatWWast Bank DD28/3i1: 2,354.73 318 2.354.73 l{ﬂe;ilh&'}genera‘
o Total Payments jor Month 53,323.35 g.0c 0.co 33,329.35
Salance Carried Fwd 724 .37
—_——
Cash Book Toiais 34,053.92 0.00 G.0G 534,053.82
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Date: 24/05/2018 Sevenoaks Town Council Page No: 1
Time: 15:56 User: MB

Bank Reconciliation Statement as at: 30/04/2018 for Cash Book 5 Payroll Alc

Bank Statement Account Name (s) Statement Date Page No Balances
Payroll AIC 02/12/2013 520 0.00
NatWest payroll A/C 30/04/2018 192 1,000.00
1,000.00
Unpresented Cheques {Minus) Amount
18/07/2017 000316 Paul Towell 275.43
275.43
724.57

Receipts not Banked/Cleared (Plus)

0.00

72457

Balance per Cash Book is - 724.57
Difference is :- 0.00
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Jate:  24/05/2018 Sevenoaks Town Council Page No: 341

fime:  15:57 Cash Book 5 User: MB
Payroll Aic For Month No : 1
Receipts for Month 1 Nominal Ledger Analysis
Rsceipt Ref Name of Paver £ Amnt Received £Debtors £ VAT Alc Centre £ Amount Transaction Detail
Balance Brought Fwd : 724.57 724.57
Banked on : 16/04/2018 0.10
Nat West - Current Account 0.10 205 0.10 March HMRC Amount
Banked on : 25/04/2018 41,507.20
Nat West - Current Account 41,507.20 205 41,507.20 Monthiy Salaries April Tfr
Banked on : 26/04/2018 20,384.30
Nat West - Current Account 20,884.30 205 20,884.30 Monthly HMRC/Pensions April ©
Banked on : 27/04/2018 135.00
Nat West - Current Account 135.00 205 135.00 Scottish Widows April Tfr
Banked on : 30/04/2018 2,763.48
Nat West - Current Account 2,763.48 205 2,763.48 Legal & General April Tfr
Total Receipts for Month 65,290.08 0.00 0.00 65,290.08
Cash Book Totals 66,014.65 0.00 0.00 ©6,014.65

Continued on Page 342
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ite: 24/05/2018

ne: 15:57

Sevenoaks Town Council

CashBook 5

Payroll Aic

Payments for Month 1

Date

6/04/2018

5/04/2018

'6/04/2018

27/04/2018

30/04/2018

Page No: 342

User: MB

For Month No : 1

Nominal Ledger

payes Name Cheque £ Total Amn £ Craditors £VAT Alc Centre £ Amount Transaction Detall
HMRC BACS16/4 0.10 5ll5) 0.10 HMRC March Due
amount
NatWest Bank BACS25/4 41,507.20 520 41,507.20 Monthyl Salaries
April 18
NatWest Bank BACS26/4 20,884.30 516 9,258.63 Monthly Pensions
April
515 11,625.67 Monthly HMRC April
Scottish Widows DD27/4 135.00 516 135.00 Scottish Widows
April '18
Legal & General DD30/4 2,763.48 516 2,763.48 Legal & General
April '18
Total Payments for Month 65,290.08 0.00 0.00 65,290.08
Baiance Carried Fwd 724.57
—_— s
Cash Book Totais 66,014.65 0.00 0.00 66,014.65
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Date: 02/05/2018 Sevenoaks Town Council Page No: 1
Time: 0940 User: MB

Bank Reconciliation Statement as at: 31/03/2018 for Cash Book 6 PettyCash

Bank Statement Account Name (s) Statement Date Page No Balances
Petty Cash 31/03/2018 920.00
920.00

Unpresented Cheques (Minus) Amount
0.00
920.00

Receipts not Banked/Cleared {Plus)

0.00

920.00

Balance per Cash Book is :- 920.00
Difference is :- 0.00
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Date: 02/05/2018

Time: 09:44

Sevenoaks Town Council

Cash Book 6
Petty Cash

Page No: 403
User: MB
For Month No : 12

Receipts for Month 12

Nominail Ledger Analysis

Receipt Ref NMame of Payer £ Amnt Received E Debtors £ VAT Alc Centre £ Amount Transaction Detall
Balance Brought Fwd : 805.66
Banked on : 28/02/2018
Nat West - Current Account 335.80 210 335.80 Corraction OneCard Tfr
Banked on : 28/02/2018
Nat West - Current Account 335.80 210 335.80 Correction OneCard Tfr/2
Banked on : 28/02/2013
Nat West - Current Account 1,081.98 210 1,081.88 Correction OneCard Tfr/3
Banked on : 28/02/2018
Nat West - Gurrent Account 642.19 210 642.19 Caorrection OneCard Tfr/4
Banked on : 14/03/2018
Nat West - Current Account 337.26 210 337.26 Petty Cash Tfr
Banked on : 22/03/2018
Nat West - Current Account 186.86 210 186.86 Petty Cash Tfr
Banked on : 29/03/2013
Nat West - Current Account 192.72 210 192.72 Petty Cash Tfr
Total Receipts for Month 3,112.61 0.00 0.00 3,112.61
Cash Book Totals _3,9_183'_/ 0.00 0.00 -_W
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ate: 02/05/2018

me: 09:44

Date

==

28/02/2018

32/03/2018
12/03/2018
12/03/2018
15/03/2018
05/03/2018
05/03/2018

08/03/2018
08/03/2018
08/03/2018

08/03/2018
08/03/2018
08/03/2018
08/03/2018
08/02 3
08/03/2018
08/03/2018
08/03/2013
08/03/2018
08/03/2018
09/03/2018
09/03/2018
£0/03/2018
08/03/2018
09/03/2013

(9/03/2018

08/03/2018
09/03/2018
12i03/20153

12/63/2318

Sevenoaks Town Council

Page No: 405

Cash Book 6 User: MB
Petty Cash For Month No : 12
Payments for Month 12 Nominal Ledger
Payse Mame Cheque £ TotalAmnt £ Cradifors EVAT Alc Centre £ Amount Transaction Detail
fee GU14 XKZ
5410 50 4.99 HIB Phone jack
5410 50 6.17 HIB Vacuum
cleaner hose
8900 31 6.00 GU14 XKZ crossing
fee
6330 3t 20.00 Meeting
sandwiches
8330 37 47.50 Wine to stock
9062 9N 90.00 Bat & Ball fumiture
6635 28 37.00 Tina Burton Licence
fee
Nat West - Current Account Correc/1 335.80 210 335.80 Tfr OneCard Feb.
18
Vine Cafe A 1.00 0.16 6010 28 0.84 Scaurers
Vine Cafe B 7.65 6500 28 7.65 Supplies
Council Offices C 16.96 6330 31 16.96 Tesco supplies
Council Offices D 3.60 8330 31 3.60 Sanisbury supplies
Council Offices E 1.80 6330 31 1.80 Sainsbury supplies
Council Offices F 8.00 1.32 506 6.68 Napkins for Intl
womns day
Council Offices G 20.20 6900 31 20.20 train travel
vine Cafe HIA 6.32 0.41 6500 28 5.91 Lidl food supplies
Vine Cafe H/B 4.00 6500 28 4,00 Sainsbury food
supplies
HIB ! 12.28 0.02 650C 50 12.26 supplies
Council Offices J 1.00 690G 31 1.00 Parking
HIB 001 5.84 6500 50 5.84 Tesco supplies
HIB 001A 2.00 0.33 5410 50 1.67 tape
HiB 0018 15.70 0.56 6500 50 15.14 Lid! food supplies
HIB 001C 1.00 6500 50 1.00 Waitrose supplies
HIB 001D 5.88 0.98 6500 50 4.90 Tesco supplies
HIB 001E 1.00 5410 50 1.00 batteries
HIB GO1F 14.07 8500 5G 14.07 Food supplies
HIB 001G 6.10 0.36 6500 50 5.74 waitrose supplies
Caretaker 002 1.10 6330 31 1.10 milk
Caretaker 002-0 2.16 5330 31 210 milk
Carataker 002A 1.3C 6330 31 1.30 milk/sugar
Caretaker 0038 3.39 0.57 9062 91 2.82 Hasp & Staple
Caretaker 002C 6.35 6330 31 6.35 milk/washing up
liquid
Carstaker 002D 12.90 5330 31 12.90 Table cloths for
Chamber
HIB 003A 17.95 2.9 5410 350 14,96 toilet repair
Cemetery 003.8 15.38 2 5410 22 12.82 Hanging basket/glue
Council Offices 004 18.05 8330 3! 18.05 Food for planning
meeting
Carstakear Q05 72.00 12.00 6900 31 80.00 Framing - Poiricise
Glass
Council Offices 005A 10.00 8900 31 10.00 Taxi fare

