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    Agenda Item 4 
Sevenoaks Town Council 

Notes of the Report to the Youth Services Committee Working Party on  30th June 2021 
Via Zoom 

 
Available to view on YouTube: https://youtu.be/yLdWN5DZxPU 

 
Meeting Started:  7.00 p.m.                                           Meeting Concluded:  8.00 p.m. 
 
Present:  

Cllr Edward Waite, Chairman Present  Cllr Victoria Granville-Baxter Apologies 

Cllr Rachel Parry, Vice-Chairman Present  Cllr Roderick Hogarth Absent 

Cllr Nick Busvine Apologies  Cllr Tom Morris Brown Absent 

Cllr Andrew Eyre Present  Cllr Claire Shea Apologies 

Co-opted Members: 

Richard Dowling, West Kent 
Communities 

Present  Sarah Gaunt, Kent County 
Council 

Present 

Maxine Quinton, Sevenoaks 
District Council 

Present  Caroline Berry, SAYT Present 

 
In attendance: Cllr Richard Parry, Town Clerk, Senior Committee Clerk 
 
Representations received from Members of the Public: none 
 
140.  Apologies for Absence 

Received as noted above.  
 
141.  Requests for Dispensations 
 There were no requests for dispensations. 
 
142. Declarations of Interest 
 There were no Declarations of Interest at the meeting. 
 
143. Minutes of the Youth Services Committee held on 24th March 2021 

RESOLVED:  to receive and note the minutes of the Youth Services Committee held 
on 24th March 2021 as a true record. 

 
144 House in the Basement Youth Café 
 

(i) Update Report 
It was noted that 2020/21 had been difficult for the House in the Basement 
Youth Café which had closed at the beginning of the Covid-19 national lockdown 
in March 2020, reopened in September 2020, and closed again in November 
2020 with the second national Lockdown. 
 
In line with current government guidance, the facility was reopened on 17th 
May 2021. The number of attendees was currently small, averaging two per day.  
Staff were hoping to be able to relax restrictions later this month (subject to 
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government guidance) and were using this time to prepare a programme of 
activities.   This information would be circulated to schools.  
 
It was noted that the Lewis Project, whose music centre was based in the Youth 
Café, had also reopened.  
 

(ii) Finance Report to 31st May 2021 
RESOLVED:  That the Finance Cost Centre report for the House in the Basement 
Youth Café to 31st May 2021 be noted. 

 
145. Sevenoaks Youth Council 

 As a result of uncertainties arising from the pandemic, the holding of elections for a 
new Youth Council was postponed to 2021.  It was noted that the recruitment 
campaign for the new Youth Council 2021-2023 would be launched in July, before 
the school holidays, and followed up in September.  The closing date for nominations 
was 30th September, with the holding of the first meeting (AGM) of the new Youth 
Council to take place on 3rd November 2021. 

 
146. Reports from Co-opted Partners 
 Noted reports from Co-opted Partners: 
 

(i) Kent County Council (KCC) 
Sarah Gaunt reported that the Swanley Hub, the KCC Youth Services base for 
Sevenoaks District, had reopened.  She advised that her team was providing 
targeted support for identified vulnerable people and some school work. There 
was also a focus on contextualised safeguarding which included visiting areas of 
concern to talk to young people about how to keep safe. 
 
She reported that the KCC youth offer was jointly run with West Kent Youth 
Services. 
 
The Sevenoaks District Youth Assembly continued to meet and a Youth 
Conference was being planned.  The Youth Assembly had carried out 
consultation with schools in the district and identified the following key issues of 
concern: 

• Mental health 

• The environment 

• Impact of Covid-19 
 

(ii) Sevenoaks Area Youth Trust (SAYT) 
Caroline Berry advised that SAYT was currently recruiting for a senior youth 
worker.  They were planning summer activities and hoped to get some support 
in to help over that period. They were currently working in Kemsing. 

 
(iii) Sevenoaks District Council, Community Safety 

Maxine Quinton reported that Family Fun Days had been arranged across the 
district during the school holidays, including one in Sevenoaks Town. 
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She asked for information on the House in the Basement opening hours which 
she would ask the PCSOs to share with the young people they met. 
 
The team was working on a “Summer Plan” to try to prevent some of the issues 
that had arisen the previous year as Lockdown had eased. So far, the problems 
had not materialised in the same way.  