12/03/2013
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Date: ~ 02/05/2018 Sevenoaks Town Council Page No: 406
Time:  09:44 Cash Book € User: MB
Petty Cash For Month No : 12
Payments for Month 12 Nominal Ledger
Date Payvee Name Cheque ETotalAmnt £ Creditors £VAT Alc Centre £ Amount Transaction Detail
15/03/2018 Cemetery 006 64.99 10.83 6851 21 54.18 bus stop repairs
15/03/2018 Vine Cafe 007A 7.97 6500 28 7.97 Lidl supplies
15/03/2018 Vine Cafe 0078 2.70 6500 28 2.70 Tesco supplies
16/03/2018 Council Offices 008 4.00 8900 31 4.00 parking
19/03/2018 Council Offices 009 22.20 6330 31 22.20 Supplies
20/03/2018 Council Offices .010A 4.50 6900 31 4.50 parking
20/03/2018 Council Offices 0108 3.50 6900 31 3.50 parking
21/03/2018 Council Offices 011 1.50- 6900- 31 .50 P.alrring for HSBC
VIS
21/03/2018 Council Offices 012 3.50 6900 31 3.50 Parking for SLCC
course
22/03/2018 Vine Cafe 013 7.95 0.50 6500 28 7.45 supplies
23/03/2018 HIB 014A 27.66 6500 50 27.66 supplies
23/03/2018 HIB 0148 9.20 6500 50 9.20 supplies
23/03/2018 HIB 014C 9.83 6500 50 9.83 supplies
23/03/2018 Council Offices 015 47.52 0.91 6330 31 48.61 meeting supplies
28/03/2018 Open Spaces 016A 1.65 6330 21 1.65 supplies
28/03/2018 Open Spaces 0168 0.85 6330 31 0.85 supplies
28/03/2018 Open Spaces 016C 8.20 6330 31 8.20 supplies
28/03/2018 Open Spaces 016D 0.80 6330 21 0.80 supplies
28/03/2018 Open Spaces 2.80 2.80 6330 21 2.80 supplies
28/03/2018 Open Spaces 016F 0.80 6330 21 0.80 supplies
28/03/2018 Open Spaces 016G 9.50 6330 21 9.50 supplies
28/03/2018 Open Spaces 016H 0.85 6330 21 0.85 supplies
29/03/2018 Cemetery 017 9.95 6500 22 9.95 plaque fo resale
29/03/2018 Community Centre 018A 3.99 5410 36 3.99 Batteries
29/03/2018 Community Centre 0188 0.70 6520 36 0.70 sugar
20/03/2018 Community Centre 018C 0.80 0.14 5410 36 0.66 polish
29/03/2018 Community Centre 018D 13.10 218 6520 36 10.92 Cakes
29/03/2018 Community Centre 018E 5.85 0.97 6520 36 5.88 cakes/milk
29/03/2018 Community Centre 018F 1.00 8520 36 1.00 milk
29/03/2018 Community Centre 018G 8.50 142 6520 36 7.08 Cakes
29/03/2018 Community Centre 018H 3.50 0.58 6520 36 2.92 Coffee
20/03/2018 Community Centra 018l 1.00 6520 36 1.00 milk
29/03/2018 Vine Cafe 019 15.72 8500 28 15.72 supplies
Totai Payments for Month 2,898.27 0.60 22010 2778147
Balance Carried Fwd $20.00
Cash Book Totais 3,918.27 0.00 220.10 3,698.17
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Date: 24/05/2018 Sevenoaks Town Council Page No: 1
Time: 1556 Ussrg S

Bank Reconciliation Statement as at: 30/04/2018 for Cash Book 6 Petty Cash

Bank Statement Account Name (s) Statement Date Page No Balances
Petty Cash 30/04/2018 928.62
928.62

Unpresented Cheques (Minus) Amount
0.00
928.62

RecelptsnotBanked!Gleared(Plus} mm— —— -

0.00

928.62

Balance per Cash Book is :- 928.62
Difference is :- 0.00
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Date: 24/05/2018

Time: 15:57

Sevenoaks Town Council

Cash Book 6
Petty Cash

Page No: 407
User: MB
For Month No : 1

Receipts for Month 1

Receipt Ref Mame of Paver
Balance Brought Fwd : 920.00

Banked on : 18/04/2018 221.27
Nat West - Current Account

Banked on : 25/04/2018 5.00
039A Council Offices
Banked on : 26/04/2018 27210

Nat West - Current Account

£ Amnt Received

Nominal Ledger Analysis

£ Amount Transaction Deiail

920.00

221.27 Petty Cash Top-up

5.00 Returned Parking Voucher

272,10 Petty Cash Topup

Total Receipts for Month 498.37

Cash Book Totais 1,418.37

£ Debtors E VAT Alc Centre
221.27 210
5.00 6900 31
272.10 210
0.00 0.00
0.00 0.00

498.37

1,418.37
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s 24/052018 Sevenoaks Town Council Page No: 402

= 15:57 Cash Book 8 User: MB
Petty Cash For Month No : 1
rayments for Month 1 Nominal Ledger
yate Paves Name Cheque £ Total Amnt £ Creditors EVAT Alc Centrs £ Amount Transaction Detall
104/2018 O$fices 20A 10.00 8330 21 10.00 Food supplies
104/2018 O 8%ies 20B 20.00 5900 31 20.00 Picturs Glass - LL
/54/2018 Council Offices 21 1.50 8900 31 1.50 Parking
104/2018  OPfrees 020C 0.30 6330 21 0.30 Milk
/04/2018 HIB 22A 1.00 0.16 5200 50 0.84 White Card
Jo4/2018 HIB 228 40.09 2.42 6500 50 37.67 Supplies
yo4/2018  QH Allotments 23 13.99 2.33 5410 28 11.88 Staple Gun
5/04/2018 Vine Cafe 24 437 0.73 6500 28 3.64 Supplies
3/04/2018 Vine Cafe 25 15.61 6500 28 15.61 Supplies
)/04/20 Ooten Spaces 26 35.30 520 35.30 Advance of Salary
1/04/2018  Council offices 27 22.09 199 £330 31 20.10 Meeting supplies
2/04/2018 Open Spaces 28 0.85 8330 21 0.85 Supplies
2/04/2018 Cemetery 29 14.60 5330 22 14.60 Supplies
7/04/2018 Vine Cafe 36 8.53 8500 28 5.53 Food supplies
8/04/2018 Council Offices 31 1.00 6900 31 1.0G¢ Parking fes
8/04/2018 O8Yrees 32 11.99 200 5410 33 8.99 Paint/Glue
8/04/2018 0 Q3rees 32B 22.05 018 633¢ 21 21.87 Supplies
9/04/2018 HIB 33 47.71 421 6500 50 43.5¢ Supplies
13/04/2018 Council Offices 34 29.95 8330 3t 29.95 Planning CC
Sandwiches
13/04/2018 Vine Cafe 35 28.59 8500 28 28.59 Food Supplies
+3/04/2018 Vine Cafe 36 39.80 8500 28 39.80 Food Supplies
14/04/2018 033, @s 37 19.75 128 6330 31 18.47 Sa'ms_‘nurys food
supplies
15/04/2018  Community Centre 38 21.2% 017 6520 36 21.08 Food suppiies
15/04/2018  Coungil Offices 39 5.00 8900 31 5.00 Car Parking
25/04/2018 Community Centre 38A 20.0C 8520 36 20.00 Food Supplies
26104 3 Council Offices 40 39.36 197 8323 40 37.35 Business show
supplies
»6/04/2018 Council Offices 040A -0.06 8323 40 -0.06 Business Show
Supplies
217/04/2018 Vine Cafe 49 17.13 0.20 8500 28 18.93 Lidl food supplies
Total Payments for Month 489.75 0.0C 17 .64 472.11
Balance Carried Fwd 928.62
e
Cash Book Totals 1,418.37 0.0C 17 .54 1,400.73
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F&GP Committee 11.06.2018 Agenda ltem No 06 (e)

sevenoaks Town Council

Finance and General Purposes Commiittee 11* june 2018

Hospitality and Gifts Register

To note that the following hospitality/gifts were received by employees of Sevenoaks Town
Council between 15 to 31° April 2018.

Record of Hospitality Provided

To Councilors (over £25) and Staff (all)

Date Accepted / | Date From Whom To whom Details
offered declined accepted or offered £
declined

Approximate
Value

24.05.2018 Accepted 24.05.2018 Manak Solicitors Linda Larter MBE £20
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Sevenoaks Town Council

INTERNAL AUDIT REPORT
Date: 14" May 2018

Report Author: Hayley Jordan

The information contained within this report is strictly private and confidential. It may
contain details of weaknesses in internal control including financial controls. If this
information were to be available to unauthorised persons this would create a greater
exposure to the risk of fraud or irregularity. Therefore this report is not for reproduction,
publication or disclosure by any means to unauthorised persons without the permission
of the Head of Internal Audit.

Internal Audit Report

OFFICIAL

Page 1 of 7
123



Kent
County

Council
kent.govuk

TABLE OF CONTENTS

3 ISSUES IAENITIEU. ... ... i st o S e e e S o S VS S e s
Appendix A = AUt PIAN 20T7/18 . ...ttt e s ea s e es s eae b er s s ettt e b e

~N OO AW

Internal Audit Report

OFFICIAL Page 2 of 7
124



Kent
| County

' Council
| kent.govuk

1 SUMMARY

The requirements for an internal audit function come under local government legislation,
section 151 of the Local Government Act 1972. The Accounts and Audit (Amendment)

Regulations 2006 also identify the need for internal audit.

The Parish Council has a statutory responsibility to prove adequate and effective Internal
Audit by engaging an Internal Auditor. The role of the Internal Auditor is to provide an
independent review and appraisal of the Council's system of internal control.

The internal auditor must be independent of the activities he audits so as to remain
impartial and effect professional judgements and recommendations.

In accordance with the agreed audit plan (Appendix A) and following our year-end audit
visit to you on 3 May 2018, we have completed audit testing in the following areas:

Expenditure

Petty Cash

Income (Events)
Salaries

VAT Returns

Risk Assessment
Assets and Investments

Internal Audit Report

OFFICIAL Page 3 of 7
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2 FINDINGS

Expenditure

Control ; Invoice should show ordering/purchase number, or copy letter or contract
authorising purchase of goods, work or services delivery note aftached to invoice or
annotated with reference to authorising minute.

Invoice authorised by Clerk for accuracy and payment authorised by per the Financial
Regulations. Invoice is cross referenced to cheque stubs.

Finding; Appropriate records were retained for all invoices tested. All had been approved
for authorisation in line with the Financial Regulations. Invoices were cross referenced to
cheque stubs for the payments in our sample. Expenditure tested between January-
February had been ratified at the Finance and General Purposes Committee in March.
March — April transaction were presented to the Committee in April.

Income (Events)

Control; All income should be supported by receipts, banked in a timely manner and
reconciled to the bank statement and where applicable be charged at agreed rates.

Finding; Event Income fees are not approved at the Finance and General Purposes
Committee as this is for Town Partnership income. All event income tested could be
traced through to the bank statements. Testing identified two occasions where the usual
rates had not been applied, however evidence was provided that the decision for the
reduced rates had been agreed by the Chief Executive.

Petty Cash

Control; A petty cash system is operated to the maximum agreed level. Receipts are
available to support all expenditure. Receipts are duly numbered to allow cross reference
with petty cash book. All topping up withdrawals from bank are noted in the petly cash
book. The entries in the petty cash book are up-to-date. All petty cash payments are
reasonable.

Finding; Receipts were retained for all in our sample. All transactions tested were
appropriate use of petty cash and reconciliations are carried out monthly which are
appropriately countersigned by the Town Clerk. The petty cash tin reconciled to the
records held at the time of the visit.

Internal Audit Report
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Salaries

Control; Salaries to employees should be paid in accordance with Council approvals and
PAYE and NI deducted.

Finding; Salaries tested agreed to the agreed increases. Increases had been
appropriately approved and PAYE and NI had been appropriately deducted.

VAT Returns

Control; VAT returns have been completed accurately and timely and that VAT
reimbursement has subsequently been received and shown within the accounts

Findings; VAT returns had completed quarterly. All reimbursements have been received
and recorded promptly in the accounts.

Risk Assessment

Control; The Council has undertaken a risk assessment, and is managing the resultant
risks identified

Finding; Review of the risk assessment confirmed that owners had been assigned and
sufficient consideration had been given to all risk areas, such as Finance, Investments,
Operations, environmental factors and compliance. Impact, likelihood and risk rating had
been completed for each risk factor.

Assets and Investments

Control; All assets should be recorded in an asset register. All investments should be
recorded in an investment register.

Finding; Assets - All assets selected for testing from the building could be located on the
asset register. The register is updated quarterly. None of the assets tested were security
marked with a non-removable marker, however they did have an asset ID marked with
Sevenoaks Town Council. It is acknowledged that this had been raised previously and
the Council had taken the decision to not to do this, however, it is our recommendation
that a non-removable marker should be used. (See issue 1)

Investments — Review of the fund balance statements detailing investments confirmed
sufficient detail and the position is reported to every F&GP Committee.

As part of the visit the internal audit part of the year-end return has been completed.
Thank-you for your help and co-operation during the visits throughout the year.

Internal Audit Report
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Kent
County

Council

kent.govuk

3 Issues Identified

1. Assets — We would advise for all assets over £100 to be security marked as soon as
practically possible upon receipt of goods with a non-removable marker.

Appendix A — Audit Plan 2017/18

Internai Audit Report
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The Amendments to the Accounts and Audit Regulations 2006 require that an internal
audit plan is prepared for your Council to consider and formally approve.

The majority of the audit work will be done by sample testing a sufficient number of
transactions to gain an assurance that the systems of financial control work effectively
and provide accurate information to support the Council's activities. Itis therefore
proposed that a review of the following control objectives is carried out to ensure they are
being achieved throughout the yearto a standard adequate to meet the needs of the
Council:

> Significant risks are assessed by the Council to ensure objectives are achieved
along with a review of the adequacy of the arrangements to manage these

o Appropriate books of account have been kept accurately throughout the year

» The annual precept requirement resulted from an adequate budgetary process
with progress against the budget regularly monitored and reserves appropriate

° The Council's financial regulations have been met, payments supported by
invoices with expenditure approved and VAT appropriately accounted for

> Expected income fully received, based on correct prices, accurately recorded and

promptly banked; and VAT appropriately accounted for
° Petty cash payments properly supported by receipts with expenditure approved
and VAT appropriately accounted for

> Salaries to employees and allowances to members paid in accordance with
Council approvals, and PAYE and NI requirements accurately applied

> Complete and accurate Asset and Investments registers that are properly
maintained

- Regular and year-end bank account reconciliations accurately carried out

° Accounting statements prepared during the year are prepared on the correct

accounting basis, agreed to the cash book, supported by an adequate audit trail
from underlying records, and where appropriate debtors and creditors accurately

recorded

E Where applicable trust funds (including charitable) responsibilities as trustee are
met by the Council

> Awareness to the potential for fraud, error of non-compliance, and any issues that

may increase this potential, including a review of the arrangements for the security
of systems and data.

internal Audit Report
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Finance & General Purposes Committee 11.06.2013

Sevenoaks Town Council

Annual review of the effectiveness of the Council’s system of internal audit

Agenda ltem 7 (v)

Requirement

Evidence of achievement

Effectiveness
satisfied

Internal audit work is planned

The proposed internal audit work for the financial
year 2017/18 was proposed in consultation with
the Town Clerk and Responsible Finance Officer.
The plan was subsequently approved by the
Finance and General Purposes Committee. The
planned work takes into account the Council’s risk
assessment and is designed to meet the Council’s
needs.

Yes

Understanding the whole
organisation its needs and
objectives

The annual audit plan demonstrates how the audit
work will provide assurance for the Council’s
Annual Governance Statement. In formulating the
plan, national agenda items are also considered
together with any risks facing the council to ensure
that the Council’s risk management and corporate
governance arrangements are adequate.

Yes

Be seen as a catalyst for
change

The internal audit supports the Council’s work.
Recommendations are always based around
improving the existing systems and controls and
hence assist the Council to deliver improved
services to the community.

Yes

Add value and assist the
organisation in achieving its
objectives

All correspondence from the Internal auditor
following his/her quarterly visits are reviewed by
the Finance and General Purposes Committee. All
recommendations are positively discussed and
acted upon where this is called for.

Yes

Ensure the right resources are
available

The internal auditor understands the Council and
the legal and corporate framework in which it
operates. All members of staff assist the internal
auditor to perform his/her duties as and when
required.