 
One issue of concern within the town was young adults gathering in the early 
hours of the morning in the car park, by the Sencio Leisure Centre, and in the 
Environmental Park, causing disruption to local residents.  The Town Clerk 
advised that there had also been groups of young adults gathering between 
7.00 - 8.00pm in the evenings which was intimidating for users of the leisure 
centre.  Maxine undertook to raise this with the PCSOs. 

 
(iv) West Kent Youth Services (WKYS) 

Richard Dowling, Youth Services Manager, explained that West Kent’s contract 
with KCC was for two youth workers to provide school and detached youth work 
across the whole district. In addition WKYS provided separate youth work 
including an 8 -12 Group for referred young people.  Free online guitar lessons 
were offered. 
 
Detached youth work had taken place each Tuesday for the last six weeks at 
Greatness Recreation Ground skatepark.  The Youth Worker also visited the 
town and Bat & Ball areas and had responded to issues in Knole Park. 
 
Project work in schools had been very successful, including at Knole Academy.  
Invitations had been emailed to schools in Sevenoaks and resulted in a lot of 
bookings. 

 
147. Press Release 

It was agreed that a Press Release be issued recognising all the youth work 
undertaken by the co-opted partners in Sevenoaks Town, including the House in the 
Basement Youth Café and the Sevenoaks Youth Council. 

 
 

There being no further business the Chairman closed the meeting. 
 

 
Signed  ………………………………………  Dated ……………………………. 
  Chairman 
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Agenda Item 5.1 
Sevenoaks Town Council 

Youth Services Committee – 8th September 2021 
 
 

 
 
 
 
 
 

 
 
 

 
Manager’s Report – 30th August 2021 

 

House in the Basement Statistics 

Month Total Attendances Number of sessions 

May 21st onwards 
 

15 6 

June 
 

49 17 

July 
 

42 22 

Song writing course 
27th to 30th July 
1:00 – 4:00pm 

7 4 

August 
 

20 18 

 
Since we re-opened after May 21st, we have still had quite low numbers. 
 
We have had a core group of people coming who have been regulars, spending time on the 
computers and mainly playing on the play station and wii.  
 
In June we had an average attendance of 2.88 per session, however it was our regular 
attenders who seemed to like the quiet and calmness of the club. 
 
In July, with the lockdown rules relaxing in mid-July, we had average attendance of 1.88 
each session and also ran a song writing course over 4 days. 
 
In August we had an average attendance of 1.11, mainly low due to young people going on 
holiday during the summer break, however we have been getting regular new interest from 
our advertising. 
 
Song writing course – 27th to 30th July 
The course was delivered by Adam Wedd 
See the plan of the course below: 
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Agenda Item 5.1 
Sevenoaks Town Council 

Youth Services Committee – 8th September 2021 
 
 

 
“Work with songwriter-producer ‘Adam Wedd’ for 4 days where you’ll learn how to 

write, record and produce your own song. Whether it be Rap, Trap, R&B, Hip-Hop, Rock 
or Pop this will be 4 days for anyone who loves music of any kind. Adam has shared 
stages with Ed Sheeran, worn Stormy’s Hoody and AJ Tracey’s T-shirt as well has had 
music played on over 150 Radio stations world-wide and had his music used in TV 
shows. Adam has also toured all over the USA and Europe and signed with James 
Browns’ manager, ps just don't let him in the kitchen” 

   
Lay out of course: 
 

OVERVIEW - The Life of a Song 
Day 1 - Who are ya and what do you want to say?  
Ice-breakers 
Mood-board 
Mind-Mapping 
The process of a song’s life 

 
Day 2 - Building  
Writing songs 
Melodies & Lyrics 
Song- Structure 
Beginning the recording process 

  
Day 3 - Recording 
What it says on the tin, recording, recording and more recording 
Learning basics of EQ Mixing and Mastering and the distribution process 

  
Day 4 - The Final Showdown 
Perform your songs to each other 
Playback session to each other 

 
We had two young girls complete the course and each got to write and record a song 
together. 
 
 
We have been using social media to advertise the House in the Basement and plan to 
advertise in the schools once they open again, as the lockdown has sadly broken the chain 
with the young people who attended in the past. 