Yes
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Finance & General Purposes Committee 11.06.2018

sevenoaks Town Council
STATEMENT ON THE SYSTEM OF INTERNAL CONTROL

Scope of responsibility

The Council is responsible for ensuring that its business is conducted in accordance with the
law and proper standards, and that public money is safeguarded and properly accounted for,
and used economically, efficiently and sffectively. The Council also has a duty under the Local
Government Act 1999 to make arrangements to secure continuous improvement in the way
in which its functions are exercised, having regard to a combination of economy, efficiency
and effectiveness.

In discharging this overall responsibility, the Council is also responsible for ensuring that there
is a sound system of internal control which facilitates the effective exercise of the council’s
functions and which includes arrangements for the management of risk.

Purpose of the system of internal control

The system of internal control is designed to manage risk to a reasonable level rather than to
eliminate all risk of failure to achieve policies, aims and objectives; it can therefore only
provide reasonable and not absolute assurance of effectiveness. The system of internal
control is based on an ongoing process designed to identify and prioritise the risks to the
achievement of the Council’s policies, aims and objectives, to evaluate the likelihood of those
risks being realised and the impact should they be realised, and to manage them efficiently,
effectively and economically.

The system of internal control has continued to operate at the Council throughout this
financial year and accords with proper practice.

The internal control environment

The system of internal control is based on a framework of regular management information,
financial regulations, administrative procedures (including segregation of duties),
management supervision, and a system of delegation and accountability. Development and
maintenance of the system is undertaken by managers within the Council. In particular, the
system includes:

» comprehensive budgeting systems;

» setting targets to measure financia! and other performance;

o the preparation of regular financial reports which indicate actual expenditure against
the forecasts;

o clearly defined capital expenditure guidelines;

» risk appraisal programmes to identify and manage risks and hazards in all the Council’s
areas of operation; and

» as appropriate, formal project management disciplines.

The council has contracted for the intarnal audit function to be carried out by Kent County
Council’s Corporate Services department (KCC). A member of KCC’s internal audit staff visits
the council a minimum of four times a year, and reports prepared by KCC are supplied to both
the Town Clerk, the Responsible Finance Officer and the Chair of the Finance & General
Purposes Committee. All reports are presented to the council’s Finance & General Purposes
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Finance & General Purposes Committee 11.06.2018

Committee for comment and approval. KCC also provides the Council with advice on risk
assessment, statistical analysis and operating standards.

The internal auditor provides the Council with an independent opinion on the adequacy and
effectiveness of internal control.

Review of effectiveness
The Council has responsibility for conducting, at least annually, a review of the effectiveness
of the system of internal control. The review and effectiveness of the system of internal
control is informed by:

o the work of managers within the council;

» the work of the internal auditor as described above; and

e the external auditors in their annual audit letter and other reports.

In the year to 31%t March 2018, no significant weaknesses in the council’s systems were
identified. Recommendations made by the internal Auditors are as described in the
paragraph below to ensure adherence to the financial regulations. All weaknesses are
addressed and a plan put in place to ensure continuous improvement of the system is in
place.

Identified internal control issues

In the period under review, the following potential weaknesses in internal controls were
identified and rectified as follows:

Potential weakness Rectification

1 | Verification of Tea Dance Income: Consider | Tea Dance policy was documented and
the relevant Committee to formally agree | ratified by committee

that the Tea Dance is not to be charged at
the usual hourly rate and for the Caretaker
to have responsibility to handle the cash.
The risk that amounts being
collected/handed over to Finance cannot
be verified should be acknowledged

2 | Petty Cash:
[ssue petty cash vouchers and obtain a | Pre-printed vouchers have been obtained
signature  from  recipient for  all | and are in use for all reimbursements
reimbursements, not just for employees
being given a cash advance.

3 | Assets:
The Internal Auditor advised for all assets | This is being investigated following
over £100 to be security marked as soon as | recommendation at the year-end internal
practically possible upon receipt of goods | audit visit.

with a non-removable marker.

132



Finance & General Purposes Committee 11.06.2018

Approval of statement

This statement was approved on 11 Jun

General Purposes Committee.

Signed

CouncillorSG Raikes
Chairman — FRGP Committee

e 2018 at a meeting of the Council’
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Annual internal Audit Report 2017718

This authority’s internal auditor, acting independently and on the basis of an. assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in

operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to @ standard adequate o meet the

needs of this authority.

":-':!ﬂtemal' control objective

' Apppria!a accounting records have een proaeptthrnghout the fian_ciial year.
8. This authority complied with its financial regulations, payments were supported by invoices,
2ll expenditure was approved and VAT was appropriately eccognted for. i
. This suthority assessed the significant risks to achieving its objectives and reviewed the ]
‘adequacy of arrangements to manage these. i
E The precespt or rates requirement resulted from an adequate budgetary process; progress against \f/
the budget was regularly monitored; and reserves wers appropriate. . :
. Expected Income was fully recelved, based on carrect priges, property recorded and prompily i \/
B banked; and VAT was appropriately accounted for. — -_.ﬁ....____._‘?
£ Petty cash payments were properly supported by receipts, all petty cash expenditure was ‘ \{/
approved and VAT appropriately accounted for. :
l & Salariss to employees and allowances 10 members were paid In accordance with this authortty's
approvals, 8n and NI requirements were prope applied. i
s, and PAYE and NI requl ts riy applied \,/
H. Agset and investments registars were complete and accurate and properly maintained. Pl

e

i. Periodicand year-end bank account reconcifiations were praperly carried out. i \,/
—_— . : P

5. Accounting statements prepared during the year were prepared on the correct accounting basis !
{receipts and payments or income and expenditure), agraed to the cash book, supported by an t\/
adequate audit trall frorn underlying racords and where appropriate debtors and creditors Were

L properly recorded. . T

- RS

R

e et et e, 8 88 i e

I

K. (For local councils only)

Trust funds (inciuding charitable) — The council met its responsibilities as 2 frustee.

sl S
i

e ]

Far any other risk areas ldentiﬁec‘l' by this autharity adequate gontrols exxsted (list any other risk areas on separéte sheets

if needed).
Date(s) intemal audit undertaken Name of person who carried out the internal audit
03 [os] 18 WAL Joroad

Signature of person who :
carried out the intemal audit M W Date 03 I o5 / lE

if the réSﬁonéé lis' ’nb’ 'b'lé-:;a;e statethe kni:ﬁueit-iﬁhs' and -acﬁ'un béing takéﬁ ta addi:az-.s any weakr!ass in c;ontml i&éﬁﬁﬁad

(add separate sheets if needed).

Note: If the response is ‘not coverad' please siate when the most recent internal audit work was done In this area and when ltis
next planned, or, if coverage is not raquired, the annual internal audit report must explain why not (add separate sheais if needed).

e ——

. e - et
Annual Governance and Accountability Return 2017/18 Part 3 _ Page 3 of €
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Section 1 —Ann ual Governance Statement 201 718

\We acknowledge as the members of:
SeUenNCAKS TN COUMNCEL
our responsibility for ensuring that there is a sound system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

Agreed

Yes Na® ‘yosimaans that this authontys

_\We have put in place arrangements for affective financial |
management during the year, and far the preparation of
the accounting statements.

!
i |
I'2. We maintaingd an adequata systern of internal control l made proper arangements and accepted responsibility
| Including measurss designed to prevent and detact fraud L for safeguarding the public maney and resources in
| ' |
{ i
!
|
|
|

prepared its accounting statements in accordance 1
with the Accounts and Audit Regulations. |
I

| and corruption and reviewed its effectiveness. its charge. -

has only done what it has the legal power to do and has

" 2, \We took all reasonable steps to assure ourselves
cornplied with Proper Practices in doing so.

that there are no matters of actual or potential i
non-compliance with laws, regulations and Proper \
Practices that could have & signiﬁcantﬁnancial effect

on the ability of this autharity to conduct its !
business or manage its finances. |

| during the year gave all persons interested the opportunity to

_We provided proper opportunity during the year for |
inspect and ask questions about this authoriy’s accounts.

the exercise of electors’ rights in accordance with the {
requirernents of tha Accounts and Audit Regulations.

o

. \We carried out an assessment of the risks facing this

autharity and toak appropriate steps (o manage those 1
risks, inciuding the introduction of internal contrals and/or |
external insurance cover where required. |

5. We maintained throughout the year an adequate and
offective system of internal audit of the accounting
records and control systemns.

gl

1

| considered and documented the financial and ather risks it |
\ faces and dealt with them properly. |
|
1
|

—
amranged fora compstent persan, independent of the financial
controls and procedures, [o give an objactive view on whether |

| internal controls meet the needs of this smaller authority.

responded to matters brought fa its attention by infernal and |
external audit. |

disclosed everything it should have about its business activity
| during the year including avents taking place after the year
end if relevant.

[7. \We took appropriate action on all matters raised
in reparts from internal and external audit. |

3. \We considered whether any litigation, liabilities or
commitments, avents or transactions, cceurring sither
during or after the year-end, have a financial impact on
this authority and, where appropriate, have included them ||
in the accaunting statements. |

s

has met all of its responsibilities where it is a sole

3. (For local councils anly) Trust funds including
managing trustee of a local frust or frusts.

charitable. In our capacity as the sole managing
wustee we discharged our accountability
responsibilities for the fund(s)/assets, including
fnancial reporting and, if required, independent | |
examination or audit. ' t

b

*please provide explanations to the external auditoron a separate sheet for sach ‘No’ response. Describe how the authority
will address the weaknesses identified.

This Annual Governance Statement is approved by this - Signed by the Chairman and Clerk of the meeting where
autharity and racorded as minute reference. | approval is given:

|

| Chairman
dated Clerk

e

____________________——————-—'___,______- ;
Other information required by the Transparency Codes (nat part of Annual Govemance Statement}
Authority web address

———————

“Page 4 of 6
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Section 2 - Accounting Statements 2017/18 for

SEUeNOAKS “TOwMN C.OUNCIL-

Year ending Notes and guidarice

-

31 March 31 March Plzase round ail figures to nearsst £1. Do not le any
2007 2018 boxes blank and report £ or Nif bala . All figures imust
£ £  agree to underlying financiai records.

3. (+) Total other receipts Total income or receipts as recorded in the cashhoak less

| 4. Balances braught Total balances and reserves at the beginning of the year
{ forward as recarded in the financial records. Value must agree fo
| A5, AO1719,54.3, T8A) Box T ofprev g

| ox 7 of pravious year.

i ] a8 2

| 2. (+) Precept ar Rates and e Total amount of precept (or for IDBs rates and levies)

| Levies received or receivable in the year. Exclude any grants

| a73,61 311029625 received.

| 1 . J L

! the precept or rates/levies received (line 2). Include any
9 _.3‘:’13’318 CI‘?G],C!DB grants received.

4. (-) Staff costs Total expenditure or payments made to and on behalf of l
-
|

1 i all emplayees. Include salaries and wages, PAYE and NI
(employees and emplayers), pension contributions and

i l
721, 678 ' ’76894:1 empioyment expenses.

| Total expenditure or payments of capital and interest

| made during the year on the authority’s borrowings (if any). l

5. (-) Loan interest/capital
repayments !

| | S— ! =

! f | Total expenditure or payments as recarded in the cash-
| 1 | ook less staff costs (line 4) and foan interest/capital
[1037481 ! 132353', é47| repayments (ling 5). |

Total balances and reserves at the end of the year. Must

8. () All other payments

—

7. (=) Balances carried

forward equal (1+2+3) - (4+5+6). |

2,543783411930,72% |

i | The sum of all current and deposit bank accounts, cash
holdings and short term investments held as at 31 March — 1

265%9 0242, 7524 | | 7o agree with bank reconciliation.

3. Total fixed assets plus | i b ' YT The value of all the property the authority owns — it is made
long term investments | | | up of all its fixed assets and long term investments as at
and assets AL AA6, 505210 QR 2 31 March.

19. Total borrowings AR P ) | The outstanding capital balance as at 31 March of all loans

— | ———— h from third parties (including PWLB).

3. Total value of cash and |
short term investments

|
|

—_— R

1, (For Local Councils Only) Disclosure note The Council acts as sole trustee for and is responsible for 5
re Trust funds (including charitable) managing Trust funds or assets. -
; L | 7.3. The figures In the accounting statements above do |

{ ! | not inciude ary Trusf ransaciions.

| certify that for the year ended 31 March 2018 the { confirm that these Accounting Statements were
Accounting Statements in this Annual Governance and approved by this authority on this date:
Accountability Retumn present fairly the financial position

of this authority and its income and expenditure,

or properly present receipts and payments, as the case

may be. and recorded as minute reference.

Signed by Rasponsibie Financial Officer

W Signed by Chairman of the meeting where approval of the
' Accounting Statements is given

Date OG/C‘G/[ g

Page 5 of €
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Finance General Purposes Committee 11.06.2018

Sevenoaks Town Council

Financial vear ending 31 March 2018

Natwest Current accounts

Co-op Current accounts

Bank of Scotland Current account
Natwest and Co-op payroll accounts
Natwest Investment (Direct Reserve)
Bank of Scotland Treasury account
Clydesdale Treasury account

HSBC Deposit Bond
Handelsbanken Deposit account
Handelsbanken Notice account
Handelsbanken SRFC

Nationwide instant Saver

Mayors Charity Account

House in the Basement Youth Café
Sevenoaks Town Partnership
Nationwide Sevenoaks Funds

Petty Cash

Agenda ltem
2018 2017
£ £
196,658 450,401
725 1,000
496 10
750,000 800,000
1 1
50,183 50,159
62,631 61,888
260,005 260,005
804,690 1,001,377
30,617 10,591
1,000 1,000
7,373 6,753
10,042 10,004
920 715
2,175,341 2,653,903
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Finance General Purposes Committee 11.06.2018

sevenoaks Town Council
Financial year ending 31 March 2018

Prepared by
Date

Ralance per bank statements as at 31 March 2018

Natwest Current accounts

Co-op Current accounts

Bank of Scotland Current account

Natwest and Co-op payroll accounts

Matwest Investment (Direct Reserve)

pank of Scotland Treasury account
jesdale Treasury account

HSBC Deposit Bond

Handelsbanken Deposit account

Handelsbanken Notice account

Handelsbanken SRFC

Nationwide Instant Saver

Mayors Charity Account

House in the Basement Youth Café

Sevenoaks Town Partnership

Nationwide Sevenoaks Funds

Petty Cash float

L ess: unpresenteded cheques at 31 March 2018
(Natwest Current account)
001404
001434
001435
1438
v01635
001836
001441
AW-One Card
AW-One Card
AW-One Card
AW-One Card
AW-One Card
000316
Allotment refund

Add: any un-banked cash at 31 March 2017

Net balances as at 31 March 2013 (Box 8)

Agenda item

Ade Ogun (RFO)
21/05/2018

200,052

1,000
496
750,000
1
50,183
62,631
260,005

804,690

30,617

1,000

7,373

10,042
2,178,090

920

B
Ty Ca Do

o DY

g = -2 D QD
O O
Oy 3 O MG

ot Cx K
n O

G 1

4

(19
o O RO (

Ny

(@8]
&3]
(W)

2,175,341
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Finance General Purposes Committee 11.06.2018

CASHBOOK:

Opening Balance 1 April 2018 (Prior year Box 8)
Add: Receipts in the year

Natwest Current accounts

Co-op Current accounts

Bank of Scotland Current account
Natwest and Co-op payroll accounts
Natwest Investment (Direct Reserve)
Bank of Scotland Treasury account
Clydesdale Treasury account

HSBC Deposit Bond
Handelsbanken Deposit account
Handelsbanken Notice account
Handelsbanken SRFC

Nationwide Instant Saver

Mayors Charity Account

House in the Basement Youth Café
Sevenoaks Town Partnership
Nationwide Sevenoaks Funds

Petty Cash

Less: Payments in the year

Natwest Current accounts

Co-op Current accounts

Bank of Scotland Current account
Natwest and Co-op payroll accounts
Natwest Investment (Direct Reserve)
Bank of Scotland Treasury account
Clydesdale Treasury account

HSBC Deposit Bond
Handelsbanken Deposit account
Handelsbanken Notice account
Handelsbanken SRFC

Nationwide Instant Saver

Mayors Charity Account

House in the Basement Youth Café
Sevenoaks Town Partnership
Nationwide Sevenoaks Funds