 We have been looking at the skills of the workers and are trying to offer more craft activity 
and have been offering our older young people help with CVs and job hunting. 
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Cost Centre ReportMonth No: 4

26/08/2021
11:55

Sevenoaks Town Council Page 1
Detailed Income & Expenditure by Phased Budget Heading 31/07/2021

Year To Date Actual Total Annual BudgetYear To Date Variance Committed Expenditure Funds Available
Current Month Actual Transfer to/from EMRYear To Date BudgetCurrent Month VarianceCurrent Month Budget

50 Youth Cafe
665 01022 Letting & Hire of Facilities 133 583 3,7401,248179312
775 01211 Sale of Goods 13 13 2,369788184197

(4,165) 01450 Furlough Grant Income 0 4,165 0000
(5) 01990 Other Income 5 5 00(5)0

152 6,1094,767Youth Cafe :- Income (2,731) 02,036357509
(1,644) 15,7174010 Gross Pay 2,424 10,324 26,041 10,0008,680(254)2,170

86 7804270 Employers Pension Contribution 57 262 1,0423483087
(79) 6025410 Repairs & General Maintenance 0 419 1,0203408585
168 5106010 Light Heat & Cleaning 0 0 5101684242
58 4376101 Telephone 47 134 571192148

168 5106200 Printing & Stationery 0 0 5101684242
93 6026240 Computer/ Data Base/WP's 95 163 765256(31)64

168 5106281 Furnishings,Furniture/Eqpt 0 0 5101684242
0 4086320 Staff Training 0 0 408000

51 2046340 Staff Uniforms 0 0 2045100
168 5106460 Publicity & Democratic notices 0 0 5101684242
536 1,6946500 Goods for Resale 40 40 1,734576104144
(74) 1306635 Professional Fees Licensing 0 278 40820400

(193) (92)6900 Sundry Expenses 245 245 15352(232)13
(259) 136922 Health&Safety/Risk Assessments 99 395 408136(65)34

3,007 34,79412,260Youth Cafe :- Indirect Expenditure (753) 0 22,534 10,00011,507(194)2,813
Net Income over Expenditure (7,493) (28,685)(1,978)(2,855) (9,471)551(2,304)

8001 plus Transfer from EMR 0 10,000
Movement to/(from) Gen Reserve (2,855) 2,507

Continued over page10



Cost Centre ReportMonth No: 4

26/08/2021
11:55

Sevenoaks Town Council Page 2
Detailed Income & Expenditure by Phased Budget Heading 31/07/2021

Year To Date Actual Total Annual BudgetYear To Date Variance Committed Expenditure Funds Available
Current Month Actual Transfer to/from EMRYear To Date BudgetCurrent Month VarianceCurrent Month Budget

12,260 34,794
(2,731)4,767 6,109

(753)
(2,855) (7,493) (28,685)(1,978)

Grand Totals:- Income

Net Income over Expenditure
Expenditure 0 22,5343,007

152
11,507
2,036

(9,471)

357
(194)

551
2,813

509

(2,304)
plus Transfer from EMR 0 10,000

Movement to/(from) Gen Reserve (2,855) 2,507
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Agenda Item 6 

Sevenoaks Town Council 

Youth Services Committee – 8th September 2021 

 

Sevenoaks Youth Council Recruitment 2021 to 2023 

The recruitment campaign launched in July just before the schools broke up for the 

summer break.  We are very pleased that five young people have already submitted their 

applications to join the Youth Council. 

The published closing date for nominations is Thursday 30th September, although this will 

be extended if necessary. 

The first meeting (AGM) of the new Youth Council will be held on 3rd November 2021. 

Key actions in the recruitment campaign are: 

Action Timescale 

Second Phase of Recruitment Campaign 

• Resend publicity pack to schools and youth groups 

 

• Town Clerk to attend school assemblies, if requested 

 

• Issue second Press Release  

 

• Promote via website, newsletter, posters, flyers, 

social media (Facebook, Twitter, Instagram) 

 

1st week September 

 

During September 

 

1st week September 

 

Throughout 

September 

• Process Nominations, including obtaining parental 

consent forms 

• Circulate Youth Councillor Welcome/ Induction Packs 

 

• Prepare agenda and papers for AGM on 3rd 

November 

• Complete Covid Risk assessment if required 
 

Early October 

 

Week commencing 

18th October 

 

By 25th October 

By 25th October 

 

• AGM of new Youth Council  
 

3rd November 

 

In addition to these actions, the Mayor has been engaging with many school pupils 

recently and, as a result, students from Sevenoaks School are putting together a 15-

minute presentation on how the provision in Sevenoaks could be improved for their age 

group.  We are planning to invite other secondary schools to also prepare presentations 

with a view to holding an event in October.   We would also use this event to promote and 

encourage young people to join the Youth Council. 
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Interested in becoming 
a Youth Councillor?
Have you ever wanted your voice to be heard?  Wanted to improve your town?  Make 
people aware of issues close to you?  Or simply want change? 