Petty Cash

Closing baiance per cash book as at 31 March 2018

144

3,131,982

836,672

491

750,000

24
807

3,313
31,383

620
38
9,442

— O
1w O
<O

Agenda ltem

2,653,903

4,764,772

2,175,341



Finance General Purposes Committee 11.06.2018

Sevenoaks Town Council
Financial year ending 31 March 2018

2018 2017
£ £
Balance per box 8 (Cash balances) 2,175,341 2,653,903
Add
Stock 1,041 1,680
Debtors
Trade debtors 35,032 18,780
Miscellaneous debtors 997 8,948
SCC Bookings Debtors 11,229 10,759
VAT Control 27,715 39,296
Season ticket loan - -
Prepayments 60,188 54,630
135,161 132,413
Creditors
Trade creditors £ 108 242
Accruals {59,200
Sundry creditors {47,751
Prior year mayors charities -
Cashbook suspense -
Superannuation Due -
(215,143,
Receipts in advance {27.3682; { 29,063)
Balance per box 7 (Reserves) 1,930,723 2,543,784
Earmarked Reserves Summary
Reserves
Revenue Reserve 307,905 351,117
Pension reserve 2,814 2,814
Rolling Capital Prog revenue reserve fund 53,502 20,059
Street Lighting reserve 7,737 7,337
Community Centre Fund 16,398 13,398
Stag Winding up Reserve 6,000 5,000
Planning fees reserve 12,500 12,500
Youth Activities Reserve - 15,963
Contingency provision reserve 55,442 10,263
Pension Deficit reserve - 69,866
Capital receipts reserve 1,279,584 1,956,076
ClL Earmarked Reserve 99,993 27,783
No. 8 Bus Reserve 83,529 43,096
QH Allotment Key Reserve 4035 -
Mayars charity Funds 21,284 8,512
Street Lighting LED Upgrade Fund
1,930,728 2,943,784

145
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Finance General Purposes Commiittee 11.06.2018

Sevenoaks Town Council
Financial year ending 31 March 2018

Earmarked Reserves Summary

315 Pension Reserve

316  Rolling Cap Prog Reserve
317  Street Lighting Reserve
318 Community Centre Reserve
319  Stag winding-up Reserve
320  Planning Fees Reserve
321 Youth Activities

324  Contingency Reserve =~
325 Pension Deficit Reserve
340  Capital Receipts Reserve
360  CILEarmarked Reserve
370 No 8 Bus Reserve

372 QH Allotment Key Reserve
506  Mayors Charity Funds

310 Revenue Reserve

2017/18 2016/17
£ £
2,814 2,814
53,502 20,058
7,737 7,337
16,398 13,398
6,000 5,000
12,500 12,506
- 15,963
55,442 10,263
- 69,866
1,279,584 1,956,076
99,993 27,783
63,529 43,096
4,035 -
21,284 8,512
1,622,818 2,192,667
307,505 351,117
1,930,723 2,543,784

146
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33,443
400
3,000
1,000
(15,963)
45,179
(69,866)
(576.493)
72,210
20,433
4,035
12,772

(569,349

(43.212)

(313.061.18;




Jeok JuaLIND 2y} Ul pasodsip jesse 100z-2id 0} sajelal uoneIoaidap PajeINunooe Ul Uojonpsy
‘44 OS 28U 1opun SUNOJE |IN} ajedaid 0} pey ISk 1ounod Sui
uSUM SI USIUM L00Z USJBIN L€ SOUIS USZOH usaq sey uopelosidap aul

147

752 9v8'Y (1e/'vov ) £86'01£'G 6 xog Jod aouejed
L0¥'85¢ 000 101'86¢E Jojgap wisy buo
([2L'vev) 0 (121 vev) syuelb
(9£9'662 ) (9¥€'L ) (067'8G¢ ) uoneloaldaq pPaleinWNOdY
802'28L'S (98€'c9r ) £66'6¥9'G 1507 198y paxi4 [EloL
3 3
1102 pasAleuy 8102 g Xog
JUSLIBSAOIN

310z yore L€ buipua Jed jeloueuld

e

B0z UoIB L€ 10} winiay enuuy

— e e————e

JIoUN0D UMO] SHEOUSASS

way| epusby o
erN a0 1L mwﬁ_EEOO wwwoa._sn_ _m,_wcwmu aoueul 4



¥z 5.3 18U-1311BUS UINOA 10 LoisiAoid

066'g- Buloepnsal yedareys

000'53- SJS00 10M)SIA JusWsAoIdL) $SBUISNg O} UOINGLILO] DLS
opb'eEI-onIasal U aseaiu) weibold jended Bulioy

6.1 'y3-asRal0Ul dA1983) AouasBuniuoD

000'2Z3-9SER10U] 2AJ3S9) S 8 'ON

£09'923- fesodsip quiog pajjonuoco Buimoiio) sisod dn ues|d

(19U 81,0'0023) uUonejEIsUl Youd |Ieq1004 HE ‘(6E6'693) Ui SILBA pue WSisAs BuimPl @ SOdI
‘wersAs Bunpuey 11 o) spelbdn Beyg sy (»69'SES) Ueld Juaidojensa pooyinoqubioN '(29€'61LL3) 21aus) Iled

%184 '(G0'tL L3 10 osESIOUN) LONE)S |jBg 9 12 | 0) Bupejas spafoid jo uoissaiboud Bl ol sjqenquNE Ajebie) asealoul) %Sy 0. 99199, 1¥9'66a'L 18¥'/80') sjuswied JaLjo jie g xog
L - - - S|uBlUAEdS) [EII0B0AISAIIUl UBDT] g xog|
%60°S ¥9z'LE 2¥6'89. 8/9'Les S1S00 JEIS ¥ xoq
(o8]
<3
r—1
7/€'1823 01 pojunowe gi//10g Ui sidieoal|o%pl'eg-  |(Gr el ) | £06'6.8 92R'E68'T sydigoal Jauo [e10L £ xog
[enden ‘sjdisoal Ul UoIERUI SL) Jo) S|aIsuodsai Sem (992'896'Z3) 21/910Z Ul PUE) Jo 3(es sy} wolj sidisoal (eiides
6V 2053 JO BWDOUI JSLI0 SS8| #/0'2EG 1.3 JO 19DPNQ (12unod pancidde 1ad| %626 100'95 5296201 819'¢/6 1da0ald fenuuy z xog
$8/'€¥8'C 16Y'G6Y pMi/q ssduejed | xog
Yo 3 3 3
81L02/L10C 2102/910¢C 7 uonoes
(3 s)unowle yim) aoueleA Jo uojeue|dxa pajielsq BOURHEN Buipua Jeap,

wa) epusby

(2 xog) xoq 1danaid fenuue sy SoIM} UBY) 210U S1 9NBY (2 xog) saAl1asal (210} UL
‘paule|dxs aq 0} ale (00Z3 Uew) $$3] JO SeouBleA 190X9) S9X0G [BMPIAPU 10} S[E10} USIMIS] %G UBUL S10W JO SSOUBLIEA
:Buimoyjo} ayy Joy papiaoid aq 03 ale sainby fesuswnu Bulpnioul ‘suoneueydxa |ynd
sanueleA Jo uopeuejdx3

810z Yyoaew ¢ Buipus Jeak jeidueuidy
{I5UNOD UMO | SHEOUSASS

810¢ 90 | | F|PIWWOD sas0ding |BISUSD douRUlY



d “Suaanbal ysed g)oaloxd punj g Xog
0) SYIUOL g} 01 dn JO SpUnj LIS} Wwhnipaly snoljeA Ui pisy sie 8pa900ld ‘spoafoid sanonnselul |endeo HuioBuo pury o} /1/910Z Wl p|OS SeMm shaey 1e bue| ‘amonsselul AHUNWWod sousyua 0) ueid oiberens aul 10 Ued sy

sansasas uby, Joj uoneueidx3

)]
aiqeondde 10N - - = - SHLIMOLI0 [B10.L 0l xog
1e8A JURLIND BY) Ul paiInhoe S138SE JaYI0 Pue G¥0'Z1¥3 Uoud |[BGIO0) DE JO UOMIPPR AuienN| %656 Le.'vov £86'01E'S 262'9v8'v SJuBLISSAU) 1] pUe S}osSE paxy |10 L 6 X0g
_ sidienal [e)deo Aq 19sj0 sjoafoid fendeo Bujobuo O} oNp AUIEW FEE'E4Z G JO MOIINO SS3| 244'99/'v3 JO MOUl USED| %E0'8) - ($06'8/ 1 ) L¥E'GLL'D £06'659'C SJUBLESAALI WIS} HOUS PUB USED g xog
== 138US AleWng 5y powellieg 18Pd %01 kg 190019 £ 086 | ¥8LEVS G DD Se0LEIEg 7 ¥oq]
_ 810¢/.10C L10Z/8L0E Z uonod
(3 S)uNoWe Ujim) S0UBHEA JO uoneuejdxa psjeeq SOUBLEN, Bulpua jea s

(z xog) ¥oq 1iasaid [enuue Al Soim uEy) 2sow siaindly (2 xog) sanasal 101 3U1 1
‘pauleldxe aq o) aJe (0023 UBU) SS9 10 s@ouBLEA 1d80%3) §3%X0] [ENDIAIpUI JO) S{EID] Ua3MIEq 4G L VR 2I0W JO SSOUBLEA
:BupMol|ol 23 101 papiaoid ag 01 a1e sainBy eouemnu Buipniou ‘suoneusjdes (N

=ANHPUEA JO voneue|dx3

2107 UoIEIN 1§ Buipua 1eak [eIoUBLLd
NHUNOD UMOL SIYeoUIASS

wiay epusby
91L0Z 90 1L 23uwoe) sasoding [elausn soueul]



Finance General Purposes Committee 11.06.2018

Sevenoaks Town Council
Mar-18
Capital Receipts Reserve-Capital Income and Expenditure listing

340 Bal b/f 1 April 2017-Capital Receipts Reserve

Capital Income
1 Stag projector hire-completed October 2017
2 SDC fong term loan repayment re: allotment land
3 Sale of land at No. 2 The Crescent
4 Return of Raleys retention
S Interast on Raleys retention
6 Sevenoaks Funds (exc. Football club)
7 Faotball Club-3G pitch contribution
8 Rates refund

£
Income

4,900.00
29,230.92
8,000.00
25,000.00
72.88
360.46
212,225.15
1,687.68

£700/m
£29,230.92/yr

281,377.09

Total Capital Income

Capitai Costs

Supp. Invno Project Details
New Council offices (RCP project 101)
April 17 - Mar 18

HOOKO001 Topographical Survey

OFAD01 Offset Architects

AFFORD Affordable Housing
Planning fees

Sub Total
Raleys disposai {RCP project 101}
Raleys site planning
Brachers legal fees-preparing Sencio agreement

SSE Raleys Gym electricity

British Gas Cricket Sch. Elec/gas

EDF Bungalow Elec/Gas

Sub Total
Cemetery Lodge disposal

WARNCO1 Cemetery lodge -legal fees
Cametery lodge council tax
Cemetery lodge elec/gas
Cemetery iodge water
Cemetery lodge repairs
Cemetery lodge tree works
Warners

Sub Total

N/L Code

9000/91

P1-12

9001/91

P1-12

9012/91

P1-12

150

650.00
3,807.96
500.00
770.00

3,662,50
12933
1125 573

2,612.00

2,512.09
518.21

oz
s

434.78

Agenda item

£ £
Expenditure Total
1,956,076.19

281,377.09

2,237,453.28

5,727.96

3,407.25

6,076.37



Finance General Purposes Committee 11.06.2018

Sevenaaks Town Council

Mar-13

Capital Receipts Reserve-Capital income and Expenditure listing

HERI002
THEIOO1
WICK002
PRM
MAX001
SWAOOL
SAV001
CoLoo1
GREENOO1
WARNOO1
TC13644
TC13642
TC13641
»BS001
CPROO1
SEWATO01
WESC01

COUR001

KCCHIGHWAY

Sub Total

THEIO01
WICK002
PRM
MAX001
SWAOOL
SWAOO0L
SPDQOO1
STUDIO
GREENOQL
CPRO1
SOl001
SSUKOOL
SDCO0L
KCC004
BRAOOL
CONO0Q2
MOU0C1
WARNOOL
CoLo01
TC13640
TC13636
TC13619

Bat & Ball Station (Project 131} 3062/91
Heritage Statement

Architectural feasibility RIBA 0-4

Quantity Surveying & Principal designer

Structural engineering

Engineering

Client Advisior-General support

Viability Appraisal

“Lease condition report

Greenlink Ecology-Bat survey
tegal Advice-lease

UK Power MNetworks-Electricty supply to station building
Jet clean of drains

Gas infrastructure installation
Building Control

Printing of leaflets

SE Water survey fee
Temporary flooring
Memorabilia

Furniture

Recruitment HEQ

Travel & Meetings

Signage

Maintenance & Misc

P1-12

Bat & Ball Centre (RCP project 102) 9063/91
Architectural services

Quantity Surveying & Principal designer
Structural engineering

Engineering

Sarah Williams Architecture

Client Advisior-General support
Topographical survey-Spatial Dimensions
Studio-landscape report

Ecological scope survey

Creative Productions

Soiltechnics

Sewer Surveys

Pre-planning application

KCCJ-kitchen design

Brachers

Connect-Traffic study

Moulton Taggart-Cost plan for ramps
Legal fees

Structural Scheme design

CEl image of Plan B Community Centre
prof fees: ramp and new station access
BBS Building control

P1-12

151

1,598.75
28,548.50
47,160.00

3,352.00
12,448.50

7,098.00

1,750.00

3,700.00

1,475.00
13,660.00
37,660.12

825.00
5,597.49
1,066.00

387.00

324.30

500.00
3,645.25

90.00

317.78

21015

372.58

144.63

95,801.00
20,128.00
20,122.50
33,907.50
14,437 .42
1,700.00
12,500.00
920.00
289.00
10,399.50
1,350.00
1,350.00
3,863.00
344,50
2,570.00
1,010.00
£63.50
1,500.00
3,800.00
2,090.00
5,5600.00

171,931.08

234,345,92

Agenda ltem



Finance General Purposes Committee 11.06.2018 Agenda ltem

Sevenoaks Town Council
Mar-18
Capital Receipts Reserve-Capital Income and Expenditure listing

£ £ £
Stag (RCP project ) 9064/91
STAGO02 Airhandling Upgrade 14,468.40
STAGO02 Vehicle Lift 27,899.00
STAGQO2 Ticketing and EPOS 27,571.91
Sub Total P1-12 69,839.31
Sports Strategy { RCP project ) 9065/91
SAV001 22320 Viability Assessment 3G Rugby pitch 1,800.00
Sub Total 1,800.00
Northern Masterplan ( RCP project ) 9066/91
uisoo1 20487 fee for workstage 2 26,997.50
20522/
TMB002 20953 Mailing service 3,530.58
SWAQO01 Sarah Williams-General Support =
CTPOL Creative Productions 8,521.80
uI1so01 TC13625 9,120.00
COUROO1 Mailing adverts 1,104.00
G Ball drawings 601.40
Application fee 97.50
Sub Total Pi-12 49,972.78
Sevenoaks Funds (Project ) 9067/91
WARNGO1 21087 legal fees-re: Terms & Canditions 300.00
JTHOOL 20713 Sevenoaks Fund Branding 1,612.59
Website and other costs 513.98
Sub Total pP1-12 2,426.57
3G Football Pitch(Project } 9068/91
BOURGO1 21489 3g Pitch instailation 377,045.00
Balance due 12 months after completion 35,000.00
Banner 197.50
P1-12 412,242.50
Other:
Irrecoverable VAT -
Total Project costs 2017/18 957,869.71
Balance @ 31 March 20138 1,279,583.57
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savenoaks Town Council
F&GP 11 june 2018

Raleys Completion Details

Funds currently with Brachers LLP
Amounts held with Brachers LLP 31/03/2017
5106 Replacement Gym provision discharged

galance held 31/03/18 Indoor Cricket provision

153

245,000.00

[(8)
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b
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150,000.00
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Finance & General Purposes Committee 11.06.2018 Agenda item No XX

1

Sevenoaks Commemorating WW1 in 2018

48 Sevenoaks in Bloom sevenoaks in Bloom for 2018 isto commemorate WW1 ‘
and participate in the national campaign for a Ribbon of
Poppies.

Key projects include:

s Recreation of WW1 Archway at the Vine

o Airplane with poppies at the Vine

» Planting of poppies throughout the town

s Poppy rock painting involving schools and children
groups. o '

o Red themed flower hanging baskets, troughs and
bedding

o New WW1 commemorative benches.

2 Children’s Literacy The aim of the projectis for young people to research and
Project or remember those involved in WW1 by writing them a
‘letter’.

Assistance to be provided by Matthew Ball, loca! historian
and My Sevenoaks Community.

Key parts of the project include:

o Leaflet produced to launch the project on Armed
Eorces Day — 30" June 2018

s Pro Forma ‘letter’ forms to be delivered to schools
in September and available at key points in the
town.

» Terry Maloneto provide bespoke WW1 Letter Box
to be placed opposite the war Memorial with
information poster. Letters to be written and \
delivered between September to November 2018. '

» Lettersto be collated and placed on websites

Mayor to be involved where possible. '|

|

'3 | Cemetery Talks Matthew Ball has offered to provide some Cemetery Talks |
|

relating to War Graves in the weeks leading up 1o |
Remembrance Day.