If you’re 11-18 years old, and want to make a change in your community, becoming a 
Youth Councillor for Sevenoaks might be for you. 

Becoming a Sevenoaks Youth Councillor is a great opportunity to get involved with 
local politics and have an impact on your town & future career.  

16 - 20 16 - 20 young people will be elected to represent the views, issues and opinions of 
young people across Sevenoaks.   
Nominate yourself by completing this form and returning to the address overleaf.14



What does it involve?
As a Youth Councillor you will have certain important responsibilities. These will vary depending on the 
projects you take on as a group, however here are some of the main responsibilities: 

 - Attending the youth council committee meetings, these generally last 1 hour and start at 6pm -

- Send ideas and items to discuss to the committee clerk before meetings -

- Carry out research and hold events -

- - Raise money / awareness for current and relevant issues in Sevenoaks -

Benefits of being a Youth Councillor
- Have your say in decisions affecting you and your community 

- Looks fantastic on your UCAS application 

- Enhances your CV to  help with future careers 

- Counts as volunteering/community service for awards such as DofE ASDAN and IB’s CAS

- Private audience with the MP of Sevenoaks and a tour of the Houses of Parliament. 

- G- Great for careers in management, politics, finance, journalism, administration and much more. 

How do I become a Youth Councillor? 

Please ensure you meet the following criteria 
before submitting this form. 

• I am aged between 11 and 18. 
• I live in (or within 5 miles of), or go to      
 a school in Sevenoaks
•• I understand that I am expected to     
 attend Youth Council meetings every    
 six weeks.
• I would like to be a Sevenoaks Youth    
 Councillor.

You can then apply to become a Youth 
Councillor for Sevenoaks. 
FFill out the contact form here or online at 
www.sevenoaksyouthcouncil.com 
and return to 

Sevenoaks Town Council 
Bradbourne Vale Road, 
Sevenoaks, 
TN13 3QG

CContact: council@sevenoakstown.gov.uk
for more info 15
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  Agenda Item No. 7 
Sevenoaks Town Council 

Youth Services Committee – 8th September 2021 
 

 
 

Youth Grant Application 

The overall budget for grants to local voluntary organisations for 2021/2022, and the balance to 

date is as follows: 

                                                  2021/22 

2021/22Budget 2021/22 

Budget 

 £ 

Balance 

July 2021 

£ 

Grant Subsidies Sevenoaks Community Centre  255 255 

Grant Subsidies Chamber  1,020 1,020 

Local Organisations F & GP & Youth Support Services 

(Of which Play Days £2,000) 

12,830 12,830 

Sevenoaks Summer Festival 5,100 5,100 

Community Resilience Fund  2,724 724 

Twinning Support 1,020 1,020 

Youth Outreach 3,887 3,887 

Youth Council Support  510 510 

Stag 27,540 540 

Community Rail Partnership 3,060 60 

Total 57,946 25,946 

 

The Youth Services Committee has delegated authority to 

1) Approve grants within the Youth Outreach Budget; and 
2) Recommend to Finance and General Purposes Committee decision on grants exceeding 

the above budget. 
 

The Committee is asked to consider the following grant application (attached) received in August 

2021 which falls within the youth remit: 

Grant 
Ref 
No 

Organisation 
Name & 
Charity Reg 
No 
If Applicable 

Purpose 
of award 

Previous history 2019/20 
 

2020/21 Current 
Grant  
Application 
 

6 Sevenoaks 
Three Arts 
Festival 

First prize 
offered in 
the Young 
Musician of 
the Year 
Competition 
2022 

2007 to 2018 
(Autumn) 
£500/£600 per 
year for prize for 
Young Musician of 
the Year 
 
 
2007 to 2019 
(Spring) £600 per 
year for hire of 
piano and 

19.09.19 
£600 
 
 
 
 
 
 
12.02.20 
£600 
 

Grant of 
£600  
awarded  
09.09.2020: 
returned as 
event 
cancelled 
 
01.03.21 
£600 for 
admin costs, 
insurance, 
website etc 

£1,000 
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  Agenda Item No. 7 
Sevenoaks Town Council 

Youth Services Committee – 8th September 2021 
 

 
 