L ] 1

ll 4 | WW1& Sevenoaks Commemorative historian talk to be provided at STC

\ '1 '\ Chamber (as per Great Storm).

L
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F&GP Committee 11.06.2018

Minutes of Sevenoaks Tow

On Wednesday 16" May at 6.30 p.m.

Agenda item No 10

n Partnership Meeting held at the Town Council Chamber

Executive Board:

[cir Stephen Arnold (Chairman) Sevenoaks Town Council Present
Clir Andrew Eyre (Vice Chairman) Stag Present
Linda Larter Sevenoaks Town Council Present
Clir Tony Clayton Sevenoaks Rail Travellers Association Present
Clir Avril Hunter Sevenoaks District Council Present
Neil Jackson Coolings Apologies
Gabriel Shepherd Sevenoaks Chronicle Apologies
Roger Walshe Sevenoaks Society Present
Jane Parish Sencio Apologies
Fergal Parkinson Sevenoaks Round Table Apologies
Austin Blackburn Go Coach Apologies
Roberta Ware Francis Jones Jewellers Present
Glenn Ball Local Architect Present

Blighs Apologies |

Also in Attendance:

Stephanie Harrison — My Sevenoaks Community

Clir Pam Walshe — Sevenoaks Town Council

Mike Williams — Sevenoaks Round Table

Clir Matthew Dickins — sevenoaks District Council

Sharon Wright — Sevenoaks District Council CCTV operations
Clir Richard Parry — Sevenoaks Town Council

At the start of the meeting a presentation was given
operational details of the CCTV in th
requested that the Town Clerk send

Dickins for reply.

1. Apologies for Absence

As noted above. Apologies a

Canet.

2. Declarations of Interest
There were none.

3. Minutes

The Minutes of the Sevenoaks Town Partners

to the Committee regarding the

e town and the partnerships that were involved. It was
a list of queries raised by the Executive Board to Cllr

received and accepted as a true record.

4. Pocket Size Town Map

A copy of the printed map was received.
amount of road names. The issues woul

Chairman.

157

[so received from Clir Maxine Chakowa and Clir Merilyn

hip Meeting held on 7t March 2018 were

Some issues where raised with the design and
d be discussed between the Chairman and Vice



F&GP Committee 11.06.2018 Agenda item No 10

5. Friends of Bat & Ball Station
A copy of the minutes of the Friends of Bat & Ball Station held on 17t April were
received and noted.

[t was noted that a talk on the Social History relating to Bat & Ball would take place at
the Town Council Chamber on 12" June at 7pm.

6. Sevenoaks Business Show 27" April 2018
An update was received from the Committee Clerk. The event was well received by
exhibitors and members of the public. A feedback questionnaire would be sent to
exhibitors shortly with result brought to the next meeting.

7. Sevenoaks Wellbeing Show 18" May 2018
An update was received from the Committee Clerk. The event stand spaces were sold
out with a waiting list. The event would be opened by the Mayor, ClIr Roderick Hogarth
at 10am at the Stag Plaza.

8. Member Organisations

i) Stag
Cinema ticket bookings were doing very well. It was noted that local
drama/production groups were struggling with increased costs of productions.

if) Francis Jones Jewellers
Attempted robbery took place the previous evening. The smashed front window
would be covered and then replaced as soon as possible. It was noted that the
suspect had been arrested. Business had been quiet since Easter. It was noted
that Darcey’s Coffee shop had closed and no movement still on the Linen Shop.

iii) My Sevenoaks Community
The website was now up and running, with lots of interesting information and
events.

iv) Sevenoaks Rail Travellers
An update was received from Clir Clayton. It was noted that as of 20" May the
connections from Bat & Ball to Sevenoaks and Swanley would be affected due tc
the new timetable.

It was noted that the new contractor for the current South Eastern franchise
would be decided in the next three months.

Further detail sheet attached.
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F8.GP Committee 11.06.2018 Agenda item No 10

10.

i)

i)

Sevenoaks Round Table

Plans for 2018 Torchlight Parade were now underway. Funds were still available
from 2017 to allocate to local charities. It was requested that any ideas of local
charities that might benefit from the money to contact the Sevenoaks Round
Table for an application form.

Glenn Ball
It was noted that the new public toilets at Greatness had now been opened.

Concern was raised over the new evening parking charges and how this would
affect the businesses in the town and their night time economy.

Sevenoaks Society
The Sevenoaks Society had currently been working on the Local Plan and the
issue of Air Quality Management in the Town Centre.

Sevenoaks Town Council

Business Awards 2018 — It was noted that nominations were open. Two
categories were still looking for sponsorship (iIndependent Retailer of the Year &
National Chain Retailer). If there were any businesses interested in sponsorship
please contact the Committee Clerk. The black tie awards would take place on
14t September at Knole Academy. A speaker was still need for the awards
evening and any suggestions should be emailed to the Committee Clerk for
consideration.

sevenoaks In Bloom — Plans for In Bloom 2018 were in full swing with judging
taking place on 4% July. It was requested that any volunteer gardeners please
contact the Committee Clerk as any heip was very much appreciated. Two
volunteer dates had been arranged:

Wednesday 20™ June —Stag 10-1
Wednesday 27t June — The Vine 10-1

Dates of Next Meetings

Please note the meeting on 27t June is cancelled. The next meeting would take
place on 8t August, 6.30pm at the Town Council Chamber.

Press Release
it was agreed to continue to produce press releases regarding events as when
needed.

There being no further business the Chairman closed the meeting at 8.05 pm.
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This Page has been left blank intentionally.
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F&GP Committee 11.06.2018

Sevenoaks Town Council

Current Matters

|
|
|
|

Item

Agenda ltem No 11 (a)

Agenda Item 11 (a)

Minute No

Status

Latest update

1

4

08 — F&GP
3.4.2017

263 — F&GP
18.9.2017

Street
Lighting

Ongoing

Farnaby Drive Residents have since
signed an agreement with STC effective
27 April 2017.

No further changes since 18" September
2017.

Invoices were sent prior to the financial
year end.

350 - F&GP

(c) (5)
13.11.2018

33-CIC
23.4.2018

416 (i) - CIC
8.1.2018

l
l

Bat & Ball
Station

Lease
negotiation

Capital Project

CiL

CIL

Grant Awarded

|

South Eastern have confirmed
amendments to Heads of Terms for lease
to include sub-letting of café if needed.
Currently being reviewed by Network
Rail lawyers.

Planning application approved.

HLF bid round two submitted 29" August
2017. HLF requires Variation to lease
being negotiated with South
Eastern/Network Rail. Tenders returned,
short listed. Contractors being reviewed.
HLF Decision early December 2017.

Allocated £78,810.63 for the Bat & Ball
project.

See Financial Report - Agenda Item No 8

HLF awarded full grant of £755,600.

Start up Process begins January 2018.
Heritage Engagement Officer started 21°
May 2018

1 203 -CIC
|| 7.8.2017

|
|

—_

'! Red Cross | Reverts to STC

l
|
I

17.09.2017

|

Tenders requested for repairs to review
compared to demolition.

To be reviewed in relation to

development of other STC Capital Assets. '

x
\
|
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F&GP Committee 11.06.2018

Agenda Item No 11 (a)

Item

Minute No

Status

Latest update

Long term as Business Hub. Short term
as temporary accommodation if needed
for Community Centre users.

416 (ji) - CIC
8.1.2018

536 -CIC
12.3.2018

33(i) - CIC
23.4.2018

Bat & Ball
Centre

Sevenoaks
Day
Nursery

Design to be placed to tender prior to
applying for planning permission
Feasibility of options taking place.

Agreed to proceed with refurbishment
and extension of current facility — one
storey.

First draft plans prepared and
consultation taken place for Community
Centre User.

Sevenoaks Day Nursery were proceeding
with their plans for a new facility.

414 (ii) - CIC
8.1.2018

32-CIC
23.4.2018

Cemetery
Lodge

On going

Contracts
Exchanged

On the market for sale.

Contracts for sale had been completed
and due to be exchanged.

Exchanged 22.05.2018
Completion 30.05.2018

Vine Waste

On going

2017 12 13 - SDC wrote to the Secretary
of State seeking permission under
Commons Act 2006 — Section 38

For permission to use as temporary car
park.

Sevenoaks
Fund

The first year of the Sevenoaks Fund has
ended.

It has been successful in achieving its
aim of creating an internal on line
‘crowdfunding’ system and the building
of the £450,000 Football 3G Pitch, at
Greatness.?
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