Grant 
Ref 
No 

Organisation 
Name & 
Charity Reg 
No 
If Applicable 

Purpose 
of award 

Previous history 2019/20 
 

2020/21 Current 
Grant  
Application 
 

performance 
space 
 
 
 

for video 
only 
performing 
Arts Festival 

TOTAL GRANT APPLICATION REQUESTED YSC 08.09.2021    £1,000 

 

Recommendation: The Committee is asked to consider awarding a grant to the above 

applicant from the Youth Outreach Budget, or to refer the application to the Finance and 

General Purposes Committee for consideration.  
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Agenda Item 8 
Sevenoaks Town Council, Youth Services Committee – 8th September 2021 

Sevenoaks District Council Pledge to 
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Agenda Item 8 
Sevenoaks Town Council, Youth Services Committee – 8th September 2021 

Sevenoaks District Council make the following pledge to Reconnect: Kent Children and Young People  
 

Action plan principle Activity description 
 
List at least one tangible activity your 
organisation has planned to support 
Reconnect for each action plan principle. 

Internal 
lead(s) 
 
Outline who is 
responsible for 
each activity 

Timescales 
 
Provide 
planned 
timescales 
and dates 

Performance 
measure(s) 
 
Outline how you 
will monitor impact 
and success 

Make Reconnect: Kent Children and Young 
People Programme a priority for our 
organisation between now and 31 August 
2022.  

We have submitted our bid for the summer 
as was awarded £9280.  Please see 
attached Appendix A  

Kelly 
Webb/Yulia 
La-Kruz 

Summer 2022 Please see 
appendix A 

Support the Local Children’s Partnership 
Group in designing, co-ordinating, delivering 
and monitoring the Reconnect Programme.  

Our Health & Communities Manager (Kelly 
Webb) sits on this group and attends the 
meetings 

Kelly Webb Quarterly Attendence of 
meetings and 
supporting 
priorities 

Champion and promote Reconnect to all 
parts of our local community through 
relevant networks.  

It is on the agenda for our Town & Parish 
Councils Forum on 20 July 2021 
 
We will be putting in our August 
Community Safety Newsletter 
 
We will also pass on information to all our 
partner agencies 

Kelly Webb End July 2021 N/A 

Use our networks and influence with 
partners, community groups and businesses 
to build Reconnect opportunities for children 
and young people and secure pledges of 
support. 

    

Support KCC’s commissioned services to 
build Reconnect opportunities and secure 
pledges of support. 

We are a Reconnect Champion and have 
linked in with the commissioned service.  
We have attended meetings and are part 
of the bids appraisal panel 

Kelly 
Webb/Yulia 
La-Kruz 

When 
meetings and 
appraisals 
occur 

Attendance and 
supporting KCC 
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Agenda Item 8 
Sevenoaks Town Council, Youth Services Committee – 8th September 2021 

Join appropriate funding streams with 
others associated with Reconnect to add 
value. 

We have match funded some projects and 
our Communities Projects Officer sources 
grants for us 

Kelly 
Webb/Yulia 
La-Kruz 

Throughout 
summer 

At least 2 x 
successful bids 
that link to 
ReConnect 
programmes 

Focus on inclusivity and provide equal 
access to opportunities for all children and 
young people. 

All activities are inclusive to everyone and 
adaptations can be made when specified 
by a young person or a family member 

Kelly 
Webb/Yulia 
La-Kruz 

All events held Through 
evaluation forms 

Adhere to government and local guidelines 
regarding Covid-19 and continue to promote 
messages regarding Covid-19 safety. 

All events are Covid-19 compliant Kelly 
Webb/Yulia 
La-Kruz 

Throughout 
our events 

Risk Assessments 
in place and track 
and trace 

Bespoke Pledges 

Provide a comprehensive programme of 
taster sessions free of charge to children 
and young people resident in the District via 
our leisure centres though a Reconnect 
Passport. 

We have 20 Family Fun days that are free 
for all families across the District from 
Monday 26 July – Friday 20 August 

Kelly Webb Completed 
and in place 

Nr of attendances 

Support groups making a pledge to 
Reconnect who require community spaces 
to deliver their activity. 

We will help find venues and help set up 
any groups to deliver programmes for 
families 

Kelly 
Webb/Yulia 
La-Kruz 

By end of Sept 
2021 

Nr of groups taken 
place 

 

 

Signed:  

  

Date: 8 July 2021 

Please email your pledge to reconnect.kentcyp@kent.gov.uk.  
